YTBEPXJIEH

MMOCTAHOBJICHHEM aIMUHUCTPAIIUU
Kapromonbckoro MyHHIMIIAIEHOTO OKPYyTa

oT « 11 » mapra 2022 r. Ne 167

(B penakiuu noctanoBieHus oT 20.06.2022 No 522)

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocTaBJAeHNs] MYHUIIMNAJBHON yCJIyTH
«IIpenocraBjieHue ApXUBHBIX CIIPABOK U KOMUIi
ApPXMBHBIX JOKYMEHTOB U3 MYHUIIUNIAJILHOTO APXHBA)

. O0mue moj10KeHus
1.1. IIpeameT peryIupoBaHUsA A/IMUHHCTPATHBHOIO perjiaMeHTa

1. Hacrosmmii agMUHUCTPATUBHBIA  pErVIAMEHT YCTaHABIMBAET  IOPSIOK
IIPEIOCTABICHUS] MyHUIIMIAIBHOM ycayru no «lIpegocraBieHuio apXMBHBIX CIPABOK U
KONUM apXUBHBIX JOKYMEHTOB M3 MYHHMIMIAIBHOIO apXuBa» (Jajee — MyHHULIMIAJIbHAs
ycllyra) W CTaHAapT MPEeAOCTaBICHUS MYHHUIMIAIbHOM YCIyTH, BKIIOYas CPOKU U
MIOCJIEIOBATEIBHOCTh aJIMMHHUCTPATUBHBIX NPOLENYp M aJIMHHHUCTPAaTUBHBIX JEHCTBUI
apXMBHOIO OTJeNa agMUHHCTpanuu KapromosbCckoro MyHUIUMIAIBHOIO OKpyra (nanee —
apXUBHBI  OTHEN) TMpPH  OCYIIECTBIEHUHM TMOJHOMOYMH MO  NIPEJOCTABICHUIO
MYHUIMIAIBHON YCIyTH.

2. IlpenocraBneHne MYHHUIMIAIBLHONW YCIyrM BKIOYaeT B cels ciexyromue
aJIMUHHCTPATUBHBIE MPOIEAYPbl ApXUBHOI'O OT/IENA:

1) peructparus 3anpoca 3asiBUTENIS O MPEJOCTABICHUN MYHUIIUIAIBHON YCITYTH;

2) moAroTOBKa 3amparimBaeMoil nHdopmanuu, TM60 MOTUBUPOBAHHOTO OTKa3a B
MPeIOCTaBICHUH MYHULIMTIATbHON YCIIYTH;

3) BbIIaya 3asBUTEIIO PE3yJIbTaTa MYHUIIMIAIBHON YCIYTH.

1.2. Onucanue 3asiBUTE/ICH NP NPEAOCTABJICHUN MYHUIIUIIAJIBHON YCIYIH

3. 3agBUTENSIMM TPU NPEIOCTABICHUH MYHHULIMNAIBHOW YCIYyTH SIBISIOTCS:
¢dusnyeckre u I0PUINIECKHE JHIIA.

4. Ecnm 3asgBUTENEM BBICTYNAET IOPUINYECKOE JIMIIO, TO B KadyecTBE MX
MIPEACTaBUTENS BBICTYIIAIOT:

- PYKOBOIUTENb OpraHU3aluu;

-IPEICTaBUTENb OpPraHU3alUU IIPU NPEACTABICHUN JOBEPEHHOCTH, MOANUCAHHOU
PYKOBOAMUTEIEM OPTaHU3ALMK WM UHBIM YIIOJHOMOYEHHBIM Ha 3TO JIMIIOM U 3aBEPEHHOMN
M€YaThI0 OPraHU3aLNH;

Ecnu 3asButenem BricTynaeT GU3MYECKOE JTUIO, TO B KAYECTBE €0 MPEACTABUTEI
BBICTYHAIOT:

- IPEJICTaBUTEINb IPaXKAaHUHA IIPU MPEICTABICHUH JTOBEPEHHOCTH, MOANMCAHHON

TpaXTAaHUHOM U O(POPMIICHHON HAJICKAIIM 00pa3oMm;

- 3aKOHHBIM MpeACTaBUTENb TpaKJaHUHA (€clu MOCIEIHUI He MOJHOCTHIO
Jleecrioco0eH) MpU MPEACTaBIECHUU TOKYMEHTOB, MOATBEPKIAIOLIMX IpaBa 3aKOHHOTO
MpeACTaBUTEIIS.



1.3. TpeOoBanusi Kk nopsiaAKy HHPOPMHUPOBAHUS
0 MPaBMHJIAX MPEAOCTABJIEHUS MYHUIIUNIAJIBHON yCIyTH

5. Undopmanusa o mpaBuiaax MPEeAOCTABICHUS MYHULUMAIBHOW YCIYTH MOXET
OBIThH MMOJTyUYCHA:

o teneony (8 818 41) 2-13-41;

10 AJIEKTPOHHOM moute aokmr@yandex.ru;

0 TMOoYTe MyTeM oOOpalleHHuss 3asBUTENS C MNUCBMEHHBIM 3alpocoM O
npeaocTaBlieHnr HWHpopManmuu 1o  azapecy: 164110 Apxadrenbckas — 00JacTh,
r. Kapronosns, yin. Apxanrenbckas, 1. 98;

IpU JJUYHOM OOpaIleHUH 3asiBUTENS B ApXUBHBIN OT/AEI;

Ha oduIMaTbHOM caiiTe aaMuHUCTpanuu KapromoibCKoro MyHHUIIUIAIBHOTO
OKpyra B MH(QOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « HTepHeTY;

Ha ApXaHTeIbCKOM PErHMOHAJIBHOM MOpTalie rOCYAAPCTBEHHBIX U MYHHUIIMIATbHBIX
yeayr (pynkuuit) u EnuHoM moprane rocyJapCTBEHHBIX M MYHHUILUMAIBHBIX YCIYT
(pyHKLmit);

B MTOMEIIICHUAX apXUBHOTO OT/ena (Ha THPOPMAIIMOHHOM CTEH/IE);

B MHOTOQYHKLUMOHQJIBHOM LEHTPE MPEIAOCTAaBIEHUS TOCYAAPCTBEHHBIX U
MYHHIUTAIBHBIX YCIYT U (WJIH) IPUBJICKAEMbIX UM OpraHU3allUsX.

6. [Ipu uapopMUpOoBaHUH TIO TeIEPOHY, MO FIEKTPOHHOM MOUTe, MO MoYTe (IMyTeM
oOpallleHus 3asBUTENS ¢ MMCbMEHHBIM 3allPOCOM O MPEJOCTAaBIEHUN UH(POPMAIHN) U TIPU
JUYHOM OOpalleHU! 3asiBUTEIS:

1) coobmaercs ciemyromas HHPOpMAaIHS:

KOHTaKTHbIE JaHHBbIE apXWBHOTO OT/HeNa (TOYTOBBIA ajpec, aapec OPUIIUATHHOTO
Nutepner-caiita aamuuHucTpanuu KapromoyibCKOro MyHULIHMMOAIBHOTO OKpYyra, HOMEDP
TenedoHa ISl CIPABOK, AIEKTPOHHBIN apec apXUBHOTO OT/AEIA);

rpaduk paboThl apXUBHOTO OTJIENa C 3asSBUTEIISIMU B IEISIX OKa3aHUS COJEHCTBUS
MIPU TI0/1auUe 3aMpOoCOB 3asBUTEIICH B SJIEKTPOHHOU (opMme;

rpadguk paboThl ApXMBHOTO OTAENa C 3asiBUTEISIMU [0 HMHBIM BOIpOCaM MX
B3aHMMOJICHCTBHUS;

CBEJICHUS O TOpsAKe JocyaeOHoro (BHecyAeOHOro) oO0KajJoBaHMUSA PELICHUA U
nercTBuil (0€37eHCTBHS) JOMKHOCTHBIX JIUIl, MYHHUITUNAIBHBIX CIIYXAIUX apXUBHOTO
OT/eNa, a TaKkKe pelIeHUd W AelcTBui (0e37eiicTBUS) MHOTO(QYHKIIMOHAIBHOTO HEHTpa
MPENOCTABICHHUS] TOCYAApPCTBEHHBIX W  MYHHIHMNAIBHBIX  yciyr  (QyHKIUH), UX
PabOTHHKOB.

2)  OCYIIECTBISAETCS KOHCYJIbTHPOBAHHUE MO  TOPSAAKY  IPEIOCTaBICHHUS
MYHHIUTAIBHON YCIyTH, B TOM YHUCIIE B AJIEKTPOHHOU (opme.

OtBer Ha TeneOHHBIN 3BOHOK JIOJKEH HAaYMHATHCS ¢ MHGOpMAu 00 apXHUBHOM
oTHene, B KOTOPBIM MO3BOHWI TPaKJaHUH, TOJDKHOCTH, (aMUINHM, UMEHH U OTYeCcTBa
MPUHSBIIETO TeNe()OHHBI 3BOHOK MYHHUIIMIAIBHOTO CIYXKAIIero apXWBHOTO OTJENA.
Bpemsi pasroBopa He AOMKHO mpeBblinarh 10 MUHYT (32 MCKIIOYEHHEM CIIy4acB
KOHCYJIbTUPOBAHMS IO MOPAJIKY IIPEIOCTABICHHS] MYHULIUTIATBHON YCIYTH B 3JIEKTPOHHOMN
dhopwme).

[Tpy HEBO3MOXXHOCTH MYHHUIIUIAIBHOTO CITY)KAIEro, MPUHSBIIETO TelehOHHBIN
3BOHOK, CaMOCTOSITEIbHO OTBETHTh Ha IOCTABJICHHbIE BOMPOCHI, Tele(OHHBIH 3BOHOK
JOJKeH OBITh TepeajapecoBaH (MEpPeBEACH) Ha JAPYroro MYHHULMIIAJIBHOTO CIY>Kallero,
au00 TO3BOHMBIIEMY TpPaXIAaHUHY JOJDKEH OBITh cooOmeH Homep TenedoHa, ™o


mailto:aokmr@yandex.ru

3
KOTOPOMY MOYKHO TMOJIYYUTh HEOOXOIMMYI0 HH(POpPMAIUIO, WJIM yKa3aH HWHOW Ccroco0d

M0JIy4€HUs UH(OPMAIUH O TPABUIIAX IPEIOCTABICHUS MYHULUIIAIBHON YCIYTH.

OOparenust 3asBUTENIed MO SJIEKTPOHHOW IMOYTE€ W WX MHCbMEHHBIE 3ampoChl
paccMaTpUBaIOTCS B apXUBHOM OTHeJe B MOpsAKe, IpeaycMorpeHHoM dDenepaibHbIM
3akoHOM OT 02 mas 2006 rona Ne 59-@3 «O nopsiike paccMOTpeHuUs: 00palieHUi Tpaxkian
Poccuiickoit @eaepanuny u OeaepanbHbiM 3akoHOM OT 09 derpans 2009 roga Ne §-03
«O0 obecrieueHnn 10CTymna K HHGOPMAILIUU O EATEIHHOCTH FOCYAapCTBEHHBIX OPIaHOB U
OpraHoOB MECTHOT'O CAMOYIIPaBICHUS.

7. Ha o¢unuaneHoMm caiite Kapromoibckoro MyHHMIMIAIBHOIO OKpyra B
UH(GOPMaLIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTH «MHTepHeT» pa3MemaeTcs clieayroast
uHbOpMaIs:

TEKCT HACTOSIIIETO aIMUHUCTPATUBHOTO PETIaMEHTa;

KOHTaKTHbIE JaHHBIE apXWBHOIO OT/ENA, YKa3aHHbIe B MYHKTE 6 HACTOAIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

rpa¢uk pabOThl ApXUBHOTO OTJENa C 3asIBUTEISIMU B IIEJISIX OKa3aHMs CONCUCTBUS
MIPU TI0/1a4Ue 3aMpOCOB 3asBUTEIICH B SJIEKTPOHHOM (opMme;

rpaduk paboOThl apXWBHOTO OTJAENAa C 3asABUTEISIMU 10 HMHBIM BOMpOCaM MX
B3aMMO/ICHCTBUS,

00pa3Ilbl 3aMIOJIHEHUS 3asIBUTEISIMU OJ1aHKOB IOKYMEHTOB;

uH(pOpMaILUS O TOPSAIKE OOpaleHHs 3a MOJIYyYCHUEM Pe3yibTaTa MyHUIIUTIATBHON
yCIyTU B DIEKTPOHHOW (opme, B TOM uwmciae oOpaslibl 3allOJIHEHUS 3asBUTEISIMU
WHTEPAKTUBHBIX JJEKTPOHHBIX (DOPM JOKYMEHTOB Ha ApPXaHTEIHCKOM PETHMOHAIHLHOM
MopTajie TOCYIapCTBEHHBIX M MYHHUIMNANbHBIX ycayr (dyHkiuil) u EnuHom mopraie
TOCY/IapCTBEHHBIX U MYHHUIIMITABHBIX YCIYT (QYyHKINN);

MOPSIIOK MOJIYYeHUsI KOHCYJIbTAalUi (CIPaBOK) O MPEIOCTABIEHUH MYHUIIMIATbHOMN
YCIIYTH;

CBEJICHUSI O TOpsAIKE IocylAeOHOro (BHeCyneOHOro) oOKajloBaHHs PEHICHWH U
neiicTBuil  (0e31eWCTBYs) JOJDKHOCTHBIX JIMI[ AQpXUBHOTO OTHENa, MYHHUIMIATBHBIX
CIy)XallluX, a TaKKe pelmeHud u nedctBuil (Oe3nelcTBHA) MHOTO(YHKIIMOHAIBLHOTO
IIEHTpa MPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIMMNAIBHBIX YCAYr (PYyHKIUHA), HX
pabOTHHKOB.

