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AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTT
"IIPUCBOEHUE AJJPECA OFBEKTY AAPECALIUA, U3BMEHEHUE
N AHHYJIMPOBAHUE TAKOI'O AIPECA HA TEPPUTOPUU KAPT'OIIOJBCKOI'O
MYHUIIUIIAJBHOT'O OKPYT'A APXAHI'EJIbCKOM OBJIACTH"

I. O01ue moJ10KeHus

IIpenmer peryaupoBanus

1.1. Hacrosmuii aAMUHUCTPATUBHBIN perIlaMeHT MPel0CTaBICHUs MyHUIIMIIAIbHON YCIIyTH
«[IpucBoenne aznpeca 0ObEKTy aapecalud, U3MEHEHHE M aHHYJIMPOBAHUE TAKOro ajapeca Ha
Tepputopun Kapromnojabckoro MyHUIMIAIBHOIO OKpyra ApXaHreiabCKoW oOmactu» (nanee —
Vcnyra) pa3paboTaH B LeNAX MOBBILEHHWS KadecTBa M JOCTYMHOCTH IIPEJOCTaBIICHUS,
olpeneNnseT CTaHJapT, CPOKH U MOCIeI0BATENbHOCTh JeHCTBUI (aIMUHUCTPATUBHBIX MPOLIELYD)
IOPU OCYLIECTBICHUM IIOJHOMOYMH II0 IPEAOCTABICHUIO YCIYIM OpraHoM MECTHOIO
caMOyIIpaBJIeHHs], YIIOJIHOMOYEHHBIM Ha NPHCBOCHHE AJPEcOB OOBEKTaM ajpecaluu (Jajiee —
VY110JIHOMOYEHHBIN OpraH).

Kpyr 3asBurenei

1.2. 3asBuTtensiMU Ha MOJNy4eHUE YCIYTU SBISIOTCS JIUIA, ONpe/eleHHble IyHKTaMu 27 1
29 IlpaBun mNpUCBOCHMS, W3MEHEHHMs] M aHHYJIMPOBAHUS  aJpPECOB, YTBEPKICHHBIX
nocra”oBieHueM [IpaButenscrBa Poccuniickoit @eneparuu ot 19 HostOpst 2014 1. Ne 1221 (nanee
COOTBETCTBEHHO - [IpaBuna, 3asBuTenb):

1) coOCTBEeHHUKH O0BEKTA a/Ipecalluu;

2) nuia, 00JaaroIie OTHUM M3 CICIYIOIINX BEIIHBIX MPaB Ha 00BEKT apecaIliu:

- TIPaBO XO3SIMCTBEHHOI'O BEJICHMUS;

- TIPaBO ONEPATHUBHOIO YIPABICHHUS;

- IIPaBO MOKW3HEHHO HACIEAYEMOTO BIIAJCHMS;

- TIPaBO MOCTOSIHHOTO (OECCPOYHOT0) MOIH30BAHMS;

3) npencraButenu 3asBUTENs, ICHCTBYIOIIME B CHIIy IIOJHOMOYHI, OCHOBAaHHBIX Ha
O0(OpPMIIEHHOH B YCTaHOBJIEHHOM 3aKOHOATEIbCTBOM IOPSJIKE JOBEPEHHOCTH;

4) mpeAcTaBUTENb  COOCTBEHHHKOB  IOMEHICHHH B~ MHOTOKBApPTHPHOM  JIOME,
YIIOJHOMOYEHHBI Ha Mojaudy TaKoro 3asBJICHUS pelIeHHeM OO0IIero coOpaHMsl yKa3aHHBIX
COOCTBEHHUKOB;

5) mpencTaBUTENh UWIEHOB CaJOBOAYECKOTO, OTOPOJHMYECKOr0 U (WJIM) JTA4HOTO
HEKOMMEPUYECKOT0 OOBEIMHEHHs Tpa)K/aH, YHNOJHOMOYEHHBIM Ha MoJayy TaKOro 3asiBICHUS
pelieHrneM o0IIero coopaHus YWIEHOB TAKOTO HEKOMMEPUYECKOTO 00bEeINHEHNUS;

6) KamacTpoBBIN WHXKEHEP, BBHITIOIHSIONINN HA OCHOBAaHUU JJOKYMEHTA, PEAyCMOTPEHHOTO
crateeil 35 mmm crateed 42.3 @enepanbHoro 3akoHa or 24 wmronsg 2007 r. Ne 221-@03 «O
KaJlacTPOBOM JIeSITeIbHOCTHY, KaJJacTPOBble PadOThI MM KOMIUIEKCHBIE KaJacTpOBbIE pabOTHl B
OTHOILIEHHH COOTBETCTBYIOIIETO 0OBEKTa HEBM)KUMOCTH, SIBJISIOLIETOCS 00BEKTOM aJIpecari.

TpedoBanus Kk NOPAAKY HH(POPMHUPOBAHUSA O NPEIOCTABICHUHU
MYHUIUNIAJTBHOU YCJIYIH




1.3. UudopmupoBanue 0 Mopsake IpeAOCTaBICHHUS Y CIIYTH OCYIIECTBISACTCS:

1) HemoCPeACTBEHHO TPH JIMYHOM IMpHUEME 3asBHTENS B YIOJIHOMOYEHHOM OpraHe WU
MHOTO()YHKIIMOHAJIbHOM LIEHTPE MPEAOCTABICHHS TOCYAaPCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT
(manee - MHOTOQYHKIIMOHATIBHBIN IIEHTP);

2) 1o TenedoHy YOIHOMOYEHHOTO OpraHa Wi MHOTO(YHKIIMOHAIBHOTO IICHTPA;

3) NHCHMEHHO, B TOM YHCJIC IIOCPEICTBOM ICKTPOHHOM MOYTHI, (PaKCUMHIBHON
CBSI3U;

4) moCpeaCcTBOM pa3MeIIeHHUs B OTKPBITOM U TOCTYIHON (Gopme HHPOpMaLnu:

- Ha mopTane QenepanbHOH MH(DOPMAIIMOHHON aIpecHOW CHUCTEMBl B MH(OPMALMOHHO-
TeleKoMMYHHUKaIoHHOH cetn «MuTtepuery (hitps://fias.nalog.ru/) (mamee - mopran ®UAC);

-B (enepambHON TOCYAapCTBEHHOW uWHpOpManMOHHON cucteme «EaunbIii  mopran
rOCYJapCTBECHHBIX M MYHUIMIAIBHBIX yeiuyr ((ynkrwmii)» (https://www.gosuslugi.ru/) (manee -
EII'Y);

- HA PETrMOHAJbHBIX IOpTajaX IOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((QyHKLUIT)
(manee - permoHaIbHBINA OPTAI);

-Ha o(UUUANTBbHOM caiiTe YIOJHOMOYEHHOIO opraHa M(Win) MHOrO()YHKIMOHAJIBHOTO
[EHTpa B HH()OPMAIIOHHO-TEJICKOMMYHUKAIMOHHOM cetn «MHTepHeT (nanee - OdunnanbHbie
caitrer) (http://www.kargopolland.ru/),

5) mocpeacTBOM — pa3MelieHus ~— WHPOpPMAKMd  HAa  WHGOPMAIMOHHBIX  CTEHIAax
VYTOIHOMOYEHHOr0 OpraHa Wi MHOTO(YHKINOHAIBHOTO LIEHTPA.

1.4. UndopmupoBaHue OCYIIECTBIISETCS IO BOIIPOCAM, KaCaroIIUMCS:

- cr10co00B 110/1a4M 3asBJICHUS O NPEIOCTABICHUH Y CIYTH;

- aJpecoB YIOJHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB, OOpaIlieHue B
KOTOpPbIE HEOOXOAUMO I IPEJOCTaBICHUS Y CIIyTH;

- CIpaBOYHOM uWHPopManmuu O padoTe VYMHOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
HoJpa3/iesieHuil Y IOJTHOMOYEHHOT 0 OpraHa);

- JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS Y CIIYTH;

- TIOPSAJKA U CPOKOB MPETOCTABICHUS Y CIIYTH;

- TOpsAKa TOJYy4YEHHs] CBEJACHUH O XOJI€ PAcCMOTPEHHUs 3asBICHUS O NPEAOCTaBICHUU
VYcnyru v o pe3yabTaTax ee npeioCTaBiIeHHUs;

- 10 BOMNpOCaM MPEIOCTABIEHUS YCIYI, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU H
00s13aTeNIbHBIMU  JUUIsI TIPEAOCTaBlIeHUsT YCIyrd (BKIOYas MHPOPMHUPOBAHUE O JOKYMEHTaX,
HEOOXOUMBIX JJISl IPEJOCTABICHUS TAKUX YCIIYT);

- mopsiika JocyaeOHOro (BHecyaeOHOro) oOskajmoBaHus —JeHCTBUM  (Oe3meicTBus)
JOJIKHOCTHBIX JIMLL Y TOJIHOMOYEHHOI'O OpraHa, pabOTHUKOB MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB U
NPUHUMAEMbIX UMH TIPH IPEOCTABICHUH Y CIIYTH pElICHUH.

[Tonydyenue wHpOpMalMU TO BOMpPOCAM MPEIOCTAaBIECHUS YCIYIM U YCIYr, KOTOpbIe
ABIIAIOTCS HEOOXOAMMBIMU U 00SI3aTEJIBHBIMU Ul MPEAOCTaBICHHUS] MYHUIIMIIAIbHON YCIIYTH,
OCYILECTBIIsICTCS OECIIaTHO.

1.5. Ilpu yctHOM oOpamienuu 3asBUTENS (JIMYHO WIM MO TelNePOHY) JOJKHOCTHOE JHIIO0
YIOTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO ILIEHTPA, OCYLIECTBISIOMINN
KOHCYJIbTUPOBAaHUE, TMOJAPOOHO W B BEXIMBOW (KOpPpeKTHOH) Qopme HHPOPMUDPYET
00paTUBIIMXCS [0 UHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha TeneQOHHBII 3BOHOK JOJKEH HAYMHATHCS C¢ MH(GOpMAalWd O HAaWUMEHOBaHHUU
oprasa (Homepe MHOTO(pYHKIIMOHAIBHOTO IIEHTPa), B KOTOPBINA MO3BOHUI 3asBUTEINb, (paMuiIny,
UMEHH, OoTyecTBa (TOCJelHee - MPU HATUYMHU) U JIOJDKHOCTH CHEUMATUCTa, MPUHSBIIETO
Tes1e(hOHHBIN 3BOHOK.

Ecnu pomxHOCTHOE JIMIO YTIOJIHOMOUYEHHOTO OpraHa HE MOXKET CaMOCTOSATEIbHO IaTh
OTBET TesIe()OHHBIN 3BOHOK JIOJDKEH OBITh IepeasipecoBaH (MepeBeicH) Ha Ipyroe J0JKHOCTHOE
JIMIIO WK K€ 0OpaTUBIIEMYCS JIUILY JI0JKEH OBITh COOOIIEH TeleQOHHbIM HOMEpP, IO KOTOPOMY
MO>KHO Oy/IeT ONyYUTh HEOOXOAUMYIO HH(GOPMAIIHIO MO3/THEE.

Eciu moaroroBka oTBeTa TpeOyeT NPONOJIKUTENILHOTO BpPEMEHH JOHKHOCTHOE JIUIO
YIOIHOMOYEHHOTO OpraHa, pabOTHHUK MHOTO(QYHKIMOHAJIBHOTO IIEHTPA MOXET MPEIOKUTh
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3asiBUTEIIO U3II0KUTH OOpalleHne B MICbMEHHON GopMe.

JloipkHOCTHOE MO YIIOJTHOMOYEHHOTO ~ OpraHa He  BIPaBe€  OCYILECTBIIATH
UH(POPMHUPOBAHUE, BHIXOAAIIECE 32 PAMKH CTaHJAPTHBIX MPOLEAYP U YCIOBHUU MPEIOCTaBICHUSL
Yenyru, v BIusolee npsiMo Wik KOCBEHHO Ha IPUHUMAEMOE PELLEHNUE.

[TpomomKUTETLHOCTS HHOPMHUPOBAHUSA 1O TeJIe(OHY HE TOJDKHA MpeBbImaTh 10 MUHYT.

NudopmupoBanue oCyiecTBISIETCS B COOTBETCTBUU C IpaUKOM MpHeMa rpakaaH.

1.6. [lo nuceMeHHOMY OOpAIIEHUIO AODKHOCTHOE JIMIO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPEJOCTaBICHHE YCIYrd, MOAPOOHO B MHUCHMEHHOW (opme pazbsicHSET
rpaKIaHUHY CBEICHMs IO BOIPOCAM, YKa3aHHbIM B NyHKTe 1.3. Hactosuero Pernamenra, B
nopsiike, ycraHoBiieHHOM @enepanbHbiM 3aKkoHOM OT 27 wutonsa 2010 Ne 210-d3 «O6
OpraHM3alH NIPEA0CTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI».

1.7. Ha EIII'Y pa3memarotcsi cBefieHus, mpeaycmorpennbie [Tonoxkenuem o dhenepaibHOM
rOCyJapCTBEHHON HWHPOpManMoHHOW cucteme «dDenepanbHblii peecTp TOCYIapCTBEHHBIX U
MYHHULIMNATBHBIX  ycayr ((pyHKUMN)», yTBEpX ACHHBIM THocTaHoBiIeHHeM [IpaBurenbcTBa
Poccuiickoit @enepanuu ot 24 okts0ps 2011 r. Ne 861.

Jloctyn k mHGOpMaIMU O CPOKaxX M MOPSAKE MPEAOCTaBICHUS MYHULMIAIBHOW YCIyTrd
OCYIIECTBIISICTCS 0€3 BBIOJHEHHS 3asBUTEIEM Kakux-Tu00 TpeOoBaHMii, B TOM 4mcie 0e3
WCIIOJIb30BaHUsl MPOTPAMMHOI0 00ECIEUYeHUs, YCTAHOBKA KOTOPOrO Ha TEXHHYECKHUE CPEICTBa
3asgBHUTENS TPEOYeT 3aKIIOUSHHsSI JTUIIEH3MOHHOTO WM WHOTO COTJIAIIEHUS ¢ MpaBooOIamaTenem
MPOrpaMMHOT0 OOecreyeHus, MPelyCMaTPUBAIOIIET0 B3WMAaHUE IUIAThl, PETHCTPAIMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS WM MIPEIOCTABICHNE UM IEPCOHAIBHBIX JAHHBIX.

1.8. Ha OdumnmanbHpix caiTax, CTEHAaX B MeCTaxX MPEAOCTaBICHUS YCIYTH U YCIYT,
KOTOpPBIE SIBISIFOTCS HEOOXOMUMBIMH W O0S3aTEIBHBIMHU Uil TPEIOCTABICHUS YCIYTH, U B
MHOTO(YHKIIMOHATHHOM IIEHTPE pa3MellaeTcs cleayromas ClpaBoYHasi HH(popmarus:

- MECTO HAXOXIEHHsS U TpapuK padOThl YTHOIHOMOYEHHOTO OpraHa W UX CTPYKTYPHBIX
MoJIpa3/iesieHni, OTBETCTBEHHBIX 33 MPEIOCTaBICHUE Y CIYTH, a TaKKe MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB;

- crpaBo4YHble TenedOHbl CTPYKTYPHBIX TMOJpa3AelieHuil YIOIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTaBICHUE YCIYrH, B TOM 4YKCie HOMEp TenedoHa aBToMHpopMaTopa
(Ipu HATTUYHH);

Anpeca OdunmanbHBIX CalTOB, a TaKXKe AIEKTPOHHOM MOUTHI U (Wu) PopMbI 0OpaTHOM
CBS3M  YIIOJIHOMOYEHHOrO oOpraHa B HH(GOPMAllMOHHO-TEJIEKOMMYHHMKAIIMOHHOM  ceTu
«HTEepHETY.

1.9. B 3amax oxunaHus YTOJIHOMOYEHHOTO OpraHa pa3MeIaloTcsi HOPMAaTHUBHBIE
IIPABOBBIE aKThl, PETYIHUPYIOIINE MOPAIOK HPENOCTAaBIECHUS YCIYrH, B TOM YHCIE KOMHS
aJMMHHUCTPATUBHOTO pErJlaMEHTa €€ MPEIOCTABIICHUS, YTBEPKJAEHHOTO B YCTAHOBJIEHHOM
®enepanbHbiM 3akoHOM OT 27 uronsg 2010 r. Ne 210-®03 «O6 opranuzanuu MperocTaBlIeHUs
rOCY/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT» MOPSAJKE, KOTOpble MO TPeOOBAHMIO 3asBUTENS
IIPEIOCTABIISAIOTCS EMY JUUISl O3HAKOMJICHHUS.

