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AJIMUHUCTPATUBHBINA PETJIAMEHT
NPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH
«JIEPEBO/I KHJIOT'O IOMEIIEHHWSA B HE?KUJIOE IIOMEIIEHUE N
HEXNWJIOI'O IIOMEIIEHUSA B )KUJIOE IOMEIIEHHUE,
PACIHHOJOXEHHOE HA TEPPUTOPUU KAPTOITIOJIBCKOI'O
MYHUILUITIAJBHOI'O OKPYT'A APXAHT'EJIbCKOM OBJIACTH»

1. O01mme moJI0KeHus

1. Ilpeamer perynupoBaHus aAMUHUCTPATUBHOTO PETJIaMEHTA.

1.1. AJIMMHHCTPAaTUBHBIN pErjaMeHT IMpeJOCTaBICHUsS MYHUIUIAIBHOW YCIyrH
«IlepeBox XKWJIOrO NMOMELIEHUS B HEXWUJIOE IOMEIEHUE U HEXKUJIOrO IOMEILEHUS B KUIIOE
IIOMEIIIEHUE, PACHOJI0KEHHOEe Ha TeppuTopuu KapromoiabCkoro MyHHMLIMIIQIBHOTO OKpyra
ApxaHrenbckoi oOmactu» (Hanee COOTBETCTBEHHO - aJMMHUCTPATHUBHBIA  pErjiaMeHT,
MYHUIUNAJbHAS yCIyra) yCTaHaBJIMBACT MOPSAJOK U CTAHIAPT MPEIOCTaBICHUS MyHUIIUIIATbHON

YCIIYTH.

ANMUHUCTPAaTUBHBIA PETrJIaMEHT OIPEAEISAET MOPAIOK, CPOKM M IOCIEN0BaTEIbHOCTH
BBIMIOJTHEHUS] aJMUHUCTPATUBHBIX MPOLEAYp MO MNPEIOCTABICHUI0 MYHHUIMIAIBLHOM YyCIyTH,
TpeOOBaHUS K TMOPAAKY MX BBIIOJHEHUS, B TOM 4YHCIE OCOOCHHOCTH BBINOJHEHHUS
aJMMHHMCTPATUBHBIX HPOLEAYP B AJIEKTPOHHOUH (opMme, a Takke OCOOEHHOCTH BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MpOLEAYpP B MHOTO(QYHKLIMOHAJIBHBIX IIEHTPAaX MpPEJOCTaBICHUS
rOCyIapCTBEHHBIX M MYHUIMNAIbHbIX ycnyr (nmanee — MOILI), dopmbl koHTpons 3a
OpPEOCTaBIEeHUEM  MYHULMNAIBHOW  YCIyTH, JOCYAE€OHBIH  (BHECYJeOHBINH)  MOpPSAIOK
o0kaJloBaHUsl pelleHuid | JeicTBuil (Oe3nelcTBUi) opraHa MECTHOIO CaMOYINpaBieHUS,
JOJDKHOCTHBIX JIMI] OpraHa MECTHOTO caMoyTpaBieHus, paboTHukoB MOLI.

[IpaBoBble OCHOBaHMSI MPENOCTABICHUS MYHULIMINAIBHOW YCIYI'M 3aKperjeHbl B
ITpunosxennn Ne 2 k HacTosIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButernei.

MyHuuunansHas yciyra MPENOCTABIISAECTCS COOCTBEHHUKY ITOMEILICHUS B
MHOTOKBAapTHPHOM JIOME HJIA YIIOJTHOMOYCHHOMY UM JIHITY (JaJiee - 3assBUTEINb ).

1.3. TpebGoBaHust K TOPSAKY WHGOPMHUPOBAHHUSA O TPEAOCTABICHUM MYHHIIMIIATbHOM
YCITyTH.

1.3.1. Hudopmamus o TmOpsaKe U YCIOBUAX HHPOPMUPOBAHUS MPEAOCTABICHUS
MYHUILIUIIAJIbHON YCITyTH TPEIOCTaBISETCS:

CIICUAJIMCTOM YIIOJTHOMOYCHHOI'O OpraHa IMpHu HENMOCPCACTBCHHOM O6paH_[eHI/II/I 3asABUTCIIA



WIN €ro MPEICTABUTENS B YIIOJTHOMOUEHHBIN OpraH WU MOCPEACTBOM Tele(OHHON CBSI3H, B TOM
quclie MyTeM pa3MemeHUuss Ha OQUIMAIBHOM CalTe yIOJIHOMOYEHHOTO OpraHa B
UH(POPMAIIMOHHO-TEIICKOMMYHUKAITMOHHOW cetn «MHTepHeT» (nanee - oQUIMaNBHBINA caiT
YIOJIHOMOYEHHOT'O OpPTraHa);

MyTeM pa3MenieHuss B (QeaepalibHOM ToCyJapcTBEHHONM HHMOPMALMOHHONW cHUCTeMe
«EnuHbIi TOpTa rocy1apCTBEHHBIX M MYHHUIIUTAIBHBIX yeayT (QyHkmmii)» (qanee - ETITY);

IyTeM pa3MELIEHUS Ha PErHOHAIIbHOM IOpTajieé TOCYAApCTBEHHBIX W MYHHIIMIIAJIbHBIX
yeayr (manee - PIITY), B ciaydae ecnu Takod MOpTan CO3/laH HCIHOJHUTEIBHBIM OPraHoM
roCyJapCTBEHHOM BiIacTH cyObeKkTOB Poccutickoit deneparuy;

MyTeM pa3MelIeHUsT Ha HWHPOPMAIMOHHOM CTEHJC B IOMEIICHUU YIIOJTHOMOYECHHOTO
opraHa, B ”H()OpMaAIMOHHBIX MaTepuanax (OpoIIopsl, OYKIETHI, JUCTOBKH, TAMSTKH);

yTeM IyOJIrKaIi HHPOPMALMOHHBIX MaTepPHajoB B CPEACTBAX MACCOBOM MH(OpPMAIIHH;
IIOCPEJICTBOM OTBETOB Ha MMCbMEHHbIE 00OpallleHMs;

corpyaHukom otnena MOPI[ B cooTBeTrcTBUM ¢ IMyHKTOM 6.3  HAcTOALIETO
a/IMUHUCTPATUBHOI'O perjaMeHTa.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COJEpkaTh HWH(GOPMAIMIO O HAMMEHOBAaHHUHU
opraHa, B KOTOpBId OOpaTHJICS 3asBHUTENb, (aMWINIO, MMS, OTYECTBO (IOCIEIHEE - TIpH
HAJIMYMN) U JOJDKHOCTD CIICIUAITUCTA, IPUHSBIIETO Tele(OHHBIH 3BOHOK. [Ipr HEBO3ZMOXKHOCTH
NPUHSBILETO 3BOHOK CHEIHAINCTa CaMOCTOSTENIFHO OTBETHUTh HAa IIOCTABJICHHBIE BOMPOCHI
Tese()OHHBIN 3BOHOK TIepeapecoBBIBACTCS (TMIEPEBOAMTCS) HA APYroe IOJDKHOCTHOE JIMIO WU
oOpartuBIIEMYCs TPAKAAHUHY coo0IaeTcss Homep TenedoHa, 1o KOTOPOMY OH MOXKET MOJTY4UTh
HE0OXO0aMMYI0 HH(POPMAITHUIO.

B cnydae mocrtymineHusi oT 3asgBUTENS oOpaimleHus B MUCbMEHHOU (JEKTPOHHOM) Gopme
OTBET Ha 00pallleHUEe HAMPABIIAECTCS TaK)Ke B MTUCbMEHHOMU (2JIeKTpOoHHON) (popme He no3anee 30
KaJIeHJAapHBIX THEH co JHSA peructpanuu obpamienus. [Ipu HampaBlieHUH OTBETa yKa3bIBaeTCs
JOJDKHOCTH JIMIla, ITOAITMCABIICTO OTBET, a TAaKXKC q)aMI/IJ'II/ISI, uMs, OT4YECTBO (HOCJ'IGI[HCC - IIpu
HAJIMYUU) U HOMEp TenehoHa UCTIOTHUTES.

1.3.2. CnpaBouHas MH(OpMalMs O MECTOHAXOXKICHUH, rpapuke paOOThl, KOHTAKTHBIX
Tesie(hOHaX YHNOJTHOMOYEHHOI'O OpraHa, ajpece 3JeKTPOHHOM MOYThl YIIOJIHOMOYEHHOTO OpraHa
pa3menieHa Ha oUIIMAILHOM caiTe yrojaHoMoueHHoro oprana, EINT'Y, PIITY.

CopaBounass wuHpoOpMamusi O MECTOHAXOXACHUU, Tpaduke padOThl, KOHTAKTHBIX
teneponax MODILI, agpece smexktponHOi mouTthl M®I] pasmemena Ha oduUIIMATLHOM CcalTe
MO®II.

2. CTanaapT npeaocTaBjJieHUsI MYHUIIUNIAJIBLHON YCJIYTH
2.1. HaumeHOBaHWE MYHHIUIIAIbHON YCITYTH.
HanmeHnoBaHne MyHUIMIIAIBHOW YCIYTM - MEPEBOJ JKWIOIO ITOMEIIECHHUS B HEXKUIIOE

MOMEILEHUE U HEXWIOro MOMEUIeHHs B JKUJIOe MOMelleHHue Ha TeppuTopuu Kapromoiabckoro
MYHUIUIAIBLHOTO OKpyra ApXaHTeabCKON 00JIaCTH.




2.2. HaumeHoBaHuE Oprana, npeoCTaBiIsIoNIero MyHUIIUIAIBHYIO YCIYTY.
Opras MECTHOTO CaMOYIIPaBJICHUS.

M®I] yyacTByeT B IPEAOCTABICHUN MYHUIIUTIAILHON YCIYTH B YACTHU:

- ”H(OPMHUPOBAHUS TI0 BOPOCAM MPEIOCTABICHUS MYHHIIUITAILHOU YCITYTH;

- IpUeMa 3asiBJIICHUI U JOKYMEHTOB, HEOOXOJUMBIX JUIs MPEIOCTaBICHNU MyHULIUIIAIbHON
yCIIyTH;

- BblJIA4YM pE3YyJibTaTa MPEaAO0CTaBICHUA MYHHHHHaHBHOﬁ YCIIyTHu.

B npenocraBneHMM  MYyHULMIAIBHOM  yCIyIM B paMKaX  MEKBEIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3auMojeiicTBus ydactByeT DeznepanpHas ciyx0a TrocyIapCcTBEHHON
perucrpaiuy, — Kamactpa — u  Kaprorpaduu, — QPenepaspHas ~— HajoroBas — CiryxoOa,
CIEIUAIN3UPOBAaHHBIE T'OCYJapCTBEHHBIE W MYHHMIMIAJIbHBIE OPraHU3alud TEXHHYECKOU
WHBEHTapHU3aL1U.

3asgBUTENb BIpaBe IOJATh 3asABJICHHE O MepeBoje mnomeuieHuss uepe3 MOI[ B
COOTBETCTBUU C COTJIALIEHUEM O B3aMMOJAEUCTBUHU Mex1y M®PIL[ 1 yrnoIHOMOYEHHBIM OPraHoM,
NoYTOBBIM oOTnpaBieHueM unu ¢ nomompio EIY, PIII'Y mo ¢dopMe B COOTBETCTBUH C
[Tpunoxxennem Ne 2 k HacTosIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3ampeniaercss TpeOOBaTh OT 3asBUTENsSl OCYLIECTBIEHHMs JACUCTBUI, B TOM 4HCIIE
COIIaCOBAaHUM, HEOOXOMUMBIX JUISI MOJIyYEHUS MYHUIMNAIBHON YCIYyTM M CBS3aHHBIX C
oOpalieHueM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpaBJICHHUS,
OpraHu3aluy, 3a UCKIOYEHUEM IOJY4YEHMS YCIYT, BKIIOYECHHBIX B IEPEYEHb YCIYT, KOTOpPHIE
SBIISIIOTCSI HEOOXOAMMBIMU U 00sI3aTEIBbHBIMU JUISI TPEOCTABIEHUS MYHHIIUIIATBHOM YCIyTH.

2.3. Onucanue pe3ysabTaTa MPeI0CTaBICHNUS MyHUIIUIIAILHON YCIyTH.

PGSYJ'IBTaTOM IMPpEaOCTaBJICHUA MYHHHHHaJIBHOﬁ yciayru ABIIACTCA IMPUHATOC
YIOJHOMOUYCHHBIM OpraHOM pPEIICHHUE O IMCPEBOAC WA 00 OTKaze B MEpeBOAC IKHUJIOTO
MNOMCIICHHA B HCKHUJIOC TIOMCIICHHUEC WU HCXXUIIOTO ITOMCIICHUS B KUJIOC ITOMCIICHUC.

®dopMma yBeOMIIEHHUS O TIepeBoie (0TKa3e B MEPEBO/IE) KUIOTO (HEKHUIOTO0) TTOMEIICHUS B
HeXWI0e (KUIoe) TOMELIeHHE YTBEp)KJeHa MocTaHoBieHueM IIpaButensctBa Poccuiickoit
®denepaunn
ot 10 aBrycra 2005 Ne 502 «O6 yrBepxaeHUU (OpPMBI YBEAOMIIEHUs O NepeBoje (OTKaze B
NEePEBO/IE) KUIIOTO (HEXHUIIOT0) MoMelIeHHs B Hexuoe (kuinoe) nomenienue» (Ilpunoxxenue Ne
3 K HacTOsIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

Pe3ynbrar nmpenocraBieHuss MyHULUIIATbHON YCIYTH MOXKET OBbITh MOTYYEH:

- B YNOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpPaBJeHHs Ha OyMa)kHOM HOCHUTENE HpHU
JMYHOM OOpalleHUH;

- B M®I] Ha OymMa)XHOM HOCHUTEJE TP JMYHOM OOpaIlleHuH;
- [IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, PII'Y, B ToM uucine B (hopMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMHCAHHOTO




3J'IeKTp0HH0171 IHOAIINCBIO.

2.4. Cpoxk TmpenoCTaBICHHUS MYHULUNATHHOW YCIYI'H, B TOM 4YHCIE C Yy4ETOM
HeoOXoauMocTH — oOpallleHuss B OpraHM3alMM, y4YacTBYIOIIME B IPEIOCTaBICHUU
MYHULIMTIAJIbHON YCIIYTH.

YIIOTHOMOYEHHBIM OpraH MPUHUMACT PEIICHHE O TMEpPeBOje WM 00 OTKa3e B NEPEBOJIC
JKHJIOrO TIOMEILEHUS B HEXKUII0€ MMOMEIICHUE U HEKHUIIOT0 ITOMEIIEHUS B JKUJI0€ ITOMEICHUE HE
nmo3gHee 4YeM dYepe3 45 maHeW co JHS TPEICTaBICHUS B YyKa3aHHBIA OpraH JOKYMEHTOB,
00513aHHOCTB TI0 MPECTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS.

B cnydae momauu mokymentoB B M®II cpok mpenocTaBieHHs] MyHUIIMIAIBHOW YCIyTH
VCUYHUCIIAETCS CO JIHS MOCTYIUIEHUS B YIIOJHOMOYEHHBIA Oprad J0KymMeHToB u3 M®II.

B cnyuae nonaun nokymentos uepes EIII'Y, PIII'Y cpok npenocTaBieHuss UCUUCISAETCS CO
JIHS TIOCTYILJIEHUS B YIIOJJHOMOYEHHBIN Oprad JoKymeHToB. Hampasiienne npunsateix Ha EIIIY,
PIII'Y 3asBneHuil M JIOKYMEHTOB OCYILECTBIIAETCS C HCIOJIb30BAHUEM €IUHOW CHCTEMBbI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJICUCTBUS M MOJAKIIOYEHHOW K HEW pPErMOHAJIbHOU
CHCTEMbI MEXBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOICUCTBUSI.

[IpuocraHoBieHue MPENOCTABICHUS MYHUUHUNAIBHOM  YCIYTH  3aKOHOAATEIbCTBOM
Poccuiickoii denepanuu He NpeyCMOTPEHO.

Cpoxk BbIJa4M TOKYMEHTOB, SIBIISIIOIIUXCS PE3YJIHTATOM MPEIOCTABICHUS MYHHUIIUTIATHHON
YCIIyTH, - HE TI03/IHEE YeM uepe3 3 pabouyux JHS CO JHS MPUHSATHUS PELICHHUS B COOTBETCTBUU C
nyHKTOM 3.1.3 HacTOsAIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmaruBHBIE NpaBOBBIE AKThHI, PETYIUPYIOIIME MPEIOCTaBICHUE MYHHIIMIAIbHOM
YCIIYTH.

IlepeyeHp  HOpPMATHBHBIX  IPABOBBIX  AKTOB,  PEryIUPYIOIIMX  MPEAOCTABICHUE
MYHULIMNIAJIBHOW YCIYrM (C yKa3aHHEM HUX PEKBU3UTOB M MCTOYHMKOB OQHUIIMAIBLHOTO
OIyOJIMKOBaHUs), pa3MelaeTcs Ha OQUIMaIbHOM caiiTe yroJHOMOUYeHHoro opraxa, Ha EIIT'Y,
PIIT'Y.

VYHOIHOMOYEHHBIH oOpraH o0ecrneyuBaeT pa3MeIIeHue M aKTyalu3alMio IepedHs
HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIHPYIOLUIUX MPEIOCTaBICHUE MYHUIMIIAIBHOW YCIYyTH, Ha
cBOeM o(uIInaIBbHOM caiiTe.

2.6. UcuepnpiBaromuii epedeHb JOKYMEHTOB, KOTOPbIE 3asiBUTEINb JIOJKEH MpPEICTaBUTh
CaMOCTOSITENIHO, U JIOKYMEHTBI, KOTOpbI€ 3asBHUTENb BIIpaBe IMPEICTaBUTh MO COOCTBEHHOM
WHULHAATABE, TaK KaK OHU TMOJUIeKAT NPEACTABICHUI0 B paMKaxX MEXBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

2.6.1. HcuepnpiBaronuii mepedeHb TOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEIOCTaBICHUS
MYHULIMTNIAJIBHOW YCIIYTH.

HcuepnpiBaronuii  mepevyeHbh JOKYMEHTOB, HEOOXOMUMBIX JJIsi  MPEAOCTaBICHUS
MYHULMNIAIBHOM  YCIIYI'M, KOTOpBIE  3asiBUTEIb  MPEACTABISAECT  CAMOCTOSATEIBHO B

YIOJIHOMOYEHHBIA OpraH:

1) 3asABJICHUC O IICPCBOAC TOMCIUICHU A,




2) npaBOYCTaHABIMBAIOIUE JOKYMEHTBl Ha MEPEBOANMOE MOMENIeHNE (MTOATMHHUKN WIN
3aCBU/IETEILCTBOBAHHBIE B HOTAPHUAJIbHOM IOPSAIKE KOIIUH);

3) IUIaH IE€PEBOAMMOro IOMEHICHHUA € €ro TEXHHUYCCKHUM OIIMCAHUEM (B ci1ydae, €ClId
MNEPCBOAUMOC IMTOMCUICHUC SABJISACTCA KUJIBIM, TEXHUYSCKUI nacropT Takoro HOMCH_IGHI/ISI);

4) MOA3TaKHBIH IIJIaH J0Ma, B KOTOPOM HaXOJUTCA MEPEBOAUMOC ITIOMCIIICHUE,

5) NOATrOTOBJICHHBIN 1 0()OPMIICHHBIN B YCTAHOBJIIEHHOM IMOPSIKE MPOCKT IMEPEyCTPOCTBA
U (WIK) MeperyIaHuPOBKU TIEPEBOIUMOTO MTOMEIICHUS (B Cydae, €CIIM MepeyCTPONUCTBO U (MITH)
NepeIuIaHupOBKa TPEOYIOTCS Uil 00ECIIEYeHUsT UCTIONB30BaHUS TAKOTO MOMEIICHHS B Ka4eCTBE
YKUJIOTO WJIA HEXKHIIOTO MOMEIICHHUS);

6) mpoTOKON 00IIero codpaHusi COOCTBEHHUKOB TOMEIICHUI B MHOTOKBAapTUPHOM JIOME,
COZIepIKaIllii perieHrne 00 WX COMVIACHMHM Ha TIEPeBOJ JKHIOIO IOMEIICHHS B HEKUIOE
HOMEIIICHHE;

7) CorjiaCuc Kaxjaoro COOCTBEHHHUKA BCEX HOMCH_IGHI/II‘/'I, IIPUMBIKAKOIUX K IIEPEBOAUMOMY
IMOMCIICHHIO, Ha IIEPCBO/J KHUJIOTO ITIOMCIICHUSA B HEXKUIIOC ITOMCIICHHUC.

