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AIMHHHMCTPATHBHBIN perjiaMeHT

NpeIoCcTABJEHUS MYHUIMNIAJIbHOH yCJIyru « Bolluiata koMneHcanum 4acTu
POAUTENBCKOM MJIATHI3A PUCMOTP M YXO/ 32 IeTbMHA B MYHHIIHNIAJIbHBIX
o0pa3oBaTeIbHBIX OPraHU3ANUAX, HAXOASIIMXCSA HA TEPPUTOPUH
Kapromosibckoro MyHuIUnagibHOr0 OKpyra ApXaHrejbCKou 00J1acTm»

l. O01IHe MoJI0KeHUu s
IIpeaMer peryiHpoBaHusi aIMUHUCTPATHBHOTO pPerjaMeHTa

1.1. AIMUHHUCTPATUBHBIN PErJIAMEHT MPEJOCTABICHUS] MyHUITUTATBHONU YCIYTH
«BpIIIaTa KOMIEHCAMY YaCTHU POAUTENBCKON MIIATHI 3a IPUCMOTP U YXOJI 32 JE€TbMH
B MYHUIIMIAJIBHBIX 00pa30BaTENIbHBIX OpTraHU3alMsIX, HAXOSAIINXCS HA TEPPUTOPUU
Kaprononasckoro MyHHIIMIAIBHOTO OKpyra ApXaHreabCKoW oOsacTuy pa3paboTaH B
LEJSAX TOBBIIMICHUS KadyecTBa M JOCTYHHOCTH MPEIOCTABICHUS MYHULIUNAIbHOU
YCIyTH, ONpENensaeT CTaHAapT, CPOKHM U  IMOCIEIO0BATEIbHOCTh  JIEUCTBUU
(aAMUHUCTPATUBHBIX MPOLEAYP) MPU OCYIIECTBIECHUM TIOJTHOMOYMM IO BBITIATE
KOMIIEHCAIIUM YaCcTU POJUTENIbCKOM TUIaThl 32 TPUCMOTP U yXOJ 3a JETbMHU B
MYHULIMTATBHBIX 00pa3zoBaTeIbHBIX OpraHu3alUsIX B Kapromnonasckom
MYHULIMTIATBHOM OKpyre ApXaHreibckoil obOsiactu. Hactosimuii aaiMUHUCTPATUBHBIN
pPETIaMEHT PEryIupPyeT OTHOIIECHHUS, BO3HUKAIOIIME HA OCHOBAHUM YaCTH 5 CTaTbu 65
®enepanpHoro 3akoHa oT 29 gexabpst 2012 r. Ne 273-03 «O06 oOpa3zoBaHuu B
Poccutickon ®enepanum.

1.2. MynunumnaneHas ycliyra TpeAoCTaBlIsAeTCS OJHOMY W3  POAHTENEH
(3aKOHHBIX  TIpeACTaBUTENE)  pebeHka,  MOocemarmero  o0pa3oBaTeIbHYIO
OpraHU3alMI0, PEATM3YIONMYI0  00pa30BaTeIbHYI0 MPOrpaMMy  JOIIKOJIBHOTO
o0Opa3oBaHusi, BHECIIEMY POJUTEIHCKYIO TUIATY 3a MPUCMOTP U YXOJ 3a peOSHKOM B
COOTBETCTBYIOIIEH 0Opa30BaTEIbHON OpraHU3alNH, OOPATHBIIEMYCS C 3asBICHHUEM
WJIM 3alPOCOM O MPEJAOCTABICHUN MYHULIMIATBHOW YCIyTH (fajnee COOTBETCTBEHHO -
3asIBUTEJIb, 3asBJICHUE).

1.3. 3asBUTENEM MOXET OBITh:

a) rpaxxaanuH Poccuiickoit denepanuu;

0) WHOCTpPaHHBIN TPaXTAHUH WM JUI0 0€3 rpak/1aHCTBA.



TpedoBanus K NOPAAKY HH(POPMHUPOBAHUA O
NPeI0CTABJICHMHA MYHUIUNIAJIBHON YCJIYTH

1.4. HWudopMupoBaHuE 0 MOPSAKE MPEAOCTABICHUS MyHUITUTATHHOW YCIyTH
OCYILIECTBIISIETCA:

a) HEMOCPEACTBEHHO TMPU JMYHOM TMpuUeMe 3asgBUTENsl B YTpPaBlICHUU
oOpazoBaHusi  aJAMHHHUCTpanuu  KapromoiabCKOro  MYHHUIMIIAIBHOTO  OKpyra
Apxanrensckoi obnactu(nanee - YOJIHOMOYEHHBIH OpraH);

0) o TenedoHy B YIOTHOMOYEHHOM OPraHe;

B) MUCBMEHHO, B TOM YHUCJIE MOCPEICTBOM AJIEKTPOHHOMN
OYThI,()aKCUMIIBHON CBSI3H;

T') IOCPEACTBOM PA3MEIICHUS B OTKPHITON M TOCTYIMHOU (hopme HHPOpMAIIHH:

B (denepanbHON ToCyIapcTBEHHON HWHOOPMAIMOHHOW cuctemMe «EauHbIM

noprain roCcyJapCTBEHHBIX " MYHUIUIAIBHBIX yCIyr (pyHKLIMIT)»
(https://www.gosuslugi.ru/) (nanee — EIIT'Y);
Ha opuaIbLHOM canre YIOITHOMOYEHHOTO oprana

http://www.kargopolland.ru/ ;
1) TOCPEACTBOM pa3MerieHust nHpopmamu Ha HHPOPMAITMOHHBIX CTEHAAX
VYO0JTHOMOYEHHOT O OpraHa.

1.5. UudpopMupoBaHue OCyIIECTBISETCS 0 BONPOCaM, KaCarOIIMMCS:

a) croco0OO0B MOJA4YH 3asBJICHUS O PEIOCTABICHUN MYHHUIIMIIAIBHON YCIIyTH;

0) anpeca YIOJIHOMOYEHHOIO OpraHa, 00paiieHiue B KOTOPbId HEOOXOAUMO J1JIs
MPEIOCTABICHUSI MyHHUIIUTIATbHON YCIYTH;

B) CIIpaBOYHOM MHpOpMAIHU O paboTe YTOITHOMOUYEHHOTO OpraHa;

I) JOKYMEHTOB, HEOOXOIUMBIX JJIsi TNPEJOCTaBICHUS MYHUIUIAIbHON
YCIYyTU W YCIYT, KOTOpbIE  SIBISIOTCA ~ HEOOXOAMMBIMU M 00s3aTeITbHBIMU
IS TIPEIOCTABIICHUSI MyHUIIUTIAJIbHON yCIyTH;

1) IOPSAJIKA U CPOKOB MIPEIOCTABICHUSI MyHULIUTIATFHON YCIyTH;

€) TMOpsIKa TOJNyYeHUs CBEACHUA O XOAE PACCMOTPEHHUs 3asBICHUS O

MYHULIANIAJIBHON YCIIYTH;

xK) TIO BOIIpOCaM MPEIOCTaBIICHUS yCIyT, KOTOpHIE SIBIISTIOTCS
HEOOXOAMMBIMU U 00513aTEIbHBIMU JJIS1 IPEOCTABICHUS MYHULIUTIATBHON YCITYTH;

3) mopsaka gocyneOHoro  (BHeCyaeOHOTro) — oOKajdoBaHUS — JCHCTBHMA
(Oe3neiicTBUS) JODKHOCTHBIX JIML, W MNPUHUMAEMbIX WMH pEHICHUH IpH
MPEIOCTABIEHUH MYHULIUIIAIBHON YCIYTH.

1.6 Ilonyyenune uHOpMaIMK MO BOMPOCAM MPEIOCTABICHUS MYyHHUIUIATbHOM
YCIYyTH W YCIYT, KOTOpble  SIBJSIIOTCS ~ HEOOXOAMMBIMHU M 00s3aTeIbHBIMU
JUIS TIPEIOCTABJICHUSI MyHUIIMITAILHON YCIIYTH OCYILECTBIISIETCS OECIUIaTHO.

1.7 Ilpu yctHOM oOpamenun 3asBuTenss (JIMYHO WU 1O TeJaehoHY)
JOJIKHOCTHOE JIUIO YTOTHOMOYEHHOTO oprasa, OCYIIECTBIIS O
KOHCYJIbTUPOBaHUE, MOAPOOHO M B BEXIMBOU (KOppeKTHOM) (popme uHOpmMupyer
00paTHUBIIETOCS IO MHTEPECYIOIINM BOITPOCaM.

OTtBeT Ha TeneOHHBIHI 3BOHOK JIOJIKEH HAYMHATHCS C
MHGOpPMAIIMU O HAMMEHOBAaHUH OpPraHa, B KOTOPBIA MO3BOHWI 3asBUTENb, (HaMUIIHH,
UMEHHU, OT4yecTBa (MOcienHee — NpPU HAIUYMM) U JIOJDKHOCTU CIIEHHUANNCTa,
MPUHSIBIIETO TEIe(POHHBII3BOHOK.

Ecnmn  pgomkHOCTHOE MO  YHOJIHOMOYEHHOrO  OpraHa He  MOXET


http://www.gosuslugi.ru/)
http://www.kargopolland.ru/

CaMOCTOSITENIbHO JIaTh OTBET, TeNe(OHHBI 3BOHOK AOJKEH OBITh IEpeaipecoBaH
(mepeBeneH) Ha Opyroe JOJKHOCTHOE JIMIIO WIIM K€ OOpaTUBLIEMYCS JIUILY JOJIKEH
ObITb cOoO0OIIEeH TenedOHHBIM HOMEp, MO KOTOPOMY MOXKHO OyleT TMOIyYUTh
HE0O0X0IMMYI0 HH(GOPMAIIHIO.

Eciu moaroroBka orBera TpeOyeT MPOJOJDKUTEIBHOTO BPEMEHH, OH
npeaiaraeT 3asBUTENIO OJUH U3 CIAEAYIOINUX BApUAHTOB NAJIbHEHIINX IEHCTBUIA:

a) M3JI0KUTH OOpaIeHre B MMCbMEHHOH (hopme;

0) Ha3HAYUTH JPYroe BpeMs JIsl KOHCYIbTallUM.

JIOJDKHOCTHOE JIMLO YTIOJTHOMOYEHHOTO OpraHa He BIIPABE OCYLIECTBISTh
UH(OPMHUPOBAHME, BBIXOJAIIEE 3a PAMKH CTAaHAAPTHBIX NPOLEAYp U YCJIOBUH
IPEAOCTABICHUS MYHULMNAIBHON YCIYT'M, W BIHSIONIECE MPSMO WM KOCBEHHO HA
PUHUMAEMOE PEILICHHUE.

[IpooKUTENEHOCT, MHGOPMUPOBAHUSA MO  TeileoHy  He  JIOJDKHA
npeBbimaTh 10 MUHYT.

NudopmupoBanre OCYHIECTBISETCS B COOTBETCTBHMM C TpadHUKOM IpHeMa
IpaKJIaH.

1.8 Ilo muceMeHHOMY OOpAaIIEHUIO AOKHOCTHOE JIUIO YIIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE€ 3a IMPEJOCTaBIECHUE MYHUUUIAIBLHON YCIyrd, MOAPOOHO B
MMCbMEHHOU (hOpMe Pa3bsACHAET TpaXAaHUHY CBEJIEHHUS IO BOIPOCAM, YKa3aHHbBIM B
nyHkre 1.4. HacTodllero aAMUHUCTPATHBHOIO  perjaMeHTa B  MOPSIKE,
ycraHoBiieHHOM ®enepanbHbiM  3akoHOM oT 2 Mmas 2006 r. Ne 59-@3 «O
MOpAJIKE paccMOTpeHusi oOpainenuil rpaxaad Poccuiickoit ®@enepanun» (ganee —
®denepanbHbIil 3akoH Ne 59-D3).

19 Ha EIII'Y pa3memarTcs cBeaeHus, npeaycMorpeHnsie [lonoxkennem
o denepaabHONl TOCYIAPCTBEHHOM WHGOPMAIIMOHHONW cHuctemMe «DeaepanbHbIi
PEECTp TOCYAAPCTBEHHBIX U MYHHMIIMNAIBHBIX YCIYT ((DYHKIHA)», YTBEPKICHHBIM
noctranoBienueM [IpaButensctBa Poccuiickoit @eneparuu ot 24 oktsaops 2011 r.
Ne 861.

Hoctyn k nHopmanuu o Cpokax M NOPSAIKE MPEeIOCTaBICHUS MYHULIMITAIbHON
YCIYTHM OCYHIECTBJSIETCs O€3 BBINOJHEHUS 3asBUTENEM Kakux-1u0o TpeOOBaHMIA, B
TOM 4Hclie 0€3 UCIOJIb30BaHMs IPOrPaMMHOT0 00ECIeUeH s, YCTAaHOBKA KOTOPOIO Ha
TEXHUYECKUE CPEACTBa 3asBUTENS TPEOyeT 3aKIHOYEHUS JTULUEH3MOHHOTO WM MHOTO
COTJIAIICHUS C npaBooOianaresemM IPOrpaMMHOTO obecreueHus,
OPEeIyCMaTPUBAOIIETO  B3MMAaHUE IJIAThl, PETUCTPALMIO WM  aBTOPU3ALIUIO
3asiBUTEISI, WJIA NPEIOCTABIICHHE UM NIEPCOHANBHBIX JTAHHBIX.

1.10 Ha odunmnanbHOM caiiTe YTIOJTHOMOYEHHOI'O OpraHa, Ha CTEHJaX B MECTax
MIPEAOCTABIECHUS  MYHUIMNAIBHOW  yCIYIM W YCIyr, KOTOpBIE  SIBJISIOTCS
HEOOXOJAMMBIMA W 00S3aTENBHBIMHU JIsl TIPEAOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
pasMeniaercs ciaeayomias cpaBo4Has nH(HOpMaLs:

a) O MecTe HaxoXAeHus Hu rpaduke padoThl YTMOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 32 MPEAO0CTABICHUE MYHULIUIIAILHON YCIYTH;

0) anpec oUUMATBLHOTO CaiTa, a TAKXKE AJIEKTPOHHON MOYTH U (KWiu) HOpMbI
oOpaTHOM CBsi3M Y TIOJTHOMOYEHHOTO OopraHa B cetu «IHTepHEeT».

111 B 3amax oxugaHuss YTOOJHOMOYEHHOIO OpraHa pa3MellarTcs
HOPMATHBHBIE IPAaBOBBIE  AKTHl, PEryJUPYIOIMIME TMOPAJOK MPEAOCTABICHUS
MYHULUIIAIBHOW YCIyTH, B TOM YHUCJE aIMUHHUCTPATUBHBIN PErJIaMEHT, KOTOPBIE IO



TpeOOBAHMIO 3asIBUTEINSI PEOCTABIISIIOTCS €MY JIJISl O3HAKOMJIICHHUSI.

1.12 WNudopmaruss 0 XOJe PAcCMOTPEHHsS 3asBJICHUS O MPEAOCTaBICHUU
MYHULIANIAIBHOW YCIYTH U O PE3YJbTaTax MPEIOCTABICHUS MYHHIIUIIAJIBbHON YCIyTH
MOXXET OBITh MoOJIydeHa 3asBuTelieM B JUYHOM KaOuHere Ha EIIY, a Takxke B
YTIOJTHOMOYEHHOM OpraHe Tpu oOpaiieHuu 3asBHUTENS JIMYHO, TO Tele]oHy,
ITOCPEACTBOM BJIEKTPOHHOM ITOYTBHI.

1. CranpapT npeaocTaBjieHus] MyHUIIUNIAJIbHOH YCJIYTH
HanMeHoBaHHe MyYHHMIIMIIAJIBHOM YCJIYTH

2.1. MynununaneHasi yciyra «Bplmuiata KOMIIEHCAIIUU YaCTH POAUTEIHCKOM
IUIaThl 32 OPUCMOTP M yXOJA 3a JE€ThbMU B MYHHUIMNAJIBHBIX OOpPa30BaTEIbHBIX
OpraHu3alMsIX, HAXOMAIMXCA Ha TeppUTOpUU KapromosbCKkoro MyHHULHINAIBHOTO
OKpyra ApXaHreJibCKol 00JacTy.

HanmeHoBaHHe Oprana MeCTHOrO CaMOYINpPAaBJICHHS,
MPeI0CTABIAIIET0 MyYHUIHMIIAJIbHYIO YCIYTy

2.2. MyHununanbHas yciyra IPEeI0CTaBIsAETCSA VYnpasnenuem
oOpazoBaHusi  aaMuHUCTpanuu  KapromoiabCkoro - MyHUIUNAIBHOTO  OKpyra
ApxaHrenbckoi 00JacTH.