8. Ha ApxaHrenbCKOM pEruoHaJbHOM IOpTajJ€ TOCYJApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT ((pyHKIMIA) pa3MenaroTcs:

uHpopManus, yKa3zaHHas B IyHKTE 7 HACTOSIIETO aJMHUHUCTPATUBHOTO
periiaMeHTa;

uHpopmanus, ykazanHas B myHkTe 22 Ilomoxenus o ¢GopMHpOBaHUHU U BEACHUU
ApXaHTEIbCKOTO PETHOHAIBLHOTO pPEecTpa TOCYAAPCTBEHHBIX M MYHHUIIMIMAIBHBIX YCIYT
(pyHKIIMIT) W  ApPXaHreNbCKOTO PETMOHAIBHOTO IOpTaja TOCYAAPCTBEHHBIX H
MYHHUIIUTAIBHBIX YCIyr (GyHKIMH), YTBEpKIACHHOTO IMocTaHoBieHueM [IpaBurtenbcTBa
Apxanrenbckoit o6mactu ot 28 gexadbps 2010 roma Ne 408-mm.

9. B nmnomemeHusx apxuBHOTO oOTAena (Ha WHHOPMAIMOHHBIX CTEHJAX)
pasMemaeTcss MH(poOpMaIs, yKazaHHas B IYHKTE & HACTOSIIETO aIMUHUCTPATUBHOTO
periameHTa.

B  MHOroQyHKIMOHAJIBHOM IIEHTpE MPEJOCTaBIEHUS TOCYJApPCTBEHHBIX W
MYHUIMTAIBHBIX YCIyr ((yHKIUI) mpenoctaBisercs WHpOpMaIms, IperycMOTpeHHas
[IpaBunamu OpraHu3aluyd  JeATeIbHOCTH MHOTO() YHKIIMOHATbHBIX LEHTPOB
NPEIOCTABICHUS TOCYJAapCTBEHHBIX M  MYHULMUIAIBHBIX YCIYT, YTBEPKIECHHBIMU
noctanoBieHueM IIpaButensctBa Poccuiickoit @enepanuun ot 22 npexadbpst 2012 roga



Ne 1376.
Il. CranaapTt ucnosHeHUs1 MyHUIIUNIAJIBLHOM yCayru

10. ITonHOE HaMMeHOBaHUE MyHULIUNIANIbBHOU ycayru: «lIpenrocTaBneHrne apXuBHBIX
CIIPaBOK U KOIHM apXUBHBIX JOKYMEHTOB U3 MYHUIIMTIAIBHOTO apXUBay.

11. MyHununaneHas yciyra npeaocTaBisieTcs aiMUHKUCTpanneil Kapronoabckoro
MYHHUIUIIAJIBHOTO OKPYTa B JIUIIE ApXUBHOIO OTJEa aAMUHUCTPALUU.

12. IIpenocTaBieHre MyHHUIUMITAIIBHON YCIYTH OCYIIECTBIIIETCS B COOTBETCTBUU CO
CJIeIYIOIUMH HOPMATUBHBIMH MPABOBBIMU aKTaMHU:

- Koncrurymuei Poccutickoit @enepannu;

- ®enepanpabiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O mopsimke paccMOTpeHUS
oOparmenuit rpaxkaan Poccuiickoit @enepanuny;

- @enepanbHbIM  3aK0OHOM 0T 27.07.2010 Ne 210-d3 «O06 opraHu3auu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIIYT»;

- IlocranoBnennem IlpaBuTenbcTBa ApxaHrenbckod obmactu ot 28.12.2010
Ne 408-tit «O co3manny rocyaapCTBEHHBIX HH()OPMAIMOHHBIX CUCTEM, 00€CTICUMBAIOIIINX
MPEIOCTaBICHUE TOCYJAPCTBEHHBIX YCIYT ApXaHTeIbCKOM 00JacTH M MYHHUIIMIATIBHBIX
yCIyr MYHHUIMMNAIBHBIX ~ 00pa3oBaHMi ApXaHTeNbCKOW 00JlacTW TpakJaHaMm U
OpraHu3aIusIM B 3JIEKTPOHHOU (opme;

- ®denepanbHbIM 3akOHOM OT 22.10.2004 No 125-®3 «OO6 apxXxuBHOM Jelie B
Poccuiickoit @enepanumny;

- @epepanpHbiM  3akoHOM oT 27.07.2006 Ne 149-03 «0O6 wuHpopmarmu,
MH()OPMAIIMOHHBIX TEXHOJOTUSX U 3aIUTEe HHGOPMAITUN»;

- ®enepanbabiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX»;

- 3aKkOHOM Apxanrenbckoit oomactu ot 09.12.2005 Ne 135-8-O3 «O06 apxuBHOM Jiene
B ApXaHrenbCKOi 00nacTuy;

- IlpaBunamMu opraHu3anv XpaHEHHs, KOMIUIEKTOBaHUS, y4eTa U HCIOJIb30BaHUS
nokyMeHToB ApxuBHoro ¢onma Poccuiickoit @exepanuu W JIPyrux apXUBHBIX
JIOKYMEHTOB B T'OCYJaPCTBEHHBIX M MYHHIIMIIAIBHBIX apXUBaX, My3esiX W OMOIMOTEKax,
Hay4HbIX OpraHu3alusiX, yTBEPKIACHHbIMHU ITpuka3oM Pocapxusa ot 02.03.2020 Ne 24;

- IlocraHoBneHuem agMuHHCTpauuu Kapromoibckoro MyHHUIIMIAIBHOTO OKpyra
Apxanrenbckoit obmactu ot 12.02.2021 Nel73 «O6 yTBepKIEHHWU TIEPEUHS
MYHUIUNAIBHBIX  YCIyT, TPEAOCTaBISIEeMBbIX  aaMuHucTpanuei  Kapromonbckoro
MYHHIUTIAIIEHOTO OKpYyTra ApXaHTelbCKON 00JIacTy;

- YcraBom KapromnosiabCkoro MyHHIIMIIAIBHOTO OKpyra ApXaHTrelIbCKON 00J1acTH.

2.1. IlepeyeHb 1OKYMEHTOB, HEOOXOAMMBIX VISl IPEAOCTABICHHSA
MYHUIHMIAIBHOH YCJIYTH

13. [Ins mpenocTaBieHUss MYHHIMIAIbHON YCIYrH 3asBHUTENb MPEIOCTaBISIET B
ApPXUBHBIN OTEI CIEAYIOLNE JOKYMEHTHI:

a) 3aIpoc O MPEAOCTAaBICHUN MYHULIUIIAIBHOMN YCIIYTH;

0) IOKYyMEHT, MOATBEPKIAIOUINI TOJTHOMOYMS MpPEICTABUTENS 3asBUTENA, - B
cilyyae oOpallleHusl C 3alpocoM O MpPeAOCTaBICHUM MYHHULUINAIBHON YCIyru 4epes
npencraButens (MyHKT 4 Hactosuiero Pernamenra).

13.1 {ns nonydeHus MyHMLIMIAIBHON YCIYIH 3asBUTEJb BIPaBe IO COOCTBEHHOM
MHUIIMATUBE NPEAOCTaBUTh:

a) KOIHIO JOKYMEHTa, YJIOCTOBEPSIOIIErO0 JHMYHOCTH B COOTBETCTBUHM C
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3aKOHOATEILCTBOM Poccuiickoit @eneparuu (ams 3aaBUTENS - GU3HIECKOTO

JIMIA);

0) KONHIO CBUJIETENBCTBA O TOCYAAPCTBEHHON perucrpanuu (pU3n4ecKoro JHIa B
KaueCTBE UHANBUAYAIBHOTO IPEANPUHUMATENS;

B) KOMHIO CBUJIETENILCTBA O TOCYIaPCTBEHHOM PErucTpaly IPUINYECKOTO JIHIIA;

I') TOKYMEHTBI, 10 MHEHHUIO 3asSBUTENS, UMEIOLME 3HAUEHUE JUIS MPEIOCTABIICHUS
MYHULUIIAJBbHON YCIIYTH.

14. JIokyMeHT, NpeayCMOTPEHHBIN MOJMYHKTOM 3 MyHKTa 13, COCTaBISAIOTCA 1O
yYCTaHOBJIEHHBIM (opmaM (mpuinoxeHuss Ne 1 k Hacrosmiemy aJIMHUHHACTPaTUBHOMY
pErJaMeHTy);

Taxk, U1t HOTy4eHUsI apXUBHBIX CIIPABOK:

- 0 poXJeHuu, Opake, pa3Bojie, CMEPTH HEOOXOIUMBI CBEJICHUSI O MECTE M BpEMEHU
perucTpanuu poxaceHus, Opaka, pa3Boja, CMEPTH U T.I., a TaKxke (aMUINHM, UMEHA,
OTYECTBa poAuTeNe (s CIPaBKU O POKICHUN);

- O BBIJICJICHUH 3€MEJIbHBIX YYaCTKOB HEOOXOJIMMO yKa3aTh Ha3BaHUE OpTraHU3aIlNH,
BBIJICJIUBIIEH 3€MEIIbHBIN Y4acCTOK, Ha3BaHHE, nara, No JOKyMEHTa, MOATBEPKIAOIIErO
BBIJICJICHUE 3eMeNbHOTO yuactka, @®.M.O. rpaxkaaHnHa KOMY BBIJEICH 3€MEIbHbBIN
Y4acTOK;

- 0 cTaxxe pabOThl — Ha3BaHWE W AJPEC OpPraHM3aAIUHU, BpeMsl padOThI, B KaueCTBE
KOro paboTau,

- 0 BOCCTaHOBJICHUM TPYAOBOW KHM>KKU — Ha3BaHHUE U aJpec OpraHu3aluu, KpailHue
naThl paboThl, B KauecTBE KOro paboTall, y4acToK, 1eX;

- 0 3apa0OTHOM MJIaTe — Ha3BaHUE U aJpec OpraHU3aluu, BpeMsl paboThl, B KAUeCTBE
KOro paboTall, y4acTOK, IieX, TaOeIbHBbIi HOMEp, 3a Kakod Mepuoja HeoOXOIUMO JaTh
CBECHMUS.

[Ipumeyanus:

- NIpU OOpAILEHUU KEHILUH, MPHU JII0OOM THUIE 3aIpoca HEOOXOAMMO YKa3bIBaTh BCE
(damminy, Mo KOTOPSIMUA OHU Pa0OTaJIM B 3alpalliBaeMbli IEPHO;

- JUIA TIOJyYEHUsl CBEACHMM, COJIEp/KalMX IEPCOHAIbHBIE JAHHBIE O TPETHUX JINLAX,
JIOTIOTHUTENLHO MPEACTABIISIFOTCS JOKYMEHTBI, MOATBEPKAAOIINE TOTHOMOYHS 3asBUTENS
(HOTapHalibHO 3aBEpEHHAs JOBEPEHHOCTb ).

15. JlokymMeHTBI, TpeayCMOTpEHHbIE noAnyHKTamMu 1 — 4 nmyHkrta 13 HacTosiiero
aJMMHHMCTPATUBHOI'O PETJIAMEHTA, IIPEICTABIIAIOTCS B BUAE NTOAJIMHHUKA.