2.6.1.1 B cnyuae nampaienusi 3asBieHus nocpernctsom EIITY, PIIIY, cexenus u3
JOKYMEHTa, YAOCTOBEPSAIOIIET0 JIMYHOCTb 3asgBUTENS, MpeACTaBUTENS (DOPMHUPYIOTCS MpHU
MOJTBEPKICHUH yYeTHOH 3amucu B EnuHON cucreme naeHTH(UKAUUU W ayTeHTH(QHUKAIMHA U3
COCTaBa COOTBETCTBYIOIIMX JIAHHBIX YKa3aHHOW YYETHOW 3alMUCH U MOTYT OBITh MPOBEPEHBI
IIyTEM HAIpPABJICHUS 3alpoca C MCIOJIb30BAHUEM CUCTEMBI MEKBEAOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMO/ICHCTBUSI.

B cimydae, ecinum 3asBieHME TNONAETCA 4Yepe3 IPEACTABUTENS 3asABUTENSA, TaKXKe
MIPEACTABIIACTCS JOKYMEHT, IOATBEP KAAIOIINN MOJHOMOYMS HAa OCYILIECTBIICHUE NEUCTBHUM OT
VMEHH 3asBUTEINS. B KauecTBe JOKyMEHTA, OATBEPKIAOIIErO IIOJJHOMOYHS HA OCYILECTBIICHUE
JIEHCTBUI OT UMEHU 3asiBUTEIIS, IPEACTABUTEID 3asiBUTEIS BIIPABE IIPEIACTABUTH:

- 0(hOpPMIICHHYI0O B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoii ®Denepanuu
JIOBEPEHHOCTh (JUIsl (PU3MUYECKUX JINLT);

- 0(hOpPMIICHHYI0O B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoii ®Denepanuu
JIOBEPEHHOCTh, 3aBEPEHHYIO I€YATbI0 3asBUTEISA U IOANKMCAHHYIO PYKOBOJIUTEIEM 3asiBUTEISA
VI YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JUIIOM (7151 FOPUINYECKUX JIUILT).

B cinywae, ecnu 3asdBiIeHME IOJAETCA 4Yepe3 IIPEICTABUTEINA 3asABUTEN IOCPEACTBOM
EIT'Y, PIIT'Y, u noBepeHHOCTH MPEACTABUTENS 3asIBUTENST U3TOTOBJIEHA B DJIEKTPOHHOU opMme,
TakKasi JOBEPEHHOCTh JOJKHA ObITh MMOJAMUCAHA IEKTPOHHON MOANHUCHIO, TPEOOBAaHUS K KOTOPOM
YCTaHaBJIMBAIOTCS 3aKOHOAATENbCTBOM Poccuiickon denepannu, peryaupyomyM OTHOILICHHS B
00J1aCTH UCTIOJIB30BaHUS HJIEKTPOHHBIX MOIHCEN.

YnocroBepeHHas,  COBEpUIEHHAs WM  BbIJAHHAs  HOTApUyCOM  JTOBEPEHHOCTH
IpPEJCTAaBUTENsl 3asgBUTENS B D3JCKTPOHHOM (opMe IOKHA COOTBETCTBOBATH TPEOOBAHUSAM
ctatbil 44.2 OcHoB 3akoHonaTenbcTBa Poccuiickoit ®enepaunu o Hotapuare oT 11 ¢espans
1993 roga Ne 4462-1.

2.6.2. 3asBUTENb BOPABE HE MPEACTABIATH JOKYMEHTBI, IPEAYCMOTPEHHBIE B MOJITYHKTAX
3, 4 nynkra 2.6.1, a Takke B Ciydae, €CIlM IpPaBO Ha IEPEBOJMMOE MOMEIICHUE
3aperucTpupoBaHo B EJIMHOM rocyaapCcTBEHHOM peecTpe HEIBHKHMOCTH, JIOKYMEHTHI,
IIPElyCMOTPEHHBIE MOAIIYHKTOM 2 IyHKTa 2.6.1 HacTOsIEero aAMMHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokyMeHThl (MX KONHM WJIM CBEJIEHHUS, COJEepKallhecs B HHX), YKa3aHHbIE B




MOAMYHKTaxX 2, 3, 4 myHkTa 2.6.1 HacTOAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA 3aIpalliBarOTCS
YIOJIHOMOYEHHBIM OPTraHOM B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CamMOyIpaBiICHUS
U TI0JIBEJIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPaBJICHHS
OpraHu3aIMsaX, B PACHOPSIKEHUM KOTOPBIX HAXOIATCS yKa3aHHBIE JOKYMEHTBI, €CIU 3asBUTEIb
HE TIPE/ICTaBIIIA YKa3aHHBIC IOKYMEHTHI CAMOCTOSTEILHO.

B cootBerctBuM ¢ nmynktoMm 3 crarbu 36 JKwinniHoro xoxaekca Poccuiickoit @enepanun
YMEHBIIEHHE pa3Mepa OOIIero MMYyIIeCTBa B MHOIOKBAPTUPHOM JIOME€ BO3MOYKHO TOJBKO C
COTIJIaCHsl BCEX COOCTBEHHHKOB MOMEIICHUH B JAHHOM JIOME ITyTE€M €T0 PEKOHCTPYKIUH.

B cootBerctBumn ¢ nmynkroM 2 cratbu 40 XKunniHoro koaekca Poccuiickoit @enepanuu,
€CJIN PEKOHCTPYKIIHUS, TIEPEYyCTPOUCTBO U (MJIH) TIEPEIUIAaHUPOBKA MIOMEIIICHHI HEBO3MOKHBI 0€3
MPUCOCIUHECHUSI K HUM YacTH OOIIEro MMYIIEeCTBA B MHOTOKBAPTUPHOM JIOME, Ha TaKue
PEKOHCTPYKIIMIO, TEPEyCTPOMCTBO M (WJIM) TEPEIUIAaHUPOBKY TOMEIICHUH JIOJKHO OBITh
MOJIyYEHO COTJIache BCeX COOCTBEHHUKOB MOMEUIEHUI B MHOTOKBAPTUPHOM JIOME.

Y10JHOMOYEHHBIN OpraH, OCYLIECTBIISIOIINN IEPEBO/] TIOMEILIEHUH, HE BIIpaBe TpeOOBaTh
OT 3asBUTENS NIPEJCTABICHUE JIPYTUX JOKYMEHTOB KPOME JIOKYMEHTOB, HCTPEOOBAaHME KOTOPBIX
y 3asiBUTENS JIOIyCKAETCS B COOTBETCTBUU C IYHKTOM 2.6.1 HacTOSILEro aJMUHUCTPATUBHOIO
periaameHTa.

[lo MeXxBeZOMCTBEHHBIM 3ampocaM YIOJHOMOYEHHOIO OpraHa, yKa3aHHbIX B ab3ane
MEPBOM HACTOSIIETO MYHKTa, AOKYMEHTHl (MX KOMWU WIIM CBEIEHUS, COAEp)KaIlUecs B HHUX)
IIPEAOCTABIIAIOTCS TOCYIapCTBEHHBIMU OpraHaMHM, OpPraHAMM MECTHOIO CaMOYIPAaBICHUA U
MOJABEAOMCTBEHHBIMU T'OCYAApPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOyIpaBJi€HUs
OpraHu3alusAMU, B PACIOPSIKEHUN KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTHI, B CPOK HeE
MPEBBIIIAIOIININA MATh PA00UUX JAHEU CO THS MOCTYIJICHUS MEKBEIOMCTBEHHOTO 3alIpoca B OpraH
WIM OpraHM3alfio, MpeJOCTaBIAIONINE JOKYMEHT U HWH(OpMalMio, €clii HHbIE CPOKH
MOATOTOBKA W HANpaBJICHUs OTBETa HAa MEKBEJIOMCTBEHHBIM 3alpoC HE YCTAaHOBJICHBI
dbenepalbHBIMA 3aKOHaMH, TMpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoit deneparuu u
MPUHITHIME B COOTBETCTBHHU C (hefiepaibHbIMU 3aKOHAMH HOPMATHBHBIMU MPABOBBIMU aKTaMH
cyonekToB Poccuiickoit denepanuu.

2.7. I/IC“IepHLIBaIOH_[I/Iﬁ MEpCUCHDb OCHOBaHMH IJig OTKa3da B INPUEMEC JTOKYMCHTOB,
H€06XOI[I/IMBIX AJId IPpEAOCTABIICHUA MYHI/IIII/IHaJ'II)HOI\/JI yCIyru.

OTka3z B mpHeMe JOKYMEHTOB, HEOOXOJUMBIX Ul MpPeIOCTaBICHUS MYHULUNAIbHON
YCIIYTH, 3aKOHOAATeNIbCTBOM Poccniickoit denepannn He IPEAYCMOTPEH.

2.8. I/IC“IepHBIBaIOH_II/II\/'I NEpCUCHDb OCHOBaHUI IJI1 IIPUOCTAHOBJICHHUA WJIM OTKa3a B
MpeaoCTaBJICHUN MYHHHHHaHBHOfI YCIyTH.

[IpuocTtaHoBieHre MPEIOCTABICHUS MYHUIUIAIBHOM  yCIyrd 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuy He NPEeTyCMOTPEHO.

Otka3 B NEpeBOJAC KWJIOTO IOMCIICHHA B HCKHNIOC TMOMCHICHUC WM HEKHUIIOTO
MMOMCIICHUS B )KHUJIOC ITOMEIICHUE JOITYCKACTCA B Cliydac, CCIIN:

1) 3asABUTCIIEM HC MMPEACTABJICHBI JOKYMCHTBI, OIIPCACICHHLIC ITYHKTOM 2.6.1 HaCTOAIICTO
AIMUHHUCTPATUBHOT'O PEriiaMCHTA, 0053aHHOCTE IO MNpEACTAaBJICHUIO KOTOPBIX C YYCTOM ITYHKTa
2.6.3 HACTOAICTO AIMUHUCTPATHUBHOI'O PCTIIAMCHTA BO3JIOKCHA HA 3asABUTCIIA,




2) TOCTYyIJICHUS B YIOJHOMOYCHHBIH OpraH OTBETa OpraHa TrOCYAAapCTBEHHOHM BIACTH,
OpraHa MECTHOTO CaMOYIIPaBJIEHUs MO0 MOIBEIOMCTBEHHON OpraHy rocylapcTBEHHOM BIIacTH
WIM OpraHy MECTHOTO CaMOYIpPAaBJICHUS OpraHM3allid Ha MEXBEJOMCTBEHHBIH 3arpoc,
CBHUJICTEJILCTBYIONIETO 00 OTCYTCTBHM AOKYMEHTa M (W) MH(OpMAIUH, HEOOXOTUMBIX IS
nepeBofia JKWIOTO MOMEIICHUS B HEXHJIOE MOMEIICHHE WM HEXHJIOro MOMEIICHUS B JKUIIOE
MIOMEIICHNE B COOTBETCTBHM C MYHKTOM 2.6.1 HacTosIero aJMUHHCTPATUBHOTO pErIaMeHTa,
€CII COOTBETCTBYIOUIMH JOKYMEHT He OBbLI MpeICTaBlIeH 3asBUTEIEM I10 COOCTBEHHOM
uHnnuatuBe. OTKa3 B MEPEBOAC KUIOTO MOMEIICHUS B HEXHIIOE MOMEIICHUE WM HEXUIIOTO
MOMEIICHUSI B XKMJIO€ TOMELICHUE 10 YKa3aHHOMY OCHOBAHHIO JIOITYCKAeTCS B CiIydae, €CiH
YIIOJIHOMOYEHHBIA OpraH MOCJe MOJTy4YeHUS OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoc YBEIOMHMI
3asBUTENS O TIOJIYYCHUH TaKOTO OTBETA, MPEUIOKIIT 3aBUTEIIO PEICTAaBUTh JOKYMEHT U (VJIH)
uHpOpMaLNIO, HEOOXOAUMBIE JUIA TEPEeBOJia JKUIOr0 MOMEUICHUsI B HEXKWIOE TOMEIEHUE TN
HEKUJIOTO TIOMEIICHUSI B JKHJIOE TOMELICHUE, MPeayCMOTpPEeHHbIE ITyHKTOM 2.6.1 HacTosImero
aJIMAHUCTPATHBHOTO PErIaMEHTa, M HE TOJY4YHMJ TaKhe JOKYMEHT W (Wiu) MHPOpPMALHUIO B
TEUCHHE MATHAIATH paboymX JHEH CO JHS HAIPaBJICHHUS YBEAOMIICHHS;

3) mnpencraBieHHUs ~ JOKYMEHTOB, ONpPENEIEHHBIX MTyHKTOM 2.6.1  Hacrosiero
aJIMUHHCTPATUBHOTO PETJIaMEeHTa B HEHAJIeXKAIIUN OpraH;

4) HecoOmoACHNE TIPETYCMOTPEHHBIX cTaThel 22 YKUIHITHOTO KO/IeKca YCIOBUH 1epeBoa
HOMEIIEHUS, 3 UMEHHO:

a). ecli JOCTYIl K HEpEeBOAMMOMY IIOMEIIEHHIO HEBO3MOXXEH 0€3 HCIOJIb30BaHUS
MOMeEIEeHUH, 00eCeUnBAIOIIUX JOCTYI K JKUJIBIM MOMEIICHUSIM, I OTCYTCTBYET TeXHUYECKas
BO3MOKHOCTh O0OpYZOBaTh TaKOW JOCTYN K JAaHHOMY TOMEIICHHIO (TpU TMEPEBOJAE KUIIOTO
MOMEIIEHUS B HEXKUIIOE TTOMEILIEHUE);

0). ecnM TepeBOAMMOE IOMEIEHUE SIBISETCS YacTbl0 KWJIOTO IOMELIEHUs 100
UCTIOJIb3YyeTCsl COOCTBEHHUKOM JIaHHOTO MOMEIIEHUS WM MHBIM IPaXKIaHUHOM B Ka4eCTBE MecTa
MOCTOSTHHOTO MPOKUBaHUs (TpU MEPEBOE KUIOr0 IOMEIIEHHUS B HEKUIIOE TOMEIIEHUE);

B). €CIIM IIPaBO COOCTBEHHOCTH Ha MEPEBOANMOE MOMEIIEHHE OOPEMEHEHO MPaBaMu KaKuX-
JINOO JHNIL;

r). €CJIM IIOCJIC IIEpeBOAa U3 KUJIOI0 IMOMCIICHHA B HEKHUIIOC IMOMCHICHUE HCKIIFOUYCHA
BO3MOXHOCTb AOCTYyIIa C HUCIIOJb30BaAHUEM HOMGHICHI/II\/'I, O6€CH€‘IHB310HII/IX JOCTYII K KHJIbBIM
INOMCIICHHAM,

7). €CIIM IPU MEepeBOjie KBapTUPhl B MHOTOKBAPTUPHOM JIOME B HEXKUJIOE MOMEIEHUE HE
COOJTIOJIEHBI CIIEAYIOIINE TPEOOBAHMSL:

- KBapTHpa pacCioJOKECHA Ha IMMEPBOM ITAXKE YKAa3aHHOT'O JOMaA,

- KBapTHpa pacmojioKeHa BBIINIE MEPBOrO0 3Ta)Ka YKA3aHHOTO J0Ma, HO TMOMEIIEHHUs,
PacIoJIOKEHHBIE HEMOCPEJCTBEHHO IO KBApTUPOH, EPEBOIUMON B HEXHWIOE IMOMEIIECHUE, He
SIBIISIFOTCS KUJIBIMU;

€) TaK)Ke He JIOMyCKaeTcs:

- TIEPEBOJI KUJIOTO TIOMEIICHHSI B HAEMHOM JIOME COIMAILHOTO MCIOJb30BaHUS B HEKUIIOE
ITOMEIIICHHE;




- MEpPEeBOJI KHUJOTO TOMENIEHUS B HEXKWIOE IOMEUIEHHE B LEIAX OCYIIECTBICHUS
PEIUTUO3HON IESITENBHOCTH;

- TEPEBOJ] HEXMUJIOTO IMOMEIICHUS B JKWJIOE IOMEIICHUE €CIM TaKoe IOMEIICHHUE HE
oTBe4aeT TpeboBaHMAM, ycTaHoBIeHHBIM [locranoBnenuem IlpaButensctBa PO ot 28 stHBaps
2006 T. Ne 47 «O6 yrBepxacHuu [lonokeHUs 0 MpU3HAHUN MTOMEIIEHHUS JKHIJIBIM TTOMEIICHUEM,
JKUJIOTO TIOMEIICHUS] HEMIPUTOIHBIM ISl IPOKUBAHUS, MHOTOKBAPTUPHOTO JIOMa aBapUUHBIM U
MOJUICKAIIUM CHOCY WJIM PEKOHCTPYKIHMH, CAJOBOTO JIOMA SKWJIBIM JIOMOM M KHWJIOTO JIOMa
CaJIOBBIM JIOMOM» WU OTCYTCTBYET BO3MOXXHOCTh OOECIICUUTh COOTBETCTBHE TaKOTO
MTOMEIICHHS YCTAHOBJICHHBIM TPEOOBaHUSIM.

5) HEcOOTBETCTBHUSI IPOEKTa NEPEyCTpocTBa M (WIM) NMEPEIUIAaHUPOBKU IOMELIECHUS B
MHOTI'OKBAPTHUPHOM JI0M€ TPeOOBAHUAM 3aKOHOAATEIILCTBA.

Henonyuenue uinm HeCBOEBPEMEHHOE IOJIyYE€HUE IOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.1
aJIMUHUCTPAaTUBHOTO pEIrJIAMEHTa M 3alpoLICHHbIX B TOCYAApPCTBEHHBIX OpraHax, OpraHax
MCCTHOI'0 CaMOylnpaBJICHUA W MNOJABCAOMCTBCHHBIX T'OCYAApPCTBCHHLIM OpraHaM HWJIKM OpraHam
MECTHOI'0 CaMOYIPABJIECHUS OPraHU3ALUAX, B PACHOPSHKEHUU KOTOPBIX HAXOJIATCS YKa3aHHbIE
JOKYMCHTBI, HC MOKCT ABJATHCA OCHOBAHUCM JJIsI OTKa3a B MEPCBOAC KUIOI0 INMOMCHICHUA B
HEXXMJI0€ MOMELCHUE W HEKUIIOTO MIOMELEHHS B )KUJI0€ TIOMEILEHHE.