2.3. B 1mpenocraBieHWM MYHUIUIMAIBHON YCIyTH TNPUHUMAIOT ydYacTHE
oOpasoBarenbHble  OpraHu3anuu  KapromoibCKOro  MYHHUIIMIIATBHOTO — OKpyra
ApxaHrensckod ~ o0OjacTu,  peanusyromue  00pa3oBaTelbHbIE  IPOTPAMMBbI
JOIIKOJILHOTO oOpa3oBanusa. [lpum mpenocTaBieHUM TOCYJApCTBEHHON YCIyTH
YTOJIHOMOYEHHBIN OpPTraH B3aUMOJECHCTBYET C:

- ArentctBoM 3AI'C B yacTH MOJIy4eHHs] CBEACHUM O POXKICHUH;

- ®OHIOM TIEHCMOHHOTO UM COLMAJIbHOrO CTpaxoBaHusi Poccuiickon
@denepany B 4aCTH TMOJYYEHUS] CBEACHUMO JIMIIEHUH POJIUTEIIBCKUX IPAB;

- ®oHAOM TIEHCMOHHOTO W COLMAJIBHOrO CcTpaxoBaHusi Poccuiickon
®denepaluy B 4aCTH MOJYUYCHUS CBEICHUIN 00 OrpaHUYEHUU POJUTEIbCKUX TIPaB;

- ®oHAOM TEHCMOHHOIO W COLMAJIBbHOrO CcTpaxoBaHusi Poccuiickon
denepaniii B YacTH TOJNY4YCHHUS CBeACHUMM 00 oToOpaHun peOeHka TMpu
HEIIOCPEACTBEHHOM YIpO3€ €ro KU3HU UM 310POBbIO;

- ®OHIOM TIEHCHOHHOIO W COLMAaJIbHOTO CcTpaxoBaHus Poccuiickoun
denepaniii B YaCTH TOJYYEHUS CBEJACHHM 00 YCTAaHOBIEHHUH OMNEKH U
MOTICYUTENILCTBA HAJl PEOCHKOM

- AreutctBom 3AI'C B yacTh TONY4YEHUsS] CBEACHUNW O 3aKIOUYCHUU
(pacropxenun) Opaka,

- ArearctBoM 3AI'C B yacTu TOJNy4eHHMs  CBEICHUM 00 yCTaHOBIICHUU
OTIIOBCTBA;

- ArenrctBom 3AI'C B yacTu MoJy4yeHUs CBEIEHUM 00 M3MEHEHUHU (pamMuinu,
MMEHH WJIM OTYECTBA JIJIS JIUI, U3BMEHUBIINX (HaMIIHIO, UMS UK OTYECTBO;

24. Tlpu npenocTaBleHUM MYHUIUNAIBHOM yCIyrd YNOJIHOMOYEHHOMY

oprany 3arperniaercs TpeboBaTh OT 3asBUTEIS OCYIICCTBICHUS JEHCTBUN, B TOM YHCIIE



COTJIACOBaHUH, HEOOXOAUMBIX IS MOYICHHUS MYHUIIMTIATBHON YCIIYTH U CBS3aHHBIX C
oOpaieHueM B HWHBIE TOCYJAapCTBEHHBIE OPraHbl W OPTaHU3AIMH, 33 UCKIIOYCHHEM
MOJMyYeHUs]  yCIyr, BKIIOUYEHHBIX B TMEPEYCHb YCIYT, KOTOPBIC  SIBIISIOTCS
HEOOXOMMBIMHU U 0053aTeILHBIMHU IS TPEIOCTABICHNS MyHHUIIUITAILHOW YCITYTH.

2.4.1 HenpencrapiieHrne (HECBOEBPEMEHHOE TIPEICTaBICHNE) TOCY1apCTBEHHBIMU
OpraHamu, OpraHaMl  MECTHOTO caMOyIIpaBIICHUS, 10JIBETOMCTBCHHBIMHU
TOCYJapCTBEHHBIM OpraHaM I OpraHaM MECTHOTO CaMOYTIPABIICHUS OpTaHU3AIUsIMH,
YYaCTBYIOIIMMH B MPEAOCTABICHUN MYHHUIIUTIAIBHOU YCIYTH, IO MEKBEIOMCTBEHHOMY
3ampocy JOKYMEHTOB WM CBEICHUUW HE MOXET SIBISATHCS OCHOBAHHMEM JUIsl OTKaza B
MIPEIOCTABICHUH 3asIBUTEITI0 MyHUITUTIATHHON YCITYTH.

Onucanue pe3yabTaTa NpeaocTABICHUA MyYHUIMIAILHON yCIyTru

2.5 Pe3ynbpTaTOM NMpEoCTaBICHNUS] MYHUIIMITAIIBHON YCITYTH SBJISIETCS:

a) pelleHHe O MPEeAOCTaBICHUM MYHHUIMNAIbHOM YCIyru, o(OpMIIECHHOE B
COOTBETCTBUM C (HOpPMOI, YCTaHOBJIEHHOW B mpuioxkeHuu N 1 K HacTosmemMy
JTOKYMEHTY;

0) pemienue o0 OTKa3e B MPEAOCTABICHUM MYHUUUIAIBHON YCIyTH,
0(OpMJIEHHOE B COOTBETCTBHHM C (DOPMOI, YCTAaHOBIEHHOW B mpuiokeHuun N 2 K
HACTOSIIEMY JOKYMEHTY.

251 Beigaua ngy0nmkata JOKYMEHTAa, BBIIAHHOTO IO  pe3yibTaraM
IPEIOCTaBIECHUS TOCYJapCTBEHHOHN (MYHUIMNAIBHON) yCIIyTH, HE IPEAyCMOTPEHA.

Cpok npenocTaBjieHUs1 MyHHIIUNAJIBHON yCJIyTH,

B TOM 4MCJIe C Y4€eTOM He00X0AMMOCTH 00palleHusi B OpraHu3anuu,
YYACTBYHIIHMEB NMPEA0CTABJICHNH MYHUIIUNIAJIBLHON YCJIYTH, CPOK
NMPUOCTAHOBJICHHS NMPEAOCTABJIECHNSI MYHMIUNIAJIbHON YCJIYITH,CPOK BbIIAYHU
(HanpaBJieHHs1) JOKYMEHTOB, SIBJSIIOIINXCS Pe3yJIbTATOM NPea0CTABJICHUS
MYHUIMTAJIbHOU YCJIYTH

2.6 Cpok mpenocTaBleHUs MYHUIMNAIBHOW YCIYTM TPU YCIOBHHM BHECEHHS B
3asBJICHUE NaHHBIX O MojoBor npuHagnexHoctu, CHUJIC, rpaxnancTBe 3asBUTENS U
pebeHka (neteil) coctaBisieT He Oosee 6 padounx JTHEN CO JHS PErHCTpalliU 3asBICHUS
U JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEOCTABICHUSI MyHULIUIIATbHON yCIyTH.

B cnydae oTCyTrcTBHS B 3aBJIICHMM, [IOJAHHOM HEIMOCPEACTBEHHO B
YIOJIHOMOYEHHBIA OpraH, JaHHbIX O mojoBoil mpuHamiexHocty, CHUIIC wu
rpa)<1aHCTBE 3asBUTENSI U peOeHKa (IeTeil) 3asBUTENb YBEIOMIIIETCA 00 yBEJINYCHUH
CpOKa pPAacCMOTpPEHHUsI 3asBJICHUS Ha TMEPHOJ, HEOOXOIUMBIM JUIsl OCYLIECTBIICHUS
MEXBEJIOMCTBEHHBIX 3alpOCOB, HO MPHU 3TOM CPOK PacCMOTPEHHMs 3asiBJICHUS HE
JOJDKEeH mpeBblath 11 pabounx AHeN co AHS perucTpalnyu 3asBiIC€HUS U JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTAaBIECHUSI MyHUIIMIIAIBHON YCIYyTH.

2.6.1 CeneHus 0 XOJ€ NPENOCTaBIEHUS TOCYAApPCTBEHHOW (MYyHUIMIAIBLHOM)
YCIIyTH, pe3yibTaT MPEJOCTaBICHUS] TOCYIapCTBEHHOM (MYHULIMIAIBHOM) YCIYTH
pa3MelIatoTCs B JIMYHOM KaOuHeTe 3asBuTelNsd Ha EAMHOM mopTrane Uiy pernoHaJlbHOM
noprasie (OpU YCIOBUM aBTOPU3ALMU 3asBUTENsI) BHE 3aBUCHUMOCTH OT CHOC00a
oOpallleHus1 3asBUTEN 3a MPENOCTaBICHUEM TOCYAapCTBEHHOM (MyHUIMIAIBHOI)



yCIyTH.

CeeneHust 0 X0Je MPEAOCTABICHHSI TOCYAAPCTBEHHONW (MYHUIIUTIATBHOM) YCIYTH,
pe3yNbTaT MPEAOCTaBICHHS TOCYAapCTBEHHONW (MYHUIIMTIAIBHON) YCIyTH MOTYT OBITh
MOJyYeHBl 10 JKEJAHWIO 3asBUTENsSI Takke Ha OyMa)XHOM HOCHUTEIE B BHIE
pacredaTaHHOTO 3K3eMIUIIpa 3JICKTPOHHOTO JTOKYMEHTa B YIOJHOMOUYEHHOM OpTaHe,
MHOTO(YHKIIHOHATBHOM IICHTpE.

Cnoco0 mosydeHus pe3yiabTara pacCMOTPEHHUs 3asiBIICHHUSI YKa3bIBaeTCA B
3asIBJICHUH.

2.6.3 OcraBnieHue 3asiBiICHUS 0€3 PaCCMOTPEHUS HE TIPETYCMOTPEHO.

HopmaTuBHbIe mpaBOBble aKThl, peryJHpyKIIde NpeaoCTaBJICHUE
MYHUIHUNAJIBHON yCIyTH

2.7 IlpaBOBBIMHM OCHOBAHMUSAMHU JJIsl IMPENOCTABICHHUS] MYHMIIMIAIBHOW YCIYTH
SBJISFOTCSL:

@enepanbhblii  3akoH  "OO 00lMX NpPUHOUOAX OpraHU3aldd  MECTHOIO
camoymnpasieHus B Poccurickoit @enepanyn';

®enepanbHbli 3aK0H "O MEPCOHANBHBIX JAHHBIX '

®enepanbHblii 3akoH "OO opraHu3alMKU MPEIOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHULHANAIBHBIX YCIYT';

®denepanbHblil 3ak0H "O0 2JEKTPOHHON MOANKCH";

denepanbHbIi 3akoH "O0 00pa3zoBanuu B Poccuiickoit deaeparun';

®denepanbHbiii 3aK0H "O0 00MIKMX MPUHIIUIIAX OpPTaHU3AIUHU IMyOJIMYHOMN BIIaCTH B
cyonrektax Poccuiickoit @enepanun';

nocta”oBnenue [IpasutensctBa Poccutickoit denepanmu ot 27 centsaodps 2011 r.
N 797 "O B3auMOACUCTBUM MEXIYy MHOTO(QYHKIIMOHAIBHBIMU  IIEHTPAMH
IPEOCTABIIEHUSI TOCYIapCTBEHHBIX M MYHULUMNAIBHBIX YCIYr M (eaepaibHbIMU
OpraHaM{ HCIIOJIHUTENBHOM BJIACTH, OpraHaMU TOCYJIapCTBEHHBIX BHEOMOIKETHBIX
GboHIOB, OpraHaMy TOCYIapCTBEHHOM BlacTH CyObekToB Poccuiickoit denepanum,
opraHamMyd  MECTHOTO  CaMOYIpaBJ€HUs WM B  CIy4asX, YCTAHOBJIEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu, myOIMYHO-TPAaBOBBIMU KOMIAHUSAMHU';

nocta”oByienue [IpaBurensctBa Poccuiickoit denepanun ot 22 nexadbps 2012 r.
N 1376 "O6  yrBepxkaenun  [lpaBun OpraHu3alMh  ACSTENbHOCTU
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULHNAIBHBIX YCIYT';

noctanoBiieHue [IpaButensctBa Poccuiickoit @eaeparuu ot 25 siuBaps 2013 r.
N 33 "OO wuCnoib30BaHHM TMPOCTOM DIEKTPOHHOM TOANMHUCH TIPH OKa3aHUU
rOCyAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYyT";

noctaHoBiieHue IIpaBurensctBa Poccuiickoii denepannu ot 18 mapra 2015 1.
N 250 "OO ytBepxkaeHUHM TpeOOBAaHHWM K COCTaBJICHUIO W BbIJAYE 3asBUTEISAM
JIOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE, MOATBEPKAAIOIINX COAEPKAHUE IIEKTPOHHBIX
JIOKYMEHTOB, HAampaBJIC€HHBIX B MHOTO(YHKIMOHAJIBHBIM IIEHTP MpPeIOoCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIMMNAIbHBIX YCIYT MO pe3yjbTaTaM MpeaoCTaBICHUS
rOCYAapCTBEHHBIX W MYHUIUINAIBHBIX YCIYyr OpraHamu, HpeloCTaBIsSIOIIUMU
rOCyJAapCTBEHHbIE YCIyTrd, M OpraHamu, MPeIOCTaBISIOIMIMMUA MYHUIUIIAIbHBIC
YCIIYTH, U K BblJa4€ 3asBUTEISIM HAa OCHOBAHUU MH(MOpMAIMU U3 UHHOPMAIIMOHHBIX



CUCTEM OpPraHOB, MPEAOCTABIIOIIMX TOCYJAaPCTBEHHBIE YCIYyTH, W OPraHOB,
IIPENOCTABIIOIAX MYHULMIIAIBHBIE YCIYTM, B TOM YHCIE C HCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEXHOJIOTUYECKOM W KOMMYHMKAIIMOHHOM  HHQPaCTpyKTYpHl,
JIOKYMEHTOB, BKJIFOUasi COCTABJIEHUE Ha OyMa)XHOM HOCUTEJIE U 3aBEPEHHE BBINHCOK
U3 yKa3aHHbIX HH(POPMALIMOHHBIX CUCTEM";

nocra”HoBieHue [IpaBurtenbcTBa Poccuiickoit @enepanuu ot 26 maprta 2016 r.
N 236 "O TtpeOoBaHMSX K NPENOCTAaBIECHUIO B D3JIEKTPOHHOU  (opme
roCyJapCTBEHHBIX U MyHHIIUNAIbHBIX YCIYT";

3aKOHBl W WHBIE HOPMATUBHBIE MPaBOBbIE aKThl CyOBEKTOB Poccuiickoii
®denepanry, HOPMATUBHBIE IMPABOBBIE AKThl OPraHOB MECTHOI'O CaMOYIIPABIICHUS,
3aKpeIUIIoONIMe  (PYHKIMM  YIIOJHOMOYEHHBIX OpPraHOB IO  MPEIOCTABICHUIO
roCyJapCTBEHHOM (MyHULIMIIAJIbHOMN) YCIYTH, a TAKKE YCTaHABIMBAIOIINE MOPSIAOK U
YCIIOBHUS €€ MPEAOCTABIICHHUS.

HcuepnbiBaommii nepevyeHb JOKYMEHTOB U CBeJleHUd, He0OX0AMMBbIX B
COOTBETCTBHUM ¢ HOPMATHBHBIMHY NPABOBLIMHM aKTAMU JISI
NPeA0CTABJICHUS
MYHHIUIAIbHON YCJIYTH MOAJIEKAIUX MPeACTABJICHUIO 3asiBUTEJIEM,
CIoCcoObI UX MOJy4YeHHs1 3asiBUTEIeM, B TOM YHCJIe B JJIEKTPOHHOU
(dhopme, MOPSAIOK UX MPeACTABICHUS

2.8 Jlns mpemocTaBieHUS MYHHIMIIAIBHOW YCIYTM 3asBUTENb IPEACTABISET
CaMOCTOSATEIIBHO CIIEAYIOIIUE TOKYMEHTBI:

a) 3asgBieHUE MO (QopMe, YCTAHOBJICHHOW B MpUIOKEeHHH N 3 K HaCTOSIIEMY
JIOKYMEHTY;
0) TOKYMEHT, YJIOCTOBEPSIONINI JTUYHOCTH 3asBUTENS (ITPHU JIMYHOM OOpaIleHUN);

B) JIOKYMEHT, MOATBEPXKIAIOIINI, YTO 3asBUTEIb SBISAETCS  3aKOHHBIM
npecTaBuTeNieM peOeHKa (TP JIMYHOM OOpaIlieHun);

r) JTOKYMEHTHI, MOATBEPXKIAIOIINE CBEACHUS O POXIECHUU pPEOCHKA, BBIIAHHBIC
KOMITETEHTHBIMU OpraHaMy HMHOCTPAHHBIX TOCYAApCTB, U UX MEPEBOJ] Ha PYCCKUU
S3BIK (€CIM POXKACHUE PEOCHKA 3apeTrHCTPUPOBAHO HA TEPPUTOPUN HHOCTPAHHOTO
rocyJ1apcTBa);

J) CIpaBKa C MecTa ydeObl COBEPIICHHOJICTHETO peOeHKa (JeTeil) 3asBUTENs,
noATBepkAaromias o0ydeHue mo oyHod (opme B oOpazoBaTeIbLHON OpraHU3alUU
m000TO THMAa HE3aBUCHMO OT €€ OpraHu3allMOHHO-TIpaBOBOM  ¢GopMbl (32
UCKJIFOYEHHEM 00pa3oBaTeIbHON OpraHW3alvK JOMOJHUTEILHOr0 oOpa3oBaHus) (B
cllydae eCJIM TaKue JeTH UMEIOTCS B CEMbE);

€) NOKyMEHTbI, HEOOXOAMMbIE MJi1 TMOJy4eHHUS KOMIICHCAllMM YacTd IIJIaThl,
B3UMAaeMOil ¢ poauTesneil (3aKOHHBIX MPEJCTABUTENEH) 3a MPUCMOTP M YXOI 3a
peOEHKOM,  OCBaMBAIOIIMM  OOpA30BaTENbHYIO  IPOrpaMMy  JIOIIKOJIBHOTO
oOpa3oBaHMs B OPTaHU3ALINU, OCYIIECTBIISIIONICH 00pa30BaTeNbHYIO JESTEIbHOCTD, B
COOTBETCTBUM C KPUTEPUSIMH HYXIAEMOCTH, YCTAaHOBJICHHBIMU OpraHaMu
roCyJapCTBEHHOM BiacTu CyObekTOB Poccuiickoit ®denepanuu B COOTBETCTBHH
cuacteio 5 crtatbu 65 @enepanpHoro 3akoHa "OO obOpazoBanuu B Poccuiickoit
Oenepanun';
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) COTJIacH€ JIMI], YKa3aHHBIX B 3asBJICHHHM, Ha 0OpaOOTKY HMX MEPCOHAIBHBIX
JTAHHBIX (TIPU TUYHOM OOpAIEeHNN );

3) JNOKYMEHTBI, MOATBEPKIAIOIINE CBEACHUS O perucTpauuu Opaka, BbIJaHHbIC
KOMIIETEHTHBIMHA OPTaHAMHU MHOCTPAHHBIX F'OCYNAPCTB, U MEPEBOJ HA PYCCKUU S3BIK
(ecyn Opak 3aperucTpUupoBaH Ha TEPPUTOPUN MHOCTPAHHOIO FOCYAapCTBa);

M) JOKYMEHTBHI, TOJITBEPKIAIONINE CBEACHHUS O PacCTOPKCHHWU Opaka, BBIJAHHBIC
KOMITETCHTHBIMH OpraHaMU WHOCTPAHHBIX TOCYIapCTB, U MEPEBO Ha PYCCKUH SI3BIK
(ecnu Opak pacTOPrHYT HA TEPPUTOPUU MHOCTPAHHOT'O TOCY/IaPCTBA).