1.10. Pasmemenne wHDOpMAmMM O  TOPSJAKE  MPENOCTABICHUS  YCIYyrd  Ha
UH(POPMALIMOHHBIX CTE€H/aX B MOMEIIEHUH MHOTO(YHKIIMOHAIBHOIO LIEHTPA OCYIIECTBISETCS B
COOTBETCTBUHU C COIJIALICHUEM, 3aKJIIOUYEHHBIM MEXJIy MHOTO(YHKIHMOHAIBHBIM LEHTPOM U
YIOJTHOMOYEHHBIM  OpPraHoM B COOTBETCTBUM C  TpeOOBaHUSAMM, YCTAHOBJICHHBIMH
noctaHoByienreM [IpaButenscTBa Poccuiickoit deneparuu ot 27 centsops 2011 r. Ne 797 «O
B3aMMOJEHCTBUH MEXIY MHOT'0() yHKIIHOHAJIbHBIMHU LIEHTPaMHU IIPEIOCTABIICHUS
rOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr M (eaepadbHbIMU OpraHaMU HCIIOJHUTEIbHON
BJIACTH, OpPraHaMM TOCYAApPCTBEHHBIX BHEOIOJDKETHBIX ()OHIOB, OpraHaMu TOCYJAPCTBEHHOMN
BjacTu cyobekToB Poccuiickoit denepanuu, opraHaMid MECTHOTO CaMOYIIPABIIEHUS», C YUETOM
TpeboBaHUH K MH)OPMUPOBAHUIO, YCTAHOBJICHHBIX HACTOSIIUM PeriameHToMm.

1.11. Undopmanus o Xome paccCMOTpPEHHUsl 3asBICHUSA O MPEIOCTABICHUU YCIYTH U O
pe3yibTaTtax ee MpPeAOCTABICHHUS MOXKET ObITh MojydyeHa 3asBUTEIEM C y4eTOM TpeOOBaHHIA,
yCTaHOBJIEHHBIX MyHKTOM 39 IlpaBui, a Takxke B opmaTe aBTOMAaTUYECKUX CTATyCOB B JJUYHOM
kabunere Ha EIII'Y, B COOTBETCTBYIOIEM CTPYKTYPHOM MOJpa3AeiIeHUH YIIOJIHOMOYEHHOIO




oprasa rnpu oopaiieHu# 3asiBUTENS JMYHO, IO TeNePOHY, HOCPEACTBOM JIEKTPOHHOM MMOYTHI.
I1. Ctangapr npenocTaBieHUs MyHUIIUIIAJIBHOH YCIyTH

HaumeHoBaHMe MyHHIIUNIAJILHON YCJIYTH

2.1. HaumeHnoBanue MyHununansHoi ycimyru: «lIpucBoenue agpeca o0beKTy aapecaiu,
U3MEHEHUE M  aHHYJIMPOBAaHUE TAKOro aapeca Ha Teppuropur  Kapromossckoro
MYHUIUIAIBHOIO OKpyra ApXaHIelbCKOH 00J1acTH».

2.2. Yciyra mpenocTaBiseTcss YTOJIHOMOYEHHBIM OpPraHOM B JIMIE aJMHHHCTPALUH
Kapronosbckoro MyHUIUIIaIBHOIO OKPYTa.

2.3. Ilpu npenocraBiieHun Yciryra YOJIHOMOYEHHBINH OpraH B3aUMOACHCTBYET C:

- onepatopoM (¢enepaabHOH MH(OPMAIMOHHON aJapecHoW cucreMsl (naynee - OnepaTop
OUAC);

- (henepasibHBIM OPraHOM MCIOJHHUTEIBHOM BIIACTH, YIOJHOMOUYEHHBIM IIpaBuTENbCTBOM
Poccuiickoit  @Penepauuu Ha PEIOCTABICHHE CBEICHHM, coaepkammxcs B EauHom
TrOCYIJapCTBEHHOM pEECTpe HEIBHKUMOCTH, WIM JCHCTBYIOIIMM HAa OCHOBAaHUMU PEILCHUS
yKa3aHHOTO OpraHa IOJBEOMCTBEHHBIM €My (elepaabHbIM TOCYIapCTBEHHBIM OOJKETHBIM
YUPEXKIECHUEM;

- OpraHaMM TOCYJApCTBEHHOW BJIACTH, OpPraHAMM MECTHOI'O CAaMOYIIPABJIECHUS W
IIOJIBEJOMCTBEHHBIMU T'OCYJapCTBEHHBIM OpraHaM MWJIH OpPraHaM MECTHOI'O CaMOYINpPaBICHUS
OpraHM3alUsIMH, B PACIOPSDKEHUU KOTOPBIX HAXOJATCS JTOKYMEHThl (MX KOIMH, CBEICHUS,
cojJiepKallecs B HUX), yKkazaHHble B myHKTe 34 [IpaBui.

B npenocTaBineHny MyHUIIMIIATIBHON YCIIYTH IPUHUMAIOT Y4acTHE MHOTO(QYHKIIMOHAIbHbBIE
LIEHTPHI IPY HAJIMYMK COOTBETCTBYIOILETO COTJIAIICHUS O B3aUMOJICHCTBUY.

IIppy  mpenocraBieHMM  TOCYAApPCTBEHHOM — yCIyTM — YTIIOJHOMOYEHHBIH  OpraH
B3anmojeiictByer ¢ denepanbHOil HANOTOBOM CIY)OOW MO BOIMPOCY MOJTYYEHHUS BBIMHUCKH U3
EaunOoro rocyaapCcTBEHHOrO peecTpa I0pUANYECKUX UL U EIMHOIrO rocy1apcTBEHHOTO peectpa
WHIVBUAYAJIbHBIX MTPEANPUHUMATENEH.

2.4. Tlpu npenocTaBieHUHd YCIyTH YIIOJHOMOUYEHHOMY OpTaHy 3allpelriaeTcss TpeOoBaTh
0T 3asBUTEN OCYLIECTBICHUS AECUCTBUI, B TOM YHCIIE COIJIACOBAaHUI, HEOOXOAMMBIX JUIs
MOJIyuYeHUs: YCIyTM W CBA3aHHBIX C OOpalleHWeM B HWHBIE TOCYJapCTBEHHBIE OpraHbl M
OpraHu3aluy, 3a UCKIOYCHUEM IIOJy4EHHsS YCIYT, BKIIOYEHHBIX B IIEPEUYEHb YCIIYT, KOTOPbIE
SBJISIFOTCS. HEOOXOUMBIMH M 00513aTeIbHBIMU TS TIPEIOCTABICHUS Y CITYTH.

Onucanue pe3y/jbTaTa NMpeJ0CTaABJCHUS MYHHIIUNIAIbHON YCIyTH

2.5. Pe3ynbraToM npeaocTaBieHUs Y CIYTH SBISIETCA:

- Bbaya (HampaBlIeHWE) pelleHUs YTOJIHOMOYEHHOTO OpraHa O IPHUCBOECHUHU ajpeca
00BEKTY aJipecarui;

- BbIJIa4a (HampaBJeHHE) pelieHus] Y TOJHOMOYEHHOIO Opraia 00 aHHYJIHMPOBAaHUU ajipeca
o0BeKTa ajapecaluy (JomyckaeTcss o0beIMHEHHE C PELICHHEM O NMPUCBOEHUH aapeca OOBEKTY
ajipecarivn),

- BbIFauya (HampaBJIeHHE) PELIeHUs YTIOJIHOMOYEHHOIo opraHa o0 OTKaze B MPHCBOCHHUU
00BEKTY aJpecalliy aJpeca Wid aHHYJIMPOBAHUU €To aJpeca.

25.1. Pemenne 0 TOpUCBOGHHMH  aapeca  OOBEKTY  ajgpecallid  IPUHUMAETCS
VY10JIHOMOYEHHBIM OPTraHOM C YYETOM TpeOOBaHUM K €ro COCTaBy, YCTAaHOBIIEHHBIX MyHKTOM 22
IIpaBum.

Pexomenayemblii oOpaszer; (Gopmbl pelieHrs O MPUCBOCHHM ajpeca OOBEKTY aJpecaruu
cnpaBo4Ho npuBeneH B [Ipunoxxenun Ne 1 k Hacrosmemy Pernamenry.

2.5.2. Pemenne 00 aHHYyJIMpOBaHHWHM ajgpeca OOBEKTa aJpecalvl MPUHUMACTCS
YTOJIHOMOYEHHBIM OPTraHOM C YYETOM TpeOOBaHUil K €ro COCTaBy, YCTAaHOBJICHHBIX MMYHKTOM 23
[IpaBui.




Pexomenayemsplii  oOpaszeryt ¢Gopmbl pemieHuss 00 aHHYJIMPOBaHMU ajpeca OOBEKTa
agpecanuu cnpaBo4yHo npuBeeH B [Ipunoxenuun Ne 1 k Hactosmemy Periamenty.

OxoHYaTEIbHBIM PE3YJIbTATOM NPEAOCTABICHUS Y CIYT'H SBISETCS BHECEHUE CBEJICHUI B
rOCYy/IapCTBEHHBIH aJpPECHBId peecTp, MOATBEPKACHHOE COOTBETCTBYIOLICH BBIUCKONH U3
rOCYJapCTBEHHOTO aJIpECHOTO peecTpa, opopmiIsieMoid 1o GopMe COTIacHO MpuiIokeHuto Ne 2 k
npuka3zy Munncrepcra punancoB Poccuiickoit @eaepanun ot 14 centsaops 2020 r. Ne 1931 «O
nopsjike, crnocodax u (GopMax MpeaoCTaBICHUs] CBECHUN, COAEPIKALINXCS B TOCYIapCTBEHHOM
aJIpeCHOM peecTpe, OpraHaM roCyIapCTBEHHOH BJIAacTH, OpraHaM MECTHOTO CaMOYIPaBJICHUS,
(GU3nUeCKUM M IOPUIMYECKUM JIMIaM, B TOM YHCJE IOCPEACTBOM OOeCledeHus J0CTyna K
benepanbHON HHDOPMAITMOHHON aIPECHOMN CHCTEME.

2.5.3. Pemennie 06 0TKasze B MPUCBOCHUH OOBEKTY apecalliy apeca WiId aHHYIHPOBAHUN
ero ajpeca TMpUHUMAeTCd YIOJIHOMOYEHHBIM OpraHoMm 1o ¢opMe, YCTaHOBJICHHOMN
npuioxenneM Ne 2 k mpukasy MunucrepctBa ¢unancoB Poccuiickoit @enepanuu ot 11
nexabpst 2014 r. Ne 146H. CripaBouHo opma gaHHOTO pemieHus npuseneHa B [punoxernun Ne 1
K HacroseMy PerimaMmeHry.

Pemenne 00 oTkaze B MpUCBOEGHUU OOBEKTY ajpecaliu ajpeca Wik aHHYJIHUPOBAHUU €ro
ajJipeca MOXKET NPUHUMATHCA B (OPME SJIEKTPOHHOTO JTOKYMEHTA, MOJMHCAHHOTO YCHIJICHHOH
KBaJTM(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMKUCHIO YIIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA C MCTIOIB30BaHUEM (esiepatbHON HH)OPMAIIMOHHON aIpeCHON CHCTEMBI.

Cpok npenocraB/jieHUs1 MyHMUIMIIAJBHON YCJIYI'Y U BbI1a4u (HANIPABJIEHUS)
JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yIbTATOM NMPeI0CTABIeHUS MYHHIIUNIAJIBHON YCJIYTH

2.6. Cpok, OTBEJCHHBI YIIOJIHOMOYECHHOMY OpraHy [Uisi TPUHSATHS PEIICHUS O
MPUCBOCHUU OOBEKTY aJipecallui aapeca Wik aHHYJIUPOBAaHUH €ro ajipeca, peuieHus o0 oTkas3e B
MIPUCBOEHUU OOBEKTY aJlpecalluy ajpeca WIM aHHYJIUPOBAHUM €ro aJpeca, a TakKe BHECCHHS
COOTBETCTBYIOIIMX CBEJIEHUN 00 aapece 0O0bEKTa ajpecaliil B TOCYIAapCTBEHHBIN aIpecHbII
peecTp He MODKEH TMpeBbIIAaTh 5 padoumx [HEW €O MAHS TIOCTYIUICHUS 3asBICHUS O
MPEAOCTaBIECHUN Y CITYTH.

HopmaTtuBHbIe IPaBOBBIC AKTHI, PEryJIUpPYIONIHe NPeJ0CTABICHHE
MYHMUIMIAJIbHON yCJIYru

2.7. TlpenocraBieHue Y CIIYTH OCYIIECTBISIETCS B COOTBETCTBHUH C:

- 3eMenbHBIM KogekcoM Poccutickoit @enepanu;

- I'papoctpoutensubiM koaexkcoM Poccuiickont deneparuy;

- MepnepanbHbIM 3aKk0HOM OT 24 nroist 2007 r. Ne 221-®3 «O rocynapCcTBEHHOM KajacTpe
HEABMKUMOCTH;

- DenepanpHbiM 3akoHOM oT 27 wurona 2010 r. Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT»;

- @epepanbHbiM 3akoHOM oT 28 nekabps 2013 1. Ne 443-®d3 «O denepanbHOii
MH(OPMALIMOHHON aJpeCHON CHUCTEME M O BHECEHUHM M3MeHeHHil B PenepaybHblil 3akoH «O0
OOIIMX MPUHLIKIIAX OPraHU3AIMM MECTHOTO camoytpasieHus B Poccuiickoit deneparum»;

- ®DepnepanbHbiM 3akoHOM oOT 27 wutons 2006 r. Ne 149-03 «OO0 wuHpopmanuwy,
UH(POPMALIMOHHBIX TEXHOJIOTHUAX U O 3alUTe HHPOPMALIUN;

- @enepanbHbIM 3aKOHOM OT 27 utoiist 2006 r. Ne 152-D3 «O nepcoHanbHbBIX JaHHBIX;

- @enepanbHbIM 3ak0HOM OT 6 ampedst 2011 1. Ne 63-D3 «O0 371eKTpOHHOH MOANUCHY;

- mnocrtaHoBineHueM llpaBurensctBa Poccuiickoit ®@enepanuu ot 19 Hos0psa 2014 r. Ne
1221 «O6 ytBepxxaenuu IlpaBuin npucBoeHus, N3MEHEHUS 1 aHHYJIMPOBAHUS aJIpECOBY;

- nocra”oBieHueM lIpaButenscTBa Poccuiickont @enepanyu ot 22 mast 2015 r. Ne 492 «O
cocTaBe CBe/IeHUH 00 aapecax, pa3MellaeMbIX B FOCYJapCTBEHHOM aJpeCHOM peecTpe, MopsaKe
MEXBEIOMCTBEHHOTO HMH()OPMAIIMIOHHOTO B3aUMOJICHCTBUS NPHU BEIEHUU TOCYIapCTBEHHOTO
aJpECHOr0 pEECTpa, O BHECEHWU W3MEHEHUN M TNPU3HAHUU YTPATHBIIMMU CUIIY HEKOTOPBIX
akToB [IpaButennscTBa Poccuiickoit @enepanuny;




- mocranoBienueM l[lpaBurensctBa Poccuiickoit @eneparnuu ot 30 centsiops 2004 r. Ne
506 «O06 yrBepxnenuu [lonoxenus o @enepaabHON HAIOTOBOM CITYKOE»;

- noctaHoBieHueM llpasurenscrBa Poccuiickoit ®denepaunn ot 16 mas 2011 r. Ne 373 «O
pa3paboTKe U YTBEP)KICHUU aIMUHHCTPATUBHBIX PETJIaMEHTOB MCIIOJHEHHUS TOCYIapCTBEHHBIX
(GyHKUIMH ¥ aIMUHUACTPATUBHBIX PETJIIAMEHTOB IPEAOCTABICHHS TOCYIAPCTBEHHBIX YCIYT»;

- moctanoBienueM I[IpaButenbctBa Poccuiickoit denepanun ot 29 anpens 2014 r. Ne384
«O06 ompenenenun (egepasbHOTO OpraHa HCIOJIHUTENBHOW BIIACTH, OCYLIECTBISIOMIETO
HOPMAaTUBHO-TIPABOBOE PEryJIHpPOBAHUE B OOJACTH OTHOIICHUN, BO3HHMKAIONIMX B CBS3U C
BEJICHWEM  TOCYAApCTBEHHOTO  aJpecHOro  peecTpa,  JKCIulyatauueil  denepaabHOR
MH(OPMALIMOHHON aJAPECHOM CHCTEMBI U HCIIOJIb30BAHUEM COJIEPKALIUXCS B TOCYAapCTBEHHOM
aJIpECHOM peecTpe CBEACHUH 00 aapecax, a Takke orneparopa QenepanbHON MHOOPMALIMOHHON
aJIpEeCHOM CHUCTEMBI»;

- mpuka3zoM MunuctepcrBa ¢punanco Poccuiickoit @enepamnuu ot 11 nekadps 2014 r. Ne
1461 «O6 yrBepkneHuu (opM 3asBICHHUS O MPUCBOCHUU OOBEKTY aJpecaluy aapeca WU
AHHYJIMPOBAHUH €T0 ajJpeca, pemeHns 00 0TKa3e B IPUCBOCHUU OOBEKTY aJipecaliuu ajipeca Win
AHHYJMPOBAHUU €T0 aJIpecay;

- mpukazoM MunucrepctBa ¢punaHcoB Poccuiickoit denepanun ot 5 Hos10ps 2015 1. Ne
1711 «O06 yrBepxkaenuu [lepeuns 3eMEHTOB IUIAHUPOBOYHOU CTPYKTYPBI, SJIEMEHTOB YIUYHO-
JIOPO’KHOM CEeTH, 3JIEMEHTOB OOBEKTOB aJpecalluu, TUIOB 34aHUM (COOPYKEHUI), TOMEIIEHUH,
UCIIONIB3YEMBIX B KauecTBE PEKBU3HUTOB ajpeca, M IIpaBuin COKpaleHHOT0 HAaWMMEHOBAHUS
aJpecooOpasyIoIUX JICMEHTOBY;

- mpukazoM MunucrepctBa ¢puHancoB Poccuiickoit deneparuu ot 31 mapra 2016 r. Ne
371 «O06 yrBepxkaeHuu llopsaka BeneHns rocy1apcTBEHHOIO apECHOTO PEECTPay.