Komuu JOKyMEHTOB, NpPEIyCMOTPEHHBIX NOANyHKTamMu 1 — 4 mnyHkra 13,
HACTOSIIIETO  aAMUHHUCTPAaTHMBHOTO  pPErJIaMEHTa, JOJUKHBI ~ OBITh  3aBEPEHBI B
YCTaHOBJIEHHOM TMOPSAKE.

Konuum [0OKyMEHTOB JIOJKHBI TOJHOCTBIO COOTBETCTBOBATH MOJJMHHUKAM
JOKYMEHTOB. DJIEKTPOHHBIE IOKYMEHTHI NpeacTaBisdioTcs B popmate PDF pasmepom He
O6omee 5 MOalT M JOJKHBI MOJHOCTHIO COOTBETCTBOBATh JOKYMEHTaM Ha OyMa)KHOM
HOCHTEJIE.

16. JIokyMeHTBI, IPEeyCMOTPEHHBIE HACTOSAIIUM MOAPA3/IETIOM, MPEICTaBISAIOTCS
OJIHUM U3 CJIEAYIOLUX CIIOCOOO0B:

NOJAIOTCS 3asBUTEJIEM JIMYHO B apXHMBHBIN OTIEN, MHOTO()YHKIIMOHAIBHBIN LIEHTP
MPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCAYT (PYHKIHI);

HAINPABJISIOTCS TTOYTOBBIM OTIIPABJICHUEM (3aKa3HBIM IMOUYTOBBIM OTIIPABICHHUEM,
3aKa3HbIM MOYTOBBIM OTIPABIEHUEM C OIUCHIO BIOKEHUS U JIp.) B ApXUBHBIN OTIEN;

HAIIPaBJISIOTCS Yepe3 APXaHreabCKUil perMOHAIbHBIN MOPTal rOCYAapCTBEHHBIX U
MYHALUMOAIBHBIX ycnyr (QydHkumil) wium  Enueeni mopram  rocynapcTBEHHBIX U
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MYHHIIUTIATBHBIX yCIIyT (pynxumit). @opmupoBaHue 3ampoca 3asIBUTES,

SIBJITFOIIETOCS] PU3NYECKHUM JTUIIOM, B JIEKTPOHHOU (POpME OCYIIECTBIISIETCS] TIOCPEACTBOM
3aMOJHEHMS 3JIEKTPOHHOM (POPMBI 3alpoca Ha ApPXaHIeIbCKOM PErMOHaIbHOM IOpTajie
TOCYIapCTBEHHBIX M MYHUIUNANbHBIX yciuyr (dbyHkuuil) wunu EnuHom moprane
TOCYJApCTBEHHBIX W MYHUIMMAIBHBIX ycayr (GyHKOui) 0e3 HeoO0XOIWMOCTH
JOTIONTHUTEFHOM TMOJAa4M 3ampoca 3asBUTENs B Kakoil-nmuOo uHOM (dopme. 3ampoc
3asiBUTENIS, MPEACTAaBICHHBIN TaHHBIM CIIOCOOOM, MOJIMUCHIBAETCS MPOCTOM 3JIEKTPOHHOMN
MOJIMUCKIO 3aBUTENS C UCTIOIB30BAHUEM DJIEKTPOHHOTO CEPBUCA «JIMUYHBIN KaOUHET» MpH
YCIJIOBUH, YTO NPU BBIJAYE KIFOYA MMPOCTOM 3JIEKTPOHHON MOANMCH JMYHOCTH 3asBUTENS
YCTaHOBJIEHA MPU JHMYHOM IMpUEME. 3arpoc 3asiBUTENS, SBIIAIOMIETOCS HOPUINYECKUM
JUIOM, TOJIIUCHIBACTCS AJIEKTPOHHOW TOJIUCKHIO, OMpPENesieMOil B COOTBETCTBUH C
[IpaBunamu omnpeneneHuss BHAOB DJIEKTPOHHOW TMOJIMUCH, MCIOIb30BAaHUE KOTOPBIX
JOMYCKAaeTCs TMpU OOpalleHUH 3a TOJYYECHHEM TOCYJApPCTBEHHBIX M MYHUIMMAIBHBIX
yCIyT, YTBEPKACHHBIMH TTocTaHoByieHUEM [IpaBuTtensctBa Poccuiickoit @eaepaiuu ot 25
nroHA 2012 roma Ne 634.

JIOKyMEHTBI, TPEAYyCMOTPEHHBIE HACTOAIIUM TOAPA3AEIIOM, MOTYT OBIThH
MpeACTaBIeHbl B COCTAaBe 3ampoca 3asBUTENSl O MPEJOCTABIEHUU HECKOJIbKHX
TOCYIapCTBEHHBIX W (WJIM) MYHUIMNAIBHBIX YCIyr (KOMIUIEKCHOTO 3ampoca) B
COOTBETCTBUU C MPAaBWIIAMHU, MPEIyCMOTPEHHBbIMU cTaThel 15.1 denepanbHOrO 3aK0OHA OT
27 wionst 2010 roma Ne 210-®3 «OO6 opraHu3anuy MpeaOCTaBICHHUS TOCYAaPCTBEHHBIX U
MYHHIMTAIBHBIX yCIyr». KoMIiekcHbIe 3anpockl B YaCTH, Kacaroleicss MyHHUIIUITATbHON
YCIyTH, paccMaTpUBarOTCs B MOpsIZIKE, PeTyCMOTPEHHOM HACTOSIIIIUM
aJIMUHHCTPATUBHBIM PErJIAMEHTOM JJIsl PACCMOTPEHMS 3aIIPOCOB 3asIBUTEIIS.

2.2. OcHoBaHMs /ISl 0TKA3a B IIpHeMe IOKYMEHTOB,
He00XO0AMMBIX JISl IPeA0CTABJIEHUSI MYHUIIUNIAJIBHON yCIyru

17. OcHoBaHMsIMH Ui OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
WCIIOJHEHNUS MYHULIUTIATBHOMN YCIIYTH, SIBJISIFOTCS CIEAYIOIIHNE 00CTOSTEIbCTBA:

1) nuumo, mnoparomiee JOKYMEHTBhl, HE OTHOCHTCS K UHCIy 3asBUTENEd B
COOTBETCTBUU C MyHKTaMH 3 — 4 HACTOALIETO aAMUHUCTPATUBHOTO PETIaMEHTA;

2) 3asgBUTENb MPEAOCTABUII HEMOJIHBI KOMIUIEKT JIOKYMEHTOB B COOTBETCTBHU C
IIyHKTOM 13 HacTos1ero aIMUHACTPATUBHOTO PErJIaMEHTA;

3) 3agBUTENb MpPEACTaBUI JOKYMEHThI, odopmieHue u (uiau) crnocod
MPEICTABIEHUS] KOTOPBIX HE COOTBETCTBYET YCTAHOBJICHHBIM TpeOOBaHUAM (MIYHKTHI 14 u
15 HacTosIEero aAMUHUCTPATUBHOTO PETJIAMEHTA);

4) oTcyTCTBME JIOKYMEHTOB B MYHHUIIMIIAJBHOM apXHWBE IO 3ampaniuBacMoi
TEMaTHKE;

5) orpaHuyeHue AOCTyNa K JOKYMEHTaM, OTHECEHHBIM K IOCYJapCTBEHHOW TalHE;

6) orpaHM4eHue JOCTyNna K JOKyMEHTaM, COAEpKaluM KOH(PHUICHIHAIBHYIO
uH(pOpMaIHIO;

7) orpaHMuY€HuE AOCTyNa K JOKYMEHTaM, COJEP/KalUM EPCOHAIbHbBIE JAHHBIE;

8) 3ampocel, cojaep)Kalle HEHOPMATHBHYIO JIEKCUKY M OCKOpPOWTENbHbIE
BBICKa3bIBAHMUSI.

18. He pomyckaercsi oTka3 B NpUeME JOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTABICHUS] MYHHUIIUTIAIBLHON YCIyTH, B CIydae €CIU 3ampoc 3asBUTENS TOJaH B
COOTBETCTBUU ¢ MHpOpMAIMEH O CPOKax W MOPSIKE MPEIOCTABICHUS MYHHUITUTIAILHON
YCIIYTH, pa3MEUIEHHON Ha ApPXaHTelIbCKOM PETMOHAIBHOM IOpTajie roCyJapCTBEHHBIX U
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MYHHIIUTIATBHBIX yCIIyT (pynxumit), EnuHoM moprane rocyAapCTBEHHBIX U

MYHALUUOAIBHBIX ~ ycayr (GyHKOWA) #W  OQUIMATBbHOM  caiiTe  aJAMHUHUCTPALUU
Kapromnonbckoro MyHUIMNaNbHOIO OKpyra B MH(OPMalKOHHO-TEIEKOMMYHUKAIMOHHON
cetu «MHTEpHET».

He nomyckaercss MOBTOpHBIM OTKa3 B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IUIs
MPEIOCTABICHUS] MYHUIUNAIBHOM YCIYrdM, [0 OCHOBAHHUIO, MPEIyCMOTPEHHOMY
HOJINYHKTOM 2 IMyHKTa 17 HacTOALIEro aJMUHHCTPATUBHOIO pErjaMeHTa, €ClIU TaKon
OTKa3 NPUBOJUT K HApPYyIIEHUIO TPeOOBAHMU, NPEIYCMOTPEHHBIX NMYyHKTOM 4 uactu 1
cratb 7 DenepanbHoro 3akoHa oT 27 uronst 2010 roga Ne 210-d3 «OO0 opranuzauuu
MIPEIOCTaBIECHHS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT).

2.3. Cpoku npu npeaocTaBjieHu MyHHIUNIAJTbHON yCIyru

19. Cpoxu BBIMIOJIHEHUS OTJICIbHBIX IMUHUCTPATUBHBIX POIIEAYP U ACHCTBHIA:

1) peructpanus 3amnpoca 3asBHTENISA O MPESAOCTABICHUN MYHHUIIMITAJLHON YCIYTH B
AJIEKTPOHHOM WM HHOU ¢opme, nuOO BhIJaYa YBEJAOMIICHHUS 00 OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTABICHUS] MyHUITUTIATLHON yCIYTH, A0 3 pabounx
JTHEW CO JTHSI IOCTYIUICHHUS 3a1poca 3asBUTEIIA.

2) 3ampochl IMOJb30BATENCH, UCXOM U3 MX KaTErOpUHM CJIOKHOCTH, UCTIOJHSIOTCS
apxuBHbIM OTAEeNAOM 110 30 HHEH C MOMEHTa MX perucrpauuu. PeleHueM HadaabHUKA
apXHUBHOTO OTJIEJIa 3TOT CPOK MOXKET OBITh MPU HEOOXOIUMOCTH MPOJUICH JOTOTHUTEIHHO
Ha 30 gHel ¢ 00s3aTeIbHBIM YBEIOMJICHHEM 00 3TOM 3asBHTEIIS,

3) TeMaTuyecKue 3ampochl, MOCTYMUBIINE OT OPraHOB TOCYJApPCTBEHHOW BIIACTH,
CBSI3aHHBIE C MCIIOJIHCHHMEM UMHU CBOUX (YHKIIMH, pacCMaTpUBAIOTCS BO BHEOYEPETHOM
MOPSAJKE B YCTAHOBJIEHHBIE 3aKOHOJATEJIBCTBOM CPOKH WJIM B CPOKH, COIJIACOBAHHBIE C
3asiBUTCJICM.

20. MakcuMaiabHbII CPOK OKUJAHUS B OUEPEIU:

1) mpu mnomade 3ampoca O TPEAOCTABICHHMM MYHHUIMNAIBHOM YCIAyrd —
10 15 munyT;

2) mpW TMOJYyYCHUHM pe3yibTaTa MPEIOCTABICHUS MYHUIUMAIBHOU YCIyTH —
70 15 MUHYT.

21. OOmuii CpoK MPenOCTaBICHUs] MyHUIIMIIAILHON yciayru — 10 30 gHel co JaHs
MOCTYIUICHHS 3ampoca 3asBUTENS B DJIEKTPOHHONW (opMe MM HHBIM crocobom. Cpok
MOKET OBITh HPOAJICH AONMONHUTENbHO Ha 30 nHEH ¢ 00s3aTelbHBIM YBEIOMIIEHHEM
3asIBUTEIISI.

B cnydae mocTymieHus 3ampoca 3asBHTENS Yepe3 MHOTO(DYHKIIMOHATBHBIA EHTP
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIAYT U (WJIN) MPUBJIEKAEMbIE UM
OpraHu3anuy oOIIMH CPOK MPEAOCTABICHUSI MyHULIMTIAIBHON YCIYTH HCUUCIISIETCS CO THS
pPETUCTpaIuU 3ampoca 3asBUTENS B MHOTOQYHKIIMOHAJIBHOM IIEHTPE MPEIOCTaBICHHUS
rOCYJapCTBEHHBIX M MYHHUIIMIIATHHBIX YCIYT U (MJIH) IPUBICKAEMON UM OpraHU3aIiy.