2.8.1 3asBUTENb HAIpaBIIAET 3asBJICHHE, a TAaKK€ HEOOXOIUMBIE JOKYMEHTBHI U
MH(POPMALIHIO OTHUM U3 CIETYIOIUX CIOCOOO0B:

a) HEMOCPEACTBCHHO (JIMYHO) B YIIOJIHOMOYEHHBIN OpraH Ha OyMa)KHOM HOCHTEJIC,
0) B aexTpoHHOU (hopme ¢ ucnoas3oBanuem ET'TTY

B) uepe3 MHOTO(DYHKIIMOHAJBHBIE LIEHTPHl MPEIOCTABICHUSI TOCYAAapPCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT (fanee - MHOTO(YHKIIMOHAJIBHBIN LIEHTP) B CIy4yae HAIAYUS
COTJIAILICHUSI, 3aKJIIOYEHHOTO0 B COOTBETCTBUM C DenepanbHbiM 3akoHOM "OO
OpraHu3alyy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMNAJIBHBIX YCIAYT" MEXKIY
MHOTO()YHKIIMOHAJILHBIM IIECHTPOM U YIIOJTHOMOYEHHBIM OPTaHOM;

F) IIOYTOBBIM OTIIPABJICHUCM B ynOJ’IHOMO‘-IGHHBIﬁ OopraH.

2.8.2 3asBreHre TIPEACTABISICTCS B YIIOJTHOMOYCHHBIA OpraH mo opMe COTIIaCHO
npuioxenuto N 3.

[Ipn mopave 3asBiIEHUS B DJIEKTPOHHOU (hOpME 3allOIIHEHHE IMOJIEH O IMOJOBOM
NPUHAJUIEKHOCTH, CTPAXOBOM HOMEpPE MHAMBHIYaJIbHOTO JIMIEBOrO cueTa (manee -
CHUJIC), rpaxnanctBe 3asBuTelst M peOeHka (nereil) HOCUT 0O0s3aTeIbHBIN
XapakTep.

2.8.3 B cnyuae mpenacraBnenus 3assienusi nocpeactsom EITIY dopmupoBanue
3asIBJICHUSI OCYIIECTBIISICTCS MOCPEICTBOM 3aIlOJIHEHUSI MHTEPAKTUBHON (hOopMbI O€3
HEOOXOJIMMOCTH JIOMIOJTHUTEILHOM M0/1auu 3as1BJICHUS B KaKOW-TM00 MHOU opme.

2.8.4 B cnyuae wHampaBieHusi 3asBieHusi nocpeactBom EITIY cBenenust us
JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.8 HACTOSIIEro AOKYMEHTa, (POPMUPYIOTCS TPU
MOATBEP)KJAEHUM  YYETHOM  3amucu B (emepanbHOM  rocyJapCTBEHHOM
uHpopmarmonHo cucreme "Equnas cucreMa uieHTU(PUKAIMN U ayTeHTU(DUKAIIUY B
UH(QPACTPYKTYPE, o0ecreunBaroniei MH()OPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMOJECTBHE MH(POPMAIIMOHHBIX CHUCTEM, HCHOJIb3YEMbBIX ISl MPEIOCTAaBICHUS
TOCYJapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT B AJICKTPOHHON ¢dopme" u3 cocraBa
COOTBETCTBYIOIIMX JaHHBIX YKAa3aHHOW yYETHOM 3alUCH U MOTYT OBITh NMPOBEPEHBI
IyTEM HAMNpPaBJICHHUs 3amIpoca C HUCIHOJIb30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOIO
BJIEKTPOHHOTO B3aUMOIECHCTBUA.

2.8.5 3asBuTeNb BIpaBe MPEIOCTABUTH MO COOCTBEHHON MHUIIMATUBE CIIEIYIOIINE
JOKYMEHTbl M  CBEACHMS, KOTOpbIE MOJJIEXAT TMPEJACTaBICHUI0O B paMKax
MEXBEJJOMCTBEHHOTO UH()OPMAIITMOHHOTO B3aUMOACHCTBUSL:

a) CBEJICHUS O JUIICHUH poaUTeNeH (3aKOHHBIX MpeJICTaBUTENEN) (MU OJTHOTO U3
HUX) POJUTEIBLCKUX MPaB B OTHOIIICHUHU peOeHKa (neTei);

0) cBegeHUsT 00 OTpaHWYCHWHM POJUTENCH (3aKOHHBIX MpEACTaBUTENeH) (WIu
OJTHOTO U3 HUX) POJIUTENBCKUX MPAB B OTHOLLIEHUH peOeHKa (aeTeil);



B) cBeleHUs 00 OTOOpaHUW y poAMWTENeH (3aKOHHBIX NpeaAcTaBUTeNeH) (WM
OJIHOTO U3 HUX) peOeHKa (1merel) Mpu HEMOCPEICTBEHHON YIpoO3€ €ro >KU3HU WIH
3JI0pPOBBIO;

I') CBEISHUS O 3aKIIOYEHUH (PacCTOpP)KEHUH) Opaka MEXAy pPOAUTEIIMU
(3aKOHHBIMH TIPEACTABUTENIAMH) peOCHKa (JeTei ), MPOKMUBAIOIIETO B CEMbE;

N) CBeleHHS OO0 YCTAHOBJIEHWHU WJIM OCHapUBaHWU OTIIOBCTBA (MATEpUHCTBA) B
OTHOIIIEHUH peOeHKa (JeTel), MPOKUBAIOIIETO B CEMbE;

€) cBemeHHUss 00 W3MEHEHWH (GaMUINU, UMEHH WU OTYECTBA IS POJIUTENCH
(3aKOHHBIX TMpEACTaBUTENEH) WIM peOeHKa (JIeTeil), MPOKUBAIOIIETO B CEMBbE,
M3MEHUBIINX (DaMIITHIO, UMS FJTH OTYECTBO;

) CBEJICHUS 00 YCTAaHOBJICHUH OTEKHU (ITONEYNTEIbCTBA) HaJ PEOCHKOM (IETHMH),
MIPOKUBAOIINM B CEMbE.

HcuepnbiBaoimmii nepevyeHb J0OKYMEHTOB U CBeJAeHU, He00X0AUMBbIX B
COOTBETCTBUHU C HOPMATHBHBIMHU MPABOBBIMU AKTAMM JIJIS NPEA0CTABJICHUSA
MYHHUIUNAJIBbHOMN YCJIYTH, KOTOPbIe HAXOAATCH B PACHOPAKECHUHU
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUS] M HHBIX
OPraHoB,y4YacTBYHOLIUX B NMPEI0CTABJICHUN MYHHUIUIIAJIbHBIX YCJIYT

2.9 IlepeyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHBIMH
MPAaBOBBIMM aKTaMU JJI1 TPEAOCTABJICHUS MYHUIUIAIBHOW YCIYTH, KOTOpPHIC
HaxOJATCA B PAaCHOPsDKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJi€HUsI W MWHBIX OpPraHoB, Y4YacTBYIOUIMX B  MPEIOCTABICHUU
MYHULIMTATBHON YCIYTH B CIydae oOpanieHus:

a) CBEJICHUS O POXKICHUH,

0) cBeneHUs 00 YCTAaHOBJICHUHU ONEKU HaJl peOCHKOM M3 PEIICHUS OpraHa ONeKH U

MTONICUYNTEIIHLCTBA;

B) CBEJICHUS O JIMIIICHUH POIUTEIBLCKUX IPaB;

I') CBEJICHUS 00 OrpaHUYEHUN POJIUTEIIBCKUX TTPaB;

1) cBeleHUusl 00 oToOpaHuU pedeHKa MPU HEMOCPEICTBEHHOW Yrpo3e €ro »Ku3HU

WJIU 3]I0POBBIO;

€) CBEJICHHSI O 3aKJIFOYCHHH (PAaCTOpKEHUN) Opaka;

’K) CBeJIeHHs 00 YCTaHOBJIEHUHU OTIIOBCTBA;

3) cBeleHHMS 00 W3MEHEHMM (aMuiIud, HWMEHH WIM OT4YeCTBa Ui JIMII,

M3MEHUBIIHMX (PaMUIIUIO, HMS U OTUYCCTBOY.

2.10 ITpu MPENOCTABICHUN  MYHUIUMAIBHON  yCIyTH 3arpenaeTcs
TpeOOBaTh OT 3aSABUTEIIA:

2.10.1 TlpencraBieHuss JOKYMEHTOB M WHGOpPMAIMU WM OCYIICCTBICHUS
NEUCTBUM, MPEJCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMH MPABOBBIMHM aKTaMU, PETYIUPYIOINIUMU OTHOIICHUS, BO3HUKAIOIIINE
BCBSI3M C MPEJIOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH.

2.10.2 TlpeacraBnenusi JOKYMEHTOB W HH(POpPMAILMH, KOTOpPbIE B COOTBETCTBUU C
HOPMATUBHBIMU TMpPaBOBbIMH akTamu Poccuiickoit ®dexnepauun U  ApXaHTENbCKOMN
00J1acTH, MYHMIIUTIATBLHBIMU MPABOBBIMU akTaMu KapromoiabCcKoro MyHUIIMIAIBHOTO
OKpyra HaxoJsTCA B PaCIOPSIKEHUM OPraHOB, MPEIOCTABIISIONIUX MYHUIIUMTAIBHYIO
YCIIYTy, TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U (WJIH)



MOJABEIOMCTBEHHBIX ~ T'OCYJIapCTBEHHBIM  OpraHaM W OpraHaM  MECTHOTO
caMOyMpaBJIeHUs OpraHU3aIlni, Y4aCTBYIOIIHUX B Mpe0CTaBIECHUN
MYHUIIUTTATBHBIX YCIIYT, 32 MCKIIFOYCHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6
ctatbu [ denepanbHoro 3axkoHaotT 27 utonsg 2010 roga Ne 210-D3 «O06 opranuzanuu
MIPE0CTaBICHUS TOCYAaPCTBEHHBIX M MYHUIIUITAIBHBIX YCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2.10.3 [IlpencraBneHusi JOKYMEHTOB U HWHQpOpMAIUH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH MPH MEPBOHAYAIHHOM OTKAa3€ B MPHEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHHUIIMITAILHON YCIyTH, MO0 B

NPENOCTABICHUN MYHHULMNAIBHONW  YCIYTH, RUCKIOYEHUEM CIEIYIOIIUX CIIy4aeB:

a) HM3MEHEHUE TpeOOBAHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOIIMXCS
MPEJAOCTABICHUS MYHUIMIAIBHOW yCIyTH, IIOCJI€ MEPBOHAYAIBHOM IMOJAun
3as1BJIEHUS O IPEIOCTABIECHUN MyHULIMTIATBHOU YCITYTH;

0) Hasinune OoMMOOK B 3asBJIEHUU O MPEIOCTABICHUN MYHULIUINAIBHON yCIyTU
U JIOKyMEHTaX, IOJAaHHBIX 3asBUTEIEM II0CJIE MEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHUS MYHHUIMIIAIBHOW yCIyTH, JUOO B
PEIOCTABICHUN MYHULMIIAJIBHON YCIYTM M HE BKIIOYECHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JACWCTBHUA JOKYMEHTOB WJIM H3MEHEHHE HH(pOpMaluu
nocje TIEepBOHAYaJIbHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MYHUIIMIAIBHOW YCIYTH, JIUOO B MPEAOCTABIECHUN MYHUIIMIAIbHON
YCIIyTH;

I) BBIABICHHE JIOKYMEHTaJbHO TMOJATBEPKACHHOIO (akra (IPU3HAKOB)
OIIMOOYHOTO WM MPOTHUBOMPABHOIO JeHCTBUS (O€31eHCTBUA) AOKHOCTHOTO JIMIA
VYTOJIHOMOYEHHOT0 OpraHa, pabOTHHKA OpraHU3aluy, IpeycCMOTpeHHON JacThio 1.1
ctathu 16 denepanpHoro 3akoHa Ne 210-D3, mpu nmepBoHAYATBHOM OTKa3e B MIPUEME
JOKYMEHTOB, HEOOXOAUMBIX Il ~ NPEJOCTAaBICHUS  MYHMIMIAIBHOW  YCIIYIH,
au00 B NPENOCTaBICHUM MYHMIIMIIAJBHOW YCIYTM, O YeM B NMUCBMEHHOM BHUJE 3a
HNOJAINKCHI0 PYKOBOAMTEIS Y IOJJHOMOYEHHOI'O OpraHa Ipy IepBOHAYaJIbHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOJIMMBIX ISl MPEIOCTABICHUS! MYHUIIMIIAIBHON YCIIyTH,
00 PYKOBOAMTENSI OpraHu3alii, MpeaycMoTpeHHoW dYacThto 1.1 crateu 16
OdenepanpHoro 3akoHa Ne 210-d3, yBemomisercss  3asgBUTENIb, a  TaKkKe
OPUHOCSTCS W3BMHEHHUS 3a JOCTaBJIEHHbIE HEY100CTBA.

HcuepnbiBaonuii nepeyeHb OCHOBAHUI /151 0TKA3a B IIpHeMe I0OKYMEHTOB,
HEO0XO0AMMBIX JJISl IPEeAOCTABJICHUS MyYHHUIMIIAJIbHOMN yCIyTrH

2.11 OcHoBaHuMsIMU Uil OTKa3a B MpHUEME K PacCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOAMMBIX JJI MPEAOCTABICHUS] MYHUIIMITAIbHON YCITYTH, SBJISTFOTCS:

2.11.1 3asBneHWE W JIOKYMEHTHI, HEOOXOIMMBIE [UJIsi TMPEJOCTABICHHUS
MYHULUMAIBHOW YCIIYyTH, TOJAAaHbI C HapyIICHHWEM TpeOOBaHUM, YCTaHOBJICHHBIX
HACTOSIIUM IOKYMEHTOM, B TOM YHCJIE:

a) 3asABJIEHHWE TMOJIAHO JIUIIOM, HE WMEIOIIUM IOJHOMOYMI Ha OCYIIECTBIECHUE
JICUCTBUM OT UMEHU 3aIBUTEIIS;

0) 3asBUTEIEM TMPEICTABICH HETOJHBI KOMIUICKT JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEAOCTABJICHUS MYHUIIMTIATLHON YCIIYTH U YKa3aHHBIX B IMTyHKTE 2.8 HACTOSAIIETo



JOKYMEHTA;

B) 3asABUTEJIEM B OJIEKTPOHHOM (OpME HE 3aloJHEHbl MOJ1 O I0JIOBOM
npunamiexHoct, CHUJIC u rpaxxnancTe 3asBuTeNns U pedeHka (aeTeil);

2.11.2 na paty oOpaieHus 3a MPeJOCTaBICHUEM MYHHIIMIAIBHONW YCIYTH HCTEK
CPOK JEWCTBHUS NPEICTABICHHBIX JOKYMEHTOB, NPEIyCMOTPEHHBII B TaKux
JOKYMEHTaX WJIM 3aKOHOAATenbCcTBOM Poccuiickoii @enepauuu, 3aKOHAMHU WM
MHBIMA HOPMaTUBHBIMU [TPAaBOBBIMU aKTaMU ApXaHIeJIbCKOHN 001acTy;

2.11.3 mnpencraBieHHBIE 3asBUTEIEM JOKYMEHTHl COAEpXaT MOAYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAAKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM
Poccuiickon @eneparnuu;

2.11.4 npencraBieHHbIE TOKYMEHTBI COJIEPKAT MOBPEKICHUS, HATMYME KOTOPBIX
HE TMO3BOJSET B IMOJHOM 00beMe UCHOIb30BaTh HMH(DOPMAIMIO U CBEICHHUS,
coJiep Kallhecs B TAKUX TOKYMEHTaXx, JIJIsl IPEeI0CTaBICHUS MyHULUIIAIbHON YCIYTH;

2.11.5 3asBrIeHre MOJAHO B OpraH MECTHOTO CaMOYITPaBJICHUS WM OPTaHHU3AITHIO,
B IIOJJTHOMOYHMSI KOTOPBIX HE BXOIUT MPEIOCTABICHUE MyHULIMITAILHON YCIIyTH;

2.11.6 nmpencraBieHHbIE JIOKYMEHTbl HE COOTBETCTBYIOT YCTaHOBJIEHHBIM
TpeOOBAHUSIM K NPEIOCTABICHUIO MYHUIIMIAIBHOW YCIYyTU B 3JIEKTPOHHOU (opMme,
YKa3aHHBIM B MyHKTax 2.21 u 2.22 HACTOAIIETO TOKyMEHTA.