HcuepnbiBarouuii nepedyeHb J0KYMEHTOB M CBe/IeHU I, He00X0AUMbIX
B COOTBETCTBMHU C HOPMATHBHBIMH NPABOBbIMHM AKTAMHU JIJIs1 IPEI0CTABJIECHUS
MYHUIIUNIAJIbHOM YCJIYTH M YCJIYT, KOTOPbIE SABJISIIOTCH HE00X0AMMbIMH
U 00513aTeJIbHBIMU J1JIs1 TPEA0CTABJEHUSI MYHHIIMIIAJBHOMN yCIYTH, MOIJIeKAIMNX
NpeICTABJICHUIO 3asiBUTeEJIEM, CIIOCO0bI X MOJy4YeHHs 3asiBUTeJIeM, B TOM YHCJIe
B JJIEKTPOHHOM opMe, NOPAAOK UX MPeACTABICHHSA

2.8. IlpenocraBneHne YCIyrd OCYIIECTBISETCS HAa OCHOBAaHWUU 3allOJHEHHOTO H
MOJIMCAHHOTO 3asBUTEIEM 3asIBJICHH.

dopma 3asBiIeHHs yCTaHOBIEeHa npuinoxkenrneM Ne 1 k mpukazy MuHucrepcTBa (PUHAHCOB
Poccuiickoit @enepanuu ot 11 nexadps 2014 r. Ne 146H. CipaBoyHO (hopMa JaHHOTO 3asBIICHUS
npuseneHa B [Ipunoxennu Ne 2 k HacTosmeMy Pernamenry.

2.9. B ciyvae, ecnu COOCTBEHHUKaMH OOBEKTa ajpecalidu SIBISIOTCS HECKOJBKO JIHII,
3asBIICHUE IIOJIMCHIBACTCA M IOHACTCS BCEMH COOCTBEHHHMKAMH COBMECTHO JHOO HX
YIOJTHOMOYEHHBIM MTPEACTABUTENIEM.

[Ipu npencraBieHUM 3asBIEHUS TMPEACTABUTEIEM 3asBUTENS K TaKOMY 3asBICHHIO
MpUJIaraeTcs JOBEPEHHOCTb, BBIJAHHAS MPEICTABUTENIO 3asBUTENs, 0OpPMIICHHAS B TOPSIKE,
MPENyCMOTPEHHOM 3aKOHOAATenbCTBOM Poccuiickon denepannu.

[Ipu mpenocTaBieHUM 3asBICHUS TPEACTaBUTENEM 3asBUTENS B (OpME AJIEKTPOHHOTO
JOKyMEHTa K TaKOMy 3asBICHHUIO TMpHJIaraercs HaauexamuM o0pa3zoM odopmiieHHas
JIOBEPEHHOCTh B (OpME DIIEKTPOHHOTO JOKYMEHTA, IOJIMHACAHHOTO JIMIIOM, BBIJABIITUM
(moAmucaBIIMM)  JIOBEPEHHOCTh, C HWCIOJIB30BAaHHUEM YCHUJICHHOW KBaTU(UIIUPOBAHHOM
AJIEKTPOHHOU TMOANUCH (B Clydae, €Ciu TMPEACTaBUTENb 3asBUTENS JCHCTBYET HAa OCHOBAHUH
JIOBEPEHHOCTH).

[Ipu mpepocraBieHUHM 3asBICHUS OT WMEHH COOCTBEHHHKOB TIIOMEIICHUH B
MHOTOKBAPTHPHOM JIOM€ MPEJCTABUTENh TaKHMX COOCTBEHHHMKOB, YIOJHOMOYEHHBIA HA TOAAUyY
TAKOTO 3asBJICHUS] MPUHATHIM B YCTAHOBJIICHHOM 3aKOHOAATENbCTBOM Poccuiickoin denepannu
MOpSIIKE pelIeHneM OoOIero coOpaHusl yKa3aHHBIX COOCTBEHHUKOB, TakKKe MpHaraeT K
3asIBJICHUIO COOTBETCTBYIOIIEE PEIICHHE.




IIpu nmpenocTaBieHHMH  3asBIEHUS OT MMEHM  WIEHOB  CaJOBOJYECKOTO  WIIH
OTOPOJHUYECKOTO HEKOMMEPYECKOTO TOBApUIIECTBA IPEACTAaBUTENb TAKOTO TOBAPHILECTBA,
YIIOJIHOMOYEHHBI Ha MOJAady TaKOTO 3asBJICHHS MPHHATHIM pELICHHEM o00Imero coOpaHus
YWICHOB TaKOI'0 TOBAPHILECTBA, TAK)KE IPUIIATaeT K 3asiBJICHUIO COOTBETCTBYIOIIEE PEILICHUE.

2.10. Ilpu mpencraBIeHUM 3asBICHHUS KaJaCTPOBBIM HH)KEHEPOM K TAaKOMY 3asiBICHUIO
npujaraeTcsd KOmMs JIOKYMEHTa, MpelyCMOTPEHHOro crarbed 35 wim cratbel 42.3
®enepanbHoro 3akoHa oT 24 urons 2007 r. Ne 221-®3 «O xagacTpoBOil IeATENbHOCTU», HA
OCHOBAHHUU KOTOPOT'O OCYILECTBJIETCSI BBIIOJIHEHUE KaJacTPOBBIX PAOOT MM KOMIUIEKCHBIX
KaJaCTPOBBIX pabOT B OTHOIIEHWH COOTBETCTBYIOMIETO OOBEKTa HEABMKUMOCTH, SIBIISIOIIETOCS
00BEKTOM aJIpecarii.

2.11. 3asBneHue npeacrapiseTcs B hopme:

- JOKyMEHTa Ha OyMa)KHOM HOCHTEJI€ IOCPEICTBOM IIOYTOBOIO OTIPABICHMS C OMMCHIO
BJIO’KEHUS U YBEJOMJICHUEM O BPYUECHUH;

- JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE NPH JINYHOM OOpaIlleHuu B Y IOJTHOMOYEHHBIH OpraH
WM MHOTO()YHKIIMOHATIBHBIN LIEHTP;

- DJIEKTPOHHOTIO JIOKYMEHTa ¢ ucnoiabs3oBanueM nopraina GNAC;

- BJIEKTPOHHOIO JTOKYMEHTa ¢ ucnoisb3zoBanueM EINTY;

- DJIEKTPOHHOI'O JOKYMEHTA C UCIOJIb30BAHUEM PETMOHAIBHOIO ITOpTasa.

2.12. 3asBneHne MPEICTaBISETCS B Y IOJIHOMOYEHHBIA OPTaH WM MHOTO()YHKIIHOHAIbHBIN
LEHTP 110 MECTY HaXOXKACHUS 0OOBEKTA a/ipecalluu.

3asiBieHue B (opMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE IIOJIIUCHIBAECTCS 3asiBUTEIIEM.

3asgBneHue B (GopMe 3JIEKTPOHHOIO JOKYMEHTA IOJANUCHIBACTCS 3JEKTPOHHON MOJIKCHIO,
BUJI KOTOPOM OIIpeNesieTcsl B COOTBETCTBUU € YacThio 2 cratbu 21.1 ®@enepanbHoro 3akoHa Ne
210-@3.

2.13. B ciyuae nHanpasiienus 3asBienus nocpeactsom EINTY, pernonansHOro noprana wim
noprana PUAC ¢opmupoBaHue 3asBIEHUS OCYILECTBIISETCS IOCPEICTBOM 3allOJHEHUS
WHTEPAKTHUBHONW (OPMBI, KOTOpash MOXKET TakKe BKJIIOYATh B CeOS OMPOCHYIO (GOpMy IS
ONpesieNIeHusl MHIUBHyalbHOIO Habopa JOKYMEHTOB U CBEICHMH, O0O0S3aTEeIbHBIX IS
MpEeNOCTaBlIeHUs  yCOyru (najmee - UWHTepakTuBHas (Qopma), 0e3 HEOOXOIUMOCTH
JIOTIOJTHUTEIBHOM 101241 3asBJICHHS B KaKoH-Tn00 nHOM (opme.

2.14. B cmyvae mpeaCTaBICHUs 3asABICHUS TPU JIMYHOM OOpamieHuHn 3asBUTENS WIN
IIPEICTaBUTEN 3asBUTENS MPENBABIAETCS JOKYMEHT, YIOCTOBEPSIOIIUN COOTBETCTBEHHO
JIMYHOCTH 3asBUTEINSI UM MPEACTaBUTENS 3asiBUTEIIS.

JIuno, uMeroliee npaBo JIeHCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHH HOPUIMUYECKOro JIUIa,
NPEIbABISET JOKYMEHT, YAOCTOBEPSIOUIMN €ro JUYHOCTb, a MPEACTaBUTEIb IOPUANYECKOTO
JUIa MpexbsABIsSeT TakkKe JOKYMEHT, MOATBEPXKAAIOIIMN €ro MOJHOMOYMS JeHCTBOBAaTH OT
MMEHU DTOr0 IOPUIUYECKOTrO JIMIA, WIN KOIHUI0 3TOr0 JOKYMEHTA, 3aBEPEHHYIO IOANHCHIO
PYKOBOJUTEIIS 3TOTO FOPUINYECKOTO JIUIIA.

B cnaywyae HampaBieHMs B 3JEKTPOHHOM (opMme 3asiBICHHUS IMPEICTaBUTENEM 3asiBUTENS,
JNEHCTBYIOIIMM OT HMMEHM IOPUAWYECKOrO JIHIA, JOKYMEHT MOATBEP)KIAIOLIUN TTOJTHOMOYUS
3asBUTENS Ha NPEJCTABICHUE HMHTEPECOB IOPUAMYECKOrO JIMIA, JOJDKEH OBbITh MOJMHCaH
YCUJIEHHOW  KBaJU(UIUPOBAHHOM  3JIEKTPOHHON  MOAIMHUCHIO  YMOJHOMOYEHHOrO  JIMIA
IOPUAMYECKOTO JINLA.

B cnyuae HampaBrieHusi B 3JEKTPOHHON (popMe 3asBICHUS TPEACTaBUTEIEM 3asBUTEINS,
JEHCTBYIOIIUM OT MMEHU MHJMBHIYaJbHOTO MPEINPUHUMATENS, JOKYMEHT MOATBEPKAAOIINN
MOJTHOMOYMS 3asBUTENSI Ha MPEJCTaBICHUE WHTEPECOB WHIUBUAYAIbHOIO IMpEANpUHUMATEIS,
JOJDKEH OBITh  MOJAMHUCAH  YCHJIECHHOM  KBaJU(UIMPOBAHHOW SJIEKTPOHHOH  MOJNHCHIO
VMHAUBUAYAJIbHOTO TPEeIPUHUMATENS.

B ciydyae HampaBieHHMs B 3JIEKTPOHHOM (hopMe 3asiBJICHHUS MPEICTaBUTENEM 3asiBUTEINS,
JOKYMEHT, TMOATBEPKAAIOMIMA IOJIHOMOYMS TPEACTaBUTENs] HAa MPEJCTaBICHHE HHTEPECOB
3asBUTENS BBIJAH HOTAPHYCOM, JIOJDKEH OBITH MOJIMHUCAH YCWJIEHHOW KBaIM(HUIMPOBAHHOMN
AIIEKTPOHHOM TMOAMNMCHIO HOTapuyca. B HHBIX cllydasx TpeAcCTaBlIeHUS 3asBICHUS B
AIIEKTPOHHOM (OpME - MMOAMMCAHHBIM MTPOCTOM 3JEKTPOHHON MOIHUCHIO.




2.15. TIpenocraBienue Y Ciayru OCyIIECTBISCTCS HA OCHOBAHUU CIICAYIOIINUX TIOKYMEHTOB,
onpeaeneHHbIX NyHKTOM 34 [IpaBuit:

a) IpaBOYCTaHABJIMBAIOIIKME M (MIM) IPaBOYAOCTOBEPAIOIINE JOKYMEHTbI Ha OOBEKT
(0OBeKTHI) anmpecanuu (B cliydae MPUCBOCHHUS ajpeca 3AaHuI0 (CTPOSHHUIO) WIIH COOPYKEHHUIO, B
TOM 4YMCJIE CTPOUTENBCTBO KOTOPHIX HE 3aBEPLIEHO, B COOTBETCTBUM C ['pajocTponTenbHBIM
kogekcoMm Poccuiickoit denepauuu sl CTPOUTEIHCTBA KOTOPBIX IMOJIYYEHHUE pa3pelleHus Ha
CTPOUTENILCTBO HE TpeOyeTcs, INpaBOyCTaHaBIMBalOIIME U (WIM) IPaBOYIOCTOBEPSIOLINE
JOKYMEHTHI Ha 3€MEJIbHBIN Yy4acTOK, Ha KOTOPOM PACIIOJIOKEHbI YKa3aHHOE 37jaHKe (CTpPOCHHE),
COOPYKEHHE);

0) BbIIUCKM u3 ENMHOrO TrOCyJapcTBEHHOTO peecTpa HEABMKUMOCTH 00 00beKTax
HEJIBKHUMOCTH, CIICJICTBHEM NPEOOPa30BaHMs KOTOPHIX SABJSIETCS 00pa30BaHKUE OJTHOTO
u Oosiee oOBeKTa anpecanuud (B cliydae mpeoOpa3oBaHUs OOBEKTOB HEABHKHUMOCTH C
o0pa3oBaHHEM OJHOTO U 00JIee HOBBIX OOBEKTOB apecalnm);

B) paspellleHue Ha CTPOUTEIbCTBO OO0BEKTa ajpecanuu (Ipu MPUCBOCHUHM ajpeca
CTpOSIIIUMCST OOBEKTaM ajpecaliu) (3a MCKIIOYEHHWEM CIIy4aeB, €CIIM B COOTBETCTBUH C
I'panoctpourensubiM  KouxekcoM  Poccuiickon  denepanuu sl CTPOUTENBCTBA — WIIU
PEKOHCTPYKIMU 3[1aHUs (CTPOCHHUSI), COOPYKEHMSI TIOJTyUEHHE pa3pelIeHHs] HA CTPOUTEIBCTBO HE
TpeOyeTcs) U (UIK) MPU HATMYUK pa3pellieHus: Ha BBOJ 00BEKTA aJipecallii B SKCILTyaTaIHIo;

I) CXeMa pacIoJIOKEHUs OOBEKTa ajpecaluy Ha KaJacTpOBOM IUIaHE WM KaJacTpOBOM
KapTe COOTBETCTBYIONUICH TeppUTOPpUH (B Cllydae MPUCBOEHUS 3eMEIbHOMY YUacTKY ajipeca);

J) BBIMCKA M3 EQMHOro rocynapcTBEHHOTO peecTpa HEABMKMMOCTH 00 0O0beKTe
HEABM)KMMOCTH, SIBJISIONIEMCST OOBEKTOM ajpecanuu (B ciiyyae MPUCBOCHHsS ajapeca OOBEKTY
ajZipecaliiu, OCTaBJIEHHOMY Ha KaJacTPOBbIN y4erT);

€) pelleHHe OopraHa MECTHOTO CaMOYMpaBIEHUS O MEPEeBOJEC JKUIOrO IMOMEIICHUS B
HEXUJIOE MTOMEIIEHNE WM HEXWJIOTO MOMEIIEHUS B XKHUJIOE MOMEIIeHNE (B cllyyae MPUCBOCHUS
MOMEILEHUIO apeca, U3MEHEHUS U aHHYJIUPOBAHMSI TAKOTO aJipeca BCIEICTBUE €ro MepeBoia U3
YKUJIOTO IOMEILIEHUS B HEXKUII0€ TIOMELIEHUE UM HEYKUIIOTO TOMEILEHUS B )KUJIO€ TOMEILEHNUE);

) aKT TPUEMOYHOM KOMHCCHUU TIpH TMEpPEyCTPOHMCTBE U (WIM) TMEperuiaHupPOBKE
MOMEILEHUs, MPUBOJIALIIMX K 0Opa30BaHUIO OJHOTO U 0oJjiee HOBBIX OOBEKTOB ajapecanuu (B
ciyyae npeoOpa3oBaHUsI OOBEKTOB HEABMKMMOCTH (TIOMELIEHMH) ¢ 00pa30BaHHMEM OJHOTO U
0oJsiee HOBBIX OOBEKTOB a/Ipecallin);

3) BBINUCKA U3 ENUHOTO rocy1apcTBEHHOTO peecTpa HEBMXKUMOCTH 00 00beKTe
HEJABM)KMMOCTH, KOTOPBIH CHST C TOCYJapCTBEHHOIO KaJacTpOBOTO Yy4yeTa, SBISIOIIEMCS
00BEKTOM ajipecaniui (B Cllydae aHHYJTUPOBaHUSA ajpeca O0beKTa aJpecaliyl M0 OCHOBAHUSM,
YKa3aHHBIM B MOJNYHKTE «a» myHKTa 14 [IpaBu;

1) yBenomieHue o0 OTCYTCTBUHM B EXMHOM rocyapCcTBEHHOM peecTpe
HEABM)KMMOCTH  3alpaliiBaeMbIX CBEICHHH MO0 O0OBEKTY HEIBMKUMOCTH, SBISIOIIEMYCS
00BEeKTOM ajipecaniuu (B Ciiyyae aHHYJIMPOBAHHS ajapeca o0BbEKTa aJpecalyl M0 OCHOBAHUSIM,
YKa3aHHBIM B MOJIYHKTE «a» yHKTa 14 [IpaBun).