2.9. Ilepeuenp yciuyr, KOTOpbIE SIBISIIOTCA HEOOXOAMMBIMH W OO0s3aTCIbHBIMU IS
MPEIOCTaBICHUSI MYHULIUIIATBHON yCIyTH, B TOM YHCIIE CBEACHUS O IOKYMEHTE (JOKyMEHTax),
BBIZIaBAa€MOM  (BBIJJABAEMBIX)  OpraHM3allUsIMHM,  YyYaCTBYIOIIMMH B  TPEIOCTaBICHUU
MYHUIIMIIATEHOU YCITYTH.

Yciyru, KOTOpble SIBIAIOTCS HEOOXOOUMBIMH M 00S3aTENbHBIMU JUISI TPEAOCTABICHHS
MYHULUIAIBHON YCIIyTH:

1) yciyra 1o TOATOTOBKE MpPOEKTa TepeycTpoiictBa ¥ (WIM) IeperiaHuPOBKU
NEepeBOIMMOr0 TOMELIeHUs (B clydae, €cCld IepeycTpOMCTBO M (WIM) MeperulaHupoBKa
TpeOyroTcsl Asisi oOecreyeHus] MCHOJIb30BaHUS TAaKOTO TOMEUIEHHS] B KayeCTBE JKUJIOTO WIIU
HEXXUJIOTO TIOMEILEHHS);

2) odopmiieHHE TOKYMEHTA, YIOCTOBEPSIOIIETO MpaBa (MOJHOMOYHS) MPEICTABUTENS, B
ClIydae, €ClId 3a MPeI0CTaBICHUEM yCIyTu 00palaeTcs MpeACTaBUTENb 3aIBUTENS;

2.10. Tlopsanok, pa3Mep W OCHOBaHHUS B3WMaHMs TOCYIAPCTBEHHOW MOINUIMHBI WM WHOU
IJIaThI, B3UMAEMOM 3a MPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

[IpenocraBiienne MyHULIUIIAIBHONW YCIYTH OCYILECTBISETCS] OECIUIaTHO, FOCYAapCTBEHHAs
MOIIUIMHA HE YIIJIauuBaeTCsl.

2.11. Ilopsanok, pa3Mep ¥ OCHOBaHUS B3UMaHUS TUIATHI 3a MIPEJOCTABIICHUE YCIYT, KOTOPHIE
SBIISIOTCS HEOOXOAMMBIMU U OOSI3aTENBHBIMU JJIsl MPEAOCTABICHUS MYHHUIIUIIATBHOU YCIIYTH,
BKJTFOYasi TH(GOPMAITUIO O METOJIMKE pacyeTa pa3Mepa TaKOU TUIaTHI.

HOpHZ[OK, pa3Mep U OCHOBAHUA B3UMAHMUS IJIATHI 3a MMPEAOCTABICHUC YCIIYT, YKa3aHHLIX B
ITYHKTC 29 HACTOAIICTO aIMHHUCTPATUBHOIO PETJIaMCHTA, OIPCACIACTCA OpraHu3alusiMu,
NpeaoCTaBJIAIOIIUMUA JaHHBIC YCIIYTH.

2.12. MakcumanbHBIi CPOK 0KMIAHMS B OUYEpPEAM IIPH MOJade 3arpoca O MpeA0CTaBICHUN
roCyJapCTBEHHON WJIM MYHHULMIIAJIBHOW YCIIYTH U IIPU MOJYYEHUU Pe3yibTaTa IPeIOoCTaBICHUS




roCy/1apCTBEHHOW MJIM MyHHUIIMIIAILHOM YCIIYTH.

MakcuMaabHBI CPOK OXHJAHHSA B O4YEpeAU NpU I0Jaye 3asBJICHUS O IPEIOCTABICHUU
MYHUIIMIIAJGHOW YCIYTH U IMPHU MOJIyYEHUHU pe3ysibTaTa JaHHOW MYHUIUMIAIBHON YCIyTH HE
JIOJIKEH MPEBBILIATH 15 MUHYT.

2.13. Cpox ¥ MNOpANOK PETUCTPALMM 3alpoca 3asBUTENS O IPEIOCTABICHUU
roCyJapCTBEHHON WJIM MyHULIMIIAJIbHON YCIYTH.

3asBICHHE O IPENOCTABICHUNM MYHHULMIAIBHOM YCIYr'H, HNPEACTABICHHOE 3asBUTEIEM
JUYHO JHOO €ro MpeJCTaBUTENIEM, PETUCTPUPYETCS YIIOJIHOMOYEHHBIM OPraHOM B TedyeHue |
pabouero IHs ¢ JaThl IOCTYIUICHHS TAKOTO 3asiBIICHUSL.

3asBIIEHHE O IMPEJOCTABICHUHM MYHULIMIIAIBHOW YCIYrH, IMPEACTABICHHOE 3asiBUTEIIEM
aubo ero npexctasureneM depe3 MOLI, peructpupyercsi yIOJIHOMOYEHHBIM OPIaHOM B JIEHb
noctymieHus ot MOLI.

3asgBiieHue, mocTynuBiiee B anekTpoHHOM ¢opme Ha EIITY, PIII'Y peructpupyercs
YIOJTHOMOYEHHBIM OPTraHOM B JIEHb €r0 MOCTYIUICHHS B CIIy4a€ OTCYTCTBHUS aBTOMAaTHYECKOMN
peructpauuu 3amnpocos Ha EIII'Y, PIIT'Y.

3agBreHne, TOCTYNMUBIIEE B Hepabodee BpeMs, PErHCTPUPYETCS YHOTHOMOYEHHBIM
OpraHoM B IEpPBbIi pabouuil 1eHb, CIEIYIOUIMNA 32 JHEM €r0 MOTyYCHHUSL.

2.14. TpeOoBaHHS K IMOMEUICHUSM, B KOTOPBIX IPEIOCTABISIOTCS TOCYIapCTBEHHBIC U
MYHHULIMIIAJbHBIE YCIYI'M, K 3aly OXHUAAHWUA, MecTaM JJIi 3allOJIHEHUS 3alpocoB O
IIPEIOCTABIEHUY TOCYJaPCTBEHHON WJIM MYHULIUIIAJIbHON YCIyTd, THPOPMALMOHHBIM CTEH/IaM C
o0Opa3llaMu MX 3allOJHEHHUS M TepeuyHeM JOKYMEHTOB, HEOOXOJIUMBIX Js MPEJOCTaBICHUS
KOKIOW TOCYyIapCTBEHHOW WM MYHUIUNAIbHOM YyCIyrd, B TOM YHUCIE K OOECHeYEeHHUIO
JOCTYITHOCTH JJIi WHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATELCTBOM
Poccuiickoit @eaepanumy 0 COIMaIbHON 3alIUTE HHBAIUIOB.

2.14.1. TlomemeHnuss ynoJHOMOYEHHOIO OpraHa Uil INPENOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH pa3MeIlaloTcs Ha MEPBOM 3Taxke 3/1aHus, 000PYJOBAaHHOIO OTJEIbHBIM BXOAOM, JIMOO B
OTJENIBHO CTOALIEM 3JaHUM JUId CcBOOOAHOro jocrtymna 3asButeneil. [lepenBumkeHue 1o
MOMEILEHUSIM YITOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX IPOBOJUTCS TpPUEM 3asiBICHUS U
JIOKYMEHTOB, HE JJOJDKHO CO3/1aBaTh 3aTPYJHEHMI JUIsl JIML C OTPAaHUYEHHBIMH BO3MOXHOCTSMU
3/10pPOBBA.

HpI/I pacCIioJIO’)KEHUN TNOMCHICHUS YIIOJIHOMOYCHHOTO OpraHa Ha BCPXHEM OTAXKE
CIICHHUAIMCTHI YIIOJTHOMOYCHHOI'O OpraHa 00s13aHbI OCYHICCTBJIATE IPUEM 3asBUTEIICH Ha IIEpBOM
9TaXE, €CJIU M0 COCTOAHUIO 3JOPOBbA 3aABUTCIIb HC MOXKET IMOAHATHCS 10 JICCTHULIC.

Ha Ttepputopun, mpuieramoomeid K 31aHUIO YIOJIHOMOYEHHOTO OpraHa, OpraHU3YHOTCS
MecTa M1 TApKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCIE€ MeCTa JUIsl NapKOBKH
ABTOTPAHCIOPTHBIX CPENICTB MHBAINWIOB (He MeHee 10 MpOIEeHTOB MECT, HO HE MEHEee OJHOI0
MecTa), JOCTYII 3asBUTeNel K MapKOBOYHBIM MECTaM SIBJISIETCS] OECIUIaTHBIM.

[lomemienne yHmOJTHOMOYEHHOrO OpraHa Juisl Ipuema 3asBHUTeNel  obopyayercs
nH(OPMAIIMOHHBIMU CTEH/IaMHU, Ha KOTOPBIX pa3Mmerniaercs (opma 3asBieHUs ¢ oOpas3loMm ee
3allOJIHEHUS U TepedYeHb JOKYMEHTOB, HEOOXOIMMBIX Jii MPEIOCTaBIECHUS MYHUIUIATbHON
YCIIYTH.




[Tomemienus, B  KOTOPBIX  OCYHIECTBJISIFOTCS ~ JEUCTBUA MO  MNPEAOCTABICHUIO
MYHHIIMIIAIBHOW YCIIYTH, OOECIEeUMBAIOTCS KOMIIBIOTEPAMH, CPEACTBAMH CBSI3H, BKJIIOYAS
JOCTYIT K WH(OPMAIMOHHO - TEJICKOMMYHHUKAIIMOHHOW ceTH «HTepHEeT», OPITeXHHUKOMH,
KaHIETSAPCKUMH  TIPUHAIICKHOCTAMU, HH(POPMAIIMOHHBIMH H CIIPAaBOYHBIMH MaTepHallaMH,
HarSITHOW MH(OpMaIe, CTyIbSIMH B CTOJIaMH, CPEJICTBAMH MOXKAPOTYIIICHUS U OTIOBEIICHHS O
BO3HMKHOBEHHMHM  YPE3BBIYAMHOW  CHUTyallud, JOCTYIIOM K  DPETHOHAJIbHOM  CHCTEME
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJICUCTBHS, a TaK)KE OOCCIEYMBAETCS JOCTYITHOCTH
JUIS. MHBAJIMJIOB K YKAa3aHHBIM ITOMEILIEHUSIM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
denepaliy 0 CONUATBHOM 3alIUTE UHBAIUIOB.

3an OXUAAaHWSA, MECTa JJIsl 3allOJHEHMS 3alpOCOB W TNpHEMa 3asiBUTENCH 00OpYAYIOTCS
CTYJIbSIMH, U (WJTH) KPECEIbHBIMUA CEKITUSAMU, U (MIJIN) CKAMbSIMHU.

WudopmannoHable MaTepualbl, MpeIHa3HaueHHbBIE JUIsI HHOOPMUPOBAHHS 3asiBUTEICH O
HOpsiIKE TPEAOCTABICHUS MYHHLMIAIBHOM YCIyrH, pasMelaroTcss Ha HHQOPMAaLMOHHBIX
CTEHJaX, PACIOJIOKEHHBIX B MECTaxX, 00ECIEUNBAIONINX TOCTYII K HUM 3asiBUTEIICH.

WNudopmannoHHble MaTepuallbl, MpeJHa3HauYeHHbIE JUIsI UHOOPMUPOBAHMS 3asiBUTEIECH O
NOPSAJKE MNPEJOCTABICHUS] MYHMULMIAJIbHOW YCIYrH, pa3MeIlalTcs Ha HH()OPMAaLMOHHBIX
CTEHJaX, pAaclOJIOKEHHBIX B MecTaX, O0€CHeYMBAIOUIMX JOCTYH K HHUM 3asBUTENEH, U
OOHOBJISIFOTCS. NPU  W3MEHEHHUU 3aKOHOJATENIbCTBA, PETYIHUPYIOIIEro  MPEJOCTaBICHHUE
MYHULIMIIAJIHON YCIIyTH, U CIIPAaBOYHBIX CBEICHUM.

WudopmanroHHble CTEHIBI TOIHKHBI PacIioiaratbCsi B MECTe, JIOCTYITHOM JJIsl IIPOCMOTpPa
(B TOM umcIe npu OONBIIOM KOJTHYECTBE TOCETUTENECH ).

2.14.2. JIna obecrieyeHUs JOCTYIHOCTH IIOJIyYEHUS MYHULMIAIBHOW  yCIyTH
MaJIOMOOMJIBHBIMU TPYNIIAMU HACENEeHUs 3[aHHUS U COOPYKEHHS, B KOTOPBIX OKa3bIBaeTCs
yciyra, o0opyayroTcsi corjacHo HopMmaTuBHBIM TpeboBanumsiM «CIT 59.13330.2016. Cson
npaBui. JlOCTymHOCTh 3AaHUN W COOPYXKEHHUH JUIsi MaJOMOOWJIBHBIX TPYIN HaceJIeHHUs.
AxrtyanmsupoBannas pegaxius CHull 35-01-2001».

B xabunere mo mnpueMy MajiOMOOMIBHBIX TPYII HACEICHUS HUMEETCS MEAUIIMHCKAs
anTeyka, NUTheBas Boja. l[Ipu HEOOXOAMMOCTH COTPYAHUK YIOJHOMOYEHHOTO OpraHa,
OCYILECTBIISAIOIIUI IIPUEM, MOKET BBI3BaTh KapETy HEOTIIOKHON CKOPOU ITOMOIIH.

[Ipu oOpaimeHun TrpaxkJaHWHA C HapyLIEHUSIMH (QYHKIOUI ONOPHO-ABUTATEIbHOIO
anmnapara paOOTHUKH YIOJHOMOYEHHOTO OpraHa NpeANpuHUMAIOT CIEAYIOIINe AeUCTBUS:

- OTKPBIBAIOT BXOAHYIO ABCPHL W IMOMOTrarOT TpaXJaHUHY 6GCHp€H$ITCTB€HHO IIOCECTUTH
3/1aH€ YIOJHOMOYEHHOTO OpraHa, a TaKXe 3apaHee MPEeaAyNpekIaroT O CYIIEeCTBYIOIINX
Oapbepax B 3/1aHUU;

- BBEICHAIOT LCJIb BU3UTA T'paXKIaHWHA W COIIPOBOXKIAAOT €TO B KaOMHET 110 npuemMy
3asBJICHUA, ITOMOT'arOT I'paXXJaHUHY CECTh HA CTYJI WM pacliojiararoT KpeCiao-KOJIKICKY Yy CTOJIa
HAIIPpOTHUB CICHHUAINCTA, OCYIICCTBIIAOIICTO IMIPHUCM;

- COTPYOHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMNA TIPUEM, TPUHUMAET
rpaXIaHUHA BHE OYepear, KOHCYIbTUPYET, OCYIIECTBISET MPUEM 3asBICHHS C HEOOXOAUMBIMU
JIOKYMEHTaMH, OKa3bIBA€T IMMOMOIIH B 3aIIOTHCHUH OJJAHKOB, KOTIUPYET IOKYMEHTHI;

- IO OKOHYaHUHU IIPEAOCTABIICHUA MyHHHHHaHLHOﬁ YCIyru COTpyaAHUK YIIOJTHOMOYCHHOI'O




Ooprasna, OCYI_HCCTBJ'IHIOHII/Iﬁ IIpUEM, IIOMOTIac€T TIpaXIaHWHY IIOKUHYTH Ka6I/IHCT, OTKpPhIBACT
ABCPU, COIPOBOXKIAACT IpakAaHMHA OO0 BbIXOJAa H3 3JdaHUA M IMOMOracT IOKUHYTb 3JaHUC,
nepeaact rpaxaaHrMHa COIIPOBOXAAOMIEMY JIMOY HWIM 110 €ro »KCEJIaHWK BbI3BIBACT
ABTOTPAHCIIOPT U OKAa3bIBACT cojeiicTBue IIpu €ro Mmocaake.

[Ipu obpamienuu rpax/ian ¢ HeAOCTaTKaMU 3peHUs PAOOTHUKH YIIOJHOMOYEHHOT'O OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYAHHMK YIOJHOMOYEHHOI'O OpraHa, OCYH.[CCTBJ'IHIOH_[I/Iﬁ IIpueM, IMIPUHHUMACT
TpaXxXJaHruHa BHC O4YCpCar, TIOMOTraCT COpUCHTHUPOBATHCA, CECTh Ha CTYJI, KOHCYJIbTUPYCT, BCIIYX
IMPOYUTHIBACT JOKYMCHTBI U JAJIEC I10 HeO6XOI[I/IMOCTI/I IMPOU3BOJUT UX BblIAYY. HpI/I O6H_ICHI/II/I C
TpaXXJaHUHOM C HCAOCTATKAMHU 3pCHUA H606XOIII/IMO OGH.I&TBCSI HCMMOCPCACTBCHHO C HUM CaMUM,
a HC C COIIPOBOXIAOIINUM €TO JIMIIOM, B 6CCCI[6 MOJIb30BaThCS OOBIYHOM pa3r0B0pH0171 HeKCHKOﬁ,
B IOMCIHICHUHA HE CJICAYCT OTXOAUTH OT HET'O oe3 NpeaAynpeCxKACHUA;

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBAaeT MOMOIIb B 3alOJHEHUU OJIaHKOB,
KOIMUPYET HEOOXOANMbIEC JOKYMEHTHI. [[J1s1 moAnmucaHus 3asiBICHUS MMOABOIMT JIUCT K aBTOPYUKE
rpaXJIaHWHA, IIOMOTAaeT COPHEHTHUPOBATHCSI M moanucath OmaHk. Ilpu HeoOxomumocTh
BBIJIAFOTCS MTAMSTKH JUTSI CTA00BUISAIINX C KPYITHBIM MIpU(TOM;

- 110 OKOHYAaHHMH MPEJOCTABICHUS] MYHULIUIIAIbHON YCIYyTU COTPYAHUK YIOJIHOMOYEHHOIO
oprasa, OCyIIECTBISIOINN TPUEM, IOMOIaeT I'Pa)/JaHUHY BCTATh CO CTYJIa, BEINTH U3 KaOUHETa,
OTKPBIBACT JBEPH, CONPOBOKIACT I'PAXKJAHWHA K BBIXOAY M3 3JaHUs, U IPOBOXKAET HA YJIUILY,
3apaHee NpEayNnpeaAuB IOCETUTENsI O CYIIECTBYIOIIMX Oapbepax B 3[JaHUM, [E€pEAacT
FPaKJAaHWHA CONPOBOXKJAWOIIEMY JIMIY WIM 10 OJKEJIAHUI0 TpPaXJaHWHA  BbI3BIBAET
aBTOTPAHCIOPT.

ITpu oOpamenny rpaxaaHuHa ¢ JeeKTaMH ClyXa paOOTHUKM YHOJHOMOUYEHHOI'O OpraHa
NPEIIPUHUMAIOT CIEAYIOUINE IEHCTBUS:

- COTPYOHHMK YIOJHOMOYEHHOIO OpraHa, OCYILIECTBJISIIOIIMI TIpUEM TpaXKIaH C
HapyLICHUEM CIIyXa, 00palaeTcs HEMOCPEACTBEHHO K HEMY, CIIPALIMBAET O LEJIM BU3UTA U JAET
KOHCYJIbTAllUI0 Pa3MEpPEHHBIM, CIIOKOMHBIM TEMIIOM pEYd, IPH 3TOM CMOTPUT B JIULO
MIOCETUTEINSI, TOBOPUT SICHO, CJIOBA JOTMOJHSIET MOHSTHBIMH JKE€CTaMH, BO3MOXKHO OOIlEHUE B
NUCbMEHHOMN (hopMe 100 yepe3 nepeBoTUUKa KECTOBOTO s3bIKa (CypAONEePEeBOIUHNKA);

- COTPYJIHUK YIOJHOMOUYEHHOT'O OpraHa, OCYIIECTBISIONINNA TIPHEM, OKAa3bIBACT MOMOIIb U
COJICHCTBUE B 3aMIOJTHEHUH OJAHKOB 3asBIEHUH, KOMUPYET HEOOXOAUMBIE TOKYMEHTHI.