2.4. OcHoBaHMNs /151 IPHOCTAHOBJICHUS, IPEKPAIIEHUs] HITH
0TKAa3a B MPeA0CTABJIEHNH MYHUIIUNIAJIBLHOMN yCIyru

22. OcHOBaHUSIMH JJIA IIPUHATUA PCUICHUA APXHUBHBIM OTHCIOM 0
IMPUOCTAHOBJICHUHU, IIPCKPAILICHNHN WUJIM OTKa3a HCIIOJHCHUA 3aIllpocCa ABJIAIOTCA:
1) 3asABUTCIIb MMPCAOCTABUII HEIIOJHBIA KOMIIJICKT AOKYMCHTOB B COOTBCTCTBUH C
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ITYHKTOM 13 HAaCTOAMCTO AJAMHUHHUCTPATUBHOI'O PCTIAMCHTA,

2) 3agBUTENb NPEACTaBHI JIOKyMEHTHI, odopmierne u (Wik) Crmocod
MIPEICTABIEHUSI KOTOPBIX HE COOTBETCTBYET YCTAHOBIECHHBIM TpeOOBaHUAM (ITyHKTHI 14 1
15 Hacrosiero aiMUHUCTPATUBHOIO PETJIAMEHTA);

3) oTka3 3asBUTES;

4) cMepTh 3asBUTEIS;

5) 3ampochl, KOTOpbIE MOCTYNIIN B apXUBHBIM OTJEN M KOTOpbIE HE MOT'YT OBITh
UCIIOJIHEHBI, 0€3 MpeloCTaBIEHUS JONOJHUTEIbHBIX WM YTOYHSIOIIMX CBEAECHUH, B
T€4eHHe 5 pabouyux [HEH, ¢ MOMEHTa PETUCTPALMH, BO3BPAIIAIOTCS TpakJaHaM WU
OpraHM3alysaM C YKa3aHUEM TpeOOBaHUS B MIPEIOCTABICHUH HEOOXOUMBIX CBEIEHUMN IS
UCIIOJIHEHUS 3aIpoca.

23. OcHOBaHMSMH [JJs OTKa3a B MPEAOCTABICHUM MYHULHUINAIBHOW YCIYTH
SBIISIOTCS:

1) oTcyTCcTBUE TOKYMEHTOB B apXMBHOM OT/IEJIE TI0 3allpallIiBaeMOi TEMATUKE;

2) B 3ampoce OT rpaxkJaHuHa He yka3zaHo: nosHele ®MO, nmonnsle cBeneHus 06
OpraHM3alUy U 3alpalIiBaeMoOM IEPUOE JJIs UCIIONHEHUS 3alpoca, MOYTOBBIN ajpec, Mo
KOTOPOMY JIOJI’KEH OBITh HAIlpaBJIEH OTBET;

3) 3ampoc COJEp>KUT HELEH3YpHbIE, TUOO OCKOPOUTENbHbIE BBIPAXKEHUS, YIPO3bI
KU3HU, 30POBBIO U UMYILECTBY JOKHOCTHBIX JIMII, & TAKXKE YJIEHOB X CEMEM;

4) ot 3agBUTENS IOCTYIUIIO 3asIBJICHHUE O MIPEKPALIEHUH UCTIOIHEHHUS 3a1poca.

24. He pomyckaeTcsi OTKa3 B IPEIOCTABICHUM MYHUIMIIAJBHON YCIYTH B CiIydae,
€CJIM 3alpoc 3asBUTENS MOAAH B COOTBETCTBUHM C MHQpOpMaALUEdl O cpokax M MOpSJIKe
MIPEIOCTABICHUS] ~ MYHUUUNAIBHOM  YCIYrHM, pa3MEUIEHHOW Ha  ApXaHreabCKOM
PErMOHaJIBLHOM IMOPTaJie TOCYIaPCTBEHHBIX U MYHHIMIIAIBHBIX YCIyT (QyHKIMiT), Ennnom
noprajie rocyJapcTBEHHbIX U MYHULIMIMAJIbHBIX yCcIyT (QyHKUMN) U OQUIIMATIBHOM caiiTe
anMuHucTpauy  KapromojabCckoro - MyHHUIMIAIBHOTO OKpyra B HH(OPMAlMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTh «IHTEepHETY.

2.5. IlnaTa, B3uMaemMasi ¢ 3asiBUTEJIsl PU NMPETOCTABJIEHUN MYHHIMNATbHON yCayru

25. Ilmara c 3asBUTENed 3a TPENOCTABICHUE MYHHUIUIIAIBHON YCIYyTU HE
B3UMAaeTCH.
2.6. Pe3ysbTaThl IPEAOCTABJICHUS MYHUIIUIIAJIBHON YCIyIH

26. Pesynpraramu npeaoCTaBICHNUS] MyHULUIIAIBHON YCIYTH SIBISIOTCS:

a) apxuBHas CIpaBKa — JOKYMEHT MYHHULMIAJILHOTO apXHWBa, COCTABIICEHHBIN Ha
OnaHKe apXUBHOTO OT/EJa, UMEIOUIHHA IOPUANUECKYIO CHITY M COAEPIKAIINI TOKYMEHTHYIO
nHGOpMAIIHIO O MpeIMeTe 3ampoca C YKa3aHHEeM apXUBHBIX MIM(POB M HOMEPOB JHCTOB
€IVHULl XPAaHEHUS TEX APXUBHBIX JTOKYMEHTOB, HA OCHOBAHUM KOTOPBIX OHA COCTABJICHA;

0) apxuBHasl BBINHCKAa — JOKYMEHT MYHHULMIAIBHOTO apXWBa, COCTABJICHHBIM Ha
OnmaHKe AapXWBHOTO OTIENa, JOCIOBHO BOCIPOM3BOISIIMN YacTh TEKCTa AapXUBHOTO
JIOKYMEHTa, OTHOCSIIErocsi K OmpeleieHHOMY (akTy, COOBITHIO, JIUIY, C YKa3aHHUEM
apXUBHOI'O MKM(pa 1 HOMEPOB JIUCTOB €MHUILIBI XPAHEHUS;

B) apXWBHas KOMNMs — JIOCJIOBHO BOCIIPOM3BOASINAS TEKCT APXUBHOIO JOKYMEHTA
KONMS, C YyKa3aHUEM apXMBHOIO MM(pa U HOMEPOB JHUCTOB E€AMHULBI XPAaHEHU,
3aBEPEHHAs B YCTAHOBIICHHOM IOPSIJIKE;

I') OTBET 00 OTCYTCTBHUH 3alIPALLMBAEMbIX CBEJACHMUIA;
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,Z[) IIMCBbMO (¢ MpCaOCTABICHUN OOIIOJIHUTCIBHBIX CBCI[GHI/II‘/'I;

€) PeKOMEHAINU O JATbHEUIIIEM ITyTH MOUCKa He0OXOAMMON HHPOPMALINH;
€) yBenomiieHue 00 OTKa3e B MIPEJIOCTaBICHUN HHPOPMALUK.

2.7. TpeOoBaHus K MecTaM NpeI0CTABJICHUS MYHHIIUNIAJIBHON yCIyTri

27. llomemieHue apxXuUBHOIO OTHENA, IPEIHA3HAYEHHOE I IPEAOCTABICHUS
MYHUIIMIIATBHON yCIIyrd, 00O3HA4YaeTcsi COOTBETCTBYIOLIEH TaOIMUKOW C YyKa3aHHEM
HOMEpa KaOuHeTa, Ha3BaHUsS OTAena, (pamMunauii, UMEH M OTYECTB MYHUIIMUIAIBHBIX
CIY)KAIlUX, OPTAHU3YIOIUX MPEJIOCTABICHHE MYHULMIIAIIBHON YCIyTH, MECTa IpUeMa H
BbIJIaY¥ JIOKYMEHTOB, M€CTa HH()OPMHUPOBAHUS 3asIBUTEIICH.

[Tpuem 3asiBUTENEH OCyIIeCTBIsIETCS B paboyeM KabMHEeTe apXUBHOTO OT/IENA.

Jnst oxugaHus nmpueMa OTBOASTCS MECTa, OCHAIIECHHBIE CTYJIbSIMHU U CTOJIAMH JJIsSt
BO3MOXHOCTU O(OPMIICHUS TJOKYMEHTOB.

B mecte undopmupoBanus 3asBUTENEH pazMeniaeTcss HHPOPMAIIMOHHBIN CTEH] C
uH(popMalMe, MPeayCMOTPEHHON MYHKTOM 7 HACTOALLETO aJAMUHHUCTPATUBHOIO
peryiaMeHTa.

28. llomemieHne apXxMBHOIO OTHE€Na, IMPEJHA3HAYEHHOE MJI1 IPEeAOCTaBICHUS
MYHHUIIMTIAIBHON YCIYTH, JIOJDKHO YAOBIETBOPITH TpeOOBaHUSIM 00 obecreueHun
OEeCIpEensITCTBEHHOTO JOCTYyIMa HHBAIUIOB K OOBEKTaM COLMAIbHOM, WHXXECHEPHOU U
TpaHCIOPTHOU MHMPACTPYKTYpP U K MPEIOCTABISEMBIM B HUX yCIyraM B COOTBETCTBUHU C
3aKOHOAATEIbCTBOM Poccuiickon @Penepaiu O COUUAIBHOW 3alTE WHBAIUAOB,
BKJIFOYAS:

yCIIOBUSL OECHpensaTCTBEHHOIO0 JOCTyNa K IOMENICHUIO apXUBHOIO OTIela U
MPEIOCTABISIEMON B HEM MYHHIUITAIBHOWN yCIIyTe;

BO3MOXXHOCTh CAMOCTOSITEJIBHOTO JIMOO C TOMOIIBIO CITYKAIllUX, OPTraHU3YIOIINX
MPEIOCTABICHUE MYHUIIMNAIBHOW YCIYTH, MEPEIBUKEHUS IO 3JaHUI0, B KOTOPOM
PaCIOIOKEHO IOMELIEHUE aPXUBHOIO OTAENA, B LEJAX JTOCTYIA K MECTY MPEAOCTABICHUS
MYHHUIUITAJIBHOW YCIIYTH, BXOJa B TAKOE 3/1aHUE U BBIXOJA U3 HETO;

BO3MOXHOCTb TOCAJKA B TPAHCIOPTHOE CPEACTBO W BBICAAKH H3 HErO NEpE]
BXOJIOM B 3/IaHME, B KOTOPOM PACIOJO0XEH APXMBHBIM OTAEN, NMPEAHA3HAYCHHBIN IS
MPEIOCTABICHUS MYHMIMIIAJIBHOW YCIyTH, B TOM YMCJE: C HCHOJIb30BAHUEM Kpecia-
KOJIICKH, C TOMOUIBIO CIYKAIUX, OPraHU3YIOIIMX MPEAOCTABICHUE MYHHUIIMIIAJIbHOU
YCIYyTH;

COTPOBOK/ICHUE WHBATUOB, IMEIOIINX CTONKHUE pAcCTPONUCTBA (PYHKITMH 3pEHUS U
CaMOCTOSATENBHOIO NEPEIBUKEHUS, U OKa3aHHE MM IIOMOLIM B 3JaHHH, B KOTOPOM
PAacIoJIOAKEH apXUBHBIN OT/IEN, TPEAHA3HAYCHHBIN I MPEIOCTABICHUS MYHUIUITAIBHOMN
yCIIYTH;

Ha/AJexaliee pa3MelleHne  oOOpyloBaHHMS M HOCHTeNed  uH(opmanuy,
HEOOXOMMMBIX JuIsi  oOecreueHuss OeCHpensITCTBEHHOTO JOCTyla WHBAIHIOB K
MOMEIIICHUIO apXUBHOTO OTJEJa U MPEAOCTABISIEMONM B HEM MYHHUIMIIAIIBHOW yCIyre c
YYETOM OTPAHUYEHUN UX JKU3HEAECATEIbHOCTH;

JIOITYCK COOaKU-TIPOBOJHUKA B 37]aHUE, B KOTOPOM PACIIONIOXKEH apXWUBHBIN OTIEN,
MPEHA3HAYCHHBIM ISl TMPENOCTABICHUS MYHUUUNAIBHOM YCIYrd, TpUH HAIMYUHU
JOKYMEHTa, TMOJTBEP)KIAIOIIEr0 CHelHalbHOe O0yueHue CcoOaKU-NIPOBOJHUKA U
BBIIAHHOTO 1O (opMe U B TMOPSAKE, KOTOPBIE OIPEAENCHbl YIIOJIHOMOYECHHBIM
denepanbHBIM OPraHOM MCTIOTHUTENIBHON BIACTH;

OKa3aHWE WHBAJIWJAM HEOOXOJMMON MOMOIIM B JIOCTYNHOH Ui HUX (opme B
YVSICHEHHHM TIOpsiIKA TMPENOCTABICHUS MYHULUNAIBHOW yCIyrH, B  O(QOpMIEHUU
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MpEeaAyCMOTPCHHBIX HaCcTOAIIMM aJIMUHHUCTPATUBHBIM PETIIaMCHTOM

JOKYMEHTOB, B COBEpLICHWHW HMHU JIPYTUX HEOOXOJUMBIX [JIsi MOJYUYEHHsS pe3yJbTara
MYHULANIAJIBHON YCIIYTY JCHCTBHN;

OKa3aHHWE CIYXKAIIUMH, OPraHU3YIOIMMMU MPEJAOCTABICHUE MYHUIUNAILHON
YCIIYTH, TIOMOIIM WHBAJIHAAM B TPEOJOJICHUU OaphepoB, MEMIAIOIINX MOJYYCHHUIO UMHU
MYHHIUITAIBHOW YCIIYTH HapaBHE C APYTHUMHU JTULAMH.