2.16.  JlokyMeHTBI, TIOJy4YaeMble  CIEIHATUCTOM  YTIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a MpPEJOCTaBlieHMEe YCIYr'M, C MHCIOJb30BaHUEM MEXBEIOMCTBEHHOIO
WH(POPMAIIMOHHOTO B3aHMMO/ICHCTBHSL:

- BBINHMCKAa U3 EQMHOTO rocyIapcTBEHHOTO peecTpa MpaB Ha HEABMKUMOE MMYIIECTBO U
CHENIOK ¢ HUM O NpaBax 3asBUTENIA Ha 3eMeJbHBIM Y4acTOK, Ha KOTOPOM pacCIOJIOKEH OOBEKT
ajipecaluy;

- BBINMHCKA U3 ENMHOrO rocynapcTBEHHOIO peecTpa MpaB Ha HEABUKUMOE HUMYIIECTBO U
C/IEJOK C HUM O NpaBax Ha 3J1aHMs, COOPYXKEHHs, OOBEKT HE3aBEepIIEHHOI'O CTPOUTENIHCTBA,
HaXOJSIIMECcs Ha 3eMEJIbHOM yYacTKe;

- KaJIJaCTPOBBIM MACIOPT 3JIaHHs, COOPYXKEHHUs, 00BEKTa HE3aBEPIIEHHOTO CTPOUTENLCTBA,
MIOMEIICHUS;

- KaJacTpoBasi BHIITUCKA O 3€MEIbHOM yYaCTKe;

- TPalOCTPOUTEIbHBIA TIJIaH 3€MEeJIbHOro0 ydacTka (B cCiydae MPUCBOEHHUS ajpeca
CTPOSILLIUMCSI/ PEKOHCTPYUPYEMBIM 00BEKTaM ajpecalun);




- pa3pelIeHne Ha CTPOMTENbCTBO OOBEKTa ajapecalud (B Cilydyae IPUCBOCHUS ajpeca
CTPOSIIUMCS OOBEKTaM aJIpecaliim);

- pa3pelleHre Ha BBOJ OOBEKTA aJlpecallii B dKCILTyaTaluio (B cIy4yae MPUCBOCHUS ajpeca
CTPOSIIUMCS OOBEKTAM aJIpecalium);

- KaJlacTpoBasi BBINKUCKA 00 OOBEKTE HEIBUKUMOCTH, KOTOPBIM CHAT C yuyeTa (B ciydae
aHHYJIMPOBAHUS apeca 00bEKTa apecalium);

- pelieHUEe YIIOJIHOMOYEHHOIO OpraHa O IIEPEBOJAE JKWJIOTO IOMEIIEHUS B HEXWIOE
IIOMEIIEHUE WIM HEXWIOr0 IIOMEUICHHs B JKWIOE IIOMelleHue (B clyyae IpPUCBOCHUS
IIOMEILEHUIO apeca, U3MEHEHNS U aHHYJIMPOBAaHMsI TAKOT0 aJipeca BCIEICTBUE €ro IEpeBOia U3
KHJIOTO TIOMEIIIEHUS B HEKUIIOE TOMEIIEHUE WM HEKUIIOTO MOMEUICHUS B KUJI0€ TIOMEILEHHE)
(B ciyuae, eciii paHee pELICHUE O MEPEBOJIE KUIOTO MOMELIEHUS B HEXKMUIIOE ITOMEIIEHUE WU
HEXXKMJIOTO MOMEILEHHsI B XKHUII0€ TIOMEIEHUE ITPUHATO);

- aKT PUEMOYHOM KOMHUCCHM IIPU MEPEyCTPONUCTBE U (WJIN) NEPEISIAaHUPOBKE TIOMELIEHMS,
OPUBOAALIMX K OOpa30BaHHIO OJHOrO M 0Oojee HOBBIX OOBEKTOB ajpecaluu (B ciydae
npeoOpa3oBaHusi 00OBEKTOB HEIBM)KMMOCTH (TIOMEUICHHH) ¢ oOpa3oBaHHWEM OAHOTO M OoJjee
HOBBIX OOBCKTOB aJPECAIIHH ),

- KaJjacTpoBble IacnopTra OOBEKTOB HEABM)KMMOCTH, CIEACTBHEM IpeoOpa3oBaHUs
KOTOpbIX sBIsieTcs oOpazoBaHMe OAHOro M Oosee oO0bekTa ajpecauuud (B ciydae
npeoOpa3oBaHusi OOBEKTOB HEIBMKMMOCTH C 00Opa30BaHUEM OJIHOTO M 00Jiee HOBBIX OOBHEKTOB
aJIpeCaIlym ).

2.17. 3asBurtenu (mpencTaBUTENH 3asBUTEIS) MPH NOJa4e 3asBICHHS BIIPABE MPUIOKUTH
K HEMYy JOKYMEHTBI, YKa3aHHbIE B IOAIYHKTaX «a», «B», «», «&» M «K» MyHKTa 2.15
HacTosAwero Persamenra, eciM Takue JOKYMEHTbl HE HAaxoJIATCS B  PaclOpsLKEHUU
VYIOJIHOMOYEHHOTO  OpraHa, OpraHa TOCyJapCTBEHHOW  BJIACTH, OpraHa  MECTHOIO
caMOyIpaBJieHUs MO0 MOJIBEJOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
CaMOYIIPABJICHUS OPTaHU3ALNH.

2.18. B OymaxxHoM Buae Qopma 3asBICHHS MOXET OBITh IOIydeHa 3asBUTEIIEM
HEMOCPEACTBEHHO B YIIOJIHOMOYEHHOM OpraHe, a TakXke 10 oOpalleHnto 3asBUTENs BbICIaHA Ha
aJIpec €ro JIEKTPOHHOM MOYTHI.

2.19. Ilpn nonaue 3asBI€HUS U MPHIATAEMBIX K HEMY JIOKYMEHTOB B YIIOJHOMOYEHHBIN
opras 3asiBUTEJb MPEABSABISET OPUTHHAIBI JOKYMEHTOB ISl CBEPKHU.

B cnyuae HampaBnenus 3asBieHus nocpeactsoM EIIIY cBeneHus u3 JOKyMeHTa,
YIOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENS, MPEACTaBUTENS (HOPMUPYIOTCS HpPU MOATBEPKIACHUU
yueTHOH 3amucu B Exaunoil cucreme unentudukanuu u ayreHtudukanuu (ganee - ECUA) u3
COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYETHOM 3aICh U
MOTyT OBITh TPOBEPEHBl IYyTEM HANpaBJIEHUs 3allpoca C HCHOJb30BAHUEM CHCTEMBI
MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOIEHCTBHS.

HcyepnbiBaommii nepe4eHb JOKYMEHTOB M CBeIeHH I, HEO0X0AUMBIX
B COOTBETCTBHHM ¢ HOPMATHBHBIMHU NIPABOBBIMH AKTAMM /Il IPEAOCTABJICHUSA
MYHHIUNATbHOH YCJIYIH, KOTOPbI€ HAXOAATCH B PACHOPHAKEHUH IrOCYAAPCTBEHHBIX
OpraHoB, OPraHoB MECTHOI'0 CaMOYIIPaBJI€HUS U HHBIX OPraHoB, y4acTBYIOIIHMX
B IIPe10CTABJICHHH MYHHIMIIAJIBHBIX YCIyT

2.20. JlokyMeHTBI, yKa3aHHbIE B TOJMYHKTaX «O», «I», «3» W «u» mTyHKTa 2.15
Hacrosimiero PermamenTa, mpencTaBisioTcss enepaabHbIM OpraHOM HMCIOJIHUTEIIBHOW BIIACTH,
ynonHomoueHHbIM [IpaBurensctBoM Poccuiickont depepanuy Ha NpeIOCTaBICHUE CBEICHHUM,
coaepxkammxcsi B ETMHOM rocy1apCTBEHHOM pEeCcTpe HEIBMKUMOCTH, WU JEHCTBYIOIIUM Ha
OCHOBaHWW pEIIEHUS yKa3aHHOTO OpraHa IOABEIOMCTBEHHBIM eMy  deaepatbHbIM
rOCyIapCTBEHHBIM OIO/DKETHBIM ~ YUPSXKJICHHEM B TOPSAKE  MEXBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aMMOACHCTBHSI 110 3aMPOCy Y MOJHOMOUYEHHOTO OpraHa.

YIIOTHOMOYEHHBIE OpraHbl 3alpallMBalOT JOKYMEHTHI, YyKa3aHHble B IIyHKTe 2.15
HacrosAwero PermameHra, B oOpraHax TIOCYJapCTBEHHOM BJAacTH, OpraHax MECTHOIO




CaMOYTIPaBJICHUSI U TOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIpPAaBJICHUS! OPTaHU3ALMIX, B PACHIOPSIKEHUH KOTOPHIX HAXOASATCS YKa3aHHbIE JOKYMEHTBI
(MX KOIlMM, CBEACHHUS, COAEpXkalluecs B HUX), B TOM YMCIE IOCPEACTBOM HAIlpaBIICHUS B
MPOLIECCe PETUCTPALMU 3asBICHUS aBTOMAaTHYECKH CGHOPMUPOBAHHBIX 3alPOCOB B paMKax
MEKBEJOMCTBEHHOTO HH()OPMAIIHOHHOTO B3aUMO/ICHCTBUSI.

B cnyuae HampaBienusi 3asBieHuss nocpeactBoM EIII'Y cBenenuss U3 J0KymeHTa,
YIIOCTOBEPSIOUIETO JIMYHOCTh 3asABHUTEINS, MPEACTABUTENS (POPMUPYIOTCS aBTOMATHYECKU TMPHU
noaTBepKaAeHuM yyeTHo# 3anucu B ECHMA u3 cocTtaBa COOTBETCTBYIOLIUX JAHHBIX yKa3aHHOMU
YYETHOH 3alHMCHl M MOTYT OBITh NMPOBEPEHBI IIYyTEM HANpaBJICHUS 3aIpoca C HCIOJIb30BaHHEM
CMDBB.

2.21. Tlpu npenoctaBieHun Y CIyTH 3ampeniaercs TpedoBaTh OT 3asiBUTEIIS:

1) mpencraBieHuss JOKYMEHTOB H HWH(DOpMAIMKM WM OCYLICCTBICHHS JCHCTBHH,
IIPEJICTaBICHUE UM OCYIIECTBICHUE KOTOPBHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMU, PeryJIHpPYIOIIMMH OTHOILIEHHS, BOSHUKAIOIINE B CBA3H C MIPEAOCTaBICHUEM Y CIIYTH;

2) IpeACTaBICHHUs JIOKYMEHTOB W HMH(GOpPMAlMH, KOTOPbIE B  COOTBETCTBUH C
HOPMAaTUBHBIMHM TpaBOBbIMU akTamu Poccuiickoit ®enepauuu Wi MyHUIIUHAIbHBIMU
IIPABOBBIMHU aKTaMU HAXOJATCS B PACIIOPSDKEHUU YIIOJIHOMOUYEHHOTO OpraHa, roCcy1apCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpPaBlieHUs U (WMJIK) MOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM Y oOpraHaM MECTHOTO CaMOYIpaBJICHUS  OpraHM3allii, ydYacTBYIOIIUX B
MPEIOCTaBICHUU YCIYrd, 32 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4YacTH 6 cTaTbu 7
®enepanbHoro 3akoHa Ne 210-D3.

3) npescTaBacHUs JTOKYMEHTOB M WH(OpMAIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IPU NEPBOHAYAILHOM OTKAa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEAOCTaBICHUS Y CIYTH, TUOO0 B MPEIOCTABICHUU Y CIYTH, 32 UCKIIOYEHUEM CIEIYIOIINX
CIIy4aeB:

- U3MEHEHHEe TPeOOBaHWN HOPMATHUBHBIX IPABOBHIX aKTOB, KACAIOLIUXCS MPEIOCTaBICHUS
Ycenyru, nociie nepBOHa4YaIbHOM 1101a4Yy 3asBJICHUS O IPEOCTABIECHUH Y CIYTH;

- Hamu4Me OMMOOK B 3asBJICHUU O MPEJOCTABICHUU YCIYrd U JOKYMEHTaX, MOJAHHBIX
3asBUTENIEM TIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX MJisi
MpeloCcTaBleHuss YCIyrd, 50O B TPEJOCTABICHUM YCIYyTM U HE BKJIIOYEHHBIX B
IPEJICTaBICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

- UICTEYEHHE CpoKa JEWCTBUS JIOKYMEHTOB WJIM M3MEHEHHEe uH(popMaluu Tocie
NEPBOHAYAJILHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTaBIEHUS Y CIIyTH,
a100 B MPEJOCTaBICHUH Y CIIyTH;

- BBISIBJICHHE JIOKYMEHTAJIBbHO MOJTBEP)KIECHHOTO (akTa (IpHU3HAKOB) OUIMOOYHOTO WIIU
IPOTUBONPABHOTO JeHCTBUS (0e34eMCTBUSI) JOJKHOCTHOTO JIMIa YTOJHOMOYEHHOIO OpraHa,
paboTHMKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHHKA OpraHU3alMU, MPEAYCMOTPEHHON
yacteto 1.1 crateu 16 ®depepanpHoro 3akoHa Ne 210-®D3, mpu mepBOHA4YaTbHOM OTKa3e B
npruemMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEAOCTaBICHUS YCIyrd, JuU00 B IMPeaoCTaBICHUU
VYenayru, o 4eM B MHCbMEHHOM BHJIE 32 IMOJANUCHIO PYKOBOAUTENS YIIOJIHOMOUYEHHOTO OpraHa,
PYKOBOJIUTENS MHOTO(YHKIIMOHAJBHOIO LEHTpa NpU MEpBOHAYAILHOM OTKa3e B IpHeMe
JIOKYMEHTOB, HEOOXOJIMMBIX ISl MPEIOCTABIECHUs Y CIyTH, JUO0 PYKOBOJIUTEINS OpPraHU3alluH,
npeaycMoTpeHHo vacTthio 1.1 crarbu 16 ®enepanbHoro 3akona Ne 210-®D3, yBenomusiercs
3asiBUTENb, a TAK)KE MPUHOCSATCS U3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBa.

HcuyepnbiBaouuii nepedyeHb OCHOBAHUH I 0TKA3a B IPHeMe I0KYMEHTOB,
HEe00XO0AUMBIX JIS1 MPEAOCTABJICHUS MYHHMIMIIAJBHON yCIayru

2.22. B mpuemMe K pPacCMOTPEHHUIO JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBICHUS
VYcnyru, MokeT ObITh OTKa3aHO B CIIydae, €CiH ¢ 3asBICHHEM 00paTUIIOCh JIUIO0, HE YKa3aHHOE B
nyHkre 1.2 Hactosimero Periiamenra.