HcyepnbiBaoiyi nepeyeHb OCHOBAHMM ISl IPUOCTAHOBJICHUSA WJIH
0TKAa3a BIPEAOCTABJICHNH MYHUIUIIAJIBHOU YCIYI'H

2.12 OcHoBaHuEeM AJi1 IPUOCTAHOBJICHUS MPEJOCTABICHUS MYHUILIUITAIGHON YCIYTH
ABJIIETCS BO3HUKHOBEHHE HEOOXOJUMOCTH JONOJHUTEIBHON MPOBEPKU JOKYMEHTOB
WIK  OOCTOATENbCTB, TNPEMATCTBYIONIMX MPOBEACHUIO TMPOBEPKH B  paMKax
MEXBEJJOMCTBEHHOTO B3aMMOJICUCTBHS YKa3aHHOM 3asiBUTEIEM UH(POPMAIIUH.

3asBUTENb B TeueHUE S5 pabouux JHEH TMocjie TMONYy4YeHHUS YBEAOMICHUS O
IIPUOCTAHOBKE  NPENOCTABICHUS  MYHULMNAIBHOM  YCIYyTM  HAmpaBisieT B
YIOJHOMOYEHHBIM oOpraH (cmocoOoMm, yka3aHHbIM B IyHKTe 2.8.1 HacTosIero
JOKYMEHTa) HEOOXOJAMMbIE JOKYMEHTBI M  CBEIEHUS i1  NPelOoCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

B cinywyae HempeacTaBieHHs] HEOOXOAUMBIX JTOKYMEHTOB M CBEICHUM ISt
MPENOCTABICHNS MYHUUUIAJBHOW YCIYTH B YCTAHOBJICHHBIA CpPOK 3asiBUTEIIO
HaIpaBIIIETCS OTKA3 B MPEIOCTABICHUN MYHUIMIIAIBHOW yciyru. [Ipu 3TOM 3asBUTEND
COXpaHseT 3a COO0 MPaBO MOBTOPHOM MOJAYH 3asIBIICHUS.

2.13 B mpenocTtaBieHUH MYHMIMIAIBHOW YCIYTH MOET OBITh OTKa3aHO II0
CHEAYIOIIUM OCHOBAHHMSIM:

a) JWI0, TOJaBIlee 3asBJIEHWE, HE OTHOCUTCA K KPYTry JHI], yCTaHOBJICHHBIX
nyHkramu 1.2, 1.3 HacTosIIEro JOKyMEHTa,

0) mpeAcTaBieHHbIE CBEJEHUS U (WJIM) TIOKYMEHTBI HE COOTBETCTBYIOT CBEICHUSIM,
MOJIYYEHHBIM B XOJ€ MEXBEIOMCTBEHHOTO HMH(GOPMAITMOHHOTO B3aUMOICHCTBUS;

B) MpEJCTAaBJICHHBIE TOKYMEHTBI HE COOTBETCTBYIOT MO (hOpME WM COJACPKAHUIO
TpeOoBaHUAM 3aKoHojJarenbcTBa Poccuiickoit denepannu, 3aKOHOB WM HHBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB APXaHTeJIbCKOM 00J1acTH;

I') 3asBUTENIb OTO3BaJ 3asiBiicHUE. OT3bIB 3asBJICHUS OCYIIECTBISACTCS MPHU JIMYHOM



O6paIH€HI/II/I 3adABUTCIIA B YHOJ'IHOMO‘ICHHHﬁ Oprax.
HOp}I,HOK, pasMEp U OCHOBAHHS B3WMAaHUA FOCYI[&pCTBCHHOfI MOIIJIMHBI WUJIM WHOU
OIJIATHhI, B3MMaEMOM 3a IMpCaoCTaBJICHUC MYHHHHHaHBHOﬁ yCiIyru

2.14 TlpenocraBieHne MyHULIMTIATBHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

MaxkcuMabHBIA CPOK 0:KUAAHUSA B 0UepeaH MPH MojJave 3a1poca o nNpeaocTaBIeHuH
MYHUIUNAJIbHOM YCJIYTH U NMPHU NOJYYeHUH Pe3yJibTaTa NpeaocTaBIeHUs:
MYHUIUNAJIbHON yCJIyTru

2.15 MakcuManbpHBI CpPOK  OXHJAAHUS B Odepenad Tpu  TMojaye
3aIrpoca o0 MPeJOCTAaBICHUN MYHUIUMAIBHON YCIYTM U MPU MOJYyYEHHH pe3yJibTara
PEJOCTaBICHUS MyHUIIUIIAIIBHOW YCIYTH B Y TOJIHOMOYEHHOM OpraHE COCTABIISIET HE
oonee 15MuHyT.

Cpox ¥ mopsAA0K perucTpanum 3anpoca 3asiBuTeJisi 0 PeA0CTABJICHUH
MYHUIUNAJIbHOM YCJIYTH, B TOM YHcJIe B 3JIeKTPOHHO (popme

2.16 Cpok perucrpamuii 3asBJICHHUS O TMPEAOCTABICHUHA MYHHUITUTIATHLHOM
YCIIYTU TOMJICKAT PEerucTpaluv B YTOJIHOMOYEHHOM opraHe B TedeHue 1 pabouero
THS CO JHA TIOJYYEHHs] 3asBJIICHUS U  JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUSI MYHUITUTIAIbHON YCITYTH.

B ciyyae Hanuuus OCHOBaHMM I OTKa3a B TpUEME JOKYMEHTOB,
HEOOXOMUMBIX JIII  MPEAOCTABIICHUS  MYHHUIIMNAIBHOW  YCIHyTd, YKa3aHHBIX B
nyHKTe 2.15 HacTOsMIEro aiIMMHUCTPATUBHOTO pEerjaMeHTa, Y HOJJHOMOYEHHBIN OpraH
HE TMIO3HEE CJEAYIOUIEro 3a JIHEM TIOCTYIUICHUSl 3asiBIICHHSI W JOKYMEHTOB,
HEOOXOMUMBIX Il TPEIOCTABICHUS MYHUIIMITAIIBHOW yCIyrd, padodero JHA,
HaTpaBisieT 3asBUTENO pelieHrue 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTaBICHUS MYHUIUMIIAIBHOW ycayru mo ¢opme, NpPUBEICHHONW B
[Tpunoxxenuu Ne 4 x HacToAIIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY.

TpeOoBaHus K NOMENIEHUSIM, B KOTOPBIX
NPeI0CTABJIAETCHA MYHUIIUTIAJIbHAS yCJIyra

2.17  Mecronojio)keHHEe  AIMUHUCTPATUBHBIX  3[aHUH, B  KOTOPBIX
OCYUIECTBJISICTCS. ~ NPUEM  3asBICHUH W JOKYMEHTOB, HEOOXOJUMBIX ISt
NPEeNIOCTaBICHUS MYHULMNAIBHOM  YCIYrHM, a TaKXe BblJaya pe3yJIbTaToOB
PEeIOCTaBIECHUS MyHUIIMIIAJBHON YCIYrH, AODKHO oOecrneuuBarh yAOOCTBO Jis
rpaXKIaH C TOYKU 3PEHMS MEIIEXOJHOM AOCTYIMHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O
TpaHCIOpTa.

B cnydae, eciiu mMeeTcss BO3MOYKHOCTh OpraHU3allMU CTOSIHKH (ITapKOBKH)
BO3JIE€ 37aHUs (CTPOEHMs), B KOTOPOM Pa3MEIIECHO MOMELIEHUE MpPUEMa U BbIIAYH
JOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (ITapKOBKa) JJISl JINYHOTO aBTOMOOMIIBHOTO
TpaHcropTa 3asiBUTENEeH. 3a MOJIb30BAHUE CTOSTHKOM (IMMapKOBKOMW) ¢ 3asiBUTENEH T1aTa
HE B3UMaeTcsl.

JInsi mapkoOBKM CHEUANbHBIX aBTOTPAHCIIOPTHBIX CPEACTB HWHBAJIUAOB Ha



cTosiHke (rmapkoBke) BeiaessieTcss He MeHee 10% mecT (HO HE MEHee OJHOTO MECTa)
Jutst O€CTIaTHOM MapKOBKU TPAHCHOPTHBIX CPEACTB, yrpaBisieMblx uHBanugamu I, 11
rpynin, atakke naBanuaamu |l rpynmel B nopske, yctaHoBiaeHHOM [IpaButenbcTBoM
Poccuiickoii denepanuu, U TPAaHCIIOPTHBIX CPEJCTB, MEPEBO3SIINX TAKUX WHBAIUIOB
U (WIKM) eTe-uHBAIUIOB.

B nensx obecnieuenust 6ecnpensTCTBEHHOTO A0CTyna 3asBUTENCH, B TOM YHCIIE
MEPEABUTAIONINXCS HAa HMHBAJIMIHBIX KOJSCKAaX, BXOJ B 3JaHUE W TOMEILIEHHUSA, B
KOTOPBIX TMPEIOCTABISACTCS MYyHHUIMMANbHAs yClyra, OOOpYAYIOTCS TMaHIyCaMH,
MOPYYHSAMHU, TAKTUIBHBIMH (KOHTPACTHBIMH) TMPEAYNPEKTAIONIIMU JICMCHTAMH,
WHBIMU  CHEUUAJIbHBIMH  IPHUCIOCOOJIEHUSAMH,  TO3BOJIAIOIIMMH  OOECIEYUTh
OecTpensTCTBEHHBIA JOCTYNl M TMEpeIBIKEHUE HHBAIUAOB, B COOTBETCTBHH C
3aKOHOATENBCTBOM Poccuiickoit deepanuu 0 COIMaIbHON 3alUTE HHBAIUIOB.

[lenTpanbHbId BXOA B 37aHUE YTOJIHOMOYEHHOTO OpraHa JIOJDKEH OBITh
o0opy0oBaH HHGOPMAIIMOHHOMN TaOIUYKOM (BBIBECKOI), coiepkaliei nHpopMaIuio:

HAaMMEHOBAHUE;

MECTOHAXO0XJACHUE U FOPUINYECKUN

azipec;pexuM padboThI;

rpauk npuema;

HOMepa Tese()OHOB IS CIIPABOK.

[TomenieHusi, B KOTOPBIX MPEIOCTABISAETCS MYHUIMIIATIbHAS YCIIyTa, JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUIEMHOJIOTUYECKUM MPABUIIAM U HOPMATHBAM.

[lomenienusi, B KOTOpPBIX MPEAOCTABIAECTCS MYHUILMIAIbHAS yciyra,
OCHAILIAIOTCS:

IIPOTHUBOMOKAPHOM CUCTEMOM U CPEICTBAMHU MOKAPOTYILICHUS,

CUCTEMOM OITOBEIICHHS O BO3HUKHOBEHUM YPE3BBIYAHOMN

CUTYaLINH;CPEICTBAMM OKAa3aHUs [IEPBON MEAUIIMHCKON OMOLIH;

TyaJICTHBIMU KOMHATaMU ISl IOCETUTENEH.

3an oxunaHusa 3asBUTENEH OO0OpYAYyeTCsS CTYJbSIMH, CKaMbIMH, KOJIMYECTBO
KOTOPBIX OIpenessieTcsi UCX0s U3 (PaKTUUECKON Harpy3Kd M BO3MOXKHOCTEW AJIs UX
pa3MelleHus B IOMEIIEHUH, a TAKKe MHPOPMAIIMOHHBIMHU CTCHIAMH.

TexcTbl  MarepuanoB, pa3MENIEHHBIX Ha  WHOOPMAIIMOHHOM  CTEHIE,
neyaTaroTcss YJOOHBIM it yTeHus MmpudToM, 0€3 HCIpPaBICHHM, C BBIJICICHUEM
HanOoJIee BaKHBIX MECT MOy KUPHBIM HIPUPTOM.

Mecta s 3amonHEHUs 3asBIECHUN OOOPYIYIOTCS CTYJBSIMH, CTOJAMHU
(cToiikamm),0/1aHKaMHU 3asIBJICHUH, TUCbMEHHBIMU TTPUHAIJICKHOCTSIMU.

Mecta npuema 3asBuTeneil o00OpyayrOTCs MH(POPMAUMOHHBIMH TaOIUYKaMU
(BbIBECKAMH ) C YKa3aHHUEM:

HOMEpa KaOMHETa 1 HANMEHOBAHUS OT/ICIIa;

dbaMunuu, WMEHU W OTyecTBa (TOCIeTHEE — MPU HAIWYHUU), JOHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTo Kak10TO OTBETCTBEHHOTO JIUIIA 32 TIPUEM JIOKYMEHTOB, JOJIKHO
OBITH 000PYAOBAaHO TEPCOHATBLHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K
HEOOXOIUMBIM HH(POPMAIIMOHHBIM 0a3aM JaHHBIX, T€YATAIOIIUM YCTPOHCTBOM
(IpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOHKHO MMETh HACTOJIbHYIO



TaOJIMUKY C yKa3zaHueM (pamMuIIud, UMEHHU, OTYeCTBa (TMOCIEAHee - MPU HATWYUHU) U
TOJKHOCTH.

[Ipu npenocTaBiIeHUN MYHUIIUTAIBHON YCIYTH HHBAJIMAaMOOECIIeYnBaIOTCS:

BO3MOXKHOCTh ~ O€CHpEnsSTCTBEHHOTO0  JocTyna K  0OBbeKTy  (37aHUIO,
MOMEIIIEHHIO), B KOTOPOM IMPEJOCTABISIETCS] MyHUIIUTAIbHAS YCIYTa;

BO3MO>KHOCTbh CaMOCTOSITEJIBHOTO MEPEABUKEHUS 110 TEPPUTOPHUH, HA KOTOPOI
PACIIONIOKEHBI 3JaHNSI U MOMEIICHUS, B KOTOPBIX NPEAOCTABISAETCS MYyHULMITAIBHAS
yciIyra, a Takke BX0Ja B TaKh€ OOBEKTHI M BBIXOJ1a U3 HUX, TOCA/IKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCIIE C HCTIIOJIb30BAHNUE KPECHa- KOISACKHU;

COIMPOBOXICHUE HMHBAINUIOB, UMEIOUIMX CTOWKHE pPAacCTPOMCTBA (YHKIUH
3pEHUSIA CAMOCTOATENIHOTO NEPEIBUKEHNUS,

HaJUIeKalee pasMenieHue oO0opyAoBaHUS UM HocutTened uHbopMalu,
HEOOXOIUMBIX JIJisi oOecreueHus: OEeCIpensITCTBEHHOTO JOCTyNa MHBAJIUAOB 31aHHSIM
U TIOMEUICHUSM, B KOTOPBIX IMPEIOCTABISACTCS MYHUUHUINAIbHAs YCIyra, U K
MYHHULMITAJIIBHON YCIIYTe C Y4€TOM OTPAHUYEHUN UX KU3HEACATEIbHOCTH;

nyOnmupoBaHHEe HEOOXOJWMOM IS WHBAJIUIOB 3BYKOBOM M 3pUTEIHHOMN
uHdopMaIuK, a TakkKe HaAMUCEed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoi
nH(pOpMaIuU 3HaKaMH, BBIMIOJIHEHHBIMH pelibepHO-TOUCUHBIM IIpudToM bpaiins;

JIOTIYCK CYpAONEPEBOJUHNKA U TUPIOCYPAOIIEPEBOTUHKA,;

JOMYCK COOAaKU-IPOBOAHUKA MPU HAJTUYUHU JOKYMEHTA, MOATBEPKIAIOIIETO €€
crienualibHOe 00ydeHue, Ha OOBEKTHl (37aHUS, TOMENIECHUs), B KOTOPBIX
MIPEAOCTABISIOTCS MyHHUIIMNIATIbHAS YCIIYTa;

OKa3aHWE WHBAJIMJIAM IIOMOIIM B TIPEOJOJEHUU OapbepoB, MEMIAIOLIUX
MIOJTYYEHUIOMMHU MYHHULMITAJIBHBIX YCIIYT HAPaBHE C APYTUMU JIULIAMMU.