2.14.3. TpeboBaHusi kK KOMPOPTHOCTH U JTOCTYIMHOCTH MPEOCTABIECHUS TOCYIapCTBEHHON
ycayru B MO®L] ycranaBnuaroTcsa nocra”HoBieHueM IIpasurenscrBa Poccuiickorn ®denepaunu
or 22.12.2012 Ne 1376 «0O0 yrBepxkaeHuu [lpaBun opraHuzanuu  JACSITEIBHOCTH
MHOTO(QYHKIIMOHATBHBIX I[IEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIUIATIBHBIX

YCIYI».
2.15. Ilokazarenu TOCTYIIHOCTH U Ka4€CTBA MYHHUIIMIIAILHOM YCIIYTH.

KonnuecTBo B3auMOIENCTBUI 3asiBUTENS C COTPYAHUKOM YIIOJTHOMOYEHHOTO OpPraHa IpH
NPEOCTaBICHNH MyHUITUTIAIBHON YCIIYTH - 2.

[IpoomKUTENEHOCT B3aUMOIEUCTBUIN 3asBUTEINS C COTPYIHUKOM YIIOJTHOMOYEHHOTO MPHU
Ipe0CTaBIEHUH MyHULIMTIAILHON YCIIYTH - He 6osee 15 MUHYT.




BosmoxHOCTh MostydeHus nHGopMaluu 0 XoJie NpeoCTaBiIeHHs] MyHUIIUTIAIbHON YCIyTH,
B TOM YHCIIE C HCIIOJIh30BaHNUEM HH(POPMAIIMOHHO - TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHH.

2.15.1. NupiMu niOKa3aTeiMu Ka4eCTBA M JOCTYMHOCTH MPEIOCTABICHUS MYHULIMTIATBHON
YCIIYTH SIBJISIFOTCSL:

PacCIIoJIOKCHHOCTD HOMCHICHI/Iﬁ YIIOJJTHOMOYCHHOI'O oOpraHa, IpC€AHAa3HAYCHHBIX IJId
mpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru, B 30HC JOCTYIIHOCTH K OCHOBHBLIM TPAaHCIIOPTHBIM
MarucCTpajrim,

CTeTeHb WH()OPMHUPOBAHHOCTH 3aSBUTENS O TMOPSIKE MPEIOCTABICHHUS MYHHUIIUIIATHHON
yCIIyru (IOCTYIMHOCTh MH(OpPMALMKU O MYHHUIIMIAIBLHOM ycilyre, BO3MOKHOCTh BbIOOpa crocoda
MoJTydeHUs1 THPOPMAITUH ),

BO3MOKHOCTh BbIOOpa 3asBUTENeM (hopM OOpalleHus 3a MOJYyYEeHHEM MYHMIHUIAIbHOM
yCIIyrH;

HAOCTYIIHOCTb O6paIJ_[CHI/IH 3a IMPCAO0CTAaBJICHUCM MYHHHHHaHBHOﬁ yCiyru, B TOM 49UCJIC IJIS1
JiaL ¢ OrpaHUYCHHBIMU BO3MOKHOCTAMHA 300POBBA;

CBOCBPEMEHHOCTh TPEJAOCTABICHHS] MYHHUIMNAIBHOW YCIYIM B COOTBETCTBHU CO
CTaH/IapTOM €€ IPE/IOCTABICHHS;

COOJIFOJICHHE CPOKOB MPEIOCTABICHUS] MYHULMNAIBHOW YCIYT'M M CPOKOB BBIIOJHEHHUS
aIMUHUCTPATUBHBIX IIPOLIEAYD MPU NPEAOCTABIICHUY MYHULIUIIAILHON YCIIYTH;

BO3MOXHOCTbD INOJIYYCHH I/IH(i)OpMaI_II/II/I 0 XO0J€ MpCAOCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru;

OTCYTCTBHE OOOCHOBAaHHBIX JKal00 CO CTOPOHBI 3asfBUTEN IO  pe3yJbTaTaM
NPEeOCTaBIEHUS] MyHULIUIIAIBHON YCIYTH;

OTKPBITBHIN JAOCTYI AJis 3asiBUTENIeN K MH(OPMALIUK O MOPSIIKE U CPOKaX MPeNOCTaBICHUS
MYHUIIUNATBHON YCIIYTH, MOpsIKe 00XajoBaHUs AEUCTBUM (Oe31eHCTBHS) YINOJTHOMOUYEHHOTO
opraHa, PpyKOBOJIWTENSI YHOJHOMOYEHHOIO OpraHa Ju0O CHEelHaTuCcTa YIOJIHOMOYEHHOTO
Oprasa;

HaJIM4Yue HGO6XO}II/IMOFO U O0CTAaTOYHOI'0 KOJIMYCCTBA CIICHUAIMCTOB YIIOJIHOMOYCHHOTIO
OopraHa, a TaK¥Xe HOMCH.[CHPIIZ YIIOJIHOMOYCHHOI'O OpraHa, B KOTOPBIX OCYHICCTBIIACTCA IMPUCM
3asBIICHUI U JOKYMEHTOB OT 3asIBUTCIICH.

2.15.2. YHOJTHOMOYEHHBIM OpPraHOM OO0€CleYMBaeTCsl CO3JAaHHWE WHBAIMIAM U HHBIM
MaJIOMOOUJIBHBIM TPYIIIIaM HACEJIeHMs CIEIYIOIIMX YCIOBUN NOCTYMHOCTH MYHHUIIMIAIbHOMN
YCIYyIH B COOTBETCTBUU C TPeOOBAHUSMH, YCTAHOBJICHHBIMHU 3aKOHOJATENBHBIMH W WHBIMHU
HOPMAaTUBHBIMH IPABOBBIMU aKTaMHU:

OKa3aHWe WHBAIWIAM IOMOIIM, HEOOXOIUMON MJJIs TMOJY4YEeHUs B JOCTYHMHOM IS HHUX
dbopMe mHGOpMaIUU O MpaBUIAX MPEIOCTABICHUS MYHHUIIMIAIBLHOW YCIyTH, B TOM 4Hcie 00
opopmieHHH HEOOXOAWMBIX JJIsl TOJXYYEHUS MYHHUIMNAIBHOM YCIyrd JOKYMEHTOB, O
COBEpUICHUH UMHU JAPYTUX HEOOXOAUMBIX JUIS MOTYYEeHUS] MyHUIIUIIAIBHOMN YCIIyTH JeHCTBHI;

npeaoCTaBJICHUC MyHHHHHaHLHOﬁ YCIyru MHBaJIMAAM IIO CIIyXY, IpHU HCO6XOI(I/IMOCTI/I, C
HCIIOJIB30BAHHUEM PYCCKOT'O KECTOBOT'O A3bIKA, BKJIFOYAA o0OecrieueHne J0IMyCKa B IOMCHICHUEC




CypAOIEepeBOIUHKA, TU(IOCYPIONEPEBOAUNKA;

OKa3aHWE TOMOIM WHBAIHMIAM B TIPEOJOJICHUH O0apbepoB, MEMIAIONUX TMOTYICHHIO
MYHUILIUTIAJILHON YCITyTH HapaBHE C APYTUMU JIULIAMHU.

2.15.3. Tlpu npenocTaBiICHUU MYHUIMIIAIBLHON YCIyTH B3aMMOJICHCTBHE 3asBUTENS CO
CHEIHMAIMCTOM YIIOJHOMOYEHHOT'O OpraHa OCYIIECTBIISICTCS MPU JIMUYHOM OOpAIIeHUH 3asiBUTEIS:

JUISL TIOTYYeHUsI HHPOPMAIUH 10 BOIPOCAM IPEAOCTABICHHSI MyHULIIMTIAIIHON YCITYTH;
JUTS TIOJIaY M 3asBJICHHS U JOKYMEHTOB;

IUISL TIOJYYeHUs! HHPOPMAIIUH O XO0JI€ MPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH;

JUIS TIOJIyY€HHUs pe3yibTaTa IIPEeI0CTaBICHU MyHULIUIIAIBbHON YCIYTH.

HpOILOJDKI/ITeJH)HOCTI) BBaHMOﬂeﬁCTBHﬂ 3as4BUTCIIL CO CIICHUATIMCTOM YITOJJHOMOYCHHOI'O
OpraHa HEC MOJKCT IIPCBLIIIATb 15 MHHYT.

2.15.4. IlpenocraBnenne MyHuuunaibHou yciayru B M®IL] BO3MOXHO Npu HaIUYuU
3aKJIFOUYCHHOT'O COTJIAIICHHUS O B3aMMOJICHCTBUH MEKAY YIIOJIHOMOYSHHBIM opranomM u MOII.

YTOTHOMOYEHHBI OpraH oOecrnedynBaeT WH()OPMHUPOBAHHUE 3asBUTEIECH O BO3MOXXHOCTH
MOJlyUYeHUs] MYHMIIMIAIbHOW ycinyru Ha ©Oaze MO, B cinydae mnomauu 3asBieHUs O
IIPEAOCTAaBICHUA MYyHULMIAIBHOM ycinyru B MO®L[ HenocpeaCcTBEHHOE NIPEeNOCTaBICHUE
MYHHLIMIIAJIbHON YCIyTH OCYILECTBISAETCS YIIOJHOMOUYEHHBIM OPraHOM.

2.16. Unple TpeOOBaHUs, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHUIIUTIATBHONW YCIYTH TIO KCTEPPUTOPHATLHOMY MPHUHIIUITY U OCOOEHHOCTH MPEAOCTaBICHHUS
MYHUIUTIAJILHOM YCIYTH B AJIEKTPOHHOU (hopme.

2.16.1. 3asgBuTenp MNpenoOCTaBIAET JOKYMEHTBI B OpraH, OCYILECTBISIOLIUN IEPEBOJ
MOMEIICHHS, TI0 MECTY HaXOXJICHUS TEPEBOUMOTO MTOMEIICHHUST HEMOCPEICTBEHHO JTHO0 4Yepe3
M®II B cOOTBETCTBUHU C 3aKJIKOYEHHBIM UMU B ycTaHOBJIEHHOM IIpaButensctBoMm Poccuiickon
denepanny NOPSAKE COMIANIEHUEM O B3aUMOJICHCTBUH.

2.16.2. 3asBuTenp BOpaBe OOPAaTUTHCS 3a MPEAOCTABICHUEM MYHUIUNAIBHOW YCIYTH H
M0JIaTh JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.6.1 HAcCTOsAIIEro aAMUHUCTPATUBHOIO pErjlaMeHTa B
anektpoHHoi ¢opme yepes EIN'Y, PIII'Y c¢ ucnonb3oBaHHEM JIEKTPOHHBIX JTOKYMEHTOB,
MOJMMCAHHBIX 3JIEKTPOHHOHN MOJNUCHIO B COOTBETCTBUU ¢ TpeOoBaHUsIMHU DeepanbHOro 3aKkoHa
oT 06.04.2011 Ne 63-®3 «O06 371€KTPOHHOU MOAMUCK.

YnonHoMO4YeHHBIH opraH obecreyrBaeT WH(GOPMUPOBAHUE 3asBUTENEH O BO3MOXKHOCTHU
MOJIy4eHUS MyHUIUNIanbHOU yciyru yepes EIINY, PIITY.

O6pamenne 3a ycuyrou uepe3 EIIY, PIII'Y ocymecTBasieTcss myTeM 3amoHEHUS
WHTEpakTUBHOW  (opmbl  3asBieHus  (popmupoBaHuMs 3ampoca O  MPEIOCTaBICHUU
MYHHUITUTIAIGHON  YCIYTH, COJAEpP)KaHWE KOTOPOTO COOTBETCTBYET TpeOoBaHUSIM (HOPMBI
3asIBJICHUS, YCTAHOBJICHHON HACTOSIINM aJMHUHUCTPATUBHBIM PETJIAMEHTOM) (Jaiee - 3ampoc).

OOparieHue 3asgBUTENS B YIMOJHOMOYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM 00ecreynBaeT
BO3MOXKHOCTh HAIPaBJIECHUsS M MOJYYEHUs] OJHO3HAYHON W KOH(PHIEHIMAIBHON HH(pOpMAIHH, a




TaK)K€ TPOMEKYTOUHBIX COOOIICHWH W OTBETHOM HH(OpManUd B JJICKTPOHHOM BHUIE C
UCIIOJIb30BAHUEM SJICKTPOHHOM MOJMUCH B TOPSJKE, MPETyCMOTPEHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoit deneparumu.

2.16.3. Ilpu mnpenocraBileHUHM MYHUIUNAIBHOH YyCIYIM B JJIGKTPOHHOH (opme
nocpencteoM EINT'Y, PIIT'Y 3asButento obecreynBaeTCs:

- IOJTyYeHHe MHPOPMALIMHU O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIUITAIBLHON YCIIYTH;
- 3aIMCh HA TIPUEM B YIIOJTHOMOYCHHBIH OpTraH IS TI0Ja4uy 3asiBIICHUS U JJOKYMEHTOB;

- (opmupoBanue 3amnpoca;

- IPHEM M PETUCTPAIHS YIIOJTHOMOYCHHBIM OPT'aHOM 3aIpoca U JJOKYMEHTOB;

- IOJIyYEHHUE pe3yJIbTaTa NPEAOCTABICHNUSI MyHUIUIIAIIBHON YCIYTH;

- IOJTyYCHHE CBEJICHUI O XO0JI¢ BBHIITOJHEHHUS 3aIIpoca.

[Ipu HanmpaBiaeHUM 3ampoca UCHOJb3YETCs MPOCTas 3JIEKTPOHHAS MOJIUCH, IIPU YCIOBUH,
YTO JIMYHOCTH 3asBUTENISl YCTAHOBJICHA IPU aKTUBALMU YYETHOW 3aITUCH.

3. Cocras, M0OCJI€A0BATEIBHOCTD M CPOKH BHIINIOJIHEHHSA
aIMMHHUCTPATHBHBIX Npouexyp (aeicTBuii), TpeGOBAHUA K MOPAAKY
UX BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJTHEHHA
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBUil) B 3JIeKTPOHHOH opme

3.1. I/IC‘lepHBIBaIOH_[I/Iﬁ MNEPEUCHb AAMUHUCTPATUBHBIX IIPOLCAYP

1) mpuem u peructpanus 3asBICHUS] U JOKYMEHTOB Ha MPEAOCTaBICHUE MYHUIUIAIbHOM
YCIIYT'H;

2) ¢opMupoBaHHWE U HANpaBJIEHWE MEXKBEIOMCTBEHHBIX 3allpOCOB B  OpPraHbI
(opranuzanuu), Y4acTBYIOLIME B  TMPEJOCTAaBICHUM  MYHUIMOAIBbHON  yciuyru  (TIpH
HEO0OXOIUMOCTH);

3) yBenoMJIeHME 3asBHUTENSl O TMPEJICTaBIEHUM JIOKYMEHTOB U (win) HH(OpMaIuy,
HEOOXOIUMOW Il MPOBEJCHHUS NepeycTpoilcTBa M (WIKM) NEpernjaHUPOBKU TMOMEIIEHUS B
MHOTOKBapTHUPHOM JIOME;

4) npuHATHE pElIeHUs O MepeBojAe WIM 00 OTKa3e B MEPEeBOJE KWJIOIO MOMEIICHUS B
HEXHWJIOE UM HEKUJIOTO IOMEILEHUS B )KUIIO€ TOMELLIEHUE;

5) BbI1aua (HampaBieHHE) TOKYMEHTOB 10 pe3yJbTaTaM MpeaoCTaBIeHUS MyHUIIUITAILHOM
YCIYTH.

biiok-cxema npegocTaBieHnss MyHUIMITAIBHON yCiIyTH nipenacrasiieHa B [Ipunoxxennn Ne |
K HACTOSAIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.

3.1.1. TIlpmem wu peructpaus 3asABJICHUS U JOKYMEHTOB Ha MPEJAOCTABICHUE
MYHULIMTNIAJIBHOW YCIIYTH.




3.1.1.1. OcHoBaHMeM Hayajia BBINOJHEHUS AIMUHUCTPATUBHON MPOLEIYPHI SABISETCA
MOCTYIJICHUE OT 3asBUTENS 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTaBICHUS
rOCYJIapCTBEHHOM yCayrH, B ynojaHomoueHHbIi opras, EII, PIITY mm6o yepes M®DII.

3.1.1.2. Ilpu nu4yHOM OOpAaLICHUU 3asBUTEIS B YHNOJHOMOYCHHBIN OpraH CIEIUATHUCT
YIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIH 3a PHEM U BblJauy JOKYMEHTOB:

YCTaHABJIMBAET JINYHOCThb 3asBUTEIS HAa OCHOBAaHUM JTOKYMEHTA, YAOCTOBEPSIOLLIErO €ro
JUYHOCTh, IPEACTABUTENS 3asABUTENIA - HAa OCHOBAHMM [JOKYMEHTOB, YAOCTOBEPSIOIIMX €ro
JUYHOCTH M MTOJTHOMOYHS (B Cilydae 0OpaIieHus IpeCTaBUTENs);

MIPOBEPSIET CPOK JEHCTBUS JOKYMEHTA, YAOCTOBEPSIOIIET0 €ro JIMYHOCTh U COOTBETCTBUE
JAHHBIX JIOKYMEHTa, YAOCTOBEPSIOIIETO0 JIMYHOCTh, IAHHBIM, YyKa3aHHbBIM B 3asBJICHUH O
COTJIACOBAaHUU IMEPEeyCTpOCTBA U (WIM) MEperyIaHUPOBKH MOMEIICHHS B MHOTOKBapTUPHOM
JIOME ¥ TIPUIJIOKCHHBIX K HEMY JIOKYMEHTaX.

B Xo4e MmpuemMa JOKYMCHTOB OT 3adBUTCII WK YIIOJJHOMOYCHHOI'O MM JiMla CIICHUAJINCT,
OTBETCTBCHHEIN 3a IMPpUEM U BblAa1y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3a4BJICHHUHA O IICPCBOAC ITOMCIICHUA ITOAAACTCA IIPOYTCHUIO,

2) B 3asBJICHUM O MEPEBOJIC MOMEIICHUS YKa3aHbl (PaMUIIUS, UMsI, OTYECTBO (IIOCIICHEE -
IpY HAJIM4KK) pU3nYecKoro JMLa b0 HaMMEHOBaHUE IOPUINYECKOTrO JINIIA;

3) 3asBiIeHUE O MEPEBOJC MOMEIICHHS TOJAMUCAHO 3asIBUTEIEM WM YIOJIHOMOYCHHBIN
MPEJICTAaBUTED;

4) npunaraioTcsi JOKYMEHTBI, HEOOXOIMMBIE Uil MPENOCTABICHUS MYHULUIIAIbHON
YCIIyTH.

[Ipn ycraHoBiaeHun (HaKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, OOSI3aHHOCTH I10
MIPEAOCTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTEIA, IIPU HECOOTBETCTBUU IPEACTABICHHBIX
JOKYMEHTOB TpeOOBaHUSAM HACTOSIIET0 aJMHHHCTPATUBHOIO pErjaMeHTa - YBEIOMIISIET
3asBUTEIIS O BBIABIECHHBIX HEJOCTATKaX B IIPEACTABIICHHBIX JOKYMEHTaX U IIPEIaracT MpUHATh
MEpBI 110 UX YCTPAHEHUIO.

B cjiydac CCJIM 3adBUTCIIb HACTAUBACT Ha IIPUHATHHA HJOKYMCHTOB - IIPUHUMACT
MMpEaACTAaBJICHHLIC 3aABUTCIIEM JOKYMCHTHI.