29. ITomemenus MHOTO()YHKITHOHATTLHOTO LIEHTpa MPEI0CTaBJICHUS
TOCY/IApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, MpEeAHA3HAYEHHbIC JJIsi MPEAOCTaBICHUS
MYHUIUINATBHON YCIYTH, JOJDKHBI COOTBETCTBOBATH TPEOOBaHUSM KOM(POPTHOCTU U
OOCTYIHOCTH JUIA  TOJYy4Yareliel TOCYJNApCTBEHHBIX M MYHHIMIAIBHBIX  YCIYT,
ycTaHOBJICHHBIM [IpaBuiiaMu opraHu3aluy  JEATEIbBHOCTH MHOTO(])YHKITMOHATBHBIX
LIEHTPOB MPEIOCTABICHHUS TOCYJAPCTBEHHBIX U MYHUIIUNTAIBHBIX YCIYT, YTBEPKICHHBIMU
noctanoBieHueM [IpaButensctBa Poccuiickoit ®enepannn ot 22 nexkadbps 2012 roma Ne
1376.

2.8. IToka3aTesin 1OCTYMHOCTH M KA4eCTBA MYHUIIMNIAJILHOM YCJIYTH

30. [NokazaTensaMu AOCTYIMHOCTH MYHUIIUTIAIIBHOM YCIIYTH SIBISIFOTCSL:

1) npenocrtaBneHue 3asBUTEIEM HH(POpPMAMM O TpaBWIIaX MPEIOCTABICHUS
MYHULUNIAJIBHOW  YCIYTM B COOTBETCTBMM C mozpaszznenom 1.3 Hacrosmiero
a/IMUHUCTPATUBHOTO PETIaMEeHTa;

2) obecrnieueHne 3asBUTEISIM BO3MOXKHOCTH OOpalleHus 3a NpPeoCTaBICHUEM
MYHUIIMIAIBHON yCIyTU Yepe3 MpeACTaBUTENS;

3) ycTaHOBJIEHHE COKPALIEHHBIX CPOKOB MPEIOCTABICHNUS MYHULIUNIATBHON YCIYTH;

4) obecrieueHHE 3asIBUTEIISIM BO3MOYKHOCTH B3aMMOJICHCTBUS C apPXUBHBIM OT/ICJIOM
B 2JICKTPOHHOU (opMe uepe3 ApXaHreIbCKUN PEerHOHANBHBIN MOPTal TOCYIaPCTBEHHBIX U
MYHAIUOAIBHBIX — ycuayr (dyHknuit) u  EgusbIl  mopTam  TOCynapCTBEHHBIX U
MYHHIUTAIBHBIX YCIyT ((yHKIMiA):

pa3MenieHue Ha ApXaHIelIbCKOM PErMOHaJbHOM MOpTalleé TOCYAApCTBEHHBIX U
MyHUIMOAIbHBIX  ycayr (¢yHkuuil) u  EauHOM mopTajie rocyJapCTBEHHBIX U
MYHUIUOAIbHBIX — ycuyr  (byHKUui) QopM  JOKYMEHTOB, HEOOXOOUMBIX  JJIA
MPEIOCTaBICHNUS MYHHUIUIIAIBLHON YCIyTH U o0ecrieueHre BO3MOXXHOCTH UX KOITUPOBAHUS
Y 3aII0JTHEHUS B JIEKTPOHHOM hopme;

oOecrieyeHue 3asiBUTENISIM BO3MOXKHOCTU HAIpPABIAThH 3alpOChl O MPEIOCTABICHUN
MYHULUOAIBHON ychayrd (3asBICHHsS C TMpHJIaraéMblIMM K HHUM JIOKYMEHTaMHu) B
AJIEKTPOHHON (hopMe, IPUEM B PETUCTPALIUS ITHX 3aIPOCOB APXUBHBIM OTJIEIIOM;

oOecrieyeHre 3asiBUTENSIM  BO3MOXHOCTH OCYHIECTBJISITH € HMCHOJIb30BaHUEM
ApXaHTrenbCKOT0 PErMOHAIBHOTO MOpTajia FOCYAAapCTBEHHBIX M MYHHUIIMMAIbHBIX YCIYT
(¢ynkumit) 1 EquHoro moprania rocyapCTBEHHBIX U MYHULIMMANBHBIX YCIYT ((yHKIIHIA)
MOHUTOPHUHT XOJia IBUKCHHUS JIeJIa 3asiBUTEIIS;

oOecrieyeHue 3asiBUTENSIM BO3MOXKHOCTH MOJIYYEHUSI PE3YJIbTaTOB MPEJOCTABICHUS
MYHULMOAIBHON YCIYrH B 3JIEKTPOHHOH (opMe Ha ApPXaHT€IbCKOM PETHOHATBHOM
nopTajieé TOCYJapCTBEHHBIX M MYHHIMIANbHBIX ycuyr (dyHkumii) u EnuHoM moprtaine
rOCYJapCTBEHHBIX M MYHHIIUIIATBHBIX YCIYT (PYHKINN);

5) npenocTaBiieHuE 3asBUTENISIM BO3MOKHOCTHU MOJYyYEHHsI MyHULIUIIAIbHON YCIYTH
B MHOTO()YHKIIMOHAJILHOM LIEHTPE NPEJOCTABIECHUS TOCYJapCTBEHHBIX M MYHULIUIIAJIbHBIX
yCIyr;

6) 0€3BO3ME3/IHOCTb IIPEIOCTABICHHSI MYHULIMIIAIbHON YCIYTH;

7) npeoCcTaBIEHHUE 3asiBUTENSIM BO3MOKHOCTH HOJyYEHUSI MYHULIMIIAIIBHON yCIyTU



11
IMoCpecaACTBOM 3alipoCa O IMPCAOCTABJICHHH HCCKOJIBKUX TOCYHApPCTBCHHBIX U (I/IJ'II/I)

MYHULUNAIBHBIX YCIYr (KOMIUIEKCHOTO 3ampoca) B COOTBETCTBUM C IIpaBUJIAMU,
npeaycMoTpeHHbiMu  cratbe 15.1 ®enepansHoro 3axona ot 27 wurona 2010 rona
Ne 210-03 «OO6 opraHu3anuy MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHMIIUTATBHBIX
yCIyT».

31. IToka3aTensimu KadecTBa MyHULMIIAIBHON YCIYTH SIBISIOTCS:

1) oTrcyTcTBHE Cily4aeB HapyIIEHUs CPOKOB MPHU MPEJOCTABICHUN MYHUIIUTIATBHON
yCIIyru;

2) OTCYTCTBHE CIy4aeB YIOBJICTBOPEHHUS B CYIACOHOM TOpSAKE 3asBICHUI
3asBUTENIEH, OCMapuBarOUX JehcTBUs (0e3/1eCTBUE) MYHULUMAIBHBIX —CIYKaIUX
apXUMBHOTO OTHeJa M peueHuidl aaMUHHCTpanuu Kapromoibckoro MYHHUIUIAIBHOTO
OKpyra,

3) oTCcyTCTBHE CllydyaeB Ha3HAUY€HHUs aJMUHUCTPATUBHBIX HAKa3aHUI B OTHOILECHUU
JOJKHOCTHBIX JIMI, MYHUIIMIATBHBIX CIYXalldX apXWBHOTO OTHENa 3a HapylleHUe
3aKOHOJATENbCTBA 00  OpraHu3ali  TMPEJOCTaBIEHUSI  TOCYJApCTBEHHBIX U
MYHUIIATATBHBIX YCITYT.

I1l. AxMuHHCTPpATHBHBIE NPOLETYPHI
3.1. PerucTpanus 3anpoca 3asiBUTeJIs1 O NPeI0CTABJICHUN MYHUIIUNIAJIBHOMN yCIyTH

32. OcHOBaHuEM JUIs Hayajla NPEJOCTABICHHUS MYHULMIAIBHON YCIYTH SIBIISETCS
MOJIyYEHHUE apXUBHBIM OTJEJIOM 3ampoca 3asBUTENS O MPEeIOCTaBICHUN MYHHUIIMIIAIbHOM
yciyru (monapaszaen 2.1 HacTosAIEero aIMUHUCTPATUBHOTO PETJIAMEHTA).

B umemax perucrtpauuu 3ampoca 3asBUTENS  MYHUIMIIAJIBHBIM  CIY’KAIllWi,
OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, B CPOK, yKa3aHHBbIM B NMyHKTe 19 Hacrosiero
aJIMUHHCTPATUBHOTO PErJIAMEHTAa, MPOBEPSeT MOJHOTY M MPaBUIBHOCTH OQOpMIIEHUS
MIOJIYYEHHBIX JOKYMEHTOB M YCTAaHABIMBAE€T HAJIWYUE WIM OTCYTCTBUE OCHOBAaHUM JUIS
OTKa3a B MNpHEME JOKYMEHTOB, HEOOXOJUMBIX I MPEJAOCTABICHUS MYHHIIMIATHHON
yciyru (MyHKT 17 HacToAero aAMUHUCTPATUBHOTO PETJIAMEHTA).

3anpocsl 3asBUTENEH, MOCTYNUBILINE B ApXUBHBIN OT/EN B 3JIEKTPOHHON (opMe BO
BHepabouee BpeMs, MOAJIEKAT PACCMOTPEHUIO B LESIX MX PErHCTPalMM WIW TPUHSATHUS
pemieHuss 00 OTKa3e B NpUEMe JTOKYMEHTOB B Hauajle OdYepesHOro pabodero IHS 10
paccCMOTpPEHUS 3aMPOCOB 3asBUTEIICH, TOCTYMAIOIIUX HHBIMU CIIOCOOAMH.

33. B cinyyae HanuuMs OCHOBAHMM JJi1 OTKa3a B MPUEME JOKYMEHTOB (IYHKT 17
HACTOSIILEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA) MYHULIUIAIbHBIA CIyKAIUl apXUBHOTO
OTJiea, OTBETCTBEHHBIN 3a MpHUEM JIOKYMEHTOB, MOATOTABIMBAECT YBEIOMIICHHE 00 3TOM.
B yBengomieHun yka3pIBaeTCsl KOHKPETHOE OCHOBAHUE /JI1 OTKa3a B MpHEME JOKYMEHTOB
C Pa3bsSICHEHHEM, B UEM OHO COCTOMT, a TAKXKE B CIydasx, IPEyCMOTPEHHBIX MOJIYHKTOM
2 nmyHkTta 17 HacTosero aJAMHUHHCTPATUBHOIO PETJIaMEHTa, NEPEYEHb HEIOCTAFOIIMX
JIOKYMEHTOB U (WUJIM) JOKYMEHTOB, opopMiIeHHe U (MIH) CrIOCOO MPEeACTaBICHUs KOTOPBIX
HE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUSIM.