IHoka3aTe/n TOCTYNHOCTH U Ka4€CTBA MYHUIIUNAJIBLHON yCJIyrH

2.18 OCHOBHBIMM ~ TIOKa3aTeNsIMM  JIOCTYIIHOCTH  MPEIOCTaBJICHUS
MYHULIMTATBHON YCIIYTH SIBIISTFOTCS:

HaJM4yue TOJIHOW W TOHATHOW WHQOpMAIMU O TOPSAKE, CPOKax M XOJe
Mpe0CTaBICHUS MYHULIUTTATHHOM YCIIYTH B nH(pOpMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETsIX OOIIero TmoJib30BaHUS (B TOM YHCIE€ B CETH
«MHTEepHETY), CpeACTBAaX MacCOBOW MH(MOPMAITNH;

BO3MOXXHOCTh MOJy4€HUsI 3asiBUTEJEM YBEJAOMIICHHUN O MPENOCTaBICHUU
MYHULIMIAIBHOMN yciIyru ¢ nomousto EINTY;

BO3MOXKHOCTh ~ TMOJy4YeHUs  UHPOpMaAluu O  XOA€  MPEAOCTaBIICHUSA
MYHUITUTIATBHOM YCIyTH, B TOM UYHCIE C HCIOJb30BAaHUEM HH(POPMAIUOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.19 OCHOBHBIMHU TIOKa3aTEIsIMU KadyeCTBa MPEAOCTABICHUS MYHUIIUIAIHHOM
YCIIYTH SIBJISIFOTCSI:

CBOEBPEMEHHOCTH MPEA0CTABICHUSI MYHUIIUITAIIBHOU YCIYTH BCOOTBETCTBUU CO
CTaHJaPTOM €€ MPEJOCTABIEHHUS, YCTAaHOBJICHHBIM HACTOSIIIUM aJMHUHUCTPATUBHBIM
periaMeHTOM;

MUHUMAJIbHO BO3MOHOE€ KOJMYECTBO B3aUMOACHCTBHM TpakJIaHUHA C
JTOJDKHOCTHBIMH  JIMIIAMH, YYacTBYIOIIMMH B TMPEAOCTABICHUUM MYHULUNAIBHOU
YCIYTH;

OTCYTCTBHE O0OOCHOBAHHBIX Kaj00 HA AEUCTBUS (O€3/1eHCTBUE) COTPYIHUKOB U



UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILIEHUE K 3asBUTEIISIM;

OTCYTCTBUE HAPYIIEHUH YCTAHOBJICHHBIX CPOKOB B MPOLIECCE MPEAOCTABICHUS
MYHULHANIAIBHON YCITYTH;

OTCYTCTBHUE 3asBJICHUNA 00 OCHMapUBaHWM pelIeHUM, AeHcTBUIl (0e31eiCTBYS)
VYTOJIHOMOYCHHOTO OpraHa, ero JOJDKHOCTHBIX JIUI], MPUHUMAEMBIX (COBEPIICHHBIX )
IpU MPEIOCTABICHUH MYHULIMIAIBHON YCIYTH, 10 HUTOTaM PAacCMOTPEHHUS] KOTOPBIX
BBIHECEHBI PEIICHUS 00 YAOBJICTBOPEHUH (YACTUIHOM YyIOBIECTBOPECHHH) TPeOOBaHUM
3asBuTENCH.

Huble TpeGoBaHMSA, B TOM YK CJIe YYUTHIBAIONIHEOCOOEHHOCTH
NpeaoCcTABIEHUS MYHUIMIIAIBHOMN YCJIYTH N0 IKCTEPPUTOPHATBHOMY
NPUHLINILY ¥ 0COOCHHOCTH MPEI0CTABICHUS MYHUIIUNIAJIBLHOM YCJIYTH B
3JIEKTPOHHOU dopme

2.20 IlpemocraBieHue MYHUIMOATBHON YCIYTH TO AKCTEPPUTOPHAIBHOMY
MPUHILNIY OCYIIECTBISETCS B YacTU OOECIEUYEHHS BO3MOXKHOCTH TOAAYM 3asBJICHUIN
nocpeactsoM EINTY.

2.21 3asBuTensM 00eCIeUYnBACTCS BO3MOXKHOCTH TPEICTABICHUS 3asBICHUS H
IpUJIaraeMbIX JOKYMEHTOB B (JOpMeE AIIEKTPOHHBIX JOKyMeHTOB rnocpeactsom EINTY.

B »tom cnyuae 3asButens astopusyercss Ha EII'Y  mocpeactBom
NOATBEPKACHHOM  ydeTHOWM 3amucu B ECHA, 3amonHseT 3asBiICHHE O
IIPEIOCTABICHUN

MYHHUITUTIATBHOW YCIYTH C MCIOJIb30BAHUEM MHTEPAKTHUBHOW (POPMBI B AJIEKTPOHHOM
BU/IE.

3anoMHEHHOE 3asBICHUME O NPEIOCTaBICHUM MYHULMINAIBHON  YCIyTH
oTnpaBiisieTca 3asBUTENEM BMECTE€ C NPUKPEIUIEHHBIMU 3JIEKTPOHHBIMH 00pa3zamMu
JOKYMEHTOB, HEOOXOIMMBIMHU JUIsl TPEIOCTABICHUS MYHUUMIAIBHOM YCIyrd, B
YnonnomouenHsiit oprad. [Ipu aBropuzannu B ECUA 3asBieHrne 0 IpeaoCcTaBICHUN
MYHUIUINIATBHON YCIYTH CYUTAETCS MOJAMUCAHHBIM MPOCTON AJIEKTPOHHOM MOIHUCKIO
3asBUTEII.

Pe3ynbTaThl IpeAOCTaBICHUS MYHUIUIAIBHOW YCIYTH, YKa3aHHBIE B ITyHKTE
2.5 HaCTOSAIIErO aJMUHUCTPATUBHOTO PETJIAMEHTA, HAMNpPAaBISIOTCS 3asBUTEIIO B
muyHbld kabuner Ha EIIY B Qopme »IEKTPOHHOTO JOKYMEHTA, MOANMUCAHHOTO
YCWJICHHOW KBAJTH(UIIMPOBAHHONW AJIEKTPOHHON TOJMUCHI0  YIOJIHOMOYEHHOTO
JOJDKHOCTHOIO JIMIA YTIOJJHOMOYEHHOI'O OpraHa B CIIy4yae HalpaBJICHHs 3asBIICHUS
nocpeactsom EINTTY.

Hamnpasnenue pe3ynbTaTa penoCTaBICHUS rocyapCTBEHHOU
(MyHMLIMTAJIBHOM) YCIYTH B JIMYHOM KaOuHeTe ENMHOro moprasna OCyIIecTBIsSIETCS B
peXKUME peaTbHOTO BPEMEHH.

2.22 DNEKTpOHHbIE JOKYMEHTBHI TMPEJCTABISAIOTCS B  CIEAYIOIIHMX
dbopmarax:

a) Xml - s hopmMan30BaHHBIX JOKYMECHTOB,;

06) doc, docx, odt - nias HOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHEM, HE
BKJIFOUAIOIIMUM (OPMYJIbl (32 MCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B IMOJIYHKTE
«B» HACTOSIIETO MTyHKTA);

B) XIS, XISX, 0dS - It JOKYMEHTOB, COZIEPKAIINX PACUETHI;



r) pdf, jpg, jpeg - aIs JOKYMEHTOB C TEKCTOBBIM COJEP)KaHHEM, B TOM YHCIIE
BKJTFOYAIOIKUX (GopMmyibl U (uwiau) Tpaduyeckue u3o0pakeHus (3a HCKIIOYEHHUEM
JOKYMEHTOB, YKa3aHHbIX B TMOJNYHKTE «B» HACTOAIIETO IyHKTa), a TaKke
JIOKYMEHTOB C rpa)u4eCKUM COACPKAHUEM.

JHomyckaetcsi GopMUpOBAHKE IIEKTPOHHOTO JOKYMEHTA MYTEM CKaHWPOBaHUS
HEMOCPEJICTBEHHO C OPUTHHAJIA IOKYMEHTa (KMCIOIb30BaHNE KO HE JTOMyCKaeTcs),
KOTOpPO€ OCYUIIECTBIIIETCS C COXpAaHEHHWEM OpPHEHTAllMU OpHUIWHajla JOKYMEHTa B
pazpemrennu 300 - 500 dpi (macmTab 1:1) ¢ HCIOIb30BaHHEM CIIECIYIOIINX PEKUMOB:

- «4epHO-0enbli» (IpU OTCYTCTBUU B JOKYMEHTE IpadUyecKux M300paskeHui
1 (MIM) [IBETHOTO TEKCTA);

- «OTTEHKHU ceporo» (TpH HATWYUHU B JOKYMEHTE rpaduIeCcKux N300paKeHUH,
OTJIMYHBIX OT LIBETHOI'O IPapuuECKOro N300paKeHU);

- IBETHOW» WJIU «PEKUM IIOJTHOW MBETONepenadr» (Mpu HATUYUHA B
JIOKYMEHTEI[BETHBIX rpapuiYecKux n300paxeHui 100 IIBETHOTO TEKCTA);

- COXpaHEHHMEM BCEX ayTEHTHUYHBIX IMPU3HAKOB MOJJIMHHOCTH, a

UMEHHO:TpadruecKo MOAMKUCH JIUIA, TIEYaTH, YTIIOBOTO IITaMIia OJaHKa;

- KOJIM4ecTBO (haloB JOJKHO COOTBETCTBOBATH KOJIMYECTBY

JIOKYMEHTOB,KaX bl U3 KOTOPBIX COJEPIKUT TEKCTOBYIO U (MJIH)
rpadguueckyro HHGOPMAIIHIO.

DNeKTpOHHBIEC JOKYMEHTHI JIOJHKHBI 00€CTIeYNBATD:

- BO3MOXXHOCTb HJACHTHU(PHUIIMPOBATH JOKYMEHT W KOJIMYECTBO JIUCTOB B
JTOKYMEHTE;

- I8 JOKYMEHTOB, COJAEpXKAIIUX CTPYKTYPHUPOBAaHHBIE IO YacTsAM, TJaBam,
pazaenaMm (mojapasjenam) JaHHbIe M 3aKJaJKh, O0OECIEYMBAIOIIUE MEPEXOIbl IO
OTrJIaBJICHUIO U (WJIHM) K COAEPKAUTUMCS B TEKCTE PUCYHKAM U TaOJIULIAM.

JIOKyMEHTBI, TOJyIeXkAIlue TMpeAcTaBiIeHuo B ¢opmarax XIS, XIsx wmmm 0ds,
(dbopMupyrOTCS B BUIE OTACIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

2.23 Ilpu mpenocTaBlieHUd MYHMIIMMAIBHONW YCIYTH B JJIGKTPOHHOH (opme
3asiBUTENIO B TMuHbIN kabunet EINI'Y nanpaBnsercs:

a) yBEIIOMJICHHE O MPUEME M PETUCTPAIMH 3asBJICHUS W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJI MPEOCTABICHHS] MyHUITUTIAIBHON YCIIYTH, COJIepKalllee CBEACHUS O
dakTe mnpuema 3asBICHUS W JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEJOCTABJICHHUS
MYHUIIUTIATBHOW YCIyTHd, W Havajle MPOIEAYphl MPEIOCTABICHUS MYHHUIIUIAIBLHOM
YCIYTH, a TakKe CBEJCHHS O JaTe W BPEMEHH OKOHYAHUS MPEIOCTaBICHUS
MYHHUITUTIATBHOW yCIYyTH JUOO MOTHBUPOBAHHBIM OTKa3 B IpHUEME JOKYMCHTOB,
HEOOXOAMMBIX JIJIsl PEAOCTABICHUS MyHHUITUITATILHOW YCIIYTH;

0) yBedOMIJICHHE O pe3ysibTaTax PacCMOTPEHHUS JIOKYMEHTOB, HEOOXOIUMBIX
IUIA TIPEAOCTABJICHHUS MYHHUIMTAIBHONW YCIyTH, COJEpIKalllee CBEACHHUS O MPUHATHH
pelIeHrsT O TPEJOCTABICHWU MYHUIIUNAIBHON YCIYyTH W BO3MOXKHOCTH TMOJYYUTh
pe3ynbTaT MPEOCTaBICHUS MYHUIIUIAIBHON YCIyrH JM00 MOTHBHUPOBAHHBIN OTKa3 B
MPEIOCTABICHUY MYHUITUTIATHBHON YCITYTH.



I11. CocTas, nocjienoBaTeIbHOCTH M CPOKH BBITIOJTHEHUS
aIMMHUCTPATUBHBIXIIPOUEAYP (AeiicTBUIT), TPeOOBAHMS K MOPSAKY X
BBINOJIHEHHS, B TOM YHCJI€ 0COOCHHOCTH BBINOJHECHUS AAMUHUCTPATHBHBIX
Npoueayp B 3J1eKTPOHHOU popme. UcuepnbiBaroimi nepevyeHb
aIMMHHMCTPATHBHBIX MPOUEAYP

3.1. TlpenocraBieHre MyHUIIUNATBHOW YCITyTH BKIIOYAET B ce0s CIEAYIOIINE
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

MIPOBEPKA JOKYMEHTOB U PErUCTpals 3asiBJICHHUS;

MOJIy4eHUEe  CBeICHUM  T1ocpenactsom  denepalbHOM  TOCYJapCTBEHHOU
nH()OpMAITMOHHONW cHucTeMbl «EnuHas cucteMa MEXBEJOMCTBEHHOTO AJICKTPOHHOTO
B3aumoencTBusI» (nanee — CMOB);

paccMOTpeHue JIOKYMEHTOB u

CBEJICHUI;IPUHATHUE PEILICHUS;

BbIJIa4a pe3yJIbTaTa;

BHECEHUE pe3ysibTaTa MYHUIMIAIBHOW YCIYTH B PEECTp IOPUINYECKHU
3HAYMMBIX 3aIHUCEN.

Onuncanue aJMUHACTPATUBHBIX MPOLERyp npencraBieHo B [Ipunoxenun Ne 5 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Ilepeuyensn aIMUHHCTPATUBHBIX npoueayp (neiicTBuil) npu
NPEeIOCTABJIEHMH TOCYJAPCTBEHHON (MYHHMIMNAJbHOM) YCJIYrd YCJIYr B
JIEKTPOHHOU (popMe

3.2. Tlpu mpemocTaBieHUH TOCYAAPCTBEHHOW (MYyHUIIMIIATIBHOW) YCIYTH B
ANEKTPOHHOM (hopMe 3asBUTENI0 00ECTICUUBAIOTCS:

noyiydeHrue  WHGOpPMAIMU O TOpSAKE W CpPOKax  IPEIOCTaBICHUS
rocyAapCTBEHHOW (MyHUIIMNIATBHOW) YCIIYTH;

dbopmMupoBaHUE 3asBIICHUS;

npueM ¢ perucTpanus YTMOJTHOMOYEHHBIM OPTaHOM 3asBICHUS W HHBIX
JIOKYyMEHTOB, HEOOXOUMBIX JUIsI IPEJIOCTABJICHUS] MyHHUIIUTIAIIBHON YCIIYTH;

MOJIyYeHHUE pe3yIbTaTa MPEI0CTaBICHUS MyHUITUTIATLHON YCIYTH;

MOJIYYCHHUE CBEJICHHI O XOJIe pACCMOTPEHHS 3asBIICHNUS,

OCYIIECTBJICHUE OIICHKU KaueCTBa MPEAOCTABICHUS MYHUILIUITAILHON YCIYTH;

nocynedHoe (BHecyneOHOe) 00KanoBaHue PeIeHUN U TeUCTBUN (0e31eCTBYS)
YnoaHOMOYEHHOTO oOpraHa Jjaubo jJedcTBHS (0e31eMCTBUE) OHKHOCTHBIX JIMIL
YTIOJITHOMOYEHHOTO OpraHa, IPEJIOCTaBIIAIONICTO MYHHIMIAIBHYIO YCIYTy, JH0O
MYHHITUTIATBHOTO CITY’KaIlero.

Iopsinok ocymecTBICHUS AAMUHUCTPATUBHBIX MPOLEYP
(neiicTBHIl) B3JIEKTPOHHOI (popme

3.3. ®opMupoBaHUE 3asBICHUS.

dopmupoBaHUE 3asBJICHUS] MOXKET OCYIIECTBIISITHCS MOCPEIACTBOM 3alIOJTHEHUS
anekTpoHHON (opmbl 3asBieHus Ha EIIIY 6e3 HEOOXOAMMOCTH JOMOJHHUTEIHHOM
M0/1a4Yy 3asBJICHUS B KaKOW-TMO0 MHOM dopme.

dopMaTHO-JIoruuecKas poBepKa c(hOpPMHUPOBAHHOTO 3asBJICHUS
OCYUIECTBJISICTCS MOCJE 3aMOJIHEHUS 3asBUTENIEM KaXKJIOTO M3 TOJIeH AJIEKTPOHHON



dopmbl 3asBieHU. [Ipy BBIABIEHUU HEKOPPEKTHO 3aMIOJHEHHOTO MOJIS 3JIEKTPOHHOM
(GopMbl 3asBIEHUS 3asBUTENb YBEIOMIIIETCS O XapaKTEpe BBIABICHHOW OLIMOKH U
HNOpsiIKE €€ YCTPaHEHUs  IOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HETIOCPEICTBEHHO B JIEKTPOHHOU (popMe 3asiBIECHMUSL.

ITpu popmupoBaHuM 3asBiIeHUs 3asIBUTENO 00€CIIEUNBAECTCS:

a) BO3MO>KHOCTb KOIIMPOBAHUS U COXPAHEHUS 3asiBICHUS U UHBIX JOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.8 — 2.10 HacTosAmero aJAMMHHUCTPATUBHOTO peErjlaMeHTa,
HEO0OXOJAMMBIX JIJIS TPEAOCTABICHUS MyHULUIIAIBbHON YCIYTH;

0) BO3MOXKHOCTH T€4aT Ha OyMa)KHOM HOCHTEJIE KOIUHU 3JIEKTPOHHON (POpMBbI
3asBJICHUSI;

B) COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (hOpMY 3asBICHUS 3HAYCHHIA
B JIFOOOM MOMEHT IO JKEJAHUIO MOJIb30BATEN, B TOM 4YHCJI€ NPHU BO3HUKHOBEHUH
omnOOK BBOJA U BO3BpaTe i MOBTOPHOTO BBOJAA 3HAYEHHI B AJIIEKTPOHHYIO (HOpMY
3asIBJICHUS;

I) 3alOoJHEHHUE TMOJIed 3JIEKTPOHHOW (OpMBI 3asBICHUA [0 Hayalda BBOJA
CBEICHUN 3asBUTEIIEM C MCIOJIb30BAaHUMEM CBEACHUM, pasMenieHHbIX B ECUA, un
cBeneHuil, omnyOnukoBaHHbIX Ha EIII'Y, B w4acTu, Kacaromeicss CBEICHUH,
orcyrcrByromux B ECUA;

J1) BO3MO>KHOCTh BEpHYTBCSl Ha JIFOOOW M3 ATAllOB 3aMOJIHEHUS 3JIEKTPOHHOM
(dopmbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON HH(OpMauy;

€) BO3MOXHOCTh joctyna 3aasutenss Ha EII'Y k paHee mNOJaHHBIM UM
3as1BJICHUSIM B TEUEHHUE HE MEHEE OJIHOTO I0Ja, a TAKXKE YaCTUYHO C(POPMHUPOBAHHBIX
3asBJICHUM — B TEUCHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHOE M TOJNUCAHHOE 3asBJICHHME W HHbIE JOKYMEHTHI,
HEOOXOAMMBIE Ul MPEIOCTaBICHUS MYHUIMNAIbHON YCIYrH, HalpaBisIIOTCS B
YnosHOMOUYEeHHBIM opraH nnocpeacrsom EINTTY.