B cnywae ecnu 3asBHUTENh CaMOCTOSATEIBHO PEIIMJI MPUHATH MEPBI MO YCTPAHEHUIO
HEJOCTaTKOB, IIOCJI€ WX YCTpaHEHUsI TOBTOPHO oOpamiaercss 3a MPeJoCTaBIEHUEM
MYHHUIIUTIATBHOW YCIYTH B TOPAIKE, MPEAYCMOTPEHHOM HACTOSIIUM aJIMHUHUCTPATUBHBIM
perJamMeHToM.

Ilo okoHYaHWM TMpueMa 3asBICHHUS U IMPUIAraeMbIX K HEMY JOKYMEHTOB, CIICLUAIIUCT,
OTBETCTBEHHBII 3a NMPUEM JOKYMEHTOB, BBIJAET 3asBUTEII0 PACIHCKY B IMOJYYEHHUH OT HETrO
JIOKYMEHTOB, C YKa3aHHUEM HX IEpPEYHs U JaThl UX IOJYyYEHUS YINOJHOMOYEHHBIM OPTraHoM, a
TaK)Ke C yKa3aHUEM IEepeyHs JOKYMEHTOB, KOTOpble OyAyT MOJy4YEeHBI MO MEKBEIOMCTBEHHBIM
3amnpocam.

MakcumanbHBIi CpOK BBINOJIHEHUS AaJIMHUHHACTPATUBHOM IIPOLIEAYPHl 10 IPUEMY H
PErUCTpalluM 3asBICHUSA O IIEPEBOAC IIOMELIEHUS W MPWIOKEHHBIX K HEMY JOKYMEHTOB




cocTapiseT 1 pa60q1/1171 JAC€Hb C MOMCHTA IOCTYIIJICHUS 3asABJICHUA.

Kpurepuii npuHATHS pEIICHMS: IOCTYIUICHHE 3asBJIICHUS O IIEPEBOJAC IOMEUICHUS H
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraroM aaiMUHUCTPATUBHOM MPOLEAYPHI ABJISETCS IIPUEM U PErUCTPaLUsl 3asBIICHUS
0 IEPEBOJIE NIOMEILECHNS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asBICHHUS O INEPEBOJIC MOMELICHUS U TMPHIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCHpPYETCsI B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOO0OOpOoTa M (MJM) KypHale
pPErUCTpalMM YIOJHOMOYEHHOI'O OpraHa, Iocje 4ero MOCTYNMBIIWE JOKYMEHTBHI NEpEeNatoTcs
JOJKHOCTHOMY JIMILY JUISl PACCMOTPEHHUS U Ha3HAYEHHSI OTBETCTBEHHOTO UCIIOJIHUTEIIS.

3.1.1.3. Tlpuem wu perucrtpauusi 3asiBJ€HUS U JOKYMEHTOB Ha IMPEAOCTaBIICHUE
MYHUIIUTIAIBHON YCIIyTH B JOpPME IEKTPOHHBIX JoKyMeHTOB uepe3 EINIY, PIITY.

[Ipy HampaBiIcHHH 3asBJICHUS O IEPEBOJC IOMEIICHUS B AJICKTPOHHOH ¢dopMme (Tipu
HaJIMYMH TEXHUYECKOW BO3MOXHOCTH) 3asBUTEIIO HeoOxoawmo 3amonHuTh Ha EIITY, PIITY
AJIEKTPOHHYIO (hOpMy 3ampoca Ha TPEJOCTaBICHUE MYHUIIUIAIBHON YCIYTH, NMPUKPEIHTHh K
3agBJIGHUI0O B DJJIEKTPOHHOM BHJAE JOKYMEHTBHI, HEOOXOIMMBbIE [JIsl TPEJOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

Ha EIIT'Y, PIII'Y pa3memaetcst oOpa3ell 3alOJHEHUS SJIEKTPOHHOU (OpPMBI 3asBICHUS
(3ampoca).

dopmaTHO-JI0OTHYeCcKast pOBEpKa c(OpPMHPOBAHHOTO 3asIBJICHHSI (3ampoca)
OCYILECTBIISICTCS aBTOMATHYECKH TIOCJIE 3alOJHEHHUs 3asABUTENEM KaXKAOrO W3  IOJIeH
ANEeKTpOHHOM (hopmeI 3ampoca. [Ipy BBIIBIEHUN HEKOPPEKTHO 3aMOJIHEHHOTO OIS AIEKTPOHHON
dbopMBI 3ampoca 3asABUTENIb YBEIOMIIICTCS O XapaKTepe BBISBICHHOW OIIMOKH U TOPSJIKE €€
yCTpaHEHUS MOCPEICTBOM HH(DOPMAIIMOHHOTO COOOIIEHUs HEMOCPEICTBEHHO B AJIEKTPOHHOMN
dbopme 3ampoca.

CHGI_II/IaJ'II/ICT, OTBETCTBEHHBLIA 3a npueM H" BblAay MJOKYMCHTOB, IIpU TIOCTYIUICHUHN
3as4ABJICHUA U JOKYMCHTOB B 3JICKTPOHHOM BH/JIC:

MIPOBEPSET IEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB U
UCKaXCHHOU MH(pOpMaIuy;

pEerUCTpUpPYEeT  JOKYMEHTBI B CHCT€ME€  JJIEKTPOHHOIO  JOKYMEHTO00OpoTa
YIIOJIHOMOYEHHOTO OpraHa, B JKypHaJ€ pErucTpalud, B CIIydae OTCYTCTBUS CHCTEMBI
AIIEKTPOHHOT'0 IOKYMEHTO000pOTa;

(dbopMupyeT U HampaBJseT 3agBUTENIO EKTpoHHOEe yBepomienue yepes EIITY, PIITY o
NOJYYEHUU M PETHCTPAlMU OT 3asBUTEINS 3asBJICHHUS (3apoca) U KOMUIl JOKYMEHTOB, B Cilydae
OTCYTCTBHUSI TEXHHMYECKOH BO3MOKHOCTH aBTOMAaTHYECKOTO YBEJOMJICHHUS 3asBUTENS 4epes3
EIII'Y, PIII'Y;

HaIrpaBJIACT HOCTYHI/IBH_H/Iﬁ MaKeT AOKYMCHTOB MOJDKHOCTHOMY JIMIY YIIOJHOMOYCHHOI'O
opraHa Ui paCCMOTPCHUA U HAa3HAYCHUA OTBECTCTBCHHOTI'O UCITOJIHUTCIIA.

MakcumanbHblii CpPOK BBIIOJIHEHUS AaJIMHUHHUCTPATUBHOM IIPOLIEAYpHl IO NpPHEMY H
pEerucTpanuy 3asBJICHHS O MEPEeBOie MOMELICHNS U IPUIOKEHHBIX K HEMY IOKyMEHTOB B (hopme




OJICKTPOHHBIX TOKYMCHTOB COCTABJIACT 1 pa6oqm71 AC€Hb C MOMCHTA IMOJTYYCHHA JOKYMCHTOB.

Kpurepuii npuHATHS pElICHMS: IOCTYIUICHHE 3asBICHUS O IEPEBOJE IOMELIECHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraroM aiMHHUCTPATUBHOU IIPOLIEYPHI SBIISETCS MPUEM, PETUCTPALUs 3asBIICHUS O
[IEPEBOE IOMELIEHUS U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUM 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH MOCPECTBOM MTOYTOBOH CBSI3M CHEIUAIUCT YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a
IIPUEM U BbIIa4y IOKYMEHTOB:

MIPOBEPSICT MPABHIBHOCTh AJPECHOCTH KoppecnoHaeHuuu. OmubouHo (HEe MO ajpecy)
MIPUCIIAHHBIC MTMCbMa BO3BPAIIAIOTCS B OPTraHU3aIMIO IOYTOBOM CBSI3M HEBCKPHITHIMU;

BCKPBIBACT KOHBEPTHI, IPOBEPSACT HAJINYNEC B HUX 3aABJICHUS U NOKYMCHTOB, 0053aHHOCTD
Mo NpCAOCTABJIICHUIO KOTOPLIX BO3JIOKCHA HA 3adBUTCIIA;

MIPOBEPSIET, YTO 3asBJICHHE HAMUCAHO pPa30OpuMBO, (QamMHIIMK, HUMEHA, OT4YecTBa (IPHU
HaJU4MH), HaUMEHOBAHHE, aJpec MeCTa KHUTEIbCTBA, AJAPEC MECTOHAXOXKEHHWsS, HAIUCAHbI
MOJIHOCTHIO;

IIPOBOJUT MEPBUYHYIO IPOBEPKY HMPEACTABICHHBIX KON JOKYMEHTOB, UX COOTBETCTBHE
JEHCTBYIOLIEMY 3aKOHOAATEIIbCTBY, @ TAKXKE IIPOBEPSET, YTO YKAa3aHHBIC KOIMM 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM MOPAIKE;

MMpOBEPACT, YTO KOIHNHU HOKYMCHTOB HE HMCIOT HOBpG)K,I[GHHfI, HaJIMYUC KOTOPLIX HE
MO3BOJIACT OJHO3HAYHO HCTOJKOBATH HMX COACPKAHUC, OTCYTCTBYIOT IMOJYHUCTKH, ITPHUIIMCKH,
3aUCPKHYTELIC CJI0OBA, UCIIPABJICHU.

MakcumanbHbli CpPOK BBIIIOJIHEHUS aJMUHHUCTPAaTUBHOM IIPOLIEAYpHl IO IpHEMY U
pPEruCTpallui 3asBICHUS O IIEPEBOAC IOMEIICHUSA M IPWIOKEHHBIX K HEMY JOKYMEHTOB,
MNOCTYNUBIIMX IOCPEJCTBOM IOYTOBOM CBSA3HM, cocTaBisier | pabouyuii JeHb C MOMEHTa
MIOJIYYEHUS JOKYMEHTOB.

Kpurepuii npuHATHS pelIeHMs: IOCTYIUICHHE 3asBJICHUS O IEPEBOJAE IOMEUICHUS H
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pesynprarom aagMUHUCTPATUBHOM MPOLEAYPHI ABISIETCS IPUEM M PErUMCTPALIHs 3asBICHUS
0 MEPEBOJIE TOMEILECHNS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nndopmanus o mpueme 3asiBICHHS O IMEPEBOJE MOMENICHUS W TNPUIIOKEHHBIX K HEMY
JOKYMEHTOB (UKCUPYETCS B CHUCTEME 3JICKTPOHHOTO JIOKYMEHTOOOOpOTa YIIOJHOMOYEHHOTO
opraHa, B JKypHaje€ pETrHCTpAllik, B CIy4ae OTCYTCTBHS CHCTEMBI DIIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

B JACHb PETUCTpalMM 3adBJICHUA O ICPEBOAC INOMCHICHUSA W IPHUIIOKCHHBIX K HEMY
JOKYMCHTOB, CIICIIUAJIUCT, OTBETCTBEHHBIN 3a nprueM JOKYMCHTOB, IICPCAACT IMOCTYIIUBIIHNC
JOKYMCEHTBI JOJDKHOCTHOMY JIMIY YIIOJJHOMOYCHHOI'O OpraHa JJIs1 paCCMOTPCHHUA U HA3HAUYCHUA
OTBCTCTBECHHOI'O UCIIOJTHUTCIIA.

3.1.2. ®opmupoBaHWE U HaIpPaBICHUE MEXBEIOMCTBEHHBIX 3alpPOCOB B OpraHbl




(opramM3anuu), y4acTBYIOIIME B  MPEIOCTABICHWH  MYHHLIUNAIBHOW  yciuyrd  (TpH
HEOOXOAUMOCTH).

OcHoBaHMeM JUIsl Hayalda aJIMUHHCTPATUBHOM NpOLEAYpbI SBISETCA HENpPEICTAaBICHHUE
3asgBUTEJIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX MoAnyHKTamu 2, 3, 4 myHkTa 2.6.1 HacTosmero
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

JIOJDKHOCTHOE JIMIIO0 YIIOJHOMOYEHHOI'O OpraHa IpU IOJIyYEHUU 3asiBICHUS O IEPEBOJE
MOMEILEHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaET CIEHUATIUCTY COOTBETCTBYIOILIETO
OT/IeJ1a TPOU3BECTU UX MPOBEPKY.

B ciydae, ecim crnenmuaiMcTOM COOTBETCTBYIOMIEIO OTAENa OYAET BBISIBICHO, YTO B
nepevHe MPE/ICTABICHHBIX 3asiBUTEIIEM JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI,
MpeayCMOTpEeHHBbIC ToAmyHKTamMu 2, 3, 4 myHkTta 2.6.1 HacTOAImEro aaMUHUCTPATUBHOTO
periiaMeHTa, MPUHUMAETCS PEIICHUE O HAIpPaBICHUU COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX
3aIpoCoB.

MexBeJOMCTBEHHBIE 3aIPOCHI HAMPABIIAIOTCS B CPOK, HE MPEBBIIAIONINNA 3 pabounx IHEH
CO JHS perucTpalyy 3asBICHUs O NIEPEBOJIE IIOMEUICHNS U IPUIOKEHHBIX K HEMY JOKYMEHTOB
OT 3asIBUTEIIA.

Hamnpaprienne MeXBeIOMCTBEHHBIX 3allPOCOB OCYIIECTBIISIETCS B 3JIEKTPOHHOU ¢opme ¢
WCIIOJIb30BAHUEM E€IUHOM CHCTEMBI MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJCHUCTBUSA H
MOJKJIIOYEHHOM K HEH pEerdoHajbHOHM CHUCTEMbl MEXBEIOMCTBEHHOIO  3JICKTPOHHOIO
B3aNMMOJICHCTBHS.

CHeI_II/IaJ'II/ICT COOTBCTCTBYIOIICTO OTHACIIA, OTBETCTBEHHBIM 3a INoATrOTOBKY JOKYMCHTOB,
00s13aH IMPUHATDb HCO6XOI[I/IMI>IC MCEPBI IJIA MOJTYYCHHA OTBECTA HAa MCKBCAOMCTBCHHBIC 3aIIPOCHI B
YCTAHOBJICHHBIC CPOKH.

B cnyuyae He nmocTymuieHus1 OTBETa HA MEKBEIOMCTBEHHBIN 3aIIPOC B CPOK YCTAHOBJIEHHBIN
IYHKTOM 2.6.3 aJIMUHUCTPAaTUBHOIO pErjJaMeHTa NIPUHHUMAIOTCI MEPbl B COOTBETCTBUH
HNOJAMYHKTOM 3 myHKTa 3.1 HacTOAIIEro aIMUHUCTPATUBHOTO perjlaMeHTa.

Kpurepuii mnpuHsATHA penieHusi: HENpeACTaBICHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX
MOAIyHKTaMH 2, 3, 4 myHKTa 2.6.1 HACTOSIIETr0 aIMUHUCTPATUBHOTO PETJIaMeHTA.

PesynpraroMm aAMMHHMCTPAaTHBHOW TMpOLEAYpPHl  SABISETCS IMOJNyYeHHE B  paMKax
MCKBCOAOMCTBCHHOI'O 3JICKTPOHHOI'O BBaI/IMOHGfICTBPIﬂ JOKYMCHTOB (I/IX KONIUU WU CBC)IGHHI;'I,
collepKalIuXcsd B HHUX), HEOOXOJUMBIX I TMPEAOCTABICHUS MYHULUMATBHOW YCIyTH
3asBUTENIIO, JHOO TIONydeHHe WH(POPMAIMHA, CBHUIETEILCTBYIOMEH 00 OTCYTCTBHM B
pacmopsHDKEHUH OPraHoB (OpraHu3allvii), YJacTBYIOIIUX B MPEIOCTABICHUU MYHHUIIUIMATHHON
YCIIYTH, TOKYMEHTOB (MX KOMUW WJIM CBEIECHUW, CONEPIKAIMMUXCA B HUX), HEOOXOAMMBIX ISt
MPEIOCTaBICHUS] MyHUIIUTIATLHON yCIYTH.

(DI/IKcaI_[I/ISI pE3yiibTaTa BBIIIOJIHCHHA aHMHHHCTpaTHBHOﬁ nmpoucaypsl HE IMPOU3BOAUTCA.

3.1.3 HpI/IHHTI/Ie pelmicHus O MCPEBOAC UIIN 00 oTka3ze B NEpCBOJAC KHUJIOT0O NOMCHICHUSA B
HEXMIIOC U HEXKUIIOT'O ITOMEIICHUS B XXHUJIOC ITOMCIUICHUC.

OcHoBaHMeM JJ1 Hauyajga aJAMHHHCTPAaTUBHOW NIPOLEAYpPHI SIBISAETCA IOJy4YEHHUE
YIOJIHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 Hacrosmero




aMUHUCTPATUBHOIO pErjaMeHTa, B TOM YHCI€ 10 KaHajgaM MEXBEJOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aMMOJICHCTBHS, JTMO0 MHPOPMALIUH, CBUCTEIbCTBYIOIIEH 00 OTCYTCTBUU
B pacnopshDKEHUHM OpraHoB (OpraHu3aluii), y4aCcTBYIOIIMX B IMPEIOCTABICHUU MYHUIUIAIBHOMI
YCIyTH, JOKYMEHTOB (MX KONWH WIM COJAEP)KALIUXCS B HUX CBEJIEHUM), HEOOXOIMMBIX MAJIs
MIPEA0CTABIEHNS MYHULIUITAIBHON YCITYTH.

OTBETCTBEHHBIM 3a BBLIITOJIHEHHUE aI[MHHHCTpaTHBHOfI npoucaypsl ABJIACTCA OOJIKHOCTHOC
JIMIO YIIOJJHOMOYEHHOI'O OpraHa.

Crenuanuct oTeIa/yImoJIHOMOUEHHAs KOMUCCHS TMPOBOJUT AaHAINU3 MPEACTABICHHBIX
JOKYMEHTOB Ha HaJM4We OCHOBAHWUHU JUISI TPHUHSATHS PEIICHHS, W TOATOTABIMBACT IPOCKT
pelIeHHs O MepPeBOAe WIH 00 OTKa3e B MEPEBOJAE KHIJIOTO MOMEUICHUS B HEXKUIOE M HEXUIIOTO
MIOMEIICHUS B JKWIOE MOMEIIeHHEe 1o (hopMe, YTBEp)KICHHOH mocTaHoBieHrneM [IpaBurenbcTBa
P® ot 10.08.2005 Ne 502 «O6 yrBepx)aeHuu ¢GoOpMbl yBEAOMJICHUS O TMepeBojie (OTKase B
MIEPEBOJIC) KHUIJIOTO (HEIKUJIOTO) IIOMEIIEHUS B HEXKUIIOE (JKUIIOC) TTIOMEIIICHUE.

[Ipu mocTymieHuH B yIOJIHOMOYEHHBIH OpraH OTBETa OpraHa roCylapCTBEHHOW BJAcTH,
OopraHa MECTHOTO CaMOYIIpaBJIeHUs J1OO0 MOABEIOMCTBEHHOW OpraHy rocyJapCTBEHHOM BIIACTH
WIM OpraHy MECTHOIO CaMOYIPAaBJICHHUsS OpraHU3alMyd Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJICTENBCTBYIOMIET0 00 OTCYTCTBHM JOKyMEHTa M (W) MH(POpMAIUH, HEOOXOTUMBIX IS
IepeBojia JKUJIOTO TOMEIIEHHs B HEKUJIOE MOMEIEHUE WM HEKUJIOro MOMELIEHUS B KUIIOe
MIOMEIIEHUE B COOTBETCTBUM C IIYHKTOM 2.6.]1 HACTOSIIEro aJMUHUCTPATUBHOTO PErIaMEHTa, U
€CJIM COOTBETCTBYIOIIMN JJOKYMEHT HE IPE/ICTaBJICH 3asBUTEJIEM 10 COOCTBEHHON MHUIIMATUBE,
YIOJIHOMOYEHHBIA OpraH IIOCJ€ IOJIyYEHHS YKa3aHHOTO OTBETAa YBEIOMJISIET 3asBUTENS O
MOJIyYUEHUU TAaKoro OTBETa, M IMpeljiaraeT 3asBUTENIO IPEACTaBUTh JOKYMEHT U (WJIN)
uH(popMalio, HEoOXOaUMbIe Ui IPOBEIEHHUS IMEpPeBOJa KUIOTO IOMEIICHUS B HEXUIOe
MOMEILEHUE WM HEXHUIJIOTO MOMEILEHHUS B KUJIOE ITOMEIIEHNE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSILEro aJMUHUCTPATUBHOTO PErJIaMEHTa, B T€UEHHE MATHAUATH pabouMx JIHEH co JHS
HaIpPaBJICHUS YBEIOMJICHUSI.