YBenomienne o0 OTKa3e B NMpHEME JOKYMEHTOB IMOJAIMUCHIBAECTCS HAYaIbHUKOM
apXUBHOTO OTJAEJNIa M BpydYaeTCs 3asABUTENIO JHUYHO (B Ciydae €ro sBKH) JHOO
HaIpPaBIIAECTCA 3asIBUTEIIO:

NOYTOBBIM OTMPABICHUEM — €CJIH 3asBHTENb OOpaTWiCs 3a TOJIyYCHHEM
MYHHULMIIAJIBHOM YCIYTM JMYHO B ApPXMBHBIM OTHEJ] MM IOCPEICTBOM IIOYTOBOIO
otnpasicHus. [Ipu 3TOM 3asiBUTENIO BO3BPAILAIOTCS NPEACTABICHHBIE UM JIOKYMEHTHI;

yepe3  ApXaHIelbCKMl  pErMOHaJbHBI  MOpPTall  TOCYHApCTBEHHBIX U
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MYHULIMNANBHBIX ycayr (dyHkuui) win EguHslii  mopranm  rocyJapCTBEHHBIX U

MYHULIUOAIBHBIX yCIyr ((QyHKOMA) — €cld 3asgBUTEIb OOpaTWiICS 3a TMOIyYSHHEM
MYHULUIIAIBHON YCIYTH 4yepe3 ApXaHrelabCKUM PETHOHAIBHBIN ITOPTAJ TOCY1apCTBEHHBIX
U MYHUIUNAIbHBIX ycuyr (¢yHkuuil) win EauHbli mopranm rocynapcTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (QYHKITH);

yepe3 MHOIO(YHKIMOHAJIbHBIA LEHTP MPEAOCTaBICHUS TOCYJapCTBEHHBIX MU
MYHULMOAIBHBIX YCIYT U (WIM) NpUBJIEKaeMble UM OpraHM3alMd — €CIIM 3asBUTEIb
oOpatwicsd 3a MOJy4YE€HHEM MYHHMLMIAIBHON YCIYI'H dYepe3 MHOro()yHKIMOHAIbHBIN
LEHTP MpPEeNOoCTaBICHUS] TOCYJAapPCTBEHHBIX M MYHUUUNAIbHBIX YCIyr u (Win)
IIPUBJIEKAEMBIE UM OpraHU3ALNY;

JTH00BIM 13 CIOCO0O0B, MPETYCMOTPEHHBIX a03allaMi BTOPBIM — MATHIM HACTOSIIETO
IYHKTa, — €CJIM 3asBUTENb yKa3ajl Ha Takol crocod B 3arpoce.

34. B ciiydyae oTCyTCTBUSI OCHOBaHM Ui OTKa3a B IpUEME JOKYMEHTOB (ITyHKT 17
HACTOSIILEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA) MYHULMIAIBHBIA CIyKAlIUil apXUBHOTO
OTIeNa, OTBETCTBEHHBIH 3a IPUEM JIOKYMEHTOB, PETUCTPUPYET 3amlpoc 3asiBUTEINS,
MOCTYNUBIIMN Ha OyMa)XHOM HOCHUTeNle, B ApPXaHIeJbCKOM pEruoHajJbHOM CcHUCTEME
WCIIOJTHEHUS PETJIaMEHTOB U HANPABISIET €r0 MYHULHNAIBHOMY CIIYXKAIIEMy apXUBHOI'O
OT/IeJ1a, OTBETCTBEHHOMY 32 padoTy C JOKYMEHTaMH.

B cinyudae OTCYTCTBUS OCHOBAaHMI sl OTKa3a B IpHUEME JOKYMEHTOB (IyHKT 17
HACTOSIILIET0 aJMUHUCTPATUBHOIO PErJIaMEHTa) MYHULIUIAIbHBIA CIyKalIUil apXUBHOTO
OTJIeN1a, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB:

OPUHMMAET  3alpoc  3asiBHUTENSA, IOCTYNUBIIMH  4yepe3  ApXaHIeIbCKUN
pErMOHANbHBIA MOpPTajl TOCYJApPCTBEHHBIX M MYHULUMAIBHBIX YycIyr (QyHKUUN) WK
Eausblii  mopTanml rocylapCTBEHHBIX M MYHMLIMNAIBHBIX — ychayr (QyHkouil), B
ApXaHrenbCKOW permoHajJIbHOM CHCTEME UCTIOJIHEHUS PETJIaMEHTOB;

HaIlpaBsieT  3asABUTEIIO, IPEACTABUBLIEMY  3alpoC O  IPEAOCTABJICHUHU
MYHULUNIAIBHON YCIYTH 4yepe3 ApXaHrelnbCKUIl PETHOHAIBHBIN MTOPTAJI TOCY1apCTBEHHBIX
U MYHUIUNATBHBIX ycuyr (¢yHKuuil) wnm EauHbBIl mopran rocylapcTBEHHBIX U
MYHULIUOAIBHBIX yeayT (QyHKIui), yBeTOMIEHHE O IPUEME U PETUCTPALIUH 3a1poca.

3.2. PaccmoTpeHue BONPOCa 0 NPeI0CTABJICHUN MYHUIIUIIAJIBHOMN yCIyTH

35. OcHoBaHMeM [UIsi Hayala BBIIOJHEHHUS aJIMUHHCTPATHUBHON MPOILEIYPHI
SABJISIETCSL PETUCTPALIMS 3aIIpoca 3assBUTEINS O MPEJOCTABICHUN MYHULIUTIAIBHOW YCIYTH.

[locne perucrpauuy MNOCTYNMBIIME 3alpOChl  HANPABIAIOTCS  HAYAJIBHUKY
apXHUBHOTO OTJEJA JJIsl PACCMOTPEHUS U IPUHATHS PELICHUN 110 UX UCIIOJIHEHMUIO.

HavanpHuK apXuMBHOIO OTHENa OCYLIECTBISAET IPOBEPKY IPEICTABICHHBIX
3asiBUTEJIEM JOKYMEHTOB Ha MPEAMET:

IIOJIHOTHI ¥ IOCTOBEPHOCTH CBEJCHUHN O 3asiBUTEIIE;

COOTBETCTBHUS 3aIIPAIlIMBAEMOI0 TOKYMEHTA LIEJIN, YKa3aHHOU B 3asIBJICHUU;

COOTBETCTBHS 3aIIPOCA COCTABY apXUBHBIX TOKYMEHTOB, XPAHAIIUXCS B apXUBE.

[Io pesynbraram pacCMOTpPEHHs IOKYMEHTOB M IPEICTABICHHBIX 3asgBUTEIEM
CBE/ICHUH, HAaYaJIbHUK ApXUBHOTO OTJENa OMNpEAeseT Haludue, JU00 OTCYTCTBHE Y
3asiBUTENIA MpaBa Ha MOJy4YeHUe 3arpaiirBaeMoid HHGOpPMAlMK U IPUHUMAET pelIeHHe O
Hayajle aJMUHUCTPATUBHBIX NPOLUEAYP IO MCIOJHEHUIO IIOCTYNHMBILIErO 3ampoca,
IIPUOCTAHOBJICHUM MCIIOJIHEHUS WIM OTKa3e B e€ro ucnonHeHuu. Ilocne paccMmorpenus
3alpoC ¢ COOTBETCTBYIOLIEH PE30IIOLUEN TOCTYNAET JUIsl UCIIOJHEHNUSI MyHULIUIIAJIBHOMY
CIIy’KallleMy apXUBHOTO OTJIEJA.

37. MyHMIMIANBHBIA CIIyXallluid apXUBHOTO OT/ENA, HA HCIOJIHEHHE KOTOPOMY
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IMOCTYIIMJIN 3aIIPOCHI:

OCYLIECTBJISIET aHajdu3 TEMAaTUKH [OCTYNMBIIMX 3alpOCOB  I0Jb30BaTENIEH
aApXUBHBIMH JIOKYMEHTaMU;

olpesessieT CTENeHb IOJHOTHl HH(pOpMalMM, COAepKalleiics B 3ampoce U
HE00XOAMMOM U1l €ro UCIONIHEHUs (HAUMEHOBAHHUE TEMbI, XPOHOJIOTUS COOBITHI);

OCYIIECTBIISIET AJAPECHBI IMOMCK ApPXUBHBIX JIOKYMEHTOB, HEOOXOJIMMBIX s
UCIIOJIHEHUS 3allPpOCOB C HCIIOJIB30BAHMEM CYIIECTBYIOIIUX CIPABOYHO-ITOMCKOBBIX
CPEJIICTB K apXUBHBIM JJOKYMEHTAM;

OCYIIECTBIISIET MOJATOTOBKY IPOEKTOB JOKYMEHTOB, SBIISIOIIMUXCS PpE3yIbTaTOM
WCIIOJIHEHUSI 3alpOCOB, MpPEACTaBIs€T HMX HAYaJIbHUKY apXMBHOIO OTAENa s
paccMOTpEHUS U MOAIUCAHUS.

B cinydyae Hanuuus OCHOBaHMU Ui OTKa3a B IPEAOCTABICHUM MYHULMIAIBHON
yciyru (MyHKT 23 HAcTOSIIEro aJMHHHCTPATUBHOTO pErjaMeHTa) MYHULUNAIbHBINA
CIy’KalllUd apXWBHOT'O OTJIENA, OTBETCTBEHHBIM 3a IPEAOCTaBICHUE MYHHIMIIAIBHON
yCIyrd, TIOATOTAaBIMBaeT YyBeaoMJeHHEe 00 »3ToM. B  yBemomieHunu yka3bplBaeTcs
KOHKPETHOE€ OCHOBAaHHME [UIsl OTKa3a B MPEAOCTAaBICHUM MYHUIUIAIBHOW YCIYTU U
pa3bACHAETCSA, B YEM OHO COCTOUT: OTCYTCTBHUE 3allpalllMBa€MbIX CBEIACHHUH U Jp. (MIyHKT
23 HacTOSIIEro agMUHHCTPAaTUBHOTO perjamenta). Ilpu 3Tom 3asBUTENIO MOTYT OBITH
JaHbl PEKOMEHJAIMU O MECTaX XPaHEHHs JOKYMEHTOB, HEOOXOIUMBIX Ul MUCIOJIHEHUS
3ampoca, agpeca COOTBETCTBYIOIIMX IOCYJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB.

VYBegomieHnue 00 oOTKaze B NPEAOCTaBICHUUM  MYHHUIMIIAIBHOW  YCIyTH
MIOJNHACHIBAETCS HAYAJIbBHUKOM apXMBHOTO OT/EJIA U HANIPABIAETCS 3asIBUTEIIO 110 110YTE, C
HaIpaBJICHHBIMU UM JIOKYMEHTaMHU.

PesynbTaT mnpenocTaBiieHHMs MYHUIMIAIbHOW YCIYI'M: apXuBHas CIpaBKa,
apXuBHas BBINMCKA, apXMWBHAs KONUSA JIOKYMEHTa, IMCbMO O IIPEIOCTaBICHUU
JIOTIOJTHUTENBHBIX CBEJCHUM, yBeToMIIeHHe 00 OTKa3e B MPEJOCTaBICHUHM WH(OpMAIHH,
PEKOMEHIAIMK O JaJbHEUIINX MYyTAX MOMCKa HEoOXOoAMMON HH(pOpMaIMH, OTBET 00
OTCYTCTBUHU 3aIIpallIMBAEMBbIX CBEIEHUN BBICBUIAIOTCS 110 MIOYTE MPOCTHIMUA TUCBMaMHU.

PaccMoTpeHue 3ampoca TpaXkJaHWHAa CUYUTAETCS 3aKOHYEHHBIM, €CIM 110 HEMY
MIOATOTOBJIEHBl ~ JOKYMEHTBI, IPEAyCMOTPEHHbIE  pa3aeiaoM 2.6  HaCTOSLIETrO
aJIMUHHCTPATUBHOTO perjiiaMeHTa, U aBTOp 3ampoca MPOUMH(POPMHUPOBAH O pe3yJibTaTax
paccMOTpeHHUsl.

37. Ilpu OTCYTCTBHM JIOKYMEHTOB Ha XpaHEHUHU B apXMBHOM OTJENIE U [0 UTOTraM
aHaJM3a TEMAaTUKU MOCTYNHUBIIMX 3alpOCOB IpakJaH B TeueHHe 3 paboumx AHEH co JHs
perucTpanuy UCHOJHUTENb MYHUIIMIIAJILHON YCIyry HaIpaBisIET UX CO CBOUM NHCbMOM
[0 TPUHAJUIE)KHOCTH B OpraHbl M OpraHu3alMy IpH HaJU4YMM Y HUX JOKYMEHTOB,
HEOOXOIMMBIX ISl UCTIOJTHEHHSI 3aIIPOCOB.