Taxoke OCHOBaHMSMH JJIs1 OTKa3a B MPUEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOAMMBIX
JUTSL IPEIIOCTABIICHHSI MYHUIIUTIAIIBHOW YCIYTH, SIBIISIFOTCS:




JIOKYMEHTHI IIOIaHbl B OPTaH, HEYIIOJHOMOYEHHBIN Ha MPEJOCTaBICHUE YCIIYTH;

MIPEACTABJICHUE HEMOJIHOIO KOMIIJIEKTA JOKYMEHTOB;

[IPEJICTABICHHBIE JIOKYMEHTBl YTpPaTWIM CHJIy Ha MOMEHT OOpalleHus 3a YCIyroi
(IOKyMEHT,  YyAOCTOBEPAIOIIUNA JTUYHOCTh, JOKYMEHT, YJOCTOBEPSIONIMM  MOJTHOMOYHS
NPEICTAaBUTEINSl 3asiBUTENS, B CiIydae OOpalleHHs 3a IMPEeIOCTAaBICHHUEM YCIYrH YyKa3aHHBIM
JIUIIOM);

NIPEACTABICHHBIE JOKYMEHTBl COJIEpXKaT IIOJYUCTKM M UCIPAaBICHUSA TEKCTa, HE
3aBEPEHHBIE B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanny;

MIPEJCTAaBICHHbIE B 3JIEKTPOHHOH (opMe TOKYMEHTBI COJAEpKAT MOBPEXKICHUS, HAJTHMUUE
KOTOpPBIX HE TMI03BOJISIET B IOJHOM OOBEME HCIOJIb30BaTh MH(OPMALMIO U CBEICHUS,
coJiepaKalmecs B JOKyMEHTax JUIsl IIPEIOCTaBICHUS YCIIYTH;

rnojaya 3asBICHHUSI O TMPEAOCTaBICHUM YCIYTU U JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEJOCTABIICHHUS YCIIYTH B AJIEKTPOHHON (hopMe, MPOU3BEACHA C HAPYIICHUEM YCTaHOBJIECHHBIX
TpeOOBaHMIA;

HEecOOJTI0/IeHne yCTaHOBIIEHHBIX cTaThell 11 denepansHoro 3akona ot 6 ampenst 2011 r. Ne
63-®3 «OO0 »>IEeKTPOHHON MOJMUCHY» YCIOBUN NpPU3HAHMS JIEHCTBUTEIBHOCTH YCHIIEHHOM
KBATH(UIIUPOBAHHOMN 3JIEKTPOHHOM MOJIIUCH;

HEMOJIHOE 3aIl0JIHEHUE TMoJiel B popme 3ampoca, B TOM YHCIIE B UHTEPAKTUBHON Gopme Ha
EIIT'Y;

HaJM4ie NPOTUBOPEUMBBIX CBEJAECHUN B 3alpOCE U MPUIOKEHHBIX K HEMY JOKYMEHTAX.

Pexomennyemas ¢opma pemenus o0 OoTkase B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MpeaoCcTaBieHus yCiuyru, npuseaeHa B [Ipunoxenun Ne 3 k Hacrosimemy Pernamenry.

HcyepnbiBaomuii nepeyeHb 0CHOBAHMIA 1JIS MIPUOCTAHOBJIEHHUS UM 0TKAa3a
B NIPe0CTABJIEHUN MYHUIIUNIAJTbHOM YCJIYyT'H

2.23. OcHOBaHMI JII TPUOCTAHOBJICHHS IPEIOCTABICHUS YCIYT'HM 3aKOHOAATEIHCTBOM
Poccuiickoii denepanuu He NpeyCMOTPEHO.

OcHOBaHMSIMM JJIs1 OTKa3a B IPEJOCTABICHUH Y CIIYTH SIBJSIOTCS CIyyau, IOMMEHOBAHHBIE
B nmyHKTe 40 [IpaBun:

-C 3asiBJICHHEM 00paTHJIOCh JIUI0, HE YKa3aHHOe B yHKTe 1.2 HacTosuiero Pernamenra;

- OTBET Ha MEXBEJIOMCTBEHHBII 3ampoc CBUAETEIHCTBYET 00 OTCYTCTBHUU JOKYMEHTa W
(unmu) wHbOpMaIMU, HEOOXOAUMBIX JUId TNPUCBOEHMSI OOBEKTY ajpecaluy ajapeca WIH
AHHYJMPOBAHUS €ro aJpeca, U COOTBETCTBYIONIUI JOKYMEHT HE ObLI MpEACTaBIeH 3asiBUTEIEM
(npencraButeneM 3asiBUTENS) IO COOCTBEHHON MHUITMATHBE;

- IOKYMEHTBI, OOS3aHHOCTh IO MPEJOCTABICHUIO KOTOPBIX JUIsi TPUCBOCHHS OOBEKTY
ajZipecaly ajJpeca WM aHHYJIMPOBAHMS €ro ajpeca BO3JIOKeHa Ha 3asBUTENs (MpeACTaBUTENS
3asBUTENs), BBIJAHBI C HapylIeHHEM TMOpsAKa, YCTAaHOBIEHHOTO 3aKOHOJATENbCTBOM
Poccniickoit denepanuu, Wik OTCYTCTBYIOT;

- OTCYTCTBYIOT CIIy4al W YCJIOBUS Ui TPHUCBOCHUS OOBEKTY aJpecaluu ajapeca WIH
AHHYJIMPOBAHUS €T0 aJipeca, yKazaHHble B MyHKTax 5, 8 - 11 u 14 -18 IlpaBui.

2.24. TlepeueHb OCHOBaHHW MJii OTKa3a B MPEIOCTABICHUU Y CIYrH, OMpEIeNICHHBIH
MyHKTOM 2.23 HacTosero Pernamenra, SBiasieTcsl HCYEPIBIBAIOIINM.

Ilepeyensb yciayr, KOTOpbIe SABJISIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU J1JIS1
NpeIoCTaBICHU MYHULUNIAJIBHOM YCJIYITH, B TOM YHCJI€ CBEACHHSA 0 JOKYMEHTe
(10KyMeHTax), BbIIaBA€MOM (BbIIaBaeMbIX) OPraHU3aLMAMH, Y4ACTBYIOIUMHU

B IIPe10CTaBJICeHUU MYHUIIUIIATbHOM yCJIYyI'H

2.25. Yenyru, HeoOXomuMble W 00s3aTeNbHBIE [UISL  TPENIOCTABICHHS Y CIYTH,
OTCYTCTBYIOT.

IHopsanok, pasMep U OCHOBAHHMSA B3MMAaHUA IOCYIaPCTBEHHON MOULTHHbI
WJIH MHOM OIIAaThl, B3UMAEMOI 32 Ipe10cTaBJIeHHe MYHHIUIIAJIBHON YCIyrH




2.26. TlpenocTaBieHue Y CIyru OCyIIECTBISIETCS OECIUIATHO.

IMopsiiok, pa3Mep U OCHOBAHMS B3MMAHHUS IJIATHI 32 NPeA0CTABICHUE
YCJIYT, KOTOPbIE SIBJSIIOTCH HEOOXOAUMBIMH U 00513aTeJIbHBIMH J1JIsI
NpeaoCTaABJIeHUsI MYHHIIMTIAJIBHOM YCJIYTH, BKJIKYast HH(popManuio

0 MeTO/IMKe pacuera pa3Mepa TaKoii miaThl

2.27. Ycinyru, HEOOXOIWMBIE W 00s3aTelbHBIC IS MPEIOCTABICHUS MYHUIIMIAIbHON
YCIIyTH, OTCYTCTBYIOT.

MaxkcumaJjibHbIi CPOK 0KHIAHNS B OYepeaH MPH Moaave 3anpoca
0 NMpe0CTABJIEHNH MYHHIMIIAIbHON YCJIYIM ¥ IPH MOJIy4YeHHH pe3yJibTaTa
NPeI0CTABIEHUS MYHUIIUNIAJTbHOM YCJIYTH

2.28. MakcuMalIbHBI CPOK OXHJIAHHS B OUYEpeW TpU MoJade 3asBICHUS U TpU
NOJTYYCHUH pe3yibTaTa NpPEJOCTaBICHUS YCIYyIrH B YIOJIHOMOYCHHOM OpraHe WM
MHOTO(QYHKIIMOHAJIbHOM LIEHTPE COCTaBJISET HE Oosee 15 MUHYT.

Cpok M NOpsA/I0K PerncTPANUH 3aNpoca 3asBUTE/Is 0 NPEAOCTABICHUU
MYHUIMIIAJBHOM YCJIYTH, B TOM 4McJie B 3JIeKTPOHHOI (hopme

2.29. 3asBieHUsa TOJUIEKAT PETUCTpallMM B YIOJIHOMOYEHHOM OpraHe He IO03/Hee
paboyero JiHs, CIEAYIOIIEro 3a JHEM IMOCTYIIJICHUS 3asBJICHHUS B Y IOJTHOMOUYEHHBIH OpraH.

B cnywyae manuuusi OCHOBaHMM Ui OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpeAoCTaBleHUs  YCIyrd, VyKa3aHHBIX B MyHKTe 2.22  HacTosuiero Perimamenra,
YHOTHOMOYEHHBI OpraH He MO3JHEE CIEIYIOMIer0 3a JHEM IOCTYIUICHHs 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IMpENOCTaBlI€HUs YCIyrd, pabodero mJHs, HaIpaBiseT
3asBUTENIO JMOO0 €ro MpeACTaBUTENIO PelIeHHE 00 0TKa3e B MpUEME TOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEAOCTaBIICHHsT YCIyrd mo (opme, ompeaeisieMoil AIMHHUACTPATHBHBIM PETIaMEHTOM
YIOTHOMOYEHHOTO  OpraHa coOrjacHo TpeOoBaHMsSIM  IocTaHoBIeHHs [IpaBuTenbcTBa
Poccuiickoit ®enepaunn ot 16 mas 2011 r. Ne 373 «O pa3paboTke U yTBEpKIECHUU
aIMUHHUCTPATUBHBIX  PETrJIAMEHTOB  HCIOJHEHHWS  TOCYAapCTBEHHBIX  (QYHKIMA U
aJIMMHHMCTPATUBHBIX PErJIAaMEHTOB MIPEIOCTABIIEHUS TOCYIapPCTBEHHBIX YCIIYT».

TpeﬁoBaHml K IIOMEIHICHUAM, B KOTOPLIX NMPEAOCTABJACTCA MYHUIIMIIAJIbHAA yCJayra

2.30. MecTonosnoxeHue aIMUHUCTPATUBHBIX 3aHUH, B KOTOPBHIX OCYLIECTBISETCS MPHEM
3asBJICHUA U JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS YCIYr'M, a TaKKe Bblaaya
pe3yJabTaTOB MPEIOCTaBICHUs Y CIYTH, JOJDKHO o0ecrednBaTh yJ00CTBO AJS TPaXkaaH C TOYKU
3peHUs NEeIEeX0JHON JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOTO TPaHCIOpPTa.

B cnyuae, ecnu umeercs BO3MOXKHOCTb OpPraHM3allid CTOSIHKM (TTApKOBKH) BO3JIE 3JIaHMS
(cTpoeHus1), B KOTOPOM pa3MELIEHO IIOMEIIEHWE IMpHeMa U BbIJA4Yd JOKYMEHTOB,
OpraHU30BBIBAETCS CTOSIHKA (TApKOBKA) JUISl TMYHOT'O aBTOMOOMIIBHOTO TPAHCHIOPTA 3asiBUTENEH.
3a moap30BaHME CTOSHKOM (MTapKOBKOM) ¢ 3asBUTENEH T1aTa HE B3UMAETCS.

JUis TNapKOBKHM CIELUAIbHBIX ABTOTPAHCIOPTHBIX CPEICTB HHBAJIUAOB HA CTOSHKE
(mapkoBke) Bbiaensiercss He MeHee 10% MecT (HO HE MeHee OJHOro MecTa) AJisi OecriaTHOM
NapKOBKU TPAHCIOPTHBIX CPEJCTB, yIpaBisieMblx nHBanugamu |, I rpynm, a Taxke nHBaIMAaMu
III rpynnel B mnopsxake, ycraHoBieHHOM lIpaButensctBom Poccuniickoit ®enepauuu, u
TPAHCIIOPTHBIX CPEJICTB, IEPEBO3AIIMX TAKUX UHBAIINJOB U (WIN) A€TEl- NTHBAINU/IOB.

B memsix o6ecnedueHuss OecHpensTCTBEHHOIO JOCTyNa 3asBUTENEe, B TOM 4HCIE
NEPEIBUTAIOIINXCS HAa WHBAJIMAHBIX KOJIACKAaX, BXOJ B 3[aHUE M IIOMEUICHMS, B KOTOPBIX
npenocrasisercss  Yciayra, — obopyayercs — HaHAycaMH, — MOPYYHSMH,  TaKTHJIbHBIMHU
(KOHTPACTHBIMH) IIPEIyNPEXIA0INMU JIIEMEHTaMH, WHBIMH CHELMATIbHBIMU
MPUCTIOCOOTIEHUSIMHM,  TO3BOJSIONIMMH  00ecreyuTh  OECHpemnsTCTBEHHBIH  JTOCTYH U
NEPEIBIKEHNE MHBAIMIOB, B COOTBETCTBUM C 3aKOHOJaTeslbcTBOM Poccuiickoit @enepanun o




COLIMAJILHON 3aIllMTE UHBAJIUOB.

[lenTpanpHBI BXOJ B 37aHHWE YTIOJHOMOYEHHOTO OpraHa IOJDKEH OBITh 00OpYyAOBaH
uH(OPMAIIMOHHON TaOIMYKOHN (BBIBECKOI), COACpIKAIIEH CICTYIONIYI0 HH(POPMAIIHIO:

- HaNMEHOBaHUE;

- MECTO HaXO0)KJIEHUs U aJipec;

- PEXHUM pabOTHI;

- rpaduk nmpuema;

- HoMepa TenedOHOB I CIIPABOK.

[Tomenienusi, B KOTOPBIX NMPEAOCTABISIETCS Y CIIyTa, TOJKHBI COOTBETCTBOBATH CAHUTAPHO-
SMUAEMHOJIOTHYECKUM MIPaBUJIaM U HOPMATHBAM.

[Tomenienus1, B KOTOPBIX PEAOCTABISIETCS Y CIIyra, OCHALLAIOTCS:

- TPOTHUBOIIOXKAPHOM CUCTEMON U CPEICTBAMH MOKAPOTYIICHUS;

- CHUCTEMOMH OIIOBEIEHUs O BOSHUKHOBEHNUHU YPE3BbIYAHON CUTYallUU;

- CpeICTBaMH OKa3aHHs MepBOil METUIIUMHCKOMN TOMOIIIN;

- TyaJIETHBIMU KOMHAaTaMH JUIsl IOCETUTENIEH.

3an oxupanus 3asBUTENed OOOpYAYeTCsl CTYIbSIMH, CKaMbSMHU, KOJIMYECTBO KOTOPBIX
orpenensercss Ucxols M3 (aKTHUECKOW HArpy3Kd M BO3MOXKHOCTEH ISl MX pa3MEIICHUs B
MOMEILEHUH, a TAK)Ke NHPOPMAITMOHHBIMHU CTEHIAMH.

TekcTbl MaTepuanoB, pa3MeIIEeHHBIX Ha HH()OPMAITMOHHOM CTEH/JIE, NIEUaTAIOTCS yI00HBIM
JUtst uTeHus mpudrom, 6e3 uchpaBieHuil, ¢ BbIIEICHUEM Han0oee BaXKHBIX MECT HOTYKUPHBIM
mpUPTOM.

Mecta ans 3anmofiHEHUs 3asBICHHUM OOOPYIYIOTCS CTYNIbSIMH, CTOJNAMH (CTOHKaMu),
OJlaHKaMH 3asiBJICHUN, TUCbMEHHBIMU MPUHAIJIEKHOCTIMHU.

Mecra npuema 3asButeneir 000pyayoTcs HHHOPMAMOHHBIMUA TaOJIMYKaMU (BBIBECKAMHU) C
YKa3aHUEM:

- HOMepa KaOMHeTa U HauMEHOBaHUs OTJIeNa;

- (hamMuMM, UMMEHU U OTYECTBa (IIOCIEAHEE - MPU HAIUYUH), TOJKHOCTU OTBETCTBEHHOI'O
JUIIa 32 PUEM TIOKYMEHTOB;

- rpaduka npuema 3asiBUTEIEH.

PaGouee MecTO KaKJ0ro OTBETCTBEHHOTO JIMIA 3a TNPHEM JIOKYMEHTOB JOJDKHO OBbITH
000py/I0BaHO MEPCOHAIbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyHa K HEOOXOAUMBIM
nH(GOPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIONUM YCTPONUCTBOM (TPUHTEPOM) M KOMHUPYIOUIUM
YCTPOHCTBOM.

JIuiio, OTBETCTBEHHOE 3a NpPUEM JOKYMEHTOB, JOJDKHO MMETh HACTOJIbHYIO TaOJIMUKy C
yKazaHueM (haMuiIii, UIMEHU, 0TYeCTBa (IIOCIIEIHEE - TPU HATMYUN) U JOJIKHOCTH.