[Ipu HempencTaBieHUM 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHHS
MYHUIUNAIBHOM YCIYrd, B YKa3aHHOM ciydae, CHEIHalUCT COOTBETCTBYIOUIETO OTAeNa
HOJrOTAaBIUBACT MPOEKT pElIeHHs 00 OTKa3e B IEPEeBOJAE JKUIOTO MOMEIIEHUS B HEXUIOoe
MOMEILEHUE UIIM HEKUIIOTO MTOMEILIEHHUS B KUIIOE TIOMEIIECHHUE.

Pemenne 00 oOTKa3e JKWIOTO TMOMEIIEHHS B HEXWIOE IMOMEIIEHHE WM HEXUIOro
NIOMEIIECHUSI B JKMJIO€ IOMEIIEHUE JOJKHO COAEp)KaTh OCHOBaHMs OTKa3a C 00s3aTeIbHOU
CCBIJIKOM Ha HapyLICHHUS.

Pemenne o nepeBoiC HIHn 00 OTKaze B MNEPEBOJAC KUJIOro IMOMCHICHUSA B HCKUIIOC
INOMCIICHHUE HJIKM HCXKUIIOTO IMOMCHICHHA B XWJIOC IMOMCHICHHUC ITOAIIMCHIBACTCA AOJIDKHOCTHBIM
JIMIIOM  YIIOJJHOMOYCHHOI'0 OpraHa B JBYX OJOK3CMIUIApax MW HTOEpeaacTCsa CICHUaIUucCTy,
OTBCTCTBCHHOMY 3a IIPUCM-BbIAa4y JOKYMCHTOB.

B ciywae mpencraBiieHus 3asBICHHS O nepeBoae mnomenieHus udepe3 MOPIL] noxkyMmeHT,
HNOATBEPXKIAIONIMKA TpPUHATHE pelleHus, Hampasisercas B MO®LI, ecnu uHON crnocob ero
MIOJIy4EHHS HE YKa3aH 3asBUTEIIEM.

MaxkcuManbLHBIN CPOK BBIIIOJTHCHUA aHMHHHCTpaTHBHOﬁ npoucaypsl NpUHATUA PCUHICHUA O
MEPEBOJAC NN 00 oTKaze B MEPEBOJC KUJIOT0 MOMCIICHUA B HEXKNIIOC U HEXKUIIOTO ITOMEIICHHUA B
JKHUJIOC TMOMCHICHHUE HE MOXCET IIPCBBIIIATL CPOKa IIATH JHEeH co JHSA OpeaACTaBJICHUA B
yHOHHOMOquHBIﬁ opraH JOKYMCHTOB, 0053aHHOCTE IO nNpEaACTaBJICHUIO KOTOPBIX B




COOTBETCTBHUH C ITYHKTOM 2.6.1 HACTOAICTO aJMHUHHUCTPATHUBHOI'O PETriIaMCHTA BO3JIOKCHA Ha
3aABUTCIIA.

Kputepuii mnpuHsTHS peuieHus: Haiauuue (OTCYTCTBHE) OCHOBaHHMM MJii OTKa3a B
IPEIOCTABIEHUM MYHUIMNAIBHON YCIYI'M, HPEIyCMOTPEHHBIX IIYHKTOM 2.7 HacTOSLIETO
aIMUHUCTPATUBHOI'O PETJIaMEHTA.

PesynbraroM aiMUHUCTPATHBHOW MpPOLIEAYPHI SBISAETCA IOCTYIUICHHE K CIEHUAIUCTY,
OTBETCTBEHHOMY 3a IpUEM-Bbladyy JOKYMEHTOB, DELIEHHs O MepeBoje Win 00 OTKaze B
IIEPEBOJIE JKUJIOTO TIOMEILECHMS B HEXXWIOE U HEXXWIOTO IOMELICHUS B KUJIO€ ITIOMELICHUE.

Pe3ynbrar BbINMOMHEHUS aJAMUHUCTPATHUBHONW HpoHeAypbl (GUKCUPYETCS B CHUCTEME
AIIEKTPOHHOT'O IOKYMEHTO000pOTa YyIIOJTHOMOUYEHHOT'O OpPraHa, )KypHajie perucTpaiyy.

3.1.4. Bolgaua (HampaBlieHHE) JOKYMEHTOB IO  pe3yjibTaraMm IpeqoCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

3.1.4.1. Broigaua (HampaBieHHE) JOKYMEHTOB IO pe3ylbTaTaM IMpeJoCTaBICHUS
MYHUILIMIIAJILHON YCIYTU B YIIOJTHOMOUYEHHOM OpraHe.

OcHoBaHUEM A Hadajsla MpoueaAypbl BbIAa4YW OOKYMCHTOB  ABJIACTCA  HAJIWYHNC
Cq)OpMHPOBaHHBIX JAOKYMCHTOB, SBJIAIOIIHUXCS PE3YJIBTATOM MPEAOCTABICHHUA MYHI/IIII/IHaJH)HOI\/JI

YCIIyTH.

Jlig osy4eHust pe3ysibTaToB IPEI0CTaBICHUS MyHULIUIIAJIBHON YCIIyTH B OyMa)>KHOM BUJIE
U (WIM) JUis CBEPKU SJEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTHMHAjaMH (MPU HaIpaBICHUHU
3anpoca Ha mnpenoctaBieHue yciayru depes EIIIY, PITY (npu HanmuuMu TEXHUYECKOU
BO3MOXKHOCTH ) 3asIBUTEIb IPEIBSABISAET CASAYIONINE TOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSAIOIINNA TUYHOCTD 3asIBUTENS;

2) TOKYMEHT, MOATBEP KON MOJTHOMOYHS NPEACTaBUTENS Ha MOJTyYeHHE TOKyMEHTOB
(ecu OT UMEHHM 3asiBUTENS JEHCTBYET NPEACTABUTEND);

3) pacnucka B OJYyYEHUU JOKYMEHTOB (IIpU €€ HAIMYMHU Y 3asBUTEIIA).

CHGHI/IaIII/ICT, OTBETCTBCHHEIN 3a IIpUeM M BbBIJAYy AJOKYMCHTOB, IIPU BbIAA4€ PE3yJibTaTa
MMpeaoCTaBJICHUA YCIYI'M Ha 6YM8.)KHOM HOCHUTCIIC:

1) ycraHaBIMBaeT JIMYHOCTH 3asBUTENS JINOO €ro MpeCTaBUTEeNs;

2) mpoBepsieT MPaBOMOYMS NPEICTABUTENS 3asBUTENS JEHCTBOBaTh OT MMEHU 3asBUTEI
IIPU TIOJTyYE€HUH TOKYMEHTOB;

3) BBIAAET TOKYMEHTHI;

4) peructpupyeT (HakT BbAAYN TOKYMEHTOB B CUCTEME AJIEKTPOHHOIO JOKYMEHTO0OO0pOTa
YIOJTHOMOYEHHOT'O OPTaHa U B )KypHaJIe pErHCTpaliiy;

5) OTKa3bIBACT B BbIJAYC PE3yJibTaTa NMPEAOCTABICHUA MyHPIIIPIHElJ'II:HOfI YCIyru B CIy4dasax:

- 32 BBIJAYEW JOKYMEHTOB OOpaTWiIOCh JHUI0, HE SBISIONIeeCS 3asBUTENeM (ero
MIPEICTABUTENIEM);




- O6paTI/IBH_IeeCH JUIO OTKa3ajloCh IMPEABABUTL JOKYMCHT, y,HOCTOBCpHI-OI_HI/Iﬁ €ro
JINYHOCTbD.

B cnydae mojmaum 3asiBUTENIEM JOKYMEHTOB B AJIEKTPOHHOM Buje mnocpeactBoM EIITTY,
PIII'Y u yka3aHuu B 3a1poce O MOJYyYEHHUH pe3ysibTaTa IIPEAOCTaBICHUs YCIYTU B JIEKTPOHHOM
BHJIC, CIICIIMATIMCT, OTBETCTBEHHBIN 32 IPUEM U BbIJIa4y JOKYMEHTOB:

1) ycTaHaBnMBaeT IMYHOCTH 3asIBUTENS TUOO €0 MPEACTaBUTEIIS;

2) npoBepsieT NPaBOMOYMS NPEACTABUTENS 3asBUTENS JEHCTBOBaTh OT MMEHU 3asBUTEIS
IIPY TIOJlyYEHUH JOKYMEHTOB;

3) cBepsieT AIIEeKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUIMHaNaMu (IIpU HalpaBJIEHUH 3arpoca
U JOKyMEHTOB Ha Ipefocrasienue yeiayru yepes EIINY, PIITY;

4) yBenomJIsieT 3asBUTENS O TOM, YTO Pe3yiIbTaT MPEJOCTaBIECHUS] MyHUIIUIIAIbHON yCIyru
Oyzer HampasiieH B muuHblid kabunaeT Ha EIITY, PIII'Y B ¢opme 251eKTpOHHOTO TOKYMEHTA.

[Ipu ycTaHOBIEHUH PACXOXKACHUN IEKTPOHHBIX 00pa30B JIOKYMEHTOB, HAIIPaBJICHHBIX B
DIIEKTPOHHON (opMe, ¢ OpUTHHAIAMHU, PE3YJIbTAaT NPEAOCTABICHHS YCIYTH 3asBUTEIIO HE
Hanpasisiercsa yepes EIIIY, PIIT'Y, o uem cocraBisercs akT.

B cnywae, ecnu mpHHATO pEIIEHHWE O TEpPeBOJE HIM 00 OTKa3e B MEPEBOJE KHIOTO
IIOMEILEHUSI B HEKUIOE M HEKWIOIO IOMEIICHHS B JKWIOE IOMELIEHHUE, JaHHOE pELICHHUE
cKaHupyeTcss M Hampasisiercs 3asurento udepes EINIY, PIITY nubo nanpasnsiercs B Gopme
3JIEKTPOHHOTO JIOKYMEHTA, IOANUCAHHOTO 3JEKTPOHHOH IOANMUCHI0 B JIMYHBIM KaOUHET
sasButens Ha EIIIY, PIII'Y. [laHHO€ pemieHue BBIAACTCA WM HAIPABISIETCS 3asIBUTEIIO HE
[O3/IHEe YeM uepe3 TpH pabouux JHSA CO JHS MPHUHATUS TaKOrO PEUIEHHS U MOXET ObITh
007KaJI0BaHO 3asiBUTEIIEM B Cy/1I€OHOM MOPSIKE.

MaxkcuManbHBIN CPOK BBIMOJHEHUS TaHHOM aJMMHUCTPATHUBHOM MPOLETYphl COCTABISAET 3
pabouynx JHS CO JIHSA NPUHSATHUS PEIIeHUs O IepeBojie Win o0 OTKaze B NEPEBOAE KUIIOTO
MIOMEILEHUS B HEXKUIIOE U HEXKUIIOTO TTOMEIIEHHUS B KHIOE TIOMELIECHHUE.

Kpurepuii npuHATHS pelieHus: IPUHATHE PELIEHUs O MepeBo/ie UK 00 0TKa3e B MEpPeBOIe
YKUJIOTO TIOMEILEHUS B HEKUIIOE U HEIKUJIOTO OMEILLEHUS B )KMIIOE TOMEILEHUE.

PesynpraroM aJIMHHHCTPAaTHBHOW NPOLEAYpPHI SABIISIETCS BblJaya WM HAIpPABJICHHE 110
ajzipecy, yKazaHHOMY B 3asBieHMH, TuO0 uepes ML, EII'Y, PIII'Y 3asBurento MOKyMeHTa,
MTOATBEPKIAIOIIET0 MPUHATHE TAKOTO PEIICHHUS.

Pe3synpTar BBIMONHEHUS AIMHHHUCTPATUBHOW TpoUEAypbl (HUKCHpPYETCs B CUCTEME
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa YIIOJHOMOUYEHHOTO OPraHa U B XKypHaje perucTpaluy.

4. @opMbI KOHTPOJISI 32 HCIIOJTHEHHEM
aIMMHHCTPATUBHOTO pPerjaMeHTa

4.1. TlopsOK OCYIIECTBJICHUSI TEKYLIET0 KOHTPOJIs 3a COOJIIOJIEHMEM U HUCIOJIHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMHM JIMIIAMHM TOJIOXKEHUH HACTOSAIIErO0 aJMUHHUCTPATUBHOIO
periaMeHTa W WHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB, YCTAHABJIMBAIOUIMX TPeOOBaHUS K
IIPEAOCTABICHNIO MYHUIIMIIAIIBHON YCIIYTH, & TAK)KE MPUHATHEM UMH PELICHUM.




Tekymuii KOHTpOJb 3a COOJIIOJICHMEM W HCHOJIHEHUEM JIOJDKHOCTHBIMM JIUI[AMU
YIIOJIJHOMOYEHHOI'0 OPTaHa y4eTa IOJI0KEHUM TaHHOIO aIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX
HOPMATUBHBIX IIPaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHUS K IPEJOCTaBICHUIO
MYHULIMIIAJbHOW YCIIYTH, a TaKXe IPUHATHEM HMHU DELIEeHUH (najnee - TEKYUIMil KOHTPOJIb
JeSITEIbHOCTH) OCYLIECTBISAET JOKHOCTHOE JIMLIO YIIOJIHOMOYEHHOT'O OpraHa.

Texkymmii KOHTPOJb OCYIIECTBISIETCS IIyTEM TIPOBEACHHUS IPOBEPOK COONIOJCHHUS U
WCIIOJHEHUS  JOJDKHOCTHBIMM  JIMUAMM M COTPYJHUKAMHM  IIOJIOKEGHHH  HACTOSALIETO
AIMUHHUCTPATUBHOTO PETJIAMCHTA U MHBIX HOPMATHUBHBLIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUS K IPEAOCTABICHUIO MyHULIUIIAIBHONW YCIYTH.

4.2. TlopaoK U NEPUOAUYHOCTh OCYLIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
IOJTHOTHI M Ka4eCTBa MPEAOCTABICHUSI MyHULIUIIAIIBHOW YCIYT'H, B TOM YHMCIIE TOPSIOK U (POPMBI
KOHTPOJIA 3a MOJHOTON U Ka4€CTBOM IIPEAOCTABIICHHUS] MyHULIMIIAIIBHON YCIIYTH.

KoHTposb 3a MOJIHOTOM M KaueCTBOM NPEOCTABICHNUS MyHULIUIIAIBHONW YCIIYTH BKIIIOYAET
B ce0s NpOBEACHHE INPOBEPOK, BBIABIECHUE U YCTPAaHEHUE HApYLICHUH IIpaB 3asBUTEINEH,
IOPUHATHE DPEUIeHUH M MOJArOTOBKY OTBETOB HAa HMX OOpalleHus, colepikalliue >XKajoObl Ha
neiictBus (0e31efCTBUE) COTPYIHUKOB.

HpOBepKI/I IIOJIHOTBI n Ka4dycCTBa MMpeaOCTaBJICHUS MYHHHHHaHbHOﬁ yciayru
OCYHICCTBJIAKOTCA HAa OCHOBAaHUU paCHOprKeHI/Iﬁ YIIOJIHOMOYCHHOI'O OpraHa.

IIpoBepkn MoOryT OBITh IJIAHOBBIMH M BHEIUIAHOBBIMU. [lOpAgOoK M INEpUOANYHOCTD
IUIAHOBBIX IIPOBEPOK YCTAHABIMBAIOTCA PYKOBOAMUTENIEM YIOJHOMOYEHHOro oprasa. llpu
IPOBEPKE PAaCCMATPHUBAIOTCA BCE BOINPOCHI, CBS3aHHBIE C IPEJOCTaBICHUEM MYHUIMNAIbHON
yciyru (KOMIUIEKCHBIE IPOBEPKH ), MIIM OT/IE€IbHBIE BOIPOCHI (TEMAaTUYECKUE MIPOBEPKH).

BHeruiaHOBbIE TPOBEPKHM MPOBOJATCS s NPOBEpKU (akTa yCTpaHEHHUs paHee
BBISIBJICHHBIX HApyIIEHUH, a TakKe B Cllydae IMOJy4deHHs kajno0 Ha aeilictBus (Oe3neiicTBue)
COTPYAHUKOB. [IpoBepKu Takke MPOBOAATCS IO KOHKPETHOMY OOPAIICHUIO 3asiBUTENS.

[TepnoanUHOCTE OCYIIECTBICHUS TIJIAHOBBIX ITPOBEPOK - HE PEIKE OJHOTO pas3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YIOJHOMOYEHHOIO OpraHa 3a pEIIeHHs U
neiictBus (Oe3nelicTBUE), NMpUHUMAaeMble (OCYIIECTBISIEMbIE) UMU B XOJ€ MPENIOCTABIICHUS
MYHUIIMIIAJILHOW YCITyTH.

[To pe3ynpTaram mpoOBEPOK B CIydae BBISBICHHS HApYIICHUH MOJIOKEHHH HACTOSIIErO
aIMUHUCTPATUBHOIO PErIaMEHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEJOCTaBICHUIO MYHULIMNAIbHOW YCIYTH, BHHOBHBIE COTPYAHMKH U
JIOJKHOCTHBIE JIWIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOJIATENLCTBOM Poccuiickoi
denepanuu.

CoTpynHHKH, OTBETCTBEHHBIE 32 IPUEM 3aBJICHUN U JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIO/IEHNE CPOKOB U MOPs/IKa MPUEMa U PETUCTPALIUU JJOKYMEHTOB.

CoTpynHHKHM, OTBETCTBEHHBIE 3a IOAIOTOBKY JOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIOJJICHUE CPOKOB U MOPsIIKa OPOPMIIEHHS JOKYMEHTOB.

CoTpynHHKHM, OTBETCTBEHHbIE 3a BblJady (HalpaBJIEHHWE) JIOKyMEHTOB, HECYT
MEPCOHAIBbHYIO OTBETCTBEHHOCTD 3a COOJIIO/IEHUE MOPSAKA BbIJa4X (HapaBiIeHUs) TOKYMEHTOB.




JIOJDKHOCTHOE  JIMIIO, MOAMNHKCABIIEE JOKYMEHT, C(HOPMHUPOBAHHBIM IO pe3ylbTaTam
[IPEIOCTABICHUS MYHMIMIAIBHON YCIYrM, HECET IE€PCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
[IPAaBOMEPHOCTh MPUHATOIO pPEUIEHHUs U Bblady (HAIpaBiE€HHE) TaKOro JOKYMEHTa JIUILY,
IIpeJICTaBUBLIEMY (HalpaBUBILIEMY) 3asIBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYAHHMKOB U JOJKHOCTHBIX JIMI] 3aKPEILISETCS B UX
JIOJDKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUM C TPEOOBAHMSIMHU 3aKOHOAATeNbCcTBa Poccuiickoi
denepanuu.