B cnyuae, ecnam 3ampoc rpaxkIaHuHa TpeOyeT MCIHOJHEHUS HECKOJIbKUMHU
OpraHM3alUsIMU, apXUBHBIN OTAENI HAPABIISIET B COOTBETCTBYIOIIME OPraHU3alluu KON
3ampoca, ¢ yKa3aHHMEM O HalpaBlI€HUU OTBETa B ajpec 3asBuTens. B angpec 3asBurens
TaK)K€ HAIPAaBIISIETCS IUCHMO O MEPEHANPABICHUH 3aIIpOca.

3.3. Boiiaua 3asiBUTEJII0 Pe3yJIbTaTa NpeioCTaABJIeHUs MyHUIIUNIAJIBHON yCIyTrH

38. OcHoBaHMeM JuIsi Hayaja BBIIOJHEHUS AaJIMHUHUCTPATUBHOM HpPOLEAYpPHI
SBJISIETCS. TOATOTOBKA M MOJNHMCAaHHE JOKYMEHTOB, IMPEJyCMOTPEHHBIX IYHKTOM 35
HACTOAIIETO aIMUHICTPATUBHOTO PErilaMeHTa.

3agBUTENI0 B KAauyeCTBE pe3yJbTaTa MPEJOCTaBICHHS MYHULMNAIBHON YCIyTd B
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ANIEKTPOHHOU (opme oOecrneyrBaeTcsi MO €ro BIOOPY BO3MOKHOCTH IMOTYUYEHUS:

AJIEKTPOHHOTO JOKYMEHTA, MOJANHWCAHHOIO PYKOBOAMTEIEM apXMBHOIO OTIENa C
MCIIOJIb30BAHMEM YCUJIEHHON KBAJIM(DUIIMPOBAHHOM 3JI€KTPOHHOM MOIUCH;

JOKYMEHTa Ha OyMaXHOM  HOCHUTeNle, MOATBEPXKJAIOLIEro  COJepKaHHUe
IEKTPOHHOTO JOKYMEHTA, HaIIPaBJIEHHOIO apXUBHBIM OTJIENIOM, B
MHOTO()YHKIMOHAJIBHOM IIEHTPE MPEIOCTABJICHHS FOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX
YCIIYT.

39. MyHununanbHblid CIy’Kalluil, OTBETCTBEHHBIN 3a NIPUEM JOKYMEHTOB, B CPOK,
MIPETYCMOTPEHHBIN MYHKTOM 21 HacTOAILIEro aAMUHUCTPATUBHOIO PErJIaMeHTa, BpydaeT
pe3yapTaT MPEJOCTaBICHNS MYHHUIMIIAIbHONW YCIYTH 3asBUTEINO JINYHO (B CIy4ae €ro
SIBKH) MO0 HAIPaBIIsET 3asBUTEIIIO:

IOYTOBBIM OTIPAaBJICHUEM — €CIM 3asBUTENb OOpaTWics 3a TMOJIy4eHHEM
MYHUIUIAIBHON YCIyTH JIMYHO B AapXUBHBIM OTHOEN MM IOCPEICTBOM IOYTOBOTO
OTIIpaBJICHMUS;

yepe3  ApXaHTeIbCKMM  pErMOHaJbHBIA  IOPTal  TOCYJApCTBEHHBIX U
MYHUIUOAIBbHBIX  ycayr (¢yHKuuid) win EnuHbelii mopranm rocygapcTBEHHBIX U
MYHUIMOAIBHBIX yCayr ((QyHKUMA) — eciau 3asgBUTENb OOpaTuics 3a MOJy4YeHUEM
MYHHUIMIAIBHON yCIYTH Yyepe3 ApPXaHrebCKUN PETMOHAIBHBIN MTOPTajl TOCYIapCTBEHHBIX
U MYHUIUNAIBHBIX ycuyr (¢yHkuui) wnu Eausbll mopran rocylapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT (QyHKUINN);

yepe3 MHOTO(QYHKIMOHAIBHBIN LEHTP NPEJOCTaBICHHUS TI'OCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIYT — €CJIM 3asBUTENIb 00paTWIICS 3a MOJYyYEHHEM TOCYAapCTBEHHOMN
YCIYyTHM 4epe3 MHOTO(QYHKIMOHAJIBHBIM LIEHTP NPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAIbHBIX YCIIYT;

JI00BIM M3 CIOCOOOB, IMPEIyCMOTPEHHBIX ab3alaMu NEepBbBIM — YETBEPTHIM
HACTOSIIETO MyHKTA, — €CJIM 3asiBUTENb YKa3all Ha TaKoil croco0 B 3ampoce.

40. B cnyyae BbISBIICHUS 3asBUTENIEM B IOJIYYEHHBIX JOKYMEHTAaX OIEYaTOK U
(unmu) omMOOK 3asgBUTENb IMPEACTaBISIET B apXMBHBIM OTAEN OIHMM U3 CIOCOOOB,
IIPEIYCMOTPEHHBIX IYHKTOM 16 HacTosmero aJMHHHMCTPATUBHOIO PEIVIAMEHTA,
3asiBJICHHE B CBOOOIHOM popMe 00 UCIIPABIIEHUU TAKUX OMEYATOK U (MJIM) OMIMOOK.

MyHULIIMTIANBHBIN CAy’Kalluil apXWBHOIO OTJENa, OTBETCTBEHHBIH 3a paboTy ¢
JOKYMEHTaMH, B CpPOK, HE NpeBbIIarommii 3 pabodyux gHEH cOo JHS MOCTYIUICHUS
COOTBETCTBYIOLIETO 3asBJICHUS, IPOBOAMT NIPOBEPKY YKA3AHHBIX B 3a5BJICHUU CBEACHUM.

B cnydae BbIsiBIEHUS JONYIIEHHBIX ONEYaTOK MU (WJIKM) OUIMOOK B BBIJIAHHBIX B
pe3ysbTare MpeNOoCTaBICHUS MYHULMIAIBHOM YCIYIM JOKYMEHTaX MYHULUIAIbHBIN
CITy’Kalllii apXWBHOTO OTJIENIa, OTBETCTBEHHBIN 3a paboOTy C TOKyMEHTaMH, OCYIIECTBIISET
UX 3aMEHYy B CpOK, HE€ IMpPEBBIMIAIONMN MATH paboyux JAHEW cO JHS MOCTYIUJICHHS
COOTBETCTBYIOIIETO 3asIBJICHUSI.

IV. KonTpoJib 32 HcnoiHeHHEM QIMUHUCTPATUBHOIO pPerjiaMeHTa

41. KoHTponb 3a WCIOJHEHHEM HACTOSIIETO aJMUHUCTPATHBHOTO pErJIaMEHTa
OCYIIECTBIISICTCS HAYAIBHIUKOM apXUBHOTO OTJIENA B CIASAYIOMUX Gopmax:

TEKyIlee HAONIOJCHHE 3a BBINOJIHCHHEM MYHUIUIAIBHBIMUA  CIYXKAIIUMH
apXMBHOTO OT/eNIa aIMUHUCTPATHBHBIX ACHCTBUN TP MPEIOCTABICHUU MYHHUIIUIIATHHON
YCIIYTH,

paccMoTpeHue kano0 (mpeTeH3uii) Ha aelcTBUe (Oe3nelicTBIE) MYHUIIUITATIbHBIX
CIIy’)KallliX apXUBHOTO OTJIENA, BBHIMOJHAIOIINX aIMUHUCTPATUBHBIC JEHCTBUS TIpU
WCIIOJIHEHUH 3alPOCOB TPaXKIaH.
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42. OO0s3aHHOCTH MYHUIUIIAJIBHBIX  CIIY’KalllUuX APXUBHOI'O oTAcia 110

WCIIOJIHEHUIO HACTOSIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)K€ UX MEPCOHAJIbHAs
OTBETCTBEHHOCTh 332 HEUCIIOJIHEHWE WJIM HEHaJUIeKallee HCIOJIHEHHE  CBOUX
o0si3aHHOCTEH  3aKperuieHbl B JIOJDKHOCTHBIX ~ MHCTPYKLHAX  COOTBETCTBYIOIIUX
MYHUIUIIATIBHBIX CIYKaIlIHX.

43. PemieHusi HayalbHUKA apXUBHOTO OTJENA MOTYT OBITh OCHOPEHBI B IMOPSIJIKE,
npeaycMoTpeHHoM DenepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alMy TPEIOCTaBICHHUS TOCYAAPCTBEHHBIX W MYHUUHUNAIBHBIX YCIyT», U B
cy1eOHOM TOpPSIAKE.

V. locyne0OHblii (BHeCyAeOHbII) NOPAIOK 00:KaJJOBAHHUSA PellIeHU 1
aeiicTBUi (0e31elCTBUSI) APXMBHOIO OTHEJIA, 4 TAKIKE ero J0JKHOCTHBIX JIUIL
(MyHMUHMNIAJTBHBIX CJY/KAIIMX), 4 TAK:KEe MHOTO(YHKIIMOHAJIBHOIO IIEHTPAa
NMPea0oCTABJICHUS TOCYAAPCTBEHHBIX © MYHUIIUNAJIBHBIX YCJIYT

44. 3asBuTenb BIpaBe B JI0CYneOHOM (BHECYneOHOM) TMOpSIAKE OOpaTHTHCS C
&KanoOoi Ha perieHus U AecTBUs (0e31elCTBHE) MyHUIIMITAIBHBIX CIYKallUX apXUBHOTO
OTJeNa, a TakkKe MHOrO()YHKIIMOHATBHOIO LEHTPa MPEIO0CTaBIEHHUS TOCYIapCTBEHHBIX U
MYHULUOAIBHBIX YCIYI W NPUBJIEKAEMbIX UM OpraHu3aluil, X paOOTHUKOB (naiee —
xano0a).

45. 3asgBuTenb MOXKET OOpaTUTHCS C JKAIOOOH B Cilydae HapylIeHHs CTaHIapTa
IIPENOCTABICHUS] MYHHULMINAJIBHOM YCIYI'M, HapylIEHUs YCTAHOBIEHHOIO MOpSAKa
MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYT'H, BKJIFOYAsL:

1) HapylmieHue cpoka perucTpalu 3ampoca 3asBUTENS O NPEJOCTABICHUU
MYHHUIUITAJIBHOW YCIIYTH;

2) HapyllIeHHEe CPOKa MPEIOCTaBICHIS] MyHUIIUTIAIBHON YCITyTH;

3) TpeGoBaHuE y 3asBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU IPABOBBIMHU aKTaMH
ApxaHreiabCKoi 001acTH, MyHULIUTIAIBHBIMH HOPMAaTHUBHBIMU NIPABOBBIMU aKTaMHU (B TOM
qyclie  HACTOSALIMM  aJMUHUCTPATHBHBIM  PErjJaMeHTOM) JJIsl  MpeAoCTaBlIeHUs
MYHULANIAJIBHOW YCIIYTH;

4) oTka3 B IpueMe Yy 3asiBUTENSA JIOKYMEHTOB, IIPEIOCTaBICHHE KOTOPBIX
MPEIyCMOTPEHO HOPMAaTMBHBIMM  NIPaBOBbIMM  akTamu Poccuiickon @Depnepauuu,
HOPMAaTHUBHBIMU TPAaBOBBIMM aKTaMH ApXaHTelbCKOW 0051acTH, MYHUIMIAIbHBIMU
HOPMAaTUBHBIMU IIPaBOBBIMM AaKTaMH (B TOM YHCJIE HACTOALIUM aJMUHUCTPATHBHBIM
pErIaMeHToOM) MyHULIMIIAIBHON YCITYTH;

5) oTKa3 B MpeAOCTaBICHUN MYHMIIMIIATILHON YCIyTH, €CJIM OCHOBAHMS OTKa3a He
MpenycMOTpeHbl (heflepalibHbIMU 3aKOHAMU U TMPUHATHIMHU B COOTBETCTBUU C HUMHU
VHBIMHA HOPMATUBHBIMU NIpaBOBbIMU akTamu Poccuiickon denepannu, HOpMaTUBHBIMU
MIPABOBBIMH aKTaMU APXaHTeIbCKON 00JIaCTH, MyHUIIUIIATHbHBIMH HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMH (B TOM UYHKCJI€ HACTOSIINM aIMUHUCTPATUBHBIM PErJIAMEHTOM);

6) 3arpeOoBaHHME C 3asgBUTENS MPH NPEAOCTABICHUH MYHHULUNAIBHON YyCIyTH
IJIaThl, HE MPEAYCMOTPEHHONM HOPMAaTUBHBIMM IIPABOBBIMM akTaMu Poccuiickon
@denepanuy, HOPMATUBHBIMM  TPAaBOBBIMU  aKTaMM  ApXaHrelbCckol  obusactw,
MYHULUNAIBHBIMA HOPMAaTUBHBIMU IIPABOBBIMM akTaMM (B TOM YHCJIE HACTOSILUM
aJIMMHHCTPATUBHBIM PEIrJIAMEHTOM);

7) OTKa3 JOHKHOCTHOIO JIMLA, MYHHIMIIAIBHOIO CIIY)Kallero apXMBHOTO OT/Eeja B
UCIPABICHUN JONYLIEHHBIX ONEYaTOK M OWMOOK B BBIJIAHHBIX B pe3yibTare
MIPEeIOCTaBIEHHS] MYHULIUIIAIbHONW YCIIYTH JOKYMEHTaX JIM00 HapyIIEeHHE YCTAaHOBJIEHHOTO
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CPOKa TaKUX UCIIPaBICHUN;

8) HapylleHME CcpoKa WIM TOpSAKa BbAAYM JOKYMEHTOB II0 pe3yJbTaTaM
MIPEIOCTaBICHHS] MYHULIUIIAJbHOU YCIIYTH;

9) npuocTaHOBIEHHE NMPENOCTABICHNUS MYHULMNAIBHON YCIyTH, €CIM OCHOBaHMS
IPUOCTAHOBJIEHUSI HE MPENyCMOTPEHbI (eAepalbHbIMM 3aKOHAMH M HPUHATHIMH B
COOTBETCTBUM C HHUMHM HWHBIMM HOPMATHBHBIMH IIPABOBBIMU akKTaMu Poccuiickoii
@enepanuy, OOJACTHBIMU 3aKOHAMHU, HHBIMH HOPMATUBHBIMHM IIPAaBOBBIMU aKTaMHU
ApxaHreiabckoi 001acTH, MyHUIIUIIAIBHBIMA HOPMATUBHBIMH IIPAaBOBBIMU AKTAMHU.