3.4. YoTHOMOYEHHBIN OpraH o0eclieunBaeT B CPOK He Mo3nHee 1 pabodero
IOHA ¢ MOMeHTa mnoaaud 3asBieHus Ha EIII'Y, a B ciaywdae ero mocryruieHusi B
Hepaboyuil WK NMPa3IHUYHBIN JIeHb, — B CIEAYIOIIMI 32 HUM NEPBBIM pabOyuil A€Hb:

a) MpUeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIYTHM, W HampaBlICHUE 3asBUTENIO S3JEKTPOHHOTO COOOUIEHUS O MOCTYIUICHUH
3asBJICHUS;

0) perucTpauuio 3asBJICHUS W HalpaBieHUE 3asBUTEII0 YBEIOMIICHHS O
perucTpaiuu 3asBieHus: J100 00 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEAOCTABIICHUS MYHULIMITAJBbHON YCIYTH.

3.5. DnekTpoHHOE 3asBJICHHE CTAHOBUTCA MAOCTYMHBIM [UIsI JOJIKHOCTHOTO
auia  YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a MpPUEM U PETUCTPAIUIO
3asBJCHUSl (Jajiee — OTBETCTBEHHOE JOJKHOCTHOE JIMIIO), B TOCYJapCTBEHHOMN
UH(OPMAIIMOHHOW CHUCTEME, HCIONb3yeMON YTMOJHOMOYEHHBIM OpraHoOM st
npenocTaBieHus MyHuunaibHou yenyru (nanee — 'UC).

OTBETCTBEHHOE AOHKHOCTHOE JIUILIO:

IPOBEPSAET HAJUYME OJJIEKTPOHHBIX 3asBJICHUN, MOCTYNUBIIUX C

EII'Y, cnepuomoM He pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBILKE 3asBICHUS U MPUIOKEHHbIE 00pa3bl
JOKYMEHTOB(JIOKYMEHTHI);

OPOM3BOAUT JCUCTBUA B COOTBETCTBHM C NyHKTOM 3.4



HACTOSIEr0aIMUHUCTPATUBHOIO PETJIAMEHTA.
3.6. 3asgBuTENI0 B KauyecTBE pe3yibTaTa MPEJOCTABICHHUS
MYHHUIIUTAIBHOW YCIYTM OOECleYMBaeTCs BO3MOXKHOCTh TOJyUYEHHS
JOKYMEHTA:

B (opmMe  DIEKTPOHHOTO  JIOKYMEHTa,  MOJAMMCAHHOTO  YCHUJICHHOU
KBUTU(PUIIUPOBAHHON SJIEKTPOHHOW MOJMUCHIO YMOJHOMOYEHHOTO JTOJKHOCTHOTO
TuIa YTOJIHOMOYEHHOTO OpraHa, HalmpaBJICHHOTO 3asBUTEINIO B JIWYHBIA KaOWHET Ha
EIIT'Y.

3.7. llonyuenne wHGOpPMAIMK O XOJE€ PACCMOTPEHUS 3asBICHUS U O
pe3ynbTate MNpEeAOCTaBICHUS  MYHUIMNAIBHOW  yCIyTM  IPOU3BOAMTCS  BHE
3aBHCHMOCTH OT CIloco0a mojaud 3asBieHus B JuyHoM kabunere Ha EINY, mpu
YCIOBHHM AaBTOpU3AIMHU. 3asABUTENb HMEET BO3MOXHOCTh MPOCMATPUBATh CTaTyC
AJIIEKTPOHHOTO 3asBICHHS, a TakkKe HHOOPMALUIO O JaNbHEHIINX JEHCTBHUSIX B
JMYHOM KaOMHETe 0 COOCTBEHHOIN MHUILIMATUBE, B JII000E BpEeMS.

3.8. Orenka kauecTBa MpeA0CTaBICHUS MyHUITUTIATLHON YCITYTH.

OneHka Ka4ecTBa MPEIOCTABICHUSI MYHULIMIIATBHON YCIYTH OCYIIECTBISIETCS B
cootBeTcTBUM ¢ I[IpaBuiiamu oneHKM rpaxkaaHaMu 3PGHEKTUBHOCTH JEATEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUATBLHBIX OpraHoB (eiepaIbHbIX OPraHOB UCIIOTHUTEIBLHON
BJIACTHU (MX CTPYKTYPHBIX MOJAPA3CICHUIN) C YUYETOM KaueCTBAIPEIOCTABICHUS UMHU
rOCYJIapCTBEHHBIX YCIYT, a TAK)KE€ MPUMEHEHUS pe3yJIbTaTOB YKAa3aHHON OIIEHKH KakK
OCHOBaHUSI JUIsl TPHUHITHS PEIICHUM O JOCPOYHOM TMPEKPAIICHUU HCIOTHEHUS
COOTBETCTBYIOIIUMH  PYKOBOJUTEISIMU  CBOUX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEPKJICHHBIMU TocTaHoBiIeHueM [IpaBurensctBa Poccuiickoit ®denepannu ot 12
nexadps 2012 roma Ne 1284 «O06 onenke rpaxaanamu 3GpHEKTUBHOCTH AESITEIBHOCTH
PYKOBOJIUTEINEH TEPPUTOPUATHHBIX OPTaHOB (eiepaaIbHbIX OPTAaHOB UCTIOJHUTEIHLHOM
BIACTU (MX CTPYKTYPHBIX MOJPA3ACJICHH]) W TEPPUTOPUAIBHBIX OpPraHoB
roCyJapCTBEHHBIX BHEOIOPKETHBIX (DOH/IOB (UX PErHOHAIBHBIX OTICICHHI) C y4eTOM
KavyecTBa Mpe0CTaBICHUS roCyJ1IapCTBEHHBIX YCIIYT, pyKOBOJUTENEH
MHOTOQYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEAOCTABICHHUS  TOCYJIapCTBEHHBIX u
MYHULIMOAIBHBIX YCIYT C Y4Y4€TOM KauecTBa OpraHu3allid MpPeJoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHMITUTIAJIBHBIX YCIYT, a TaKK€ O MPUMEHEHUU PEe3yJIbTaTOB
YKa3aHHOW OILICHKA KaK OCHOBAHUS JIg MPUHATUS PEUIeHUWH O JIOCPOUYHOM
MPEKPAIICHUN  WUCIOJHEHHUS  COOTBETCTBYIOIIMMH  PYKOBOJMTEIISIMH  CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEI.

3.9. 3asBuremo oOecrneuynBaeTCsl BO3MOXKHOCTH HAIpPaBICHUS >KAJOOBI Ha
perieHus, ACUCTBUS WM Oe3l1ecTBUE YTOJHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO
mura YoJTHOMOYEHHOTO opraHa 00 MyHUITUTIATLHOTO CITYXKAIEro B COOTBETCTBHUU
co cratbeil 11.2 denepanbHoro 3axkona Ne 210-O3 u B mopsake, yCTaHOBICHHOM
noctanoBiieHueM IlpaBurenbctBa Poccuiickoit denepannu ot 20 Hos6ps 2012 rona
Ne 1198 «O (enepanbHOil TrocynapcTBeHHONW WH(MOPMALIMOHHOW CHUCTEME,
obecrnieunBaroIIeH mpoliecc 1ocyaeoHoro, (BHECYA€OHOr0) 00XKajaoBaHUs PEIICHUN U
nercTBuil (0e374eiCTBUS), COBEPIIEHHBIX MPHU MPEJOCTaBICHUN TOCYJIapCTBEHHBIX U
MYHULIUTTATBHBIX YCIIYT.
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Iopsaaok ucnpasiieHUs JONYIHIEHHBIX 0OMEYATOK W OIIUOOK B
BbIIAHHBIX B pe3yJbTaTe NMPeI0CTABJIEHU MYHMIMNAIBHON YCIayrH
TOKYMEHTAaX

3.10 B ciydae BbISBICHUS 3asBHUTENIEM TEXHUYECKUX OMIMOOK (OMeyaToK u
OomKOOK) B PpEIICHUU O TMPeNocTaBlIeHUH (Wiau 00 OTKaze B MPEIOCTABJICHUN)
MYHULMIIAIBHON yCIyru (Jajnee - TEXHHYECKUE OIIMOKH) 3asBUTENb BIPABE B TEUEHUE 5
pabounx JHEHl mocie MOMyYeHUs PEIICHHs OOpaTUTHCS B YIIOJHOMOYEHHBIH OpraH C
3asBJICHHEM 00 HMCHPABICHUM TEXHUYECKUX OMIMOOK MO (PopMe COTIacHO NPHIIOKEHUIO
N 4 ¢ npunoxeHHeM JOKYMEHTOB, MOATBEPXAAIOIINX HAIUYUE TEXHUYECKUX OIIUOOK,
KOTOPOE PErUCTPUPYETCS YIOJTHOMOUYEHHBIM OPTraHOM.

3.10.1 YnoiHOMOYEHHBI OpraH NpH TMOJTYYEHUU 3asBICHUS 00 HCIpaBICHUU
TEXHUYECKUX OIMOOK B TeueHue | pabodero IHS paccMaTpuBaeT €r0 W IPUHUMAET
pelieHne 0 HeOOXOIMMOCTH BHECEHHS COOTBETCTBYIOIIMX M3MEHEHUH WIH pelieHue o0
OTKa3e B UCNIPABICHUH TEXHUUECKUX OLINOOK.

3.10.2 VYmoiHOMOYEHHBIH OpraH BHOCUT B TeueHHe 3 paboumx JHEH
COOTBETCTBYIOILIME HM3MEHEHUs] B pEIICHWE O INpeaocTaBieHUuH (wim o0 OTKa3ze B
MPEA0CTABIEHNHN ) MyHUIIUIAIBHON YCIIyTH.

3.11 B ciy4ae HECOOTBETCTBHA JOKYMEHTOB, NOATBEPKIAIOIINX HAIAYNE
TEXHUYECKUX OIIMOOK, CBEACHUSM, YKAa3aHHBIM B 3asBICHHUH 00 MCIPABICHUH
TEXHUYECKUX OIIMOOK, 3asIBUTENIO B T€UEHUHU | pabodero JHS CO AHS MPUHATUSA PELICHUS
B COOTBETCTBHM C a03alleM MEpPBbIM MYHKTa 25 HACTOSILEr0 JOKYMEHTAa HampaBlIAeTCS
MOTHUBUPOBAHHBIN OTKa3 B UCIIPABICHUHN TEXHUYECKUX OLINOOK.

V. @®opmbl KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa
IHopsinok ocyecTBIeHUS] TEKYIIEro KOHTPOJIS 32 COOJII0IeHMEeM U MCIIOJTHEHHEM
OTBETCTBEHHBIMU J0JIZKHOCTHBIMY JIMIAMMY MOJIOKEHUIperjaMmenTa u HHbIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUSA K
NpeI0CTABIEHUI0O MYHUIIUNIAJIbHOM YCJIYTH, 2 TAK)KE MPUHATHEM UMU pelleHn i

4.1. Tekyumii KOHTPOJb 3a COOJIIOJICHUEM W HCIOJIHEHHUEM HACTOALIETO
aIMUHUCTPATUBHOTO  pErJIaMEeHTa, HWHBIX HOPMATUBHBIX MPAaBOBbIX  AKTOB,
YCTaHABJIMBAIOIIUX TpPeOOBaHUS K TMPEJOCTABICHUI0 MYHULHUIAIBHON YCIYTH,
OCYUIECTBJISIETCS. HAa MOCTOSSHHOM OCHOBE JOJDKHOCTHBIMHU JUIAMHU aIMUHUCTPALUU
(Y1101HOMOUYEHHOr0 OpraHa), yImoJHOMOYEHHBIMM Ha OCYIIECTBIECHUE KOHTPOJIA 3a
PeI0CTaBICHUEM MYHUIIUNIATBHOU YCIIYTH.

JUis  Texkymero  KOHTPOJS ~ HUCIOJB3YIOTCS ~ CBEIEHHS  CIy)KeOHOMU
KOPPECMOHJICHIIUN, YCTHAas W MNHCbMEHHas WHOpMalus CHEUHATUCTOB U
JNOJDKHOCTHBIX JIUL aAMUHUCTpauuu (YIOJTHOMOYEHHOTO OpraHa).

Texymuii KOHTPOJIb OCYILIECTBIISETCS IyTEM IPOBENCHUSI POBEPOK:

pelieHuit o mpeaocTaBieHUH (00 OTKa3e B MPEJOCTaBICHUH) MYHHUIUMAIbHOM
YCIIyTH;

BBISIBJICHUS W YCTPAHEHUSI HApYILIEHUI IpaB IPaXk/1aH;

pacCMOTpPEHHUsI, MPUHATHUA PEIIeHU M TMOArOTOBKM OTBETOB Ha OOpalleHHs
rpa)<1aH, CoJIeprKalle Kajao0bl Ha peleHus, 1elcTBUs (0e3AeliCTBUE) NOIKHOCTHBIX
T,
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IMopsaa0K ¥ NepHOAMYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX U
BHENJIAHOBBIXIIPOBEPOK MOJHOTHI M Ka4eCTBA NMPeI0CTABICeHHUSA
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe NOPSA0K U ()OPMbI KOHTPOJIS
32 MOJIHOTOHM Ka4yeCTBOM INPeI0CTABIECHUA MYHMUMIAIBHON yCIyru

4.2. KOHTpOjib 3a MOJHOTOM M KauecTBOM MPEAOCTaBICHUS MYHHUIMIAIBHOM
yCIIyTU BKJIIOYAET B ce0s MMPOBEICHUE JIAHOBBIX M BHEIJIAHOBBIXIIPOBEPOK.

4.3. IlnanoBble TPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHMM TOJOBBIX ILIAHOB
paboThI Y IIOJTHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJIHTEIEM
YnonHoMo4eHHOro opraHa. [Ipm IUIaHOBOM IpOBEpPKE MOJHOTBI M KAayecTBa
IPEIOCTABICHUS MyHULIMIIAIBHON YCIYT KOHTPOJIO ITOJIEHKAT:

COOJIIO/ICHUE CPOKOB IMPENOCTABICHUS MYHULMIAIBHONW YCIYTH; COOJIIO/IEHUE

ITOJIO’KEHUM HACTOSIIETO aIMUHUCTPATUBHOTO PETIAMEHTA;

NpaBUIBHOCTh M OOOCHOBAaHHOCTh HPHHATOrO penieHuss o0 OTKaze B
MIPEAOCTABICHUNA MYHHUIIMIIAJIBHON yCIIYTH.

OcHOBaHMEM JJIs ITPOBEICHMS BHEIUIAHOBBIX IIPOBEPOK SIBIISIOTCA:

IIOJIyYEHHE OT FOCYAAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPaBJICHUS
MH(pOpMaMK O MPEANOJaraéMbIX WM BBISIBICHHBIX HApPYIICHHSX HOPMATHUBHBIX
IpaBOBBIX akTOB Poccuiickon @Penepanuy, HOPMATUBHBIX IIPABOBBIX AKTOB
ApXxaHrenbCKod 00JIACTH M HOPMATHBHBIX IPABOBBIX aKTOB aJMHUHUCTPALMH
Kaprononabckoro MyHUIIMIIAIBHOTO OKpyra ApXaHrelbCKON 001acTH;

oOpallleHus TpakJlaH U IOPUIUYECKHUX JIMIl HAa HapyIICHUs 3aKOHOAATEIbCTBA, B
TOM YHUCJIE HA KAY€CTBO MPEAOCTABICHNS] MyHULUITAIIBHONW YCIYTH.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMI 32 PellIeHUsT U
neiictBusi(0e3aeiicTBHE), IPUHUMAEMbIe
(ocymecTBjisieMble) UMM B X0/AeNpPe0CTABIECHUSA
MYHHITUTIAJIbHON yCJIYTU

4.4. Tlo pe3ynbTaraMm MPOBEJICHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYIICHUN
MOJIO’KEHUI HACTOSIIEro aMUHUCTPATUBHOIO perjiaMeHTa, HOPMATUBHBIX MPABOBBIX
aKTOB ApXaHTEJIbCKOM 00JIaCTM M HOPMATHUBHBIX MPABOBBIX AKTOB aJAMUHHUCTPALIUU
Kapronossckoro MYHHIUITATBHOTO OKpyra ApXaHrelbCKOU obsactu
OCYILIECTBIISIETCS MPUBIICUCHHE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickoint denepannu.

[lepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 32 MPaBWIBHOCTh H
CBOEBPEMEHHOCTh TMPHUHSITHS PpEIICHHWs O TpeaocTaBieHMH (00 OTkasze B
MPEJOCTABICHUN) MYHUIUNAIBHON YCIYTHM 3aKperuisieTcss B HMX JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUH C TPEOOBAHUSAMU 3aKOHOIATEIHCTRA.

TpeOoBanus k nopsiaAKy U GopMam KOHTPOJISI 32 NIPEAOCTABICHUEM
MYHHUIIUNIAJIbHON YCJIYTd, B TOM YHCJ€ CO CTOPOHBI IPAXKIAH,UX 00beIUHEHU I
U OPraHu3anuu

4.5. T'paxxnane, uX 0ObEIMHEHUS WM OpPraHU3AIMU MUMEIOT MPaBO OCYIIECTBISATH
KOHTPOJb 3a NPEAOCTABICHUEM MYHUIMIAIBHOW YCIYyTH NyTeM MOJIy4YEHHUs



uHboOpMaIIMM O XOJ€ MPEAOCTABICHUS MYHMIIMNAIbHOW YCIYI'HM, B TOM YHCIE O
CpOKax 3aBepIleHUs aIMUHUCTPATUBHBIX MpoLeayp (IeHCTBUM).

['paxnane, UX 00BEAMHEHUS U OpTaHU3AINHN TAKKE UMEIOT IIPABO:

HaIpaBJIATh 3aMEYaHUs U MPEIJIOKEHUS N0 YIYUIIEHUIO JOCTYITHOCTH U
KauyecTBaNpeI0CTaBICHUS MyHUIIMIAIbHON YCIIYTH;

BHOCUTh TNPEMJIOKEHHSI O Mepax IO YCTPAaHEHUIO HapylIEHUN

HACTOSIIIIET0aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.6. JlomKHOCTHBIE JHIIA YTOJIHOMOYEHHOTO OpraHa NPUHUMAIOT MeEphl K
NPEKpaIllCeHUIO JIONMYIIEHHBIX HAPYIICHUH, YCTPAHAIOT TPUYUHBI U  YCIOBUA,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIICHUM.

Nudopmamuss o pesyiapTaTax pacCMOTPEHUS 3aMEUaHUd M MPeIOKEHUN
IrpaXJaH, HUX OOBEOIMHEHWH M OpraHu3aluid JOBOAUTCS JO CBEICHUS JIUI,
HaIlPaBUBILIKX 3TH 3aMEUYaHUs U IPEIITIOKECHHUS.

V. locyneOHblii (BHeCyaeOHbI) MOPSI0K 00KAJTOBAHNS PelIeHUI U
AeHcTBU(0e31eicTBUs) OPraHa, MPeA0CTABJIAIOIIECr0 MYHHIUNIAJIBHYIO YCIYIY,
a TaKiKe UX JOJIKHOCTHBIX JIMI, My HMIMIIAJIbHBIX CITYKALMX

5.1. 3asgBuTenb MMeET MpaBO Ha 00XaJlOBaHUE PEIICHUS U (WUIU) NEUCTBUMN
(6e3nelicTBusl) YTMOJTHOMOYEHHOTO OpraHa, JOKHOCTHBIX JIMIl YTIOJHOMOYEHHOIO
opraHa, MyHHUITUTIAJIbHBIX CIYKAIMX MPH MPEAOCTABICHUN MYHHITUIIAIBHON YCIyTH
B 0Ccy1eOHOM (BHECY1eOHOM) Mmopsiake(aaiee — xano0a).

Opranbl MECTHOT0 CAMOYTIPABJIEHNSI, OPTAHU3ALMHU U YIIOJJTHOMOYEHHbIE HA
paccMoTpeHue Kaja00bl JINIA, KOTOPBIM MOKET ObITh HANIPABJIEHA KaJ100a
3asiBuTeJis B 10Cy1e0HOM (BHeCYAeOHOM) MOPAIKeE;

5.2. B nmocyne6HOM (BHECYIeOHOM) MOpsiaKe 3asBUTENb BIPAaBE 0OPATUTHCS C
XKano0oil B MMCbMEHHOUW opMe Ha OyMaKHOM HOCUTEJIE WIIU B DJIEKTPOHHOHN (opme:

B YINOJIHOMOYEHHBIM OpraH — Ha peuieHue u (wim) aedctBus (Oe3nencTBHe)
JOJDKHOCTHOTO JIMIA, HA pelieHue u jJercTBust (6e3aeiicTBue) YTMOIHOMOYEHHOTO
OpraHa,pyKoBOJUTENS Y IOJJHOMOUYEHHOT'O OPraHa;

B BBIIECTOAIIMNA OpraH Ha pemieHune W (W) AercTBust (Oe3aeicTBue)
JOJDKHOCTHOTO JIMLA.

B  VYnonHomoueHHOM — opraHe — ONpEAENsIOTCS  YIOJHOMOYEHHBIE  Ha
PacCMOTPEHUEKAIO0 JOJKHOCTHBIC JIHUIIA.

Cnoco0b1 uHpopmMupoBanus 3asiBuTe/ el 0 MOPSAKE OXAYU U PACCMOTPEHUS
7KaJI00bI, B TOM 4YHCJIe € HCNO0Jb30BaHueM Exunoro noprana
rocyIapCTBeHHbIX MMYHHMUMIIAJBHBIX YCIYI ((PyHKIMI)

5.3. Uudopmarus o mopsiake mojgauv ¥ pacCMOTPEHUs KalmoObl pa3MeniaeTcs
Ha WH(OPMALMOHHBIX CTEH/AaX B MECTax MPEIOCTABJICHUS MYHHUIIUTIAIBHON YCIyTH,
Ha canrte YmnoJiHoMoueHHoro oprana, EIII'Y, a Takxe npenocTaBiisieTCs B yCTHOM
dopme mo TenmepoHy W (WIM) Ha JUYHOM mMpuemMe JHOO B MHCbMEHHOU (opme
MIOYTOBBIM OTIIPABJIICHUEM 10 aJPeCy, YKa3aHHOMY 3asBUTEIICM.



IlepeyeHb HOPMATUBHBIX MPABOBBHIX AKTOB, PErYJUPYIOIIUX MOPSA0K
aocyaeOHOro(BHecy1eOHOr0) 00kaioBanus AeiicTBUid (Oe3peiicTBHS) U (WJIH)
pellieHuii, MPUHSITHIX (0CYLIECTBJIEHHBIX) B X0/ MPea0CTaABIeHUSI
MYHHIMIAJIbHOH YCJIYTH

5.4. Tlopsimok  mocyneObHOTO (BHECYNEOHOro) o0O0XajaoBaHUS PEIICHHH U
nevictBuii  (Oe3meiicTBUs)  YMOJTHOMOYEHHOTO  OpTraHa,  MPEIOCTaBJISIONIETO
MYHHIIMIIATIBHYIO YCIYTY, a TAKXKE €r0 IOJDKHOCTHBIX JIUIL PETYIUPYETCS:

®denepanbHbIM 3aKOHOM «OO0 OpraHu3aluy NPeIOCTaBICHUS FOCYJapCTBEHHBIX
U MYHUIIUTQIbHBIX YCIYT»;

nocraHoByieHueM IIpaBurenscTBa Poccutickoit denepannu ot 20 Hos16ps 2012
roga Ne 1198 «O cdenepanbHON ToCcydapCTBEHHOW HWH(DOPMAIMOHHOW CHCTEME,
obecrnieunBaroIIeH MpoIece 10cyaeOHoro (BHeCy1eOHOT0) 00)KaJoBaHUs PEIICHUN U
nercTBuil (0e34eiCTBUSA), COBEPIIEHHBIX MPU MPEJOCTaBICHUN TOCYJaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYTY.


consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G

[Tpunoxenune Ne 1
K aIMUHHMCTPATUBHOMY pETJIAMEHTY II0
MIPEIOCTABICHUIO MYHUITUTIATEHON

yCIyrH
oT « ___ » okts6ps 2023 roma Ne

(HaumenoBanue YNOTHOMOUEHHO20 OP2aHa, NPe00CmMasaoue2o yciyay)

Kowmy:

(®UO 3asBuTENA(TIPEICTABATEIIS)

PEHIEHUE
0 NpeI0CTABJIEHUH YCJIYTH

(HOMEp U JaTa pemeHus O MPeJOCTaBICHIH YCITYTH)

Paccmotpes Baiue 3asBienue ot Ne U T[pwiaraemble K
HEMY JOKYMEHTBHI TPHUHSATO pEIICHHEe O MPEIOCTaBICHUU KOMICHCAIMH TUIATHI,
B3UMAaeMON C poauTeNsl (3aKOHHOTO TPEJACTaBUTENsA) 3a NPUCMOTP U YXOn 3a
peOeHKOM (ZIeTbMHM), TocelmarmuM(u) o0pa3oBarebHyIO(bl€) OpraHu3anuio(un),
peanu3ymoilyo(ue) mporpaMMy JOMIKOJIBHOTO 00pa3oBaHus Ha peOeHKa (JIeTeil)

(®UO pebdenka (meteit)

B pa3zMepe pyOeil.

Csenenus 00
3JIEKTPOHHOU MOANUCH

Honocnocmv u @HUO compyonuxa, npunsuie2o peuteHue




[Tpunoxenune Ne 2
K aIMHUHUCTPATUBHOMY PCTIIAMCHTY I10
MIPEIOCTABICHUIO MYHUITUTIATEHON

yCIyTH
oT « ___ » okts6ps 2023 roma Ne

(HaumenoBaHue YNOTHOMOUEHHO20 OP2aHa, NPe00Cmasaoue2o yciyay)

Komy:
PEIHIEHUE
00 oTKa3e B IPeA0CTaBJICHUH YCIYTH
Ne oT
Paccmotpes Bamie 3asBieHne ot Ne U TIpUIaraemele K

HEMY JOKYMEHTbl NPHUHSTO pelIeHHe 00 OTKa3e B MPEAOCTABICHUU YCIYTH IO
CIEAYIOIIUM OCHOBAaHUSIM:

1) 3asBUTENHL HE COOTBETCTBYET KAaTCTOPHM JIMIl, HMMEIOUIMX MpaBo Ha
PEAOCTABJIECHUE YCIYTH.

2) IlpencraBneHHble 3asBUTENEM CBEICHHMS B 3alpoce O IMPeI0CTaBICHUU
YCIIYyTd HE COOTBETCTBYIOT CBEICHUSIM, MMOJYYCHHBIM B MOPSJIKE MEKBEIOMCTBEHHOTO
B3aMMOJECHCTBUA.

3) Hanmuuue cBeieHU# O JIMIICHUH POAUTEIBCKHUX MPAB.

4) Hanwuuue cBeieHH 00 OrpaHUYCHUH B POJUTEIIBCKHUX TIPaBax.

5) Hanuuwme cBenenuii 00 0ToOpaHuy peOeHKa (IeTei) Py HeMOCPEICTBEHHOM
YIPO3€ €ro KU3HU WU 3/I0POBbIO.

JononHuTenbHas THGOPMALIHS:

Bbl BripaBe MOBTOPHO 0OpaTUTHCS B YIIOJIHOMOYECHHBI OpTaH C 3asBJICHUEM O
MIPEIOCTABIICHUH YCIIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHHM.

JlaHHBIM OTKAa3 MOXET OBITh OO0KalOBaH B JOCYACOHOM TOPSIKE IyTEeM
HaIpaBJICHUS KaJI0OBI B YIIOJTHOMOYCHHBIN OpraH, a TAk)Ke B CyZIcOHOM TTOPSIJIKE.

Csenenust 00
AIIEKTPOHHOM MOAMUCH

Jonscnocmv u @HUO compyonuxa, npunsewezo peuierue




[Tpunoxenune Ne 3
K aIMUHHCTPATUBHOMY pETJIAMEHTY II0
MIPEIOCTABICHUIO MYHUITUTIATEHON

yCIyrH
oT « ___ » okts6ps 2023 roma Ne

(HauMeHOBaH e YNOIHOMOYEHHO20 OP2AHA, NPEOO0CMABISIOUie20 YCiyey)

OoT

3asiBJIeHUNE
0 Mpe0CTABJIEHUN MYHUIIMTIAJbHOM YCJIYTH
KOMIIeHCAUS IJIaThl, B3UMAEMOi ¢ poanTeJieil, 32 MPUCMOTP M YXO/1 32 1eThbMU

(bamutust, UMmst, OTUYECTBO (MPU HATMYUH) 3asIBUTEIIS)
JlaTa poxxaeHust CHMWIIC
TE.:
aJpec AIEKTPOHHOM MOYTHI:

HanmMmenosanne JlaTa BbIIa4Yn
JTOKYMEHTA,
YIAOCTOBEPSIIOIIETO
JIMYHOCTD

Cepust u HOMED Kon
JTOKYMEHTa MOJpa3acieHUs

Kewm BrIan

I'paxnancTBO

Anpec peructpauuu/Apec BpeMEHHOM perucTpaluu:

HaunmenoBanue Jlata BeIIa4Ymn
JOKYMEHTA,
YAOCTOBEPSIIOIIETO
JINYHOCTH

Cepust u HOMED Kon
JTOKYMEHTa MOAPA3AETIECHUS

Kewm Briman

I'paxnancTBo




Anpec peructpauuu/Apec BpeMEeHHOM perucTpaluu:

[Tpomry mpegocTaBUTh KOMIIEHCAIMIO TIJIAThI, B3UMAEMOU C poauTenei (3aKOHHBIX
pecTaBUTElel) 32 TPUCMOTP U YXO/I 3a:

(amunus, UMsL, 0TIECTBO (IPU HATIMYHH)
OCB&HB&IOHIPIM(CI?I) 06p330BaT€JIBHy1-O IMporpaMmy OOIIKOJIBHOI'O O6pa3OBaHI/IH
B

(HaI/IMeHOBaHI/Ie O6pa30BaTeJ'[BHOﬁ Oopranusanuu, peanmy}omeﬁ nporpaMmmy JOUIKOJBHOTO 06pa303aHI/151).

J1J1st moTy4YeHus: KOMIIEHCAIMK CO00IIat0 CIeAYIONIYI0 HH(POpMaIHIo 0 peOeHKe
(metsix):

DamMuins JlaTa poxxaeHus
Nwms [Ton
OrtuecTBO CHUIJIC
PexkBHM3UTHI AKTOBOM 3aIIMCH O POKICHUN pedéHKa
Howmep aktoBoit Jara
3aIuCH O

POXKICHUU

pebEnka

Mecro

rocyaapCTBEHHOU

perucTpanuu

PexkBM3UTHI JOKYMEHTA, MOATBEPKAAI0IIEr0 YCTAHOBJIEHHE ONEKHU
(mome4yuTeNbCTBA) HAl PeOEHKOM

Howmep \ [ara

OpraH, BbIIaBIINIA
JOKYMEHT

Ilo kakoii npu4uHe y pe0éHKa U POAUTEJIA Pa3Hble (paMUJINK:

[] B oTHOIIEHUM PeOEHKA YCTAHOBJIECHO OTHOBCTBO

PexBu3UTHI akTOBOM 3amrcy 00 yCTAHOBIIGHUU OTIIOBCTBA

Howmep akroBon Hara
3anucu

MecTo rocyiapCTBEHHOU perucTpanuu

[ 3akiroueHne poaurtesieM Opaka




PexBU3UTHI aKTOBOH 3aMucH O 3aKJIFOUEHUN Opaka

Howmep akroBou Hara

3alliCH

MecTo rocy1apcTBEHHOM perucTpainuu

[] PacTop:keHue poaurteseMm Opaka

PexBU3UTHI aKTOBOM 3aIUCH O PaCTOPKEHUH OpaKa

Howmep akroBou Hara

3alIiCH

MecTo rocy1apcTBEHHOM perucTpainuu

| I3menenne ®PUO

PexBU3UTHI aKTOBOM 3alIUCH O IMCPCMCHU NUMCHHA oy pPOOUTCIIA

O Y pebeHka

Homep akToBoi1 [ara

3aIIMCH

MecTo rocyqapCcTBEHHOM perucTpanuu

CpenctBa npoly HapaBUTh:

PexBU3UTHI
ITouta Anpec
noJjryqaTes
Howmep nouroBoro otaenenus
(uHIEKC)
bank BUK niu HaumeHoBanue 0aHKa

Koppecnonnenrckuii cuet

Howmep cuera 3asaBurens

K 3asBienuro npujararo CJICAYHOIMUC JOKYMCHTDI:

No n/mt

HaunmMenoBaHne 10OKyMEHTOB

1

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTD MPEJICTABICHHBIX CBEACHHUI MPeaypexaeH (Ha).
Mato coriacue Ha noyueHue, o0paboTKy M Iepeaady MOHMX IEpCOHANbHBIX JAHHBIX B COOTBETCTBHU C

denepanbpubiMu 3akoHamu ot 27.07.2006 roxa Ne 149-03 «O06 unpopmariyu, nHGOPMALMOHHBIX TEXHOJIOTUSIX H O
samure uHpopMarum»,otT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX.