[Tpu npenocTaBnenun Yciyru HHBaiIKU1aM 00eceunBaroTCs:

- BO3MOXKHOCTb O€CIPENATCTBEHHOT0 [JOCTyNMa K OOBEKTy (3[aHHI0, IOMEIIEHHUI0), B
KOTOPOM IpeAOCTaBIIsIeTcs Y CIIyra;

-BO3MOXHOCTb  CAMOCTOATEIBHOTO TEPEABMKEHHUS II0 TEPPUTOPHUH, HA KOTOPOM
PacIoJIOKEHBl 3/IaHUS M MOMEIIEHUS, B KOTOPBIX NMpEeAOoCTaBisieTcs YcCillyra, a Takke BXOJAa B
Takue 0OBEKThI U BBIX0/1a U3 HUX, MIOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJKU U3 HETO, B TOM
YHCIIE C UCTI0Ib30BaHUE KPECIa-KOJSICKU;

- CONPOBOX/IEHUE HWHBAINIOB, MMEIOIIUX CTOWKHE paccTpoiicTBa (DYHKUIMHU 3peHus u
CaMOCTOSITENILHOTO TMepeBUKECHHUS,;

- HaJyIexarlee pa3MelieHne o00py10BaHus U HOCUTENeH HH(OpMAIH, HEOOXOAUMBIX IS
oOecrnieyeHns OecTpensITCTBEHHOrO AOCTYIa MHBAIUIOB K 3/IaHUSM UM MOMEIIEHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS Y CIIyra, M K Y CIlIyre ¢ y4eTOM OTPaHUUYEHUH UX )KU3HENEATEIbHOCTH;

- nybonupoBaHue HEOOXOIUMOW IJii MHBAIHUIOB 3BYKOBOM M 3pUTENBbHON MH(OpManuu, a
TaKXKe HaJnuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil HHpopManmuu 3HaKaMH,
BBIMIOJTHEHHBIMU pebe(HO-TOUeYHBIM MIpupTOM bpaiins;

- JIOIYCK CYpJIOTIepeBOJUMKA U TU(IOCYpAOTIepEBOTUHKA;

- JOMYCK COOaKU-TIPOBOJAHMKA TMpPU HAIWYMM JOKYMEHTA, IOATBEPXKIAIOIIErO ee
crenuanbHoe oOyueHHe, Ha OOBEKTHI (3aHMs, MOMEIIEHHUS), B KOTOPBIX IPEIOCTaBISIETCS




VYenyra;
- OKa3aHME MHBAIKMJAM IOMOIIM B MPEOJOJIECHUN 0aphepOB, MEMIAIONUX MOTYYECHUIO UMHU
Ycayru HapaBHE € IPYTHMU JIMLAMH.

IToka3zarenn AOCTYIIHOCTH U Ka4yeCTBa MyHI/IIII/Il'Ia.]'IbHOi/i ycayrn

2.31. OCHOBHBIMH ITOKA3aTENSIMH JOCTYITHOCTH MPEIOCTABICHUS Y CITyTH SBIISIOTCS:

- HaJM4Yue TOJHOW U MOHSATHOM MH(OpPMAaLUU O MOPSJIKE, CPOKAX U XOJIe MPEeJOCTaBICHUS
Ycenyru B nHGOPMAIMOHHO-TEIEKOMMYHHKAITMOHHBIX CETSAX OOMIETO MOJIh30BaHUS (B TOM YHUCIIE
B ceTH «HTepHEeT»), cpeacTBaX MaccoBOW MH(OPMALINK;

- BO3MOXXHOCTh TIOJyYEHMS 3asBUTEIEM YBEAOMJIEHHM O IHPEJOCTaBICHUM YCIYIHM C
noMouipto BUTY uinm pernoHaibHOro nopTrania;

- BO3MOXHOCTb TIOJy4eHHSI HHPOPMAIMH O XO0JI¢ TPEAOCTaBICHHS Y CIYTH, B TOM YHCIIE C
MCIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHI.

2.32. OCHOBHBIMH ITOKA3aTENSIMHI KaueCTBA MPEJOCTABICHUS Y CIIYTH SBIISIOTCS:

- CBOEBPEMEHHOCTh MPEIOCTaBICHUS YCIYy'H B COOTBETCTBHM CO CTaHIApPTOM €€
MIPEI0CTABIICHHUS, OIIPEICICHHBIM HACTOSIIUM Pernamentom;

- MUHMMAaJIbHO BO3MOXHOE€ KOJIMYECTBO B3aMMOJCHCTBUI IpaKIaHHHA C JOJHKHOCTHBIMHU
JUIAMHU, YYaCTBYIOIIUMH B TIPEIOCTaBICHUU Y CIIYTH;

-OTCYTCTBUE OOOCHOBAaHHBIX >Kano0 Ha JeicTBUs (Oe3MeHCTBUE) COTPYTHHUKOB M HUX
HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIICHUE K 3asBUTEIISIM;

-OTCYTCTBUE HApYIICHUN YCTAHOBJICHHBIX CPOKOB B MPOLIECCE MPEAOCTABICHUS Y CIyTH;

-OTCYTCTBUE 3asBJICHHMH 00 oOCHapuBaHUM PpEIICHUM, JedcTBuUi  (Oe3aercTBUS)
YTHOTHOMOYEHHOTO OpraHa, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, €ro JOJDKHOCTHBIX JIMI U
pabOTHUKOB, TPUHUMAEMBIX (COBEPIICHHBIX) MPH MPEAOCTABICHUU YCIyrd, IO UTOraM
paccCMOTpEeHHsSI  KOTOPBIX  BBIHECEHBI  pelIeHHus 00  YAOBJIETBOPEHUH  (4aCTUYHOM
YIOBIIETBOPEHUH ) TpeOOBaHU 3asBUTEIICH.

HNHble TpeOoBaHNsA, B TOM YHCJI¢ YYUTHIBAIONINE 0COOCHHOCTH NPEI0CTABJICHHUS
MYHMUIMIAJIbHON YCJIYTH B MHOTO(YHKIIMOHAIBHBIX HIEHTPAaX, 0CO0EHHOCTH
NMPEeI0CTABICHUA MYHUIIUNIATBHOH YCJIYIH M0 YJKCTEPPUTOPHATBHOMY IPHUHIUILY
1 0CO0CHHOCTH NPEAOCTABJICHUSI MYHHIMIIAJIbHON YCJIYTH B 3JIEKTPOHHOM opme

2.33. IlpenocraBnenue Yciayru mo 3KCTEPPUTOPHATIBLHOMY MPUHILUIY OCYILECTBIISETCS B
yacTu 00€CleYeHMs] BO3MOXHOCTM TOJAuM  3asBJICHUH W  TOJY4YeHHs] pe3yJsibrara
npenocrasieHus Yciyru nocpeacrsoM EINY, pernonansHoro noprana u noprana @PHUAC.

2.34. 3asButensiM  00ecneuMBacTCS BO3MOXKHOCTh  TIPEJCTABICHUS  3asBICHUS U
IIPWJIAraeMbIX JTOKYMEHTOB, a TaKXXe IIOJIY4YEHMs] pe3ysibTara IpPEeNOCTABICHUS YCIYyI'H B
AIIEKTPOHHOHN (opMe (B popMe 3IEKTPOHHBIX JOKYMEHTOB).

2.35. DIeKTpOHHBIE TIOKYMEHTHI IPEACTABISIIOTCA B CIEAYIONIMX opMaTax:

a) Xxml - s popManu30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - ams JOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE BKIIOYAIOLIHM
dbopMyIibl (32 UCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» HACTOSIIEr0 yHKTA);

B) XIs, XIsx, 0dSs - w1 JOKyMEHTOB, COAEPIKAIIUX PACUETHI;

r) pdf, jpg, jpeg - mns JOKYMEHTOB C TEKCTOBBIM COJCpXKAHHEM, B TOM YHCJIE
BKJTIOYAIOIUX (OpMYNbl U (MIIH) TpaduuecKkue n300pakeHus (3a MCKIIOYEHHEM JIOKyMEHTOB,
YKa3aHHbIX B MOJIMYHKTE «B» HACTOSILIEro IyHKTa), a TakXe JOKYMEHTOB C rpadHuuecKum
COJIEpP/KaHUEM.

Jomnyckaercss  QopmMHpoBaHUE  3JEKTPOHHOTO  JOKYMEHTa IyTeM  CKaHMpPOBAHUS
HENOCPEACTBEHHO C OpUTMHAla JOKYMEHTa (UCIOJIb30BaHUE KONMUI HE JOIYyCKAaeTCs), KOTOpOe
OCYIIIECTBIISIETCS C COXpaHEHHWEM OpPUEHTAIIMH OpWUTHHANIa JoKyMeHTa B paspernieanu 300 - 500
dpi (macmurad 1:1) ¢ UCHONB30BaHKUEM CIIEAYIOIIUX PEKHMOB:

- «4epHO-Oenblii» (MpU OTCYTCTBUU B JOKYMEHTE rpapuueckux H300pakeHud u (WJIIH)




IIBETHOTO TEKCTA);

- OTTEHKHU ceporo» (Ipy HaJWMYUHM B OKYMEHTE rpaduyecKux M300pakeHUi, OTIMIHBIX
OT LIBETHOTO IpauiecKOro n300paxeHus);

- IBETHOW» WJIM «PESKUM IIOJIHOW IBETONepeadry» (IPU HATMYAN B TOKYMEHTE IIBETHBIX
rpadu4ecKux U300pakeHui TMO0 IBETHOTO TEKCTA);

- C COXpaHEHHEM BCEX ayTCHTUYHBIX MPH3HAKOB IMOJJIMHHOCTH, & UMECHHO: TpaduuecKon
MOJIKCH JIMLIA, 1€9aTH, YTIIOBOTO IITaMIia OJIaHKa;

KosmyectBo (haiiioB JODKHO COOTBETCTBOBATH KOJHYECTBY JOKYMEHTOB, KaXIbIH W3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (WJK) rpaduueckyro HHHOpMAIIUIO.

DJIEKTPOHHBIC JOKYMEHTHI JOJDKHBI 00€CTICYHBATD:

- BO3MOXHOCTH UJCHTU(HUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

- IS JIOKYMEHTOB, COJICPKAIllUX CTPYKTYPUPOBAHHBIE IO 4YacTsAM, TjlaBaM, pasJenaM
(mozmpaszznenaM) JaHHBIE M 3aKJIAJKH, 00ECIEUMBAIONINE MEPEXOAbl 10 OrJaBJICHUI0 M (WIH) K
COJIepKAIIUMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIOKyMeHTBI, TIOJIeKAIUe MpecTaBieHuto B popmatax XIS, XIsx wim 0ds, popmupyrorcs B
BUJIE OTJCIIEHOTO JIEKTPOHHOTO JOKYMEHTA.

II. CocTaB, noc/jie10BaTeJbHOCTh U CPOKHU BBINOJIHEHUSI A/IMUHUCTPATHBHBIX
npoueayp (aeicreuii), TpeGOBaAHUA K NOPSAAKY X BBINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BbINOJHEHHUS AIMUHUCTPATHBHBIX NMPOLEAYP B JIeKTPOHHOI opme

I/IcqepnblBammnﬁ nepeICHb AAMUMHUCTPATUBHBIX IIPOLEAYP

3.1. IlpenocraBienue YcIyru BKIIOYAET B ce0sl CIEYIOUIME aJIMUHUCTPATUBHBIC
HpOoLEypHI:

YCTaHOBJIEHHE JTUYHOCTH 3asiBUTEINS (IIPEICTaBUTEINS 3asiBUTENIA);

peructpanus 3asBieHUS;

POBEPKA KOMIUIEKTHOCTH TOKYMEHTOB, HEOOXOIMMBIX ISl IPEAOCTABICHHS Y CIIyTH;

NOJy4eHUE CBEJICHUI MOCPEICTBOM €IUHON CHCTEMBI MEXBEIOMCTBEHHOT'O JIEKTPOHHOIO
B3auMojieiicTBus (1anee - CMOB);

paccMOTpeHHe TOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEOCTaBIEHUS Y CITyTH;

NPUHATHE PEIICHHS IO PEe3yIbTaTaM OKa3aHUs Y CIIyTH;

BHECEHUE pe3yJibTaTa OKa3aHus YCIYTH B TOCYJapCTBEHHBIN aJpecHbIl peecTp, BeJeHUE
KOTOPOTO OCYIIECTBIISIETCS B DJICKTPOHHOM BHJIE;

BblJlaua pe3ysbTaTa OKa3aHUs Y CIyTH.

ITepeyenb axMUHMCTPATHBHBIX NPoUEAYP (AeHCTBUH) NPH NPEAOCTABICHUH
MYHHIUIIAJTBHON YCJIYIH YCJIYI B 3JICKTPOHHOM (popme

3.2. [lpu mpenocTaBieHNH YCIYrH B 3JEKTPOHHOH (hOpME 3asBHUTENIO OOECIIEYMBACTCS
BO3MOXHOCTb:

- TIOJTy4yeHHUs! HTHPOpPMAIUH O TIOPSAKE U CPOKaX MPEOCTaBIEHUs Y CIIyTH;

- popMHpOBaHUs 3asABICHUS B (OpPME HIIEKTPOHHOIO JIOKYMEHTa C HCIIOJIb30BaHHEM
uHTepakTuBHbIX ¢GopM EIII'Y, pernonansHo moprana u noprana ®UAC, ¢ nmpuioxkeHueM K
HEMY JIOKYMEHTOB, HEOOXOJMMBIX JUIsl MpPENOCTaBIeHUs YCIYrH, B DJIEKTPOHHOH ¢opme (B
(dbopMe 3IIEeKTPOHHBIX TOKYMEHTOB);

- IpUeéMa W pPErucTpaluu YTMOJIHOMOYEHHBIM OpPIraHOM 3asBICHHMS U MpUJIaraeMbIX
JIOKYMEHTOB;

- moydeHus: 3asBuTeneM (TpeacTaBUTeNeM 3asBUTENs) pe3yibTara IpeloCTaBICHUS
VYenyru B popme 37eKTPOHHOTO IOKYMEHTA;

- TIOJYYEHUS CBEJICHHI O X0JIe paCCMOTPEHUS 3asBICHMUS;

- OCYILECTBJICHUS OLIEHKH KauecTBa MPEJOCTaBICHUS Y CIIyTH;

- gocynebHoe (BHecyneOHOoe) oOKaloBaHWE pelIeHHd W JAeicTBuid  (0e3aeicTBuUs)
YnonHomoueHHoro  opraHa Jmbo  neictBus  (Oe3melicTBHE)  JAOKHOCTHBIX — JIMIT




YTIOITHOMOYEHHOTO OpraHa, MPeA0CTaBISAIONIEr0 Y CIyry, TM00 MYHUIMIIAIBHOTO CIYXKAaIEro.

ITopsinok ocyiecTB/IEHUs] AIMUHUCTPATHBHBIX Npoueayp (aeicTBHIl)
B JJIEKTPOHHOM popme

3.3. @opmHpoBaHUE 3a8BICHUS OCYLIECTBISETCS TOCPEACTBOM 3aII0JHEHUS SIEKTPOHHON
dopmbl 3asBienust nocpeactsom EINIY, permonansHoro moprana winu noprana @UAC 6e3
HE00XO0IMMOCTH JIOTIOJIHUTENBbHON T0/Jauy 3asiBJICHUS B KakoW-1100 MHOH Gopme.

dopmaTHO-JIOTHYECKas NPOBEpKa CHOPMHUPOBAHHOTO 3asBICHUS OCYLIECTBISICTCS TIOCIHE
3aIl0JIHEHUS 3asBUTENIEM KaXKJI0TO U3 MOJIeH 3JIEKTPOHHON (OPMBI 3asIBICHUS.

[Ipy BBISBICHWU HEKOPPEKTHO 3aMOJHEHHOTO MOJS 3JIEKTPOHHOW (POpMBI 3asBICHUS
3agBUTENb YBEAOMIIAETCS O XapaKTepe BbIABICHHOW OIIMOKM W MOpAAKE €€ YCTpaHEeHHus
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOIIEHHSI HETOCPEACTBEHHO B JJIEKTPOHHOH (opme
3asBJICHUS.