4.4. TlonoxkeHus, XapakTepusylolme TpeOOBaHUS K MOPAAKY WM (opMaM KOHTPOJIS 3a
IPEJOCTaBICHUEM MYHUIMNAIBHOM YCIYyrd, B TOM 4YHCIE CO CTOPOHBI TpaXKAaH, WX
00BEAMHEHNI U OPTaHU3ALMN.

KoHTponp 3a HMCHOJIHEHMEM JaHHOIO aJMHUHHCTPATUBHOIO perjaMeHTa CO CTOPOHBI
rpaxJaH, UX OOBEAMHEHWH W OpPTraHW3aIMid SBISETCS CAMOCTOSTENHLHOW (OPMON KOHTPOJIS U
OCYILECTBIISICTCS IIyTEM HarpaBiieHUs] oOpalleHuii B YIOJIHOMOYEHHBIM OpraH, a Takke ImyTeM
oOxasioBaHusl JIeUCTBUM (0e34eMcTBUS) M PELIEHUM, OCYIIECTBISEMBIX (IIPUHATHIX) B XOJ€
VICIIOJIHEHUS HACTOSIIETO aIMUHUCTPATUBHOIO PErJIaMEHTa.

FpancnaHe, nux OGLGI{I/IHGHI/ISI U oOpraHuM3aliyd BIIpaBC HAIPaBJIATH 3aMCHaHUA U
MNPEAJIOKCHUSA TI0 YIYUYHICHHIO KAa4YeCTBA U JOCTYIHOCTU IIPEAOCTABIICHUS MYHHHHHaHbHOﬁ

YCIIYTH.

5. JocyneOHblii (BHecyAeOHBbIH) MOPSAA0K 00KAJT0BAHNUS PellleHu i
U AecTBUil (0e31eCTBYSI) OPraHOB, NPEI0CTABISIIOIIAX
MYHHIMIAJbHBIE YCJIYTH, a TAKXKE
UX J0JKHOCTHBIX JIMIT

5.1. Uadopmanus ans 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe Ha Jocyae0Hoe (BHeCy1eOHOe)
oOxasioBaHue AelcTBui (6e3aeicTBYs) U (WIK) PEeLICHUH, TPUHATHIX (OCYIECTBIEHHBIX) B X0/I€
IPEeOCTaBIEHUs] MyHULIMIIAIBHON yCcIyTH (1ajee - )kanoba).

3asBUTENM UMEIOT MPaBO MOJATh KaloOy Ha pelieHue u aeicTeue (0e3/elicTBe) opraHa,
MPEIOCTABISAIONIET0 MYHUILIMMAIBHYIO YCIOYTy, IODKHOCTHOTO JIMIA, TMPEJOCTaBISIONIETO
MYHUIUIIAIBHYI0  YCIYI'y,  MYHUIIUNAIBHOIO  CIYXAIleTO, pPYKOBOAWUTENA  OpraHa,
MIPEIOCTABIISIONIETO MYHHUIIUITATBHYIO YCIIYTY.

Xanoba nomaercs B nUCbMEHHOM (popme Ha OymMa)KHOM HOCHUTEIE, B AIEKTPOHHOU (opMme
B OpTraH, MpeI0CTaBISIIOIUN MyHUIIUIIAIBHYIO YCIIYTY.

Kanoba w©Ha pemenus u gAeicTBus (Oe3neiicTBUE) oOpraHa, MPEIOCTABIISIONIECTO
MYHUIIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA OpraHa, MPeIOoCTaBIISIOIIEr0 MYyHUIMIIAIBHYIO
yCIyry, MYHUIUINAIBHOTO  CHYXalllero, pPYKOBOAMTENS  OpraHa, IpelOoCTaBIISIOIIErO
MYHUIIUTNATBHYIO YCIYTY, MOXET ObITh HamlpasieHa 1o noure, yepe3 M®LI, ¢ ucnonap3zoBaHuemM
MH(OPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», oduumanbHOro caifra oprasa,
npefocTaBisitoniero Mynununansnyto yeayry, EIIIY, PIII'Y, a Taxke MoeT ObITh NMPUHSATA
IIPU JTMYHOM MpUeMe 3asBUTES.

3asgBUTEIb MOXKET O6paTI/ITBCH C )Ka.]'IO6OI71, B TOM YHUCJIC B CJICAYIOIIUX CIIyYasax:

1) HapyIlIeHHEe CpOKa PEruCTpalMy 3arpoca O MPeA0CTaBICHUY MyHUIIMITAIEHON YCIIyTH;




2) HapylIeHHE CPOKa MPEAOCTABICHNUS MyHUIIUITAILHOMN YCIIyTH;

3) TpeGoBaHue Yy 3asBHTENS JOKYMEHTOB WM HHQOpPMAIMKM JIMOO OCYIIECTBICHHUS
JNEUCTBUH, MPEACTABICHUE MU OCYIIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepanny, HOPMAaTUBHBIMH IIPAaBOBBIMU AKTaMHM CYyOBEKTOB
Poccuiickoit ®enepanny, MyHHLIHNAIbHBIMUA IPABOBBIMM aKTaMH JUIsl IPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

4) oTkaz B IpUEeMe JOKYMEHTOB, IPEJOCTaBIECHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickon ®enepanuu, HOPMAaTUBHBIMHU IPABOBBIMU
aktamMM cyO0bekToB Poccuiickoit denepanuu, MyHUIMNAIbHBIMM IPABOBBIMU aKTaMU JJIs
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B NPEAOCTABICHMM MYHUIUMNAIbHOM YCIYyTH, €CIM OCHOBaHHs OTKa3a He
IPEIYyCMOTPEHBI (e/iepalbHBIMI 3aKOHAMU M TPUHITHIMA B COOTBETCTBHM C HHUMH WHBIMH
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii @Denepauuy, 3aKOHaMd M HWHBIMHU
HOPMATHBHBIMU TIPAaBOBBIMH akTamMH cyObekToB Poccuiickoit denepanyn, MyHUIUTATIEHBIMU
IIPABOBBIMU aKTaMH;

6) 3aTpeOoBaHNE C 3asBUTENS MPU MPEJOCTABICHUM MYHMLMIIAJBHOW YCIyru IUIAThl, HE
IIPEyCMOTPEHHONM  HOPMAaTUBHBIMM  IpaBOBbIMM  akTtamu  Poccuiickoir — denepanuu,
HOPMATHBHBIMU TIPAaBOBBIMH akTamMu cyOBekToB Poccuiickoit deneparnyn, MyHUIUTAIEHBIMU
IIPABOBBIMU AKTaMH;

7) OTKa3 opraHa, IpeJOCTAaBJIAIOLIET0 MYHHULUIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA
OpraHa, MpPEJOCTaBJIAIOLIET0 MYHUIUNAIbHYIO YCIYTy, MHOIO()YHKIMOHAJIBHOTO IEHTpA,
pabOTHUKAa MHOrO(YHKIIMOHAJIBHOIO LEHTpPa, OpraHu3aluid, NpeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210, ninu ux paGOTHUKOB B UCIIPABICHUHN JOMYIIEHHBIX UMU
OMeyaTOK M OMMOOK B BBIJAHHBIX B pE3yjibTaTe€ MPEJOCTaBICHUS TOCYIapCTBEHHOW WIH
MYHUIIUNAIBHON YCIyrd JOKYMEHTaxX JIMOO HapylIeHHEe YCTAHOBJIEHHOIO CpPOKa TaKHUX
VCIIPaBJICHUN;

8) HapylIeHHe cpoKa MU MOpsAKa BbIJauu JJOKYMEHTOB IO pe3yJbTaTaM Mpel0CTaBICHUs
MYHHULUIIAJIBHON YCIyTH;

9) npUOCTAaHOBIEHHE MPEJOCTABICHUS MYHUIUNAIBHON YCIYT'H, €CIM OCHOBaHHS
IIPUOCTAHOBJIEHUS HE TIPEIYCMOTPEHBI (PeiepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU
C HUMHM HMHBIMH HOPMAaTHBHBIMU NIPaBOBbIMHM akTamu Poccuiickoit ®denepannu, 3akoHaMu U
MHBIMM  HOPMAaTHBHBIMH NPAaBOBBIMH  akTaMu cyObekToB Poccuiickoit ~ ®enepanumy,
MYHUIIMIIAJIbHBIMU [TPABOBBIMU aKTaMHU;

10) TpeboBanme y 3asBUTENS NMPHU MPEAOCTABICHUA MYHUIIUITAILHON YCIYTH JIOKYMEHTOB
Wi WHPOpPMALMU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH IPH
IEpBOHAYAJIBHOM OTKa3€¢ B TIIPHEME TOKYMCHTOB, HGO6XO}11/IMI)IX AJId [MpeaoCTaBJICHUA
MYHHULIMIIAJIBHOW YCIIYTH, 3a UCKIOYEHHEM CIy4aeB, IPEIyCMOTPEHHBIX NMYHKTOM 4 yactu |
craten 7 ®enepanbHoro 3akona N 210-D3.

JKano6a AOJIDKHA COACPIKATh:

1) HauMeHOBaHHME OpraHa, MPEIOCTABISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIla OpraHa, NPEJOCTABISIONIETO0 MYHHUIMNAIBHYIO YyCAyry, Ju00 MYHHUIIMIAIBLHOTO
CITY KaIIeTO, PEIICHUs U IeHCTBHS (0€3/1eMCTBIE) KOTOPBIX 00KaTyIOTCS;




2) damuuio, UMs, OTYECTBO (ITOCTIEIHEE - MPU HAIMYHH), CBEJICHUS O MECTE JKUTEILCTBA
3asBUTEIIA - (DU3MUECKOTO JIMIIA TUOO HAUMEHOBAHKE, CBEJICHHS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpUJUYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOMN MOYTHI (IPH HAIMYUM) U MTOYTOBBINA aJIpec, IO KOTOPBIM JIOJDKEH OBITh HalpaBlieH
OTBET 3asBUTEITIO;

4) cegeHuss 00 OOXKayeMbIX pEIICHUSX W JACUCTBHSIX (Oe3IeiCTBUM) oOprana,
TPEOCTABIISIONIETO MYHUIUTTATBHYIO yCIIyTYy, JIOJDKHOCTHOTO JMIa oprasa,
MPEIOCTABIISIONIECTO MYHHUIIUITATBHYIO YCIYTY, IM00 MyHHUIIUITAILHOTO CITYKaIIeTro;

5) oBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM M JeiicTBHEM
(Ge3meiicTBUEM) OpraHa, MpPEAOCTaBISIONIET0 MYHMLUIAIbHYIO YCIYTY, AOJDKHOCTHOIO JIMIIA
OpraHa, HpPeJOCTaBIIAIOLIET0 MYHUIMNAIBHYIO YCIYry, JUOO MYHHLUIAIBHOIO CIIY>KallIero.
3asiBUTENIEM MOTYT OBITh NPEACTABIEHBI JOKYMEHTHI (TIPU HAJIMYMH ), TOATBEPKIAI0OLINE T0BOJIbI
3asBUTEIIA, JINOO UX KOMHHU.

5.2. Opran MeCTHOTO CaMOYINpAaBIEHHUSA, OpPraHU3alMd ¢ YIOJHOMOYCHHBIC Ha
paccMOTpeHHE IKajJoObl JIMIA, KOTOPHIM MOJXET OBITh HalpaBlieHa >Kajno0a 3asBUTENS B
nocy1e0HOM (BHECY1€0HOM) IOPSIKE.

XKanoOb1 Ha pemienusi, AedcTBus (0€3MSHCTBUS) TODKHOCTHBIX JIMII PacCMaTPUBAIOTCS B
NOpSAJIKE U CpPOKH, ycTaHoBiieHHble DenepanbHblii 3akoH oT 27.07.2010 Ne 210-®3 «OO0
OpraHHU3aluy MPEAOCTABICHHUS TOCYAaPCTBEHHBIX 1 MYHHIIMIAIBHBIX YCIIYT».

5.3. Crioco0Ob! HHGOPMHUPOBAHHUSI 3aBUTEIICH O TIOPSIKE MTOIaYN M PACCMOTPEHUS KOOI,
B TOM 4mcJie ¢ ucnojab3zoBanuem EIII'Y, PIIT'Y.

He mo3nnee ans, cieayromiero 3a JHEM NPHUHSTHS PEIICHUS, 3asSBUTETI0 B MHUCbMEHHOU
dbopMe H, MO KENAHUIO 3aABUTENsS, B JJICKTPOHHOU (hopMe HampaBlseTCs MOTHBHUPOBAHHBIN
OTBET O pe3yJIbTaTaXx pacCCMOTPEHMS KaIO0OBbI.

B cny4ae npusHaHus jxanoObl MOUIeXKAIIEH YAO0BIETBOPEHUIO B OTBETE 3aBUTEIIO 1AaeTCs
uH(popMalus 0 JIEeHUCTBUAX, OCYLIECTBIIEMbIX OPraHOM, IMPEIOCTABISAIOIINM MYHHIMIAIBHYIO
yCIyry, B LEIAX HE3aMEIJIUTEIbHOIO YCTPAHCHUS BBIABICHHBIX HApYLIEHUW MPU OKa3aHUU
MYHUIIMNIAJIbHOW YCIyTH, a Tak)Ke IPHUHOCSATCS W3BUHEHUS 3a JOCTaBJICHHbIE HEYyA00CTBa U
yKa3plBaeTcsi MHGOpMaIMs O JaJbHEHIIMX AEHCTBUSAX, KOTOpble HEOOXOIUMO COBEpPLIMTH
3asBUTEIIIO B LIEJISAX NOJIYYEHUS MyHUIIUNIAIBHON YCIIYTH.

B cnyuyae mpusHaHMs kajno0bl He MoOJyIeXkalleil yJOBJIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCS. apryMEHTUPOBAaHHbIE pPa3bsICHEHUS O MPUYMHAX MPUHATOTO pEIIeHUs, a TaKke
uHopMalUs 0 mopsiAKe 00XKaTOBaHUS MPUHATOTO PEIICHUS.

B cnyuyae ycraHOBiIEHHS B XOJ€ WM O pe3yJibTaTaM PacCMOTPEHHUS Kalo0bl MPU3HAKOB
coCTaBa aJMUHUCTPATUBHOIO MPABOHAPYIIECHUS WIM TPECTYIUIEHUS JOJKHOCTHOE JIMIIO,
HaJIeJIEHHbIE MOJIHOMOYHMSMH TI0 PACCMOTPEHHUIO >Kalo0 He3aMeIJIUTENbHO HAaNpaBiIsSioT
MMEIOIIHMECS] MaTepUalibl B OpraHbl IPOKYPATYPHI.

5.4. TlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIMX MOPSIAOK A0CYIeOHOrO
(BHecyneOHOTO)  OOKanmoBaHWS — pemieHWd W gAeiictBuid  (Oe3neiicTBusi) — oprasa,
MPEOCTABISIONIETO MyHUIIMTIAIIBHYIO YCIYTY, a TAKXKE €ro TOJKHOCTHBIX JIAI.

[Mopsimox  mocynebHoro  (BHecyAeOHOro) oOKajloBaHWMsS  pENICHUH W JAeWCTBUHI




(Oe3neiicTBUSI) OpraHa, MPEIOCTABISAIONIEIO MYHULMIAIbHYIO YCIYTy, a TaKke ero
JMOJDKHOCTHBIX ~ JIMI, PYKOBOJIUTENS  YIOJHOMOYEHHOIO OpraHa Jub0  CIeruaincTa
YIOJTHOMOYEHHOTO OpraHa OCyIIECTBIISIETCA B cOOTBETCTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-
@3, nocranosieHueM llpaBurenscrBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O
MOPSIZIKE MOJIa49 M PACCMOTPEHHMS KaIo0 Ha penieHus U AeicTBus (0e3aeicTrue) dhenepanbHbIX
OpPTaHOB HCITOJIHUTEIBHON BIACTH U WX JIOJDKHOCTHBIX JHI, (elepaibHbIX TOCYAapCTBEHHBIX
CIIy)KallluX, JOJDKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX BHEOIO/DKETHBIX (ouaoB Poccuiickoit
Odeneparnyy, TOCYIapCTBEHHBIX KOPIOpAIUii, HA/ICJICHHBIX B COOTBETCTBUU C (peneparbHBIMH
3aKOHAMHU IOJHOMOYHUSMHU IO MPEJOCTABICHUIO TOCYJApPCTBEHHBIX YCIYI B YCTAHOBJIEHHOM
cdepe IeATeNbHOCTH, U WX JOJDKHOCTHBIX JIMI, OPTaHU3AIlHHA, IPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 denepanbHoro 3akoHa «OO0 opraHW3alUU IPEIOCTABICHUS TOCYJApCTBEHHBIX H
MYHHUIIMIIATBHBIX ~ YCIYT», W WX pa0OTHUKOB, a Takke (YHKIMOHAIBHBIX IICHTPOB
[IPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJIHEHHUS AIMUHHCTPATHBHBIX
npouenyp (aeiicreuii) B MOIJ

6.1. IlpenocraBnenue MyHuuunaapHo yciayru B M®I[ ocymiecTBiseTcs npu Haluuyuu
3aKJIFOYEHHOT'0 COTJIAIIEHHs O B3aUMOJEHCTBUN MEXKY YIIOJTHOMOYEHHBIM opranom u MOI1.

6.2. OcHoBaHMEM JUIsl Hayaja IMPEIOCTABICHUS MYHHLMIAIbHOM YCIyTH SBISETCS
obpamenne 3asButenss B MOL[, pacrnonoXeHHBIH HAa TEPPUTOPUU MYHHLUIAIBHOTO
00pa3oBaHus, B KOTOPOM IPOKUBAET 3asBUTEIb.

6.3. UndopmupoBanue 3asgBuTeNel 0 MOPsIKe NPEAOCTaBICHUSI MyHUIMNIATbHON YCIIyTH B
M®II, o xone BBIIOJIHEHUS 3alpoca O IPENOCTABICHUM MYHULMIIAIBHOM YCIYTH, 110 WHBIM
BOIIPOCaM,  CBSI3aHHBIM C  IIPEJOCTaBICHHEM  MYHHMLIMIAIBHOM  YCIYIH, a  TakKxke
KOHCYJIbTUPOBAHHE 3asBUTEIEH O MOPAJKE MPEAOCTABICHUS] MyHULIHUNAIBHON yciayru B MOI]
OCYILECTBIISICTCSI B COOTBETCTBUU C rpadukoM padotsl ML,

6.4. IIpuem 3asBiIeHUI O MPEAOCTaBICHUY MYHUIIMIIAJLHOW YCIYTH U UHBIX JJOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

[Ipn nuuHom oOpamenun 3asButenss B M®Ll coTpynHUK, OTBETCTBEHHBIN 3a INpUEM
JIOKYMEHTOB:

- YCTaHaBJIMBAET JINYHOCTDH 3asBUTENISI HA OCHOBAaHUHU JOKYMEHTA, yJIOCTOBEPSIOLIETO €ro
JUYHOCTb, IPEICTAaBUTENS 3asBUTENS - Ha OCHOBAaHUM [JOKYMEHTOB, YIOCTOBEPSIOIIUX €0
JMYHOCTH U MOJIHOMOYHS (B CIy4yae OOpalleHus ero MpeacTaBUTeNs);

- IPOBEPSIET IIPEACTABICHHOE 3asIBJICHUE U JOKYMEHTHI Ha IIPEIMET:
1) TexcT B 3asBJI€HUH MOJAAETCS IPOUTEHHUIO;

2) B 3as4BJICHUU YKAa3aHLI (I)aMI/I.III/ISI, nms, OTYCCTBO (HOCJICI[HCC - Ipu HaJ'II/I‘-II/II/I)
(1)I/ISI/IV—I€CKOFO JIUIa 00 HaMMEHOBAaHUE OPHUINYCCKOTO JIMLA,

3) 3asBJIeHUE MOANKCAHO YIIOTHOMOUYEHHBIM JTUIIOM;
4) nmpuII0KEeHbI TOKYMEHTBI, HEOOXOIUMBIE JIsl IPEAOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH;

5) COOTBCTCTBUC NAHHBIX NOKYMCHTA, YAOCTOBCPAIOMICTO JIUYHOCTh, JAHHBIM, YKa3aHHbIM




B 3as1BJICHUU U H€O6XOI[I/IMBIX JOKYMCHTAXx;

- 3amoJHSET CBEACHUS O 3asBUTENEC W  MPEACTAaBICHHBIX  JIOKYMEHTaXx B
aBTOMaTu3UpoBaHHOU HH(popmarmonHou cucreme (AVC MOILI);

- BBIJIACT pACIHCKY B TMOJYyYEHUHU JIOKYMEHTOB Ha TMPEJOCTABICHUE YCIYTH,
chopmupoBarnyo B AUC M®DII;

- THQOPMHUPYET 3asABUTENS O CPOKE MPEIOCTABICHUS MYHHLHMIAIBHOW YCIIYTH, CIIoco0ax
noJryueHus: ”HPOPMaIUU O XOJI€ UCTIONHEHUS MyHUILIUIIAIbHON YCIYTH;

- YBEIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTpEeOOBaHHbBIE JOKYMEHTHI XpaHsarcs B M®IL] B
teuenue 30 qHel, Mocie Yero nepeiatoTcs B yroJHOMOYCHHBIM OpraH.