10) TpebGoBanme y 3asBUTENs TPU MPEIOCTABICHUN TOCYIAPCTBCHHOW WIIH
MYHUIMOAIBHON yCIYIM JOKYMEHTOB MWJIM HMHQOpMAlUU, OTCYTCTBUE U  (MJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPU IEPBOHAYAIBLHOM OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTaBICHUS TOCYIapCTBEHHON MM MyHULIUIIATbHON
YCIIyTH, JIMOO B MPENOCTaBICHUM TOCYIapCTBEHHOM WJIM MYHULMIAIBHOW YCIYTH, 3a
HCKJIFOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IYHKTOM 4 dactu | crateu 7 ®enepanbHOro
3akoHa oT 27.07.2010 Ne 210- @3.

46. XKano6s! nonaroTCs:

1) Ha pemenus u neictBus (0e31eCTBHE) MYHUITUTIAIBHBIX CIIYKAIIUX apXHUBHOTO
oT/eNa — HAYaJbHUKY AapXWBHOTO OTAeNa aAMHUHHCTpanuu  Kapromosibckoro
MYHHUIIAMAIBHOTO OKPYTa;

2) Ha pemeHds W JOeWcTBUsA (Oe3AciicTBHE) HaYallbHMKAa  apXUBHOTO OT/Eeja
aaMuHHCTparuu KapromoiabCckoro MyHHUIIMIAIBHOTO OKpyra — riaBe Kapromoibsckoro
MYHHUIIAMAIBHOTO OKPYTa;

3) Ha pemieHus u aeicTBus (Oe3aeiicTBue) pabOTHHKA (KpOME PYKOBOIUTEINS)
MHOTO(YHKIIMOHAIBHOTO [IEHTPa MPEOCTABICHUS TOCYJapPCTBEHHBIX M MYHHUIIUIIATbHBIX
yCIyr  —  PYKOBOJUTENIO  MHOTO(QYHKIIMOHAILHOTO  IIEHTpAa  MPEAOCTaBIICHUS
TOCYJApPCTBEHHBIX M MYHHUIIUTATBHBIX YCIIYT;

4) Ha pemeHus u aeicTBuUs (0e37eiCTBIE) pYKOBOAUTENST MHOTO()YHKIIMOHAIBHOTO
LIEHTpa MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT — MUHUCTPY CBSI3U
1 MHGOPMALIMOHHBIX TEXHOJIOTHI ApXaHreabCKOM 001acTH.

5) Ha pemeHus wu jaecTBus  (Oe3nmeiicTBue) pabOTHHMKA OpraHU3AIUH,
MPUBJIEKAEMOW MHOTO(YHKIIMOHAIBHBIM IIEHTPOM TMPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT — PYKOBOAUTENIO 3TOM OpraHU3aliH.

47. XKanoOsl paccMaTpUBarOTCS AOKHOCTHBIMU JIMIIAMU, YKa3aHHBIMU B IIYHKTE 46
HACTOSIIETO0  aJIMUHUCTPATUBHOIO  perjiaMeHTa, B TNOpAJKE, MPEeAyCMOTPEHHOM
OenepanpapiM  3akoHOM oT 27 wuions 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABICHUSI TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX yCIYr» W HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.
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[Tpunoxenue Ne 1
K anMuHHCTpaTUBHOMY perjaMeHTy
MPEOCTABICHUS! MyHULIUIIAIILHON YCITyTH
«[IpenocraBneHne apXUBHBIX CIPABOK U
KOMUIA apXUBHBIX JJOKYMEHTOB

13 MYHULIATIAJIEHOT'O apXHUBay
3ASIBJIEHUE
151 HCTIOJTHEHHSI 3a1POCca COUAIBHO-TIPABOBOI0 XapaKTepa
10 IOKyMEHTaM apXuBa

WNudopmarivs 0 mepcoHaANBHBIX JTaHHBIX XPaHUTCS U 00pabaThIBacTCS B COOTBETCTBUU CO
cT. 9 ®enepanbHoro 3akoHa ot 27.07.2006 roga Nel52-®3 «O 3amure nepcoHaqIbHbIX TAHHBIX).
3amonHss JaHHYIO aHKETY, Bbl 1aete cornacue Ha 00pabOTKY MEPCOHANBHBIX JTaHHBIX.

damuns, ©Ms, OTYSCTBO JIUIIA,
3alpalIuBarOIero apXUBHYIO CIIPABKY,
JIaHHBIE TIacTiopTa (cepusi, HoMep, KeM
BbIJIaH, J1aTa BbIIa4l), JOBEPEHHOCTh

CDaMI/IJ'II/ISI, HMA, OTYCCTBO, I'OJl pOXKIACHUA
Jm1a, 0 KOTOpPOM 3arpammnBacTCA
apXHUBHas CIIpaBKa (YKa3aTB BCC ciIyuau
N3MCHCHUA (1)aMI/IJII/II/I, UMCHU, OT‘-IGCTBa)

Ha ybe uMs BBINUCHIBATh apXUBHYIO
CIIPaBKY

AJipec, 10 KOTOPOMY HalpaBUTh CIIPaBKY
(w1 mepenatb NP JMYHOM IOCEHICHUN)
TenedoH, JIeKTPOHHAS MOYTa

JI1s1 Kako Lienu 3anpammBaeTcs
apx¥uBHasl CIIpaBKa

Tema 3amnpoca (3astBICHMS),
XPOHOJIOTUYECKHE PAMKH 3arparinBaeMoi
uHpOpMaLUu:

1. 3apaborHas 1UIaTa (umm)  crax

(TpYAOBOM, JIbTOTHBIN);

Ul SKCHINMH: JaThl POXACHUS JAETeW H
IIPOJIOJKUTEIIBHOCTD OTIIYCKA I10 YXO4Yy 3a
JIeTbMH, eclii (aKT poXKJIEeHUs JeTel nMen
MECTO B 3allpaliuBaeMblil Iepuon);

2. Harpax/eHue;

3. paiion Kpaiinero Cesepa (PKC);

4. mpUBaTU3aIUS KWIbS, OTBOJI 3€MJIH;

5. meperMMeHOBaHUE YIHULIBI;

6. BBIZIENICHIE KUION TIIOIA N,
7.petnieHue (IOCTAaHOBIIEHUE) O BBIICICHUN
3eMeJIbHOTO y4dacTka (mata
NPEJOCTaBICHUS]  3€MEJIbHOTO  Y4acTKa,
MECTO pacmnosoKeHus 3eMEeJIbHOTO
y4acTka)

H T.I.




20 r.
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IMoamuce

[Tpunoxenue No 2

K agMuHuCTpaTUBHOMY pErjaMeHTy
MIPEIOCTABICHUSI MyHUIIMTTAIIGHOM yCITyTH
«[IpenocraBieHne apXUBHBIX CIPABOK U
KOMUIA apXUBHBIX JJOKYMEHTOB

U3 MyHHUIIMNIAILHOTO apXUBay

OBPA3EII 3AIIOJIHEHUSA 3ASABJIEHUSA
JJIs1 MCTIOJTHEHH S 3a1POCca COUAIBHO-TIPABOBOI0 XapaKTepa
10 IOKyMEHTaM apXuBa

Nudopmanus o mepcoHaNbHBIX JaHHBIX XPaHUTCA M 00padaThIBacTCs B COOTBETCTBHUHU CO
cT. 9 ®enepanbHoro 3akoHa ot 27.07.2006 roga Nel52-®3 «O 3amure nepcoOHANbHBIX TaHHBIX».
3anosHss 1aHHYIO aHKeTy, Bbl naeTe cornacue Ha 00pabOTKY epCOHANIBHBIX TaHHBIX.

damrns, ©Ms, OTYSCTBO JIUIIA,
3aIpalIuBarOIEro apXUBHYIO CIIPABKY,
JIaHHBIE TIacTiopTa (cepusi, HoMep, KeM
BBbIJIaH, J1aTa BbIIa4l), JOBEPEHHOCTh

NBAHOBA MAPUS NBAHOBHA
ITACITOPT 1101 Nel11111
BBIJIAH KAPI'OIIOJIbCKMM OBJI APXAHI'EJIbCKOM
OBJIACTH «_ » r.

CDaMI/IJ'II/IH, HUMs, OTYCCTBO, 'O POXKIACHUS

NBAHOBA MAPUS NBAHOBHA

auna, O  KOTOPOM  3alpaliuBaeTCs (IIETPOBA)
apXuBHas crpaBKa (yka3aThb Bce CIy4yau
W3MEeHeHus (haMIIInKi, UMEHHU, OTYECTBA)

MBAHOBOU M.U.

Ha ybe uMs BBINUCHIBATH apXUBHYIO
CIIPaBKY

Anpec, 10 KOTOPOMY HalpaBUTh CIIPABKY
(unM mepeAaTh NpHU JMYHOM IOCEICHUN)
TeneoH, JIEKTPOHHAs MTOYTa

JI. KPEYETOBO,
VJ1. MOJIOJIEXKHASL, J1. 10, KB.3
2-22-22

Jlns1 KakoW 1iesy 3arpalmBacTCs
apXuBHas CIIpaBKa

JIJ11 TIPEJJOCTABJIEHM S
B IIEHCUOHHbI ®OH/]

Tema 3ampoca
XPOHOJIOTUYECKHE
3arpammBaeMoi HHpopMaIuu:

1. 3apaboTHas maTa (wm)  cTax
(Tpy10BOM, TBIOTHBIN);

U SKEHIIMH: JIaThl POXKJIEHHs AeTedl u
MIPOIOJDKUTEIBHOCTh OTIYCKa IO YXOIY
3a JI€TbMH, €cii (aKT POXKIAEHUS JeTel
UMeJT MECTO B 3aIlpalIBaCMBbIi MTEPHUON);

(3asiBNIEHUS),
paMKu

. Harpax/ieHue;
. paiion Kpaitnero Cesepa (PKC);

. IpUBATU3AIUS )KUITbS, OTBOJI 3€MJIN;

. IEPEUMEHOBAHHE YJIHIIbI;

. BBIJICJICHUE KUIJIOH IIOINAIN;
7.perieHue (mocraHoBIeHUE) 0
BBIJICJICHUM 3€MEJIbHOIO yuyacTKa (Jara
IIPEIOCTABIICHUSI 3EMEJIBHOIO y4acTKa,
MECTO  pAacHOJOXKEHUs  3EMEJIbHOIO

AN AW

YCTAHOBJIEHUME TPYJIOBOI'O CTAXA B CBSI3U C
VTPATOM TPYJOBOU KHUXKU
PABOTAJIA B COBXO3E «KPEUETOBCKWIi»,
(TEJISSTHULIA), IIEPUOJ] PABOTBI C...
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y4acTKa)
HT.O.
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