[Tpu popmupoBanuy 3asBIeHUs 3aABUTEINO 00ECTIEYNBACTCS:

a) BO3MOXKHOCTb COXPaHEHMs 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.15
HacToswero Pernamenra, HeoOXOIUMBIX AJIsl IPEJOCTABICHUS Y CIIYTH;

0) BO3BMOXKHOCTb [1€4aTH Ha OyMa)KHOM HOCHUTEJIEe KOIIMH 3JIEKTPOHHON (hOPMBI 3asBICHUS U
MHBIX JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.15 Hacrosiuero PernamenTta, HEOOXOAMMBIX JUIS
IIPEIOCTABIIEHUS Y CIIyTH;

B) COXpaHEHHE paHee BBEJICHHBIX B JJCKTPOHHYIO (popMy 3asBICHHS 3HAYCHUH B JIOOOM
MOMEHT I10 KeJaHUIO 3asBUTENs, B TOM YHCJE [IPU BO3SHUKHOBEHUH OIIMOOK BBOJIA U BO3BpaTe
JUIsl IOBTOPHOT'O BBOJIa 3HAYEHU B 3JIEKTPOHHYIO (POpPMY 3asBIICHUS;

I') 3all0JIHEHHE TM0Jiel 3JIEeKTPOHHOW (hOpMBI 3asBICHMSA [0 Hayaja BBOJA CBEJIEHHM
3asBUTENIEM C HCIOJb30BaHMEM CBeleHuM, pasMemeHnubix B ECHUA, wu cBenenui,
omybnukoBanHbix Ha EINI'Y, B wactu, kacaromelics cBeneHuii, orcyrcrByrommx B ECUA (mipu
3anosHeHnH (HopMel 3asiBieHus nocpeacrsom EINTTY);

1) BOBMOKHOCTh BEPHYTbCSI Ha JIIOOOW M3 3TamoB 3alOJHEHUS 3JIEKTPOHHOM (OpMBbI
3asiBJIeHUs 0€3 OoTepH paHee BBEICHHON HH(pOpMalny;

€) BO3MOXKHOCTb JOCTyNa 3asBUTENS K 3asBJICHUSAM, MOJAHHBIM MM paHee B TE€UEHUE HE
MEHee, YeM OJHOr0 Toja, a TaKXe 3asBJICHUSM, YaCTUYHO COPMHUPOBAHHBIM B TEUCHHE HE
MeHee, uYeM 3 Mecsila Ha MOMEHT (OPMHUPOBAHHUS TEKYLIEro 3asBiICHUS (YepHOBUKAM
3asiBJIEHUH) (TIpyU 3an10JIHEHUH (OpMBI 3asiBiieHus nocpeacTsoM EINTY).

ChopmupoBaHHOE M TMOJIMUCAHHOE 3asBJICHHE W HMHbIE JOKYMEHTBHI, HEOOXOAMMBIE IS
IpelOCTaBIEHUS Y CIIyTH, HAMPABJISIOTCSA B Y IOJJTHOMOYEHHBIN OpraH B 3JIEKTPOHHOH (opMe.

3.4. YnonHOMOUYEeHHBbII opraH oOecrieyMBaeT B CPOK He I03AHee paboyero maHA,
CJIETYIOIIETO 3a JIHEM MOCTYIIJICHUS 3asBJICHUS, a B Cllydae ero MOCTYIUIEHUs] B HepaOouHil niu
Ipa3AHUYHBINA JI€Hb, - B CJIICAYIOINN 32 HUM NEepPBbIil pabouMil 1eHb:

a) IpUeM JIOKyMEHTOB, HEOOXOAMMBIX [UIl MNPENOCTaBICHUS YCIYI'M, U HaIlpaBlCHHUE
3asiBUTEITIO AIEKTPOHHOTO COOOIIEHUS O MOCTYIIJICHUH 3asBICHMUS;

0) perucTpanyio 3asBICHHMS W HaIpaBlieHHE 3asBUTENI0 YBEJOMJICHHMS O pPETHCTpaluu
3astBJIeHUS OO0 00 OTKa3e B MpHUeMe TOKYMEHTOB, HEOOXOUMBIX I Y CIIyTH.

3.5. 3agBuTento B KauecTBe pe3yJbTaTa MpPEJOCTaBIEHUS YCIyrn oOecrneunBaeTcs
BO3MOXXHOCTh MOJYYEHHS IOKYMEHTA:

- B (opMe DIIEKTPOHHOTO JIOKYMEHTa, MOAMHUCAHHOTO YCHJICHHON KBaJU(UIIMPOBAHHOU
AJIEKTPOHHON MOANMUCHI0 YIOJIHOMOYEHHOIO JODKHOCTHOIO JIMLA YTIOJHOMOYEHHOTO OpraHa,
HanpasiieHHOro 3asBuTeinto nocpeactsom EINI'Y, pernonansHoro noprana u nopraina ®UAC;

-B  BUA€ OyMa)XHOTO JIOKYMEHTa, MOJTBEPXKIAIOUIEr0 COJIEepKaHUEe dSJIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIN 3asBUTEINb MOJTYYaeT MPH JIMYHOM OOpaIlieHHH.

3.6. Omenka kadecTBa TPEAOCTABICHHS YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU C
[lpaBunamMu  omEHKM  rpaxkaaHamMu  3(QQPEKTUBHOCTH  JEATEIBLHOCTH  PYKOBOAUTENEH
TEPPUTOPUATBHBIX OPraHOB (pe/iepalibHbIX OPraHOB MCIOJHUTENBHON BIACTU (MX CTPYKTYPHBIX
MOJpa3JIeNIeHuil) C yueTOM KadecTBa MPEJOCTaBJIECHUS MMU TOCYAapCTBEHHBIX YCIYT, a TaKKe




MPUMEHEHHUS PE3yJbTAaTOB YKAa3aHHOM OIEHKM KaK OCHOBAHUsS [JIsl MPUHATUS PEIICHUUA O
JOCPOYHOM  TPEKpAIICHUH HCIOJHEHUS COOTBETCTBYIOIIMMHU PYKOBOAMUTEISIMH  CBOMX
JOJKHOCTHBIX O0sI3aHHOCTEH, YTBEPKIACHHBIMU MocTaHoBleHueM [IpaButensctBa Poccuiickoit
Oepnepannu ot 12 nexadpst 2012 . No 1284.

Pe3ynbrarhl OIlEHKM KayecTBa OKa3zaHUs YCIYrd MEpeAaroTcs B aBTOMATHU3UPOBAHHYIO
uHpopmanmonHyto cucremy «MHbopManMOHHO-aHATUTHYECKas CHCTEMa MOHHUTOPHHIA
KaueCTBa rOCy/ITapPCTBEHHBIX YCIYT».

3.7. 3agBuUTeni0 O0ECIEeYnBaETCS BO3MOXHOCTh HAIPaBJICHUS >KaloObl Ha pELIEHUS,
nectBus (0e3neicTBre) YOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIUIa Y MOJTHOMOYEHHOTO
opraHa MO0 MYHHMIIUIIAIBHOTO CIYXAaIero B COOTBETCTBUHU cO crarbei 11.2 denepanbHOTO
3akoHa Ne 210-®3 u B nopsiake, ycTaHOBICHHOM nocTaHoBienueM [IpaBurenscrta Poccuiickoit
Oenepanmn ot 20 HostOps 2012 1. Ne 1198 «O (enepanpHO TOCyIapCTBEHHON
nH(OPMAIIMOHHON cUCTeMe, o0ecreunBarIeid mpoiecc aocyaeOHOro, (BHECYAeOHOTO)
o0kalloBaHUsl peuleHui U JAeiicTBuil (0e31elcTBUA), COBEPIIEHHBIX NpPU MPEIOCTABICHUU
rOCYIapCTBEHHBIX U MYHUIUIAIBHBIX YCIYI.

Ilopsinok ncnpasiieHusi AOMYMIEHHBIX ONEYATOK M OIIMOOK B BHIIAHHBIX
B pe3yJbTaTe NPeA0CTABICHNS MyYHUIMIAJIBHON YCJIYIH JOKYMEHTAaX

3.8. B ciayyae oOHapyXeHUS YHNOJHOMOYEHHBIM OpraHOM OII€4aTOK M OIIMOOK B
BbIJAHHBIX B PE3YJIbTATC NPCAOCTABJICHUA YCIYIH OOKYMCHTOB, Oprat, yrIOJIHOMOHCHHLIfI Ha
OKa3aHMe yCIyr'y U U3IABIIUHI aKT, BHOCUT U3MEHEHHE B BBILICYKAa3aHHBINA JOKYMEHT.

B cinydae oOHapyxeHHs 3asBUTENIEM JOMYLUIEHHBIX B BBbIJIAHHBIX B pE3yJibTaTe
IPEJOCTAaBIEHUs] YCIYTH JOKYMEHTOB OIEYaTOK M OIIMOOK 3asBUTENb HalpaBiseT B
YIOJIHOMOYEHHBIA OpraH NHUCHhMEHHOE 3asBJIEHWE B MPOM3BOJLHON (opMe C yKazaHUEM
UHPOPMALIMM O BHOCHUMBIX H3MEHEHMSAX, ¢ OOOCHOBAHHMEM HEOOXOAMMOCTH BHECEHHUS TaKHUX
m3menennii. K IMUCbMCHHOMY 3asBJICHUIO MpHJIararorca JOKYMCHTHI, O6OCHOBI>IBaIOHII/Ie
HE00XO0IMMOCTh BHOCUMBIX U3MEHEHHH.

3asiBIeHHE 110 BHECEHUIO M3MEHEHUN B BBIJAHHBIE B pe3yJbTaTe MPEAOCTaBICHUS YCIyrd
JIOKYMEHTBI ITOAJIEKUT PETUCTPALMH B IEHB €T0 NOCTYIUIEHHS B YIIOJTHOMOYEHHBIN OpraH.

VYIIOTHOMOYEHHBIM OpPraH OCYIIECTBIIIET IPOBEPKY MOCTYIMBILETO 3asBJICHHUS Ha
COOTBETCTBUE TPEOOBAHUAM K COJCPKAHUIO 3asBJICHMUS W HANpPaBIISET 3asBUTEIIO pPEIICHUE O
BHECEHHU HW3MEHEHHH B BBIIAHHBIC B PE3YIIbTATC NMPCAOCTABJICHUA YCIYIH OOKYMCHTEHI 00
peuieHre 00 OTKa3e BHECEHUS M3MEHEHUIl B yKa3aHHbIE JOKYMEHTBHI B CPOK, YCTaHOBJIEHHBIN
3aKoHoAarenbCcTBOM Pocculickoit denepanun.

(AVA (I)OpMI)I KOHTPOJIA 32 UCITOJTHEHUEM A/IMUHUCTPATUBHOI'O pErjiaMeHTa

ITopsinok ocymiecTBICHUS TEKYILIEro KOHTPOJIS 32 CO0/II0eHHEeM U HCIIOJTHEHHEeM
OTBETCTBEHHBIMH 10’KHOCTHBIMH JIMIIAMH I0JI0OKEHHH pPerjiaMeHTa
¥ HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBaAHUS
K NPEA0CTABJICHUI0 MYHHLIMIIAJIbHOM YCJIYIH, 2 TAK:Ke IPUHATHEM UMM pelieHu i

4.1. Texymuit KOHTPOJIb 3a COOJIFOICHUEM U UCIIOTHEHUEM HacTosIIero PermamenTa, HHbIX
HOPMATUBHBIX MPABOBHIX AKTOB, YCTAaHABIMBAIOIIMNX TPEOOBAHHS K MPEIOCTABICHHUIO Y CIYTH,
OCYIIIECTBIISIETCS. Ha MOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMH JIMIIAMHU YTIOJTHOMOUYEHHOTO OpraHa
WM MHOTO(YHKIIMOHAILHOTO IIEHTPa, YIMOJIHOMOYEHHBIMA Ha OCYIIECTBICHHE KOHTPOJS 3a
IIPEIOCTABICHUEM Y CIIyTH.

JIist TeKyIero KOHTPOJISI UCMONIB3YIOTCSL CBEACHUSI CITYKEOHOH KOPPECTIOHACHIINN, YCTHAs
U NUChbMeHHas MHopMalus CIENUATNCTOB U JOHKHOCTHBIX JIML YIIOJIHOMOYEHHOIO OpraHa
VI MHOTO()YHKITMOHATTLHOTO LIEHTPA.

Tekymuii KOHTPOJL OCYIIECTBIISCTCS IyTeM TPOBEACHHS ITUTAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK:

- pelieHuit o mpeaocTaBieHnu (00 0TKa3e B MpeIOCTaBICHUH) Y CIIyTH,




- BBISIBJICHUS M YCTPaHEHUSI HAPYILIEHUM MTPaB IPaXKJIaH;
- pacCMOTpEHUs, NPUHATUS PELIEHUN M MOATOTOBKM OTBETOB Ha OOpallleHUsl TpaxklaH,
coJieprKalllye Kano0bl Ha perieHus, NeicTBus (0e3aeiicTBIE) JOKHOCTHBIX JIUII.

IopsaoK 1 NEPUOAUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHENJIAHOBBIX IIPOBEPOK
MOJIHOTHI U Ka4ecTBa NMpPeJ0CcTaBJIeHUsI MyYHUIIMNIAILHON YCJIyTH, B TOM YucJ/ie
NMOPAI0K M (pOPMBbI KOHTPOJIA 32 MOJTHOTOH U Ka4eCTBOM NpPeI0CTABICHUS
MYHMUIMIAJIbHON yCJIYrd

4.2. KoHTponb 3a IMOJHOTOM M KauyecTBOM IIPEJOCTaBIECHUS YCIyrd BKJIKOYaeT B cels
IIPOBEJICHUE IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

4.3. IInaHoBble IPOBEPKH OCYLIECTBISIOTCS HAa OCHOBAaHMM TOJOBBIX IUIAHOB PabOThI
YIOITHOMOYEHHOT O OpraHa, yTBEpKAaeMbIX PyKOBOAUTENIEM Y IIOJIHOMOYEHHOIO OPraHa.

[Tpu ru1aHOBOM NPOBEPKE MOJIHOTHI U Ka4eCTBA MPEAOCTABICHUS Y CIIyTH KOHTPOJIIO MOJUIEkKAT:

- coOJII0IeHNE CPOKOB MIPEAOCTABICHHS Y CIIYTH;

- coOuro/IeHNe MOJIOKEHUH HacTosiiero PermamMeHTa M MHBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB, YCTAHABIIMBAIOUINX TPEOOBAHUS K IIPEIOCTABICHUIO Y CIYTH;

- IPaBWJIBHOCTh U OOOCHOBAaHHOCTh IPUHATOrO pelieHus o0 OTKa3ze B MPeIOoCTaBICHUU
Yenyru.

OcHoBaHMEM JJIs1 IPOBEICHHSI BHEIUIAHOBBIX [TPOBEPOK SIBIISIOTCA:

- IOJlyY€HHUE OT TOCYJApPCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYIpPaBICHUS
UHPOPMALIMU O HPEANONaraéMbIX WM BBISABJICHHBIX HAPYIIEHUSAX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABIIMBAIOLINX TPEOOBAHUS K IPEIOCTABICHUIO Y CIyTH;

- o0OpalleHus TpakJaH M IOPUAMYECKHX JIMI] Ha HApYIIEHUs 3aKOHOAATENIbCTBA, B TOM
YHCJIe HAa KA4eCTBO IIPEJOCTaBICHUS Y CIYTH.

OTBeTCTBEHHOCTH J0/KHOCTHBIX JIMII 32 PellieHUs U AeiicTBUS
(Oe3neiicTBHE), NPUHUMaeMble (OCyLeCTB/IsieMble) MMM B X0/1€ PeJ0CTABIeHHSA
MYHMIMIAJIBHON yCJIYIH

4.4.Tlo pe3ynbTaraM TMPOBEIEHHBIX IPOBEPOK B Cilydyae BBISBICHUS HapyUICHUM
MIOJIOXKEHUN HacTosAlero PeriamenTta, HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOLIHUX
TpeOOBaHUS K MNPEIOCTABICHUIO YCIYTd, OCYILIECTBISETCS NPUBJICYEHHE BUHOBHBIX JIHI[ K
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickont denepanuu.

[IepconasibHast OTBETCTBEHHOCTh JTOJKHOCTHBIX JIMIL 33 IPABUIIBHOCTh U CBOEBPEMEHHOCTH
IPUHATHS PELIeHUs O MpenocTaBieHnn (00 OTKasze B MPEJOCTaBICHUH) Y CIYTH 3aKperuisieTcs B
UX JOJDKHOCTHBIX PETJIaMEHTax B COOTBETCTBUHU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA.

TpebGoBanus k nopsaaKy u ¢gopMaM KOHTPOJISI 32 IPeAOCTaABJICHUEM
MYHHMIHMIAJTbHON yCJIYIH, B TOM YHCJI€ CO CTOPOHBI I'PaskKAaH, UX 00beIMHECHU I
U OpraHu3anui

4.5. I'paxxnane, nx 0ObEAMHEHUS U OPTaHU3AIMH UMEIOT MIPaBO OCYIIECTBIATH KOHTPOJIb 32
Mpe0CTaBIeHUEeM Y CIyTH MyTeM TOMydeHHs] HHPOPMAIMK O XOJIe TIPEIOCTaBICHUs Y CIyTH, B
TOM YHCJIE O CPOKAX 3aBEPIICHHS aIMUHUCTPATUBHBIX IPOIEAYp (AeHCTBHIA).

I'paxxnane, nx 0ObETUHEHHS M OPTAHU3AIIMN TAK)KEe UMEIOT MPaBO:

- HalpaBJATh 3aMEUaHUs M NPEAJIOKEHHUS M0 YJIYYIICHHIO JOCTYIHOCTH M KayecTBa
MPEOCTABIICHUS Y CIIYTH;

- BHOCHUTD MPEUIOKEHUS O MEPAX MO YCTPAaHEHUIO HAPYILIEHHUI HacTosero Pernamenra.

- JlomKHOCTHBIE JHIIa YTIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEPHl K YCTpPaHEHUIO
JOTYIIEHHBIX HAPYIIEHUH, YCTPAaHAIOT MPUYUHBI U YCIOBHUS, CIIOCOOCTBYIOIIUE COBEPIICHHUIO
HapyILIEHUN.