6.5. 3asBieHMe W JOKYMEHTHI, NPHUHATHIE OT 3asABUTENST HA MPEAOCTaBIICHUE
MYHUIIMIIATBHONW YCIyTH, TepeatoTcsl B YIOJIHOMOYEHHBIH opraH He mo3aHee 1 pabouero mus,
CIEAYIOLIEro 3a JHEM PErMCTpalUM 3asBJICHHUS U TOKYMEHTOB B M®ILI, mocpencTtBoM JUYHOTO
oOpallleHusi MO0 COMPOBOJUTEIILHOMY pEecTpy, COAepkKalleMy AaTy M OTMETKY O IMepejaaue,
0hOpMIIEGHHOMY B ABYX 3K3EMIUIApax. YKa3aHHBIA peecTp 3aBepsercs coTpyaHukom MOIL] u
nepefaeTcsl CHEeUUAUCTY YIOJIHOMOYEHHOTO OpraHa mnoja noAnuch. OIUH  3K3EMIULIp
CONPOBOAMUTEIBLHOIO PEECTPA OCTAETCS B YIOJHOMOYEHHOM OPraHe€ W XPAaHUTCS KaK JOKYMEHT
CTPOTOM OTYETHOCTH OTHEJIBbHO OT JIMYHBIX JieJI, BTOpoi - xpanHutcs B M®Il. B 3asBienun
MIPOU3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, [0 KOTOPOMY I€pEIaHbl 3asBIICHUE U
JIOKYMEHTBHI.

6.6. Bpimaua 3asgBUTENIO pe3ynbTaTa IPENOCTABICHUS MYHHUIMIAIBHOW YCIYTH, B TOM
Yyciie BbIa4a JIOKYMEHTOB Ha OyMaXHOM HOCHTENE, IOITBEPXKIAIONINX COJEpKAHUE
ANEKTPOHHBIX JTOKYMEHTOB, HampaBieHHbIX B MO®I[ no pe3ynpTaTam npeaoCTaBICHUS
MYHUIIUNAIBHBIX YCIYT OpraHamM, MPeJOCTaBISIOIMMU MYHUIUNAJIbHBIE YCIYTH, a TaKke
BblZla4a JOKYMCHTOB, BKJIIO4as COCTABJICHUEC Ha 6YMa)KHOM HOCHUTCJIC U 3aBE€PCHUC BBIIIMCOK U3
UH(POPMALIMOHHBIX CUCTEM OPraHOB, PEIOCTABIISIIOIINX MyHUIIUTIAIbHBIE YCIIYTH.

[Ipu oOpamieHun 3asBUTENS 3a MPEAOCTaBICHUEM MYHULIMIAIBHOU yciayru depe3 MOIL]
BbIZIa4a PE3yJIbTaTa IPEAOCTABICHUS MYHULUIIAIBLHON YCIYId OCYIIECTBIISICTCS NPU JIMYHOM
obparienuu B MOLI.

6.6.1. OTBETCTBEHHOCTb 3a BbIJauy pe3yibTaTa NPeJOCTaBICHUS MYHULIMIIAIBHON YCIYTH
HeceT coTpyaHuK M®L, ynonHomoueHHbIN pykoBoauTenem MOI.

6.6.2. Jlia momydeHusl pe3yibTaTa NPEAOCTaBICHUS MYyHHULUNAIbHOW yciyrn B MOI]
3asIBUTEIb IPEABABISIET JOKYMEHT, YOCTOBEPSIOIIUI €ro JUYHOCTh U PACIIUCKY.

B cry4dac 06pameHH;1 NpCACTABUTCIIA  3asBUTCIIA  MPCACTABIIAKOTCA  JOKYMCHTHI,
YAOCTOBEPAIOMHNE TUIYHOCTDb U IMMOATBCPKAAIOIMIUC ITOJTHOMOYHUA MPEACTABUTECIIA 3adBUTCIIA.

Corpynauk MO®ILI, oOTBeTCTBEHHBIM 3a BbAa4y JAOKYMEHTOB, BBIJAET JOKYMEHTHI
3asiBUTENI0 U peructpupyeT (akt ux Boimaun B AUC M®II. 3asButens moarBepkmaer (axt
MOJYYEHHS JOKYMEHTOB CBOEH MOIIUCHIO B pacUCKe, KoTopas ocraercs B MOLI.

HeBoctpeboBanubie nokyMmeHThl xpaHarcs B M®I[ B teuenue 30 pgHeil, mocie uero
[IEPENAOTCS B YIIOJIHOMOYEHHBIN OpraH.




6.7. VHble necTBUSA, HEOOXOAUMBIE JIJISl TIPEIOCTABICHUS MYHUIIMIIAIBHON YCIyTH, B TOM
YuCcie CBSI3aHHBIE C TPOBEPKOM  JCHWCTBUTEIBHOCTH YCHUJICHHOW KBaTHM(PUIHUPOBAHHON
JJIEKTPOHHOW TOANMCHU 3asBUTENS, WCIIOJIB30BAHHON TMpU OOpallleHMH 3a IMOJIyYeHHUEM
MYHUIUIIAJIBHON YCIIYTHM, a TaKXe C YCTAHOBJIEHHEM IIEPEYHS CPEACTB YIOCTOBEPSIOIINX
LEHTPOB, KOTOpBIE [OMYCKalOTCA [UJIsl HMCIOJb30BAaHUS B LENAX OOECHeueHus YyKa3aHHOM
MPOBEPKU U OIPEACISIIOTCS HAa OCHOBAaHUHM YTBEPKIAEMOM YIOTHOMOYEHHBIM OPraHOM IO
cornacoBanuto ¢ denepanpHoii ciryx60i 6e3omacHocTu Poccuiickoit deneparnuu Moaenu yrpos
Oe3omacHOCTH HWH(pOpMAIMK B WHPOPMAIIMOHHON CHCTEME, UCIOIB3YEeMOW B IENsAX IMpueMa
oOpailieHui 3a MoJIydeHHEeM MYHHUIUIAIBbHON yCIyru U (WiIM) IpeJoCTaBlIeHUs] TaKOH YCIIyTH, B
MO®II He npenycMOTPEHBI.

6.8. ocynebHoe (BHecynmeOHOE) oOKajdoBaHWE pEIICHUH W JeUCTBUI (Oe3melicTBHSA)
M®II, corpyanuka M®IL] ocymecTBiasercs B HOpSAAKE, NPEAYCMOTPEHHOM IYHKTOM 5.1
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.




[Tpunoxenue No 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEA0CTABICHNS] MYHULIUITAIBHON YCIIYTH
«IIepeBon KUIOr0 NOMEILECHHS B
HEXHUJI0€ TOMEUIEHUE U HEXUIIOTO
MTOMEIICHUS B KUJIO€ ITOMEIICHHE,
PacCIOIOKEHHOE Ha TEPPUTOPUU
Kapronosnbckoro MyHUIIMIaIBHOTO
OKpyra ApXxaHreiabCKou 00J1acTu»

BJOK-CXEMA
MPEJOCTABJIEHUSA MYHUITATIAJTBHOM YCJIYTH «ITIEPEBO/I
ZAKMJIOI'O HOMEIIEHUWA B HEXKUJIOE IOMEINEHUE U
HEKNJIOT'O IOMEIIEHHMSA B )KUJIOE ITIOMEIIIEHUE»

3agBUTEND

\

[Ipuem u perucTpanus 3asBJICHUS U JOKYMEHTOB Ha IIPEIOCTABIICHUE MYHHUITUTIAIBHON YCITYTH
1 pabounii neHb

\J

[TpunsTHE pelieHus o nepeBoie Win 00 0TKa3e B MEPEBOJIE KUIOTO MOMEIIEHUS B HEXKUIIOE U
HEXHUJIIOTO ITOMEIIEHUS B )KWJIOE ITOMeIeHne 45 nueit

\J

Briaua (HanpaBieHne) JOKYMEHTOB 10 pe3yibTaTaM MPel0CTaBIeHUS MyHUIIUIIaIbHON
ycayru 3 pabouux JHS

\J

3agaBUTEND




[Tpunoxenue No 2

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEA0CTABICHNS] MYHULIUITAIBHON YCIIYTH
«IIepeBon KUIOr0 NOMEILECHHS B
HEXHUJI0€ TOMEUIEHUE U HEXUIIOTO
MTOMEIICHUS B KUJIO€ ITOMEIICHHE,
PacCIOIOKEHHOE Ha TEPPUTOPUU
Kapronosnbckoro MyHUIIMIaIBHOTO
OKpyra ApXxaHreiabCKou 00J1acTu»

IIpaBoBbIe OCHOBAHUSI NPEAOCTABJICHUSI MYHUIIMIAIBHOH YCJIYTH
«IlepeBo KHIJIOTO MOMEIIEHHST B HEJKUJIOE TIOMellleHUe M HeKUJI0T0 MOMeleHUsl
B JKHJI0€ TIOMelleHHe»
(majiee — MyHHIIMTNIAJILHASL yCJIyTa)
[IpenocraBiieHe MyHUIIMTIAILHOW YCIIYTH OCYILECTBIISIETCS B COOTBETCTBHU C:

- XXwmmueim Kogexkcom Poccutickoit @enepanuu; - deaepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-®3 "O06 opraHu3anuy MPeIOCTaBICHNS TOCYAAapPCTBEHHBIX M MYHHIIUIAIBHBIX YCIIyT";

- mocta”osiienneM [lpaBurensctBa Poccuiickoii ®enepanuu ot 26 centsops 1994 r. Ne 1086
"O rocynapcTBEeHHOM KUIMIIHON nHCHeKunu B Poccuiickoit @enepanun';

- nocraHoBineHueM IlpaBurensctBa Poccuiickoit ®enepauun ot 10 aBrycra 2005 Ne 502
«O0 yTBepkieHuu (OpMBbI YBEIOMIIEHHUS O TIepeBoie (0TKa3e B MEPEBOJIE) KUIOTO (HEKHIIOTO)
MOMEIICHUS B HEXUI0€ (KIIIOE) TTIOMEILIEHUE)

- pacniopsikenueM IlpaButensctBa Poccuiickoit @enepamuu ot 17 mexadbpst 2009 1. Ne 1993-p
"O06 yTBEp:KJIE€HUU CBOJHOIO MEPEYHs MEPBOOUYEPETHBIX TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX
YCIIYyT, IPEJOCTABISIEMBIX B 3JIEKTPOHHOM BHJIE";

- UHBIMH HOPMATHBHBIMU aKTaAMU OPraHOB MECTHOI'O CaMOYIIPABJICHU, Ha TEPPUTOPUN KOTOPBIX
MpeaoCTaBIACTCA MYHUIIMITIAJIbHAS YCIIyra




[Tpunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEA0CTABICHNS] MYHULIUITAIBHON YCIIYTH
«IIepeBon KUIOr0 NOMEILECHHS B
HEXHUJI0€ TOMEUIEHUE U HEXUIIOTO
MOMEIICHUS B KUJIOE TOMEIICHHE,
PacCIOIOKEHHOE Ha TEPPUTOPUU
Kapronosnbckoro MyHUIIMIaIBHOTO
OKpyra ApXxaHreiabCKou 00J1acTu»

®opma 3asBJIeHHs 0 MPEeIOCTABJIEHHN MYHHIUNIATbHOU YCJIYTH

KOMY:

(Haumenosanue ynorHomouenno2o opeana
UCNOTHUMENbHOU 61acmu cyObexma
Poccuiickoii @edepayuu unu opeana
MeCmHO20 CAMOYNPAGIeHUst) OT KOTO:

(noanoe Haumenosanue, UHH, OI'PH opuduyeckoeo uya)

(KOHmaKmHulll menepoH, 31eKMmpoHHAsA NOYMA, HOYMObIL adpec)

(hamunus, ums, omuecmeo (nocieduee - npu
Haauyuu), OaHHvle OOKYMEeHmA,
YOOCmosepsoue2o TUYHOCHb,
KOHMAKMHbII meaepoH, aopec 31eKmpOoHHOL NOYMbL YROIHOMOYEHHO20 TUYa)

(OanHvle npedcmasumens 3a:16Umenst)

3AABJIEHUE
0 MepeBojie KUJI0r0 MOMeLeHUsI B HEXKIJI10€e MoMellleHre U HEKUJI0r0 MOMeNIeHUs B JK1ji0e
noMelreHue

[Ipoury mpenocTaBuTh MyHULIUIATIBHYIO YCIYTY

B OTHOLICHUN IIOMCIICHHUA,

HaXOISIIEr0Cs B COOCTBEHHOCTH
(mns pu3MYEeCKUX JHI/MHANBUAYAIBHBIX Tpeanpuaumarencii: ®MO, AoKyMeHT, yIOCTOBEPSIEOIIHI
JIMYHOCTh: BHJ JIOKYMEHTa macriopt, WMHH, CHWJIC, OI'PHUIlI (mis wHINBUIYaTbHBIX

MpeAnpUHAMATENICH ), Ul FOPUINYECKUX JINIL; TI0JTHOE HanMeHoBaHue ropuamdeckoro aura, OI'PH, UHH
pacImoi0XeHHOTO o aJipecy:

(ropon, ynuna, mpoceKT, MPoe3l, MePeyIIoK, IoCce)




(Ne xBapTtHppl,  (TeKyllee Ha3Ha4YeHHEe TIOMelleHns  (00Imas IUIomaab, >KWIas TIOMEIICHHS)
(>kuII0€/HEXKMITOR) TUIOINAb) U3 (KUIOTO/HEKHUIIOT0) IOMEIICHHS B (HEKUIOE/5KHIITOC)

(HyXHO€ IO TYIEPKHYTH)

Ionmmuce

Jata

[Tpunoxenne Ne 4




K QJIMUHUCTPATHBHOMY PErJIaMeHTY
IIPEAO0CTABICHNs] MYHULIUITAIBHON YCIIYTH
«[lepeBo KHUIOTO TOMEIICHUS B
HEXXHIIOC MIOMENICHNE U HEXKUIIOTO
MIOMEIICHUS B J)KUJIOE IOMEIICHHUE,
pacroyio’keHHOE Ha TEPPUTOPUH
Kapromonbckoro MyHHIIMIIATBHOTO
OKpyra ApXaHTeJIbCKOW 00IacTy

YTBEPXXKAEHA
ITocranoBneHnEM
[IpaButenscTBa Poccuiickoi
Denepanuu
ot 10.08.2005 Ne 502

OOPMA
yYBeJIOMJIEHHSI O TIepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HesKUIoro)
NnoMeInieHus B HeXKnJIoe ((KIJ1oe) moMelnieHue

Komy

(pamunust, Ms1, OTYECTBO —

JUIS TpaKIaH;

MOJIHOC HAMMCHOBAHUC OpraHru3anum —

JUTA FOPUINYECKUX JIHIT)

Kyna
(TIOYTOBBII MHIEKC U afipec
3asiBUTEIIS COTJIACHO 3asBJICHUIO
0 TepeBoie)
YBEJOMJIEHUE

0 nepesoje (0TKa3e B epeBoje) sKUJI0ro (HeKuJIoro)
NMOMeIlleHUs] B HeKnJI0€e (3KIJ10e) moMeleHue

(HOHHOC HaMMCHOBAaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUA,

OCYIIECTBIISIONIETO TIEPEBOJI TOMEIICHNS )
paccMOTPEB MPENICTABIECHHBIE B COOTBETCTBUU C 4YaCThiO 2 craThu 23 JKMIMIIHOrO KOAEKca
Poccwuiickoit deaepaiiuu TOKYMEHTHI O TIEPEBOJIE TTOMEIICHHSI 00IIeH TUIOMIAIBI0 KB. M,

HaXO/ISIIIET0Cs 110 apecy:

(HanMEeHOBaHHE TOPOICKOTO WIIH CEIBCKOTO MTOCETICHHU)




(HauMeHOBaHME YIUIBL, TUTOLIAH, IIPOCIIEKTa, OyJIbBapa, Npoe3/a H T.II.)
U3 JKUJIOTO (HEXKUIIOTO) B
JIOM , Kopiyc (BiIaJicHHE, CTPOCHHUE) , KB. : HEXHU10€ (KUI0e)
(HEeHYXHOE 3a9ePKHYTb) (HEeHY>XKHOE 3a9YepKHYTb)
B I[EJISIX UCTIOJIB30BAHUS TIOMEIICHHS B KAYeCTBE

(BI/I,H HCITIOJIB30BAHUA ITOMCIICHUA B COOTBETCTBUHA

C 3asBJICHIEM O TIEPEBOJIE)

PEIINJI ( ):
(HanMeHOBaHME aKTa, JaTa €ro MPHHATHSI U HOMEP)
1. [Tomenienre Ha OCHOBAHUHM MPHUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB:
a) MEePEeBECTH U3 KHIIIOTO (HEeXKWIOr0) B HEXKMIoe (3kujioe) 0e3 MmpeBapuTeNbHbIX YCIOBHIA;
(HEeHYKHOE 3aYePKHYTh)

0) mepeBecTd M3 KWIOTO (HEXKHIOr0) B HEXWIoe (KUIIOE) MPU YCIOBUM MPOBEICHUS B
YCTAHOBJICHHOM ITOPS/IKE CIEAYIOIINX BHIOB paldoT:

(nepeyenb paboOT MO MEPEYCTPOICTBY

(nmeperutaHupoBKe) MOMEIICHUSI

WM HHBIX HEOOXOMMUMBIX paboT II0 PEMOHTY, PEKOHCTPYKIIMH, PECTABPALIUH OMEIICHUS)

2. OTKa3aTh B MMEPEBOJIC YKA3aHHOTO MOMEIICHHS U3 KHIIOTO (HEXKHIIOTO) B HEXKMIIOE (SKUII0E)
B CBSI3H C

(ocHOBaHMe(sT), ycTaHOBJIEHHOE YacThio | craThu 24 XKunumnoro koaekca Poccuiickoit @eaeparun)

(TOIDKHOCTB JIHIIA, TTOIITUCABIIETO YBEIOMIICHHE) (Toamuck) (pacmudpoBKa IIOATUCH)

“ ” 200 T

M.IL