Jara

HO,Z[HI/ICB 3asBUTCIIA




[Tpunoxxenue Ne 4
K aIMUHHMCTPATUBHOMY pETJIAMEHTY II0
MIPEIOCTABICHUIO MYHUITUTIATEHON

yCIyrH
oT « ___ » okts6ps 2023 roma Ne

(HaumenoBaHUe YNOTHOMOUEHHO20 OP2aHa, NPe00CMasIaIoue2o yciyay)

Komy:
PEILIEHUE
00 oTKa3e B MpUéMe JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEI0CTABJIEHUSA YCIYT U
Ne oT
PaccmoTtpeB Bamie 3asiBieHne ot No U TpujaraéMele K

HEMYJIOKYMEHTBI IIPUHATO PEIICHHE 00 0TKa3e B IMIPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPETOCTABJICHUS YCIYTH IO CIISTYIOIIMM OCHOBAHUSIM:

1) momaya 3ampoca O MPEIOCTABICHUU YCIYT'H U JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTaBIICHUS YCIYTH, B AJICKTPOHHON (popMe ¢ HApPYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHMIA;

2) TIpeAICTAaBJCHHBIC  3asABUTEIIEM JOKYMEHTBI COJCpXAT TOMAYUCTKH |
UCIIPABJICHUSATEKCTA, HE 3aBEPEHHBIC B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOATEILCTBOM
Poccuiickon denepanuu;

3) JOKYMEHTBI COJICP)KAT MOBPEKICHHUS, HAJIMUHWE KOTOPHIX HE IMO3BOJISICT B
MOJIHOM O0BEME UCIONIB30BaTh HWH(MOPMALIMIO M CBEACHHS, COJICp)KAIIUecs B
JOKYMEHTaXIJISl IPEIOCTABIICHUS YCITYTH;

4) HEKOPPEKTHOE 3aloJHEHHE 00A3aTeNIbHBIX MOJICH B opMe 3ampoca, B TOM
qucie B UHTepakTuBHOM (opme 3ampoca Ha EIIT'Y (HemocroBepHOE, HEMoHOE, 100
HEMPaBUJIHLHOE 3aM0JIHEHNUE);

5) npeacTaBieHHbIC JOKYMEHTHI WIIM CBEICHHUS YTPATHIM CHIIy HAa MOMCHT
oOpallieHus 3a ycIyroii;

6) npeacTaBiICHHE HEMOJIHOIO KOMILUICKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUS YCITYTH;

7) 3asBJICHUE O MPEIOCTABICHUU YCIYTH IMOJaHO B OpPraH rocCyaapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYTMPABIICHUS WJIH OPTaHU3AIMIO, B TOJHOMOYHS
KOTOPBIX HE BXOJHT MPEAOCTABIICHUE YCITYTH.



JononHuTenbHas HHGOPMALIHS:

Bl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIH OpPTraH C 3asBICHUEM
OTIPEIOCTABJICHUH YCIIYTH MOCIIe YCTPAHCHUS YKAa3aHHBIX HAPYIICHHA.
JlanHBI OTKa3 MOXKET OBITh O0OXaJoBaH B JOCYACOHOM TMOPSIKE
MyTEeMHaIPaBJICHHUS XaI00bI B YIIOJTHOMOYCHHBIN OpPTaH, a TakKe B
Cy1eOHOM MOpSJIKE.

Caenenus 00
Honscnocmo u PHUO compyonuxa, npunaguiezo peuteHue I—)HGKTpOHHOfI
oA CHU




[Tpunoxxenue Ne 5

K  aJAMMHHUCTPAaTUBHOMY pErJaMEHTy IO
MIPEAOCTABICHUIO MYHULIUITAJIBHON YCIIYTH

oT « ___ » okrsa0ps 2023 roma No

COCTaB, mocJIeA0BaTC/JIbHOCTG U CPOKH BBINNOJTHECHUA a/IMUHUCTPATUBHBLIX IPpOoUEaAyp (HeﬁCTBHﬁ) IpH NMPpEeIoCTaBJICHUHN

MYHMIMNAJIbHON yCJIYTH

JloKHOCT
HOE JIUIIO
19| Mecro Bimonuenus
Cpox OTBETCTBCH
OcHoBaHnue it aIMUHUCTPATUBHOT Pesynbrar
BBITTOJTHCHUS HOE 32 o Kpurepun
Havayia ConeprkaHue aIMUHUCTPATHBHBIX 0 JiericTBus/ aIMUHUCTPATUBHOTO
. . . AJIMHHHUCTPATH | BBITOJIHEH NPUHATUSA .
aIMUHUCTPATUBHOU NEHCTBUM UCIIONb3yeMast JEUCTBUSI, CITOCOO
BHBIX ue petieHus
IpOLEAYPbI . . nHpopMaImoHHas bukcanumn
NeHCTBUM AJIMUHUCT]
cucreMa
ATUBHOTO
JEUCTBUSA
1 2 3 4 5 | 6 7
1. TIpoBepka TOKYMEHTOB U PETUCTPALIUS 3asBIICHUS
[TocTynnenue [Tpuem u npoBepka komrmiekTHOCTH | Jlo 1 pabouero | OTBeTcTBE | YMONTHOMOUYEHHBI | - Perucrpanus
4 “
3asBJICHUS U JIOKYMEHTOB Ha JTHS HHoe Juro | it opran/ TUC 3asBJICHUA U
JIOKYMEHTOB JIJIst HaJU4Y1e/0TCYTCTBUE OCHOBAaHUH Ynoaaomo JIOKYMEHTOB B
MPEAOCTABIICHUS JUISl OTKa3a B IPUEME IOKYMEHTOB, YEHHOTO COOTBETCTBYIOIIEH
MYHULMITAJIBbHON MPEyCMOTPEHHBIX ITyHKTOM 2.12 opraHa I'"C (mpucBoeH HomMep
YCIIYTH B aIMUHUCTPATUBHOTO pETjaMeHTa U JTaTUPOBAHMUE).
YOJTHOMOYEHHBIN
opras

3 o o S o
3amnojaHeHe COCTaBa, N0oCJICA0BATCILHOCTU U CPOKU BBINIOJIHCHUSA aAMUHUCTPATUBHBIX IPOLUCAYP (ﬂeI/ICTBI/II/I) Ipu NpeA0CTABJIICHUU I'OCYyJapCTBEHHOU (MyHI/IIlI/IHaJ'IbHOI/I) yciayru

OCYIIECTBIIACTCA B COOTBETCTBHUU C HCﬁCTBy}OHlI/IMI/I AI[MI/IHI/ICTpaTI/IBHBIMI/I periraMmEeHTaMu

* He BkmiouaeTcst B 06l CPOK MPEIOCTABICHHS FOCYIAPCTBEHHON (MyHHIHIIATLHO) YCIyTH




2

B cnyuae BbIsIBIIEHHSI OCHOBaHHI
JUISL OTKa3a B IPUEME JOKYMEHTOB,
HaIpaBJICHUE 3aSBUTEIIO B
AIIEKTPOHHOHN (OpME B JTMYHBIN
kabuner Ha EII['Y yBenomiienus o
HEJ0CTAaTOYHOCTHU IIPEICTaBIEHHbIX
JIOKYMEHTOB, C YKa3aHHUEM Ha
COOTBETCTBYIOIIUM JOKYMEHT,
MPEyCMOTPEHHBIN MYHKTOM 2.8
aJMMUHHUCTPATUBHOTO pErjaMeHTa
7100 O BBISIBJICHHBIX HAPYIICHUSX.
JlaHHbIE HETOCTATKU MOT'YT OBITh
WCIIPABIICHBI 3asIBUTENIEM B TEUCHUE
1 pabGouero aHs cO JTHS
MOCTYIJIEHUSI COOTBETCTBYIOIIETO
YBEJIOMJIEHUS 3asIBUTEIIIO.

B cnyuae HenpencraBieHus B
TEYEHUE YKA3aHHOI'O CPOKa
HEOOXOUMBIX IOKYMEHTOB
(cBeZieHMI U3 TOKYMEHTOB), HE
WCIIPABJICHUS BBISIBICHHBIX
HapyleHUH, GOpMHUPOBAHUE U
HallpaBJICHUE 3asIBUTENIO B
3JIEKTPOHHON (hOpME B JTMUHBIN
kabunet Ha EII['Y yBenomienus
00 OTKaze B IpHEMe IOKyMEHTOB,
HEOOXOIUMBIX ISt
IIPEIOCTABIEHUS MYHUIIUITAJILHON
YCIIYTH, C YKa3aHUEM NIPUINH
OTKa3a




1 2 3 4 5 6 7
B cnydae oTcyTCTBUS OCHOBaHUMA
JUTSL OTKa3a B IpUeMe JOKYMEHTOB,
IPEIYCMOTPEHHBIX IYHKTOM 2.12
aJMHUHHCTPATUBHOTO PETJIAMEHTA,
perucTpanus 3asBiICHH B
ANEKTPOHHOU 6a3e TaHHBIX 110
y4YeTy TIOKyMEHTOB
[IpoBepka 3asABieHUA U Hamnpasnennoe
JOKYMEHTOB IPEJICTaBICHHBIX IS 3asIBUTEITIO
IIOJTyYCHHS] MyHHLMIIAIBHOM YBEIOMIICHUEC O IIPHUCME
YCIYTH U PerucTpanuu
HarpapJieHue 3asBUTEIIO Hanuuue/otcyrer | SAABICHIA K
3JIEKTPOHHOI'O COOOIIEHHS O BHME OCHOBAaHHIA paceMoTpeRHio Moo
npHeMe 3asBIICHHS K I OTKa3a B OTKas3 B HPUCME
PacCMOTPEHUIO MO OTKA3a B npenocrapieHuy | SAIBICHIA K
npueMe 3asBleHHs K Venyru, PacCMOTPCHHUIO €
PacCMOTPEHUIO ¢ 000CHOBAHUEM npeaycMOTpeHHbl | YKa3aHHEM IPHHYHIH
OTKa3a X IyHKTOM 2.12
aJIMUHUCTPATUBH
OT0 peryiaMeHTa
2. Tlonydenue cBenenuit nocpeacrsom CMOB
[Taker ABTOMaTuueckoe opMHUpPOBaAHUE o 5 pabounx | OtBeTcTBeH | YmoiaHoMmoueHHbl | Hamuuame Hanpasnenue
3apeTUCTPUPOBAHH | 3aPOCOB U HAIpaBJIEHUE THEH HOE JIULO i JIOKYMEHTOB, ME)XBEJJOMCTBEHHOT'O
BIX JOKYMEHTOB, MEKBEJIOMCTBEHHBIX 3aIPOCOB B Ynonaomou | opran/I'MC/CMD | HeoOX0IuMBIX 3amnpoca B OpraHsl
MOCTYMUBIINX OpraHbl M OpraHU3alluy, yKa3aHHbIE €HHOTO B ISt (opranuzanun),
JOJDKHOCTHOMY B IIyHKTE 2.3 aIMUHICTPATUBHOTO opraHa MPEOCTABICHUST | TIPEIOCTABIISIONINE
Ty, periaMeHTa MYHUIIUTIATBHONW | IOKyMEHTHI
OTBETCTBEHHOMY 3a YCIIYTH, (cBeneHus),
MIPEOCTaBICHUE HaXO/ISIINXCS B PEIyCMOTPEHHBIC
MYHHUIMITAJIBHON pacnopsKeHUH nyHkrom 2.10
YCITyTH TOCYJapCTBEHHBIX | aIMHHHCTPATUBHOTO
OpTaHoOB periiaMeHTa, B TOM
(opraHu3zanmii) YHCIIE C
MCTIOJIb30BaHUEM




2 3 4 5 6 7
CMOB
ITonyyenue oTBETOB Ha - ITonyyenue
MEXXBEJOMCTBEHHBIE 3aIIPOCHI, JIOKYMEHTOB
(dbopMHpOBaHKE TTOJTHOTO KOMIUIEKTa (cBeneHuit),
JOKYMEHTOB HEOOXOAUMBIX JUIs
IIPEAOCTABIICHUS
MYHULIMTIATBHON
yCIIYyI't
3. PaccMoTpeHne JOKYMEHTOB U CBEICHHI
[Taker ITpoBeneHmne cOOTBETCTBUSA o 1 pabouero | OtBerctBe | YnonnomoueHHsli | Hanmnume/otcyrer | IIpoekt pesynbrara
3apErUCTPUPOBAHHBI | JIOKYMEHTOB U CBEICHUI JIHS HHOe nio | opran/I'IC BHE OCHOBaHUU MPENOCTABIICHUS
X IOKyMEHTOB, TpeOOBaHUAM HOPMATHBHBIX YnosnHoMO UL MYHHUIMIIAJIBHOU
ITOCTYIHUBIINX IIPAaBOBBIX AKTOB IIPEOCTABIICHUS YEHHOTO IIPEIOCTABICHUS | YCIyTH
JOJDKHOCTHOMY MYHULUIIAJIBHON YCIyTH opraHa MYHULUIIAJIBHON
auny, yCIyTu
OTBETCTBEHHOMY 34
IIPEAOCTABIICHUE
MYHHULUITIAJIBHOU
YCIIyTH
4. TlpunsiTHE perieHus
[Ipoexrt pesynprara | IIpunsiTue pemenns o Mo 1 yaca OtBercTBE | YIOJIHOMOYEHHBI | - Pesynprar
IIPEAOCTABIICHUS IIPENOCTaBIICHUS HHoe o | i opran/I'C IIPEAOCTABIICHUS
MYHULUITAJIBbHON MYHUIIMTIAJILHON YCIyTH WX 00 Ynomaaomo MYHULHUITAIbHON
yciyru o opme OTKa3€e B MIPEJOCTABICHUN YCIYT'H YEHHOTO yciyru 1o opme,
COTJIACHO opraHa IIPUBEJICHHOMN B




1

2

7

npuinoxenusm No 1,
2K
aJIMUHUCTPATUBHOM
y periiaMeHTy

DopMUPOBAHHE PEIICHUS O
MPEIOCTABICHUU MYHHUIIUIIATbHOM
YCIIyTH WK 00 0TKa3e B
MPEIOCTABIICHUN MYHUIIMIAIBHON

yCIyrH

npunoxerun Ne 1 /Ne 2
K aJIMUHUCTPATUBHOMY
perilaMeHry,

MO CAHHBIN
YCUJICHHOU
KBaJTM(UIIUPOBAHHON
MOAMHCHIO
PYKOBOJIUTENIEM
YII0IHOMOYEHHOT O
oprasa Wix UHOTO
YIOJIHOMOYEHHOTO UM
Iuna.

Pemenne 06 oTkase B
MPEA0CTaBICHUH
MYHULUIIAIbHON
YCIIYTH, IPUBEACHHOE
B [Ipunoxxennu Ne 4
aIMUHUCTPATUBHOMY
pErilaMeHry,

MO CAHHBIN
YCUJIEHHOU
KBaJIN(DULIPOBAHHON
MOAMHUCHIO
PYKOBOAUTENEM
YTI0ITHOMOYEHHOTO
opraHa WX HHOTO
YIOJIHOMOYEHHOTO UM
JTULa.




5. Brlaua pesynbrara

dopMupoOBaHUE U
perucTpanus
pe3yJsbrara
MYHHUIUTIAJTIbHOU
YCIIyTH, YKa3aHHOTO
B IIyHKTE 2.5
aJIMUHHUCTPATUBHOT
O periiaMeHra, B
dbopme
AIEKTPOHHOTO
nokymenTa B TC

Peructpanus pesynabrara ITocne OtBeTcTBE | YIOJIHOMOYECHHBIN Bnecenue cBenenuii o
MPEIOCTaBIICHUS OKOHYaHMS HHoe juro | opran/I'IC KOHEYHOM pe3yJIbTaTe
MYHULUIAJIBHON YCIyTH MIpOLIeIYpPbI Ynonaomo IIPEA0CTaBIICHUS
MPUHATHUSA YEHHOTO MYHUIUTIATBEHON
pemenus’ oprasa YCIIYyT!
Hampasnenue 3asBuTento B nenp Homxknoct | TUC PesynbTar
pe3yJibTaTa npeaoCTaBICHUS perucrpanuu HOE JIUL0 MYHUITUTIATEHON
MYHULHUIIAJIBHON YCIYTH B pe3ynbTaTa Ynonaomo YCIIYTH, HalpaBJICHHBIN
nuyHbd kabureT Ha EINTY MPEIOCTABIEH | YEHHOTO 3asIBUTEJIO B JINYHBIN
us oprasa, KaOWHET Ha
MYHULIMTIATb OTBETCTBE EIITY/PIITY;
HOU YCIIYyT'H HHOE 3a Bnecenune ceenenuil B
IIPEA0CTAaB 'c 0 BbIJIaYE
JICHUE pe3yibTaTa
MYHHITUTT MYHUITUTIATEHON
AIbHOU YCIyTH
YCIIYTH




6. Buecenue pe3ynbraTa MyHULUIIATBHON YCIYTH B PEECTP peLICHUI

dopMUpOBaHUE U
perucTpanus
pe3ynbTara
MYHULUIIAIBbHON
YCIIyTH, YKa3aHHOTO
B ITyHKTE 2.5
aJIMMHHUCTPATUBHOT
O perjameHTa, B
dhopme
AJEKTPOHHOTO
nokymenTa B ['C

Bnecenue cBeneHumii o pesyibrare
MPEA0CTABICHUS MyHUITUTIATBHOM
YCIyTH, YKa3aHHOM B ITYHKTE 2.5
aJIMUHUCTPATUBHOIO PETJIaMEHTa,
B pEECTp pelieHui

1 pabounii
JICHb

JlomkHOCT
HOE JIMI0
Ynomaaomo
YEHHOTO
oprasa,
OTBETCTBE
HHOE 3a
MPEeA0CTaB
JICHHE
MYHHIIHIT
aJIbHOU
YCIIYTH

ic

PesynbTar
MYHULUITIAJIBbHON
YCIIYTH, BbITaHHBIH
3asIBUTEIIIO,
¢duxcupyercs B 'UC,
JTUYHOM KaOWHETe
EITY/PIITY