Nudopmanus o pesyiabTaTax pacCMOTPEHHUs 3aMEUaHUN U TPEUIOKCHHHA TpaKIaH, HX
00BEIMHEHU W OpPTaHM3AIlMK JOBOJUTCS JI0 CBEJCHUS JIUIl, HAIIPABUBIIUX JITH 3aMEYaHUs U




[IPEIIOKECHHUS.

V. JlocyneOHblii (BHeCydeOHbIIi) MOPAIOK 00:KaT0BAHUSA PelIeHU u (WIn)
neicTBuii (0e31eiicTBHS) OPraHa MeCTHOI0 CAMOYIIPaBJIeHUs,
NPeI0CTABIAIOIIET0 MYHUIUNIAJIBHYIO YCIYTY, 2 TAKAKE €ro J0JKHOCTHBIX
JIML, MYHMIHIAJTbHBIX CJTYKAIMX

5.1. 3asBuTens UMeEET MPaBO HA 00XKAJIOBAaHUE pelIeHUs U (WiH) aericTBuid (Oe3meicTBus)
YIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIUI[ YTOJHOMOYEHHOI'O OpraHa, roCyAapCTBEHHBIX
(MyHUIIUTIAIBHBIX)  CIYXKAIIUX, MHOTOQYHKIIMOHATBHOTO IICHTpa, a Takke pabOoTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa MPU MPEAOCTaBICHUU Y CIYrd B J10CyAeOHOM (BHECYIeOHOM)
nopsizike (anee - xano0a).

OpraHbl MECTHOTO CAMOYIPaBJIeHUs], OPTraHU3AIUH U YIIOJJHOMOYEHHbIE
HAa PacCMOTPEHHeE KAJ00bI JINIA, KOTOPBIM MOKeT ObITh HANPaBJIeHAa xKaj100a
3asiBUTEJIS B 10CY1e0HOM (BHeCyaeOHOM) mopsiaKe

5.2. B pocynebnom (BHecyneOHOM) mopsiake 3asBHUTENb (TPEICTABUTENb 3asBUTEI)
BIIpaBE OOpPATUTHCS C KAIOOOW B MHCHbMEHHONM QopmMe Ha OyMa)KHOM HOCHUTEIE WU B
AJIEKTPOHHOH (hopMe:

- B YTOJHOMOYEHHBI opraH - Ha pemeHue U (uiau) gAeiictBus (Oe3nelicTBue)
JOJDKHOCTHOTO JIMIA, PYKOBOAUTEINSI CTPYKTYPHOTO TOApa3AeeHUs Y TOJIHOMOYEHHOTO OpraHa,
Ha pemieHue u JjedctBus  (Oe3nmeilicTBME) YIOIHOMOYEHHOTO OpraHa, pPyKOBOJIUTEIS
YNOJIHOMOYEHHOTO OpraHa;

- B BBIIIECTOSIINI OpraH - Ha peleHue u (Win) aericTBus (06e3eicTBrEe) JOMKHOCTHOTO
JIMIIA, PyKOBOJAUTEISI CTPYKTYPHOTO MOIpa3AeieHNs Y TOJTHOMOYEHHOTO OpTaHa;

- K PYKOBOIHUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa - Ha pEIeHUs H JeHCTBUS
(6e3mericTBUE) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

- K yYpeIuTellt0 MHOTO(YHKIIMOHATILHOTO IIEHTpa - Ha pelleHue u neicTBus (0be3neiicTaue)
MHOTO(YHKIIHOHAIBHOTO LEHTPA.

B VnonnomoueHHOM opraHe, MHOTO(QYHKIIMOHAIHLHOM IIEHTpPE, Y yYpEeIuTes
MHOTO()YHKIIHOHAJIFHOTO IIEHTpa OIPENENSIOTCS YIMOJTHOMOUYEHHBIE Ha PAaCCMOTpPEHHE Kalod
JOJIKHOCTHBIE JIUIIA.

Cnoco0b1 nHpOpMUPOBaHNSA 3asiBUTEJICH 0 MOPSAAKE MOJAYH M PACCMOTPEHHA
Ka100b1, B TOM YHcJ/Ie ¢ HCNoJb30BaHueM EqnHoro noprana rocyaapcrBeHHbIX
1 MYHHIMIAJIbHBIX YCayT (pyHKImit)

5.3. Uudopmamuss o mopsiiKe MMOJAYM W PACCMOTPEHHUs HKajloObl pa3Mellaercss Ha
MH(OPMALIMOHHBIX CTEHAAX B MECTAaX MpPEJOCTaBlI€HUs YCIyTd, Ha caiTe YTOJHOMOYEHHOIO
oprana, EIII'Y, pernonansaom noprane u noprane ®PNAC, a Takxe npeoCcTaBiIsSeTCs B yCTHOU
dbopme mo tenedpoHy u (WIM) HA JIMYHOM MpUEME JTUOO B TMHUCHMEHHOW (opMe MOYTOBBIM
OTIIpaBJIEHHUEM I10 aJIpecy, YKa3aHHOMY 3asiBUTENeM (IIpeCTaBUTENEM 3asiBUTEIS).

IlepeyeHb HOPMATHBHBIX PABOBbIX AKTOB, PEryJTHPYIOUIUX NOPSAA0K 10CYAeOHOT0
(BHecy1eOHOro0) 00kajioBaHus aAeicTBri (0e31eiicTBUS) M (WIN) peleHu,
NPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ IPEeJ0CTABJIEHUS MYHUIMIIAJIbHON yCIyru

5.4. Tlopsimok  nmocyneOHOro (BHECyAeOHOTO) O0OKajlOBaHUS peEIIeHUH U JIeHCTBUi
(6e3neicTBuS) PeTryIUpPYETCS:

- ®enepanbHbIM 3aKk0HOM Ne 210-D3;

- moctanoBienueM IlpaBurensctBa Poccuiickoit ®enepanun ot 20 HosiOps 2012 r.Nel1198
«O ¢denepanbHOil TOCyTapcTBEHHON HH(POPMAIIMOHHON cucTeMe, oOeclednBaroiieil mpoiecce
nocyneoHoro  (BHECyneOHOTO) OOXKaJoOBaHWS  pemieHud W JelcTBuil  (0e3meicTBus),




COBEPILUCHHBIX IIPU NIPEJOCTABICHUH I'OCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI).

V1. OcoGeHHOCTH BBITIOJIHEHNUSI AIMUHUCTPATUBHBIX Npoueayp (AelcTBuii)
B MHOTO()YHKIMOHAJBHBIX IIEHTPAX MPeI0CTABJIEHHUSs rOCy1apCTBEHHbIX
U MYHUUIMIAJBHBIX YCJIYT

HcyepnbiBarommii nepeyeHb aAMMHUCTPATHBHBIX Npoueayp (aeiicTBuii)
MPH NPeIOCTABJIEHUH IrOCYAAPCTBEHHOI (MyYHMIMIIAJIBHO) yCIyIH,
BBINOJITHAEMBIX MHOIO()YHKIMOHAJILHBIMH LIEHTPaMH

6.1. MHoroyHKIIMOHAIBHBIN IIEHTP OCYILECTBIISCT:

- nHGOpMHpOBaHUE  3asgBUTEIEH O  TOpSJAKE  MPEJOCTABICHUS  YCIyI'H B
MHOTO(YHKIIHOHATHHOM IICHTPE, IO UHBIM BOIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM Y CITYTH,
a TakkKe KOHCYJIbTUPOBAaHHE 3asBUTENCH O TMOPSAAKEe TMPEAOCTaBICHHS YCIyI'H B
MHOTO(YHKIIHOHATHLHOM IIEHTPE;

- IPUEM 3asBJICHUN W BBIIAYy 3asABUTEIIO0 PE3yJibTaTa IMPEAOCTaBICHUS YCIyrd, B TOM
yuciae Ha OyMa)XHOM HOCHUTENE, MOATBEPXKIAIOIIEM COJICP’KaHHE SJICKTPOHHBIX JOKYMEHTOB,
HANPAaBIEHHBIX B MHOTO(QYHKIIMOHAIBHBINA LIEHTP MO pe3yjibTaTaM MpPEJOCTaBICHUS YCIyTH, a
TaK)XKe BbIJIa4y JOKYMEHTOB, BKIIFOUAasi COCTABIICHUE;

- Ha OyMa)XHOM HOCHTEJIE U 3aBEPEHUE BBIUCOK W3 MH(GOPMAIMOHHBIX CHCTEM OPraHOB,
YYaCTBYIOIIMX B MPEIOCTABICHUH Y CIIYTH;

- HHbIE IPOLIEYPHI U ACUCTBUS, TpeaycMoTpeHHble DenepanbHbiM 3aKk0oHOM Ne 210-D3.

HNudpopmupoBanue 3asiBUTEICH

6.2. MudopmupoBanue 3asiBUTENS OCYIIECTBISIETCS CICAYIOMIMMHI CIIOCOOaMM:

a) IOCPEACTBOM MPUBJICUEHHUS CPEIACTB MacCcoBOW MH(OpMaIMM, a TaKkKe IyTeM
pasmemienuss uHpoOpManud Ha OQUIMATBHBIX caiiTax W WHPOPMALMOHHBIX CTEHJIAX
MHOTI'O()YHKIIMOHAJIbHBIX LIEHTPOB;

0) npu oOpaimieHun 3asBUTENS B MHOTOQYHKIMOHAIBbHBIA IIEHTP JHYHO, MO TeneoHy,
MOCPEICTBOM MOYTOBBIX OTIPABICHUH, MO0 10 ANEKTPOHHON MOYTE.

[Ipu nuyHOM oOOpamieHun pabOTHUK MHOTO(PYHKIIMOHAIHHOTO IIEHTpa MOAPOOHO
uHpopMHpyeT 3asBUTENEN 110 HHTEPECYIOIUM X BOIIPOCAaM B BEXKJIMBOM U KOPPEKTHOH (hopme
C UCIMOJIb30BaHUEM O(ULINATBHO-AEIOBOTO CTUIIS PEUH.

PexomeHnyemoe Bpemsl MpENOCTaBICHHUS KOHCYJIbTAallMU - He Oojee 15 MMHYT, Bpems
OKHJaHUS B OUepe]Iu B CEKTOpe MH(POPMUPOBAHUS JJIs MOIy4eHUs HHpopManuu 06 Yciyre He
MOJKET IPEBBIIATE |5 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JOJKEH HAYMHAThCA € MH(GOpPMAlUU O HAUMEHOBAaHUU
opraHuzaiuu, ¢pamMuINM, UMEHH, OTYECTBE M JOJKHOCTH pabOTHHKA MHOTO(YHKIMOHAIHLHOTO
LEHTpa, MPUHABLIETO TelIePOHHBIN 3BOHOK. HIUBUYalbHOE YCTHOE KOHCYJIBTHPOBAHUE IPU
oOpamieHnn 3asiBUTENS MO Tese(pOHY paOOTHUK MHOTO()YHKIIMOHAIBHOTO LIEHTPa OCYIIECTBISET
He Oonee 10 MUHYT.

[Tpy KOHCYNBTUPOBAHUH 110 TMCbMEHHBIM OOpalIeHUAM 3asiBUTENEH OTBET HAIPABJISETCS B
IIICBMEHHOM BHJE B CpOK He mo3aHee 30 KameHOapHbIX JHEH C MOMEHTAa pErucTpanuu
oOparieHus B (popMe 3JIEKTPOHHOTO JOKYMEHTA I10 aJpecy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B
oOpallleHuy, TOCTYNUBIIEM B MHOTOQYHKIMOHAIBHBIM LEHTP B (QopMe 3JIEKTPOHHOTO
JOKYMEHTa, U B TNHUCbMEHHOW (hopMe IO IOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHH,
MOCTYNUBIIEM B MHOTO(GYHKIIMOHAJIbHBIA HEHTP B TUCBMEHHOU (hopMme.

Bbiiaua 3asBUTE/I0 pe3y/ibTaTa NPeJ0CTaBJIeHUs MyHHIUNAJILHON yCayru

6.3. Ilpm HayM4MM B 3asBJICHUM YKa3aHUS O BblJaue pe3yJbTaTOB OKa3aHUS YCIyrH depe3
MHOTO(QYHKIIMOHAIbHBIA ~ IEHTP  YIOJHOMOYEHHbIH OpraH mepeiaeT JOKYMEHThl B
MHOTO()YHKIIMOHAJIBHBIA LEHTP JJs MOocienyromed Bbyiaun 3asBUTENO (TPEICTaBUTEIIO




3agButens) cmocoOOM, COTJIACHO  3aKIIOYCHHBIM  COTJIAIICHHSIM O  B3aUMOICHCTBUU
3aKJIIOYEHHBIM MEXY Y TTOJTHOMOYEHHBIM OPIaHOM U MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM.

[Topsmok M Ccpokum nepesayd YIOJIHOMOYEHHBIM OpPraHOM TakKHUX JOKYMEHTOB B
MHOIO(YHKIIMOHAQJIBHBIA ~ LIGHTP  ONPEAEISA0TCA  COIVIALIEHMEM O  B3aUMOJEHCTBMH,
3aKJIFOYEHHBIM UMM B ITOPSAJIKE, YCTAHOBJIEHHOM IOCTaHOBIeHUEM [IpaBuTenbcTBa
Poccuiickoit ®@enepammun ot 27 ceHtsiops 2011 1. Ne 797 «O B3auMOIEHUCTBUH MEXITY
MHOTO()YHKIIMOHAJIHBIMU IICHTPAMHU MPEJOCTABICHUS] TOCYIapCTBEHHBIX M MYHHIUIAIBHBIX
ycayr U (efepalbHBIMU OpraHaMHM MCIOJHHUTENbHOM BIIACTH, OpPraHaMM IOCYJapCTBEHHBIX
BHEOIOJUKETHBIX (DOHIOB, OpraHaMM TOCYAAPCTBEHHOM BIAacTH CyOBEKTOB Poccuiickoit
®denepanum, OpraHaMyd MECTHOT'O CAMOYITPABICHUSI.

6.4. [Ipuem 3asBUTENel IS BBIJAYM JOKYMEHTOB, SIBISIOIIMXCS — PE3yJIbTATOM
IPEOCTaBIICHUS Y CIYTH, OCYILECTBIIAETCS B MOPSJIKE OUEPEIHOCTH MIPH MOJIyYEHUH HOMEPHOIO
TaJIOHA M3 TEPMUHAJIA 3JIEKTPOHHOW OYepenn, COOTBETCTBYIOIIETO LENU OOpalieHus, oo 1mo
IpeBapUTEIbHON 3aIHCH.

PaboTHMK MHOTO(YHKIIMOHATIHHOTO IIEHTPA OCYIIECTBISET CICAYIONIIUE IECHCTBUSA:

- YCTAQHaBJIMBAeT JIMYHOCTh 3asBUTENS HA OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh B COOTBETCTBHH € 3aKOHOAATENbCTBOM Pocculickon @enepanuy;

- IpOBepsET MOJIHOMOYMS MTPECTaBUTENs 3asiBUTENS (B Cilydae oOpalleHus IpeJCcTaBUTes
3asiBUTENSA);

- OIlpeJeJIAeT CTaTyC UCIIOJIIHEHUS 3asiBICHUS;

- pacreuaTblBaeT pe3yJbTaT MPEAOCTaBICHUS YCIYrd B BHUJE AK3EMIUIpa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE€ U 3aBepsseT €ero ¢ HCIOJb30BaHUEM Ie4yaTu
MHOTO(QYHKIIMOHAJIBHOIO LEHTpa (B MPEIyCMOTPEHHBIX HOPMATUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®epepauuu ciaydasx - nedaTd ¢ u3oOpaxeHueM [ocyrnapcTBeHHOro repOa
Poccuiickoit deneparun);

- 3aBepsieT OK3EMIULp DJIEKTPOHHOIO  JOKyMEHTa Ha OyMaXHOM HOCHTEIe ¢
UCIIOJIb30BAHUEM  TI€YaTH  MHOIO(YHKLIMOHAJIBHOIO  IIeHTpa (B NPEAYCMOTPEHHBIX
HOPMAaTUBHBIMKM MpPaBOBbIMU akTamMu Poccuiickoit ®enepauuu ciaydasx - @edaTH C
nzobpaxenuem ['ocynapctsenHoro repoa Poccuiickoit denepanun);

- BbIIaeT JOKYMEHThl 3asBHUTENI0, NpPU HEOOXOAMMOCTH 3alpalinBaeT y 3asBUTEINS
MOJITMCH 32 KK/l BbIIAHHBIN TOKYMEHT;

- 3alpallMBacT corjlacue 3asBUTENSI Ha ydacTHE B CMC-OIPOCE JUIsl OLIEHKM KaudecTBa
IPEIOCTaBIEHHON Y CIyr MHOTO() YHKIIMOHAJIBHBIM LIEHTPOM.